PHAN 11 (tiép theo)

Sb: 580/QD-UBND-HC
Thoi gian ky: 21/05/2025 16:34:52 +07:00

QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHIiNH LINH VUC TU PHAP
THUQC THAM QUYEN GIAI QUYET CUA CAP HUYEN
(Kem theo Quyét dinh sé6 5800D-UBND-HC ngay 2.1.thang 03ndam 2025 ciia Chii tich Uy ban nhdn dén tinh Pong Thap)

I. LINH VU'C NUOI CON NUOI

1. Thua tuc Ghi vao S6 dang ky nuéi con nudi viéc nuoi con nuoi da dwgc gidai quyet tai co quan cé6 tham quyén ciua
nwéc ngoai

1.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

tuc hanh chinh

hodc thong qua dich vy buu chinh cong ich cong chirc tiép nhan ho so tai
B6 phén tiép nhan va tra két qua xem xét, kiém tra tinh chinh xéc, day du
ctia hd so; quét (scan) va luu trit hd so dién tir, cap nhét vao co so dir
liéu cua phﬁn mém mot cira dién tir cua Tinh.

a) Truong hop hd so chua dy du, chua chinh xac theo quy dinh, cong
chirc tiép nhén hd so phai hudng dan dai dién t6 chirc, ca nhan bd sung,
hoan thién ho so theo quy dinh va néu rd 1y do theo mau Phiéu yéu cau
b sung, hoan thién ho so;

b) Trieong hop nguwoi c6 yéu cau ghi vao S6 dang ky nudi con nuoi viec
nuéi con nudi da dwoc gidi quyét tai co quan cé tham quyén ciia nuéc
ngoai khong bé sung, hoan thién dwoc hé so thi tur chéi nhdn hé so, cong
chire tiép nhdn hé so phdi néu ré Iy do theo mau Phiéu tir choi gidi quyét
hé so thii tuc hanh chinh;

¢) Truong hop hd so diy du, chinh xic theo quy dinh cong chirc tiép

T Trinh tu thuc hién Cach thirc thuc hién Thoi gian giai quyét
Bwéc 1 | Nop ho so thii tuc hanh chinh: | Newoi nhin con nuéi hodc ity quyén cho nguoi khéc lwa chon ndp ho so | - Sang: tir 07 gio dén
cho Uy ban nhén dén cap huyén théng qua hinh thirc: 11 gi¢ 30 phat;
1. Nop truc tiép cho Bo phan tiép nhan va tra két qua thudc Van phong | - Chiéu: tir 13 gio 30
Hoi dong nhan dan va Uy ban nhan dén cp huyén. dén 17 gio cua cac
2. Hodc thong qua dich vu buu chinh cong ich. ngay lam viéc.
Buéc 2 | Tiép nhin va chuyén hé so thi | P6i voi hd so duge ndp truc tiép qua Bo phan tiép nhén va tra két qua Chuyen ngay ho S0

tiép nhan tryc tiép
trong ngay lam viéc
(khong dé qua 01 gid
lam  viéc) hodc
chuyén vao dau gio
ngay lam viéc tiép
theo ddi véi trudong
hop tiép nhén sau 15
gi0 hang ngay.




nhan hd so va lap Gidy tiép nhan hd so va hen ngay tra két qua hodc giri
ngay Phiéu hen, tré két qua qua thu dién tir hodc gii tin nhan hen tra két
qua qua dién thoai di dong cho nguoi co yéu cau (néu nguot co yéu cau
lwa chon hinh thirc nop ho SO triec tuyén); ddng thoi, chuyén cho co quan
c6 thAm quyén dé giai quyét theo quy trinh.

d) Truong hop gui qua h¢ thong buu chinh, thi nguoi thu Iy ho so giri
Phiéu thu Iy cho nguwoi ndp ho so qua hé thong buwu chinh.

Buwéc 3

Giai quyét thi tuc hanh chinh

Sau khi nhdn ho so thii tuc hanh chinh tir B6 phén tiép nhdn va tra két
qud Céng chire lam cong tac nudi con nudi tham tra ho so (tham tra tinh
thong nhat, hop Ié ciia cdc thong tin trong ho so;, gidy to, tdi liéu do nguoi
Yéu cdu nép, xudt trinh hodc dinh kém).

+ Truong hop ho so can bo sung, hoan thién hodc khéng dii diéu kién
gidi quyét, phdi tir chéi thi giri théng bdo vé tinh trang hé so téi Bé phdn mét
cika dé théng béao cho nguweoi ndp ho so;

+ T mdng hop cdn phai kiém tra, xdc minh lam ré hodc do nguyén
nhdn khac ma khong thé tra két ‘qua dung thoi gian da hen thi cong chirc lam
cong tac nuoi con nuoi lap Phiéu xin 16i va hen lai ngay tra két qua, trong do
néu 16 1y do chdm tra két qua va thot gian hen tra két qua, chuyen Bo phan
mét cika dé tra cho Nnguoi co yéu cau (neu nguoi ¢o yéu cau lya chon hinh
thike nép ho so tree tiép), hodc gui Phiéu xin 16i va hen lai ngdy tra két qud
qua thu dién tw hodc gui tin nhan qua dién thoai di déng cho nguot co yeu
cau (néu nguot co yéu cau liwa chon hinh thire ngp ho so truec tuyén).

+ Néu thdy yéu cau ghi vio S6 dang ky nuoi con nuoi vi¢c nuoi con
nudi da dieoe gidi quyét tai co quan cé tham quyen ciia nude ngodi dii diéu
kién, phit hop quy dinh phdp ludt, truong hop tiép nhdn ho so ghi vao S6
dang ky nuoi con nudi viéc nuoi con nuoi da dioc gidi quyét tai co quan cé
tham quyén ciia nueée ngodi theo hinh thirc triec tiép, thi cong chire lam céng
tdc nudi con nudi thiec hién viéc ghi ndi dung ghi chit vao S6 dang ky nuéi
con nudi, cdp nhdt thong tin ghi vao S6 ding ky nudi con nudi viéc nuéi con
nuoi da duoc giai quyét tai co quan cé tham quyén cia mwée ngodi va heu
chinh thirc trén Phdn mém dang ky, quan Iy ho tich dién tur dung chung.

Trieong hop tiép nhdn ho so' ghi vao S6 dang ky nudi con nuoi viéc
nuoi con nuoi da dwoc giai quyét tai co quan c6 tham quyén ciia nudc ngodi
theo hinh thirc truec tuyén, cong chirc lam cong tdc nuéi con nudi giri lai biéu
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mau Trich luc Ghi vao S6 viéc nuéi con nudi da droc giai quyét tai co quan
6 thdam quyen cua nuoc ngoai dién tw cho nguoi yéu cau qua thw dién tw
hodc thiét bi so.

Newoi yéu cdu €0 trach nhigm kiém tra tinh chinh xdc, day di ciia cdc
thong tin trén biéu mau Trich luc Ghi vao S6 viéc nudi con nudi da duwoc gidi
quyét tai co quan cé tham quyén ciia mede ngodi dién tir va xdc nhdn (i da
mot ngay).

Néu nguoi cé yéu cdu xdc nhan thong tin da théng nhat, ddy dit hodc
khéng c6 phan hoi sau thoi han yéu cau thi céng chike lam cong tée nudi con
nudi thiee hién viéc ghi noi dung ghi chii vao Sé dang ky nudi con nudi, cdp
nhdt thong tin ghi vao S6 dang ky nuoi con nuoi viéc nuoi con nuoi da dugc
giai quyet tai co quan cé tham quyén cia nuwée ngodi va luu chinh thire trén
Phdn mém dding ky, quan Iy hé tich dién tir ding chung.

- Cong chirc lam cong tac nuéi con nudi in Trich lyc Ghi vao S6 viéc nudi
con nudi da dwoc gidi quyet tai co quan cé tham quyen cua nuoc ngodi, trinh
Lénh dao UBND ky, chuyén t6i B6 phdn mét civa dé tra két qua cho nguoi cé
yéu cau:

a) Néu thay thong tin khai tir diy du va phu hop thi:

1. Tiép nhan ho so (BO phan TN&TKQ)
2. Giai quyét ho so, trong dé:

+ Chuyén vién

+ Lanh dao phong Tu phap

+ Lanh dao Uy ban nhan dan c4p huyén
+ Van thu

b) Trudng hop can xac minh.

Ngay trong ngay
tiép nhén hé so
(Truong hop nhan
hé so sau 15 gio ma
khéng gidi quyét
dwoc ngay thi tra két
qud trong ngay lam
viéc tiép theo), trong
do:

01 gio
07 gid
04 gio
01 gio
01 gio
01 gio
03 ngay lam viéc,




trong do:
1. Tiép nhan hd so (B6 phan TN&TKQ) 0,5 gio
2. Giai quyét ho so, trong dé: 2,5 gio
+ Chuyén vién 01 ngay

+ Truong hop cdn phai kiém tra, xac minh lam ro

Thoi gian gui xac
minh khong tin vao
thoi gian gidi quyét
hé so.

+ Lanh dao phong Tu phap 0,5 ngay
+ Lanh dao Uy ban nhan dan cap huyén 0,5 ngay
+ Van thu 0,5 gio

Bwoc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chire tiép nhan va tra két qua nhap vao so theo ddi hd so va phan
mém dién tir thuc hién nhu sau:

- Thong bao cho ca nhan biét trude qua tin nhan, thu dién to, dién thoai
hodc qua mang xa hoi dugc cip c6 thim quyén cho phép ddi voi hd so

- Sang: tir 07 gio dén
11 gi¢ 30 phat;

- Chiéu: tir 13 gio 30
dén 17 gio cua cac

giai quyét thu tuc hanh chinh trude thoi han quy dinh. ngay lam viéc.
- C4 nhéan nhan két qua giai quyet thu tuc hanh chinh theo thoi gian, dia
diém ghi trén Gidy tiép nhan hd so va hen tra két qua (xuat trinh glay
hen tra két qua). Cong chuc tra két qua kiém tra phiéu hen va yéu cau
ngudi dén nhan két qua ky nhan vao s6 va trao két qua.

- Truong hop nhan két qua thdng qua dich vu buu chinh cong ich. (dang
ky theo huéng dan ciia Buu dién) (néu co)

1.2. Thanh phan, s6 lweng ho so
a) Thanh phan ho so
- To khai ghi vao S6 ho tich viéc nudi con nudi theo mau;

- Biéu méu dién tur tuong tac ghi vao S6 ho tich viéc nudi con nudi (do ngudi yéu cau cung cap thong tin theo hudng dan
trén Cong dich vu cong néu ngudi co yéu cau lra chon ndp hd so theo hinh thirc truc tuyén);

- Nguoi c6 yéu cau ghi vao S6 dang ky nudi con nudi viée nudi con nudi di duge giai quyét tai co quan co thAm quyén cua
nude ngoai thyuc hién viée ndp/xuit trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:



Giay to phai nop:
- Ban sao ¢6 chiing thuc giay to chimng minh viéc nuo6i con nudi da dugc gidi quyét tai co quan c¢6 tham quyén cua nudc ngoai.

- Van ban uy quyén (duoc chimg thuc) theo quy dinh cua phap luét trong truong hop uy quyén viéc ghi cha. Truong hop
nguoi dugc Gy quyén 1a ong, ba, cha, me, con, vg, chong, anh, chi, em rudt ctia nguoi Gy quyén thi vin ban uy quyén khong phai
chung thuc.

- Van ban chung nhén viéc nu6i con nuéi da dugce thuce hién phu hop voi diéu udc quoc té cla €O quan ¢co thAm quyén cla
nudc ngoai (trong truong hop viée nudi con nudi da duge giai quyét theo quy dinh cua diéu udc qudc té ma Viét Nam va nude
noi giai quyét viéc nudi con nudi cung 12 thanh vién).

Gidy to phai xuat trinh:

- Ho chiéu hoic Ching minh nhén dan hodc Thé can cude cong dan hodc cac gidy to khac co dan anh va thong tin ca nhén
do co quan c6 tham quyén cap, con gia tri sir dung dé chimg minh vé nhan than cua ngudi co yéu cau ghi vao So viéc nudi con
nuoi da dugc giai quyet tai co quan ¢ tham quyén cta nudc ngoai. Trudng hop cac thong tin ca nhan trong cac gidy to nay di c6
trong Co so dit lidu quéc gia vé dan cu, Co so dit lidu ho tich dién tir, duge hé théng dién tu dong thi khong phai tai 1én (theo
hinh thirc truc tuyen),

- Giéy td ¢6 gia tri ching minh théng tin vé cu tra trong truong hop co quan dang ky h¢ tich khong thé khai thac duoc
thong tin v€ noi cu tra cua cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Cac gidy to chimg minh thong tin vé cu tra bao gém: Thé can cude cong dan; Chimg minh nhan dan;
Gidy xac nhan thong tin vé cu tru, Glay thong bao so dinh danh ca nhan va thong tin cong dan trong Co s¢ dir liéu qudc gia vé
dan cu. Truong hop cac thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tr Co so dir licu quéc gia vé dan cu bang
cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuét trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén).

Truong hop gt hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢ ching thuc cac gidy td phai xuat trinh néu trén.
Luwu y d6i véi cac gidy to:
- Pi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thirc tryc tiép:

+ Pbi véi giéy td xudt trinh, nguoi tiép nhan c¢6 trach nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoac
ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xuat trinh, khong dugce yéu cau ndp ban sao hodc ban chup gidy to do.
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+ Nguoi yéu cau thue hién thu tuc co thé ndp ban sao ching thyc tir ban chinh hodc ban sao dugc cap tr s6 gbc hoic ban
chup kém theo ban chinh gidy to dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép
nhén co trach nhi¢ém kiém tra, ddi chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky ndp ban
sao gidy to do.

+ Ngu:oq tiép nhan co trach nhiém tiép nhan ding, du ho so dang ky theo quy dinh cta phéap luat ho tich va phap luat nudi
con nudi, khong duoc yéu cau nguoi dang ky ndp thém gidy to ma phap luat ho tich va phap luat nudi con nudi khong quy dinh
phai ndp.

- B6i voi giay to gt kém theo néu nguoi yéu cau ndp hod so theo hinh thure truc tuyén:

+ Ban chup cac glay to gui kem theo hé so yéu cau ghi vao S6 ding ky nudi con nudi viéc nudi con nudi da duoc giai
quyét tai co quan c6 thAm quyén ciia nudc ngoai truc tuyen phai bao dam 15 nét, day du, toan ven vé noi dung, 1a ban chup bang
may anh, dién thoai hodc dugc chup, duge quét bang thiét bi dién tir, tir gidy to dugc cap hop 1¢, con gia tri str dung; néu la giay
to do co quan co tham quyén nudc ngoai cap thi phai dugc hop phap hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir truong
hop dugc mién hop phép hoéa lanh su.

+ Truong hop glay to, tai liéu phai gui kém trong ho so ghi vao S6 dang ky nudi con nudi viée nuoi con nudi da dugc giai
quyét tai co quan c6 thim quyén ctia nudc ngoai truc tuyén da c6 ban sao dién tir hodc da c6 ban dién tir gidy to thi nguoi yéu cau
dugc str dung ban dién tir nay.

+ Trudng hop nhan két qua (Trich luc Ghi vao S6 viéc nudi con nudi da dugc giai quyét tai co quan c6 thim quyén cua
nudc ngoai) tai co quan dang ky ho tich, nguoi co yéu cau ghi vao S6 dang ky nudi con nuoi viéc nudi con nudi da duge giai
quyét tai co quan c6 thAm quyén ctia nudc ngodi phai xuét trinh gidy to tuy than, nop cac gidy to 1a thanh phan ho so ghi vao SO
dang ky nudi con nudi viée nudi con nudi di duoc giai quyét tai co quan c6 thim quyén cta nude ngoai theo quy dinh phéap luat
ho tich va phap luat nudi con nudi.

b) S6 lwong ho so: 01 bd

1.3. Doi twgng thwe hién thu tuc hanh chinh: Ca nhan nguoi ¢ yéu cau ghi vao S6 dang ky nuoi con nudi viéc nudi con
nudi da dugc gidi quyét tai co quan cé tham quyén ciia nudc ngoai.

1.4. Co quan gii quyét thii tuc hanh chinh:
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Co quan cé thim quyén quyét dinh: Uy ban nhan dan cp huyén noi cu tri ciia cong dan Viét Nam.
Co quan truec tiép thue hién thii tuc TTHC: Phong Tu phap.
Co quan phoi hop: Khong co.

1.5. Két qua thye hién thi tuc hanh chinh: Trich luc Ghi vao S6 viéc nudi con nuoi da duoc giai quyet tal co quan co
tham quyén ctia nudc ngoai; Trich luc Ghi vao S6 viéc nudi con nudi da duoc giai quyét tai co quan c6 thim quyén cla nudc
ngoai (ban sao).

1.6. Phi, 1€ phi:

-’Déi, v6i ho so ndp qua DVC truc tuyén: mirc thu phi, 18 phi bang 50% murc thu 4p dung cho ho so ndp truc tiép (dugc &p
dung dén hét ngay 31/12/2025).

- B6i voi ho so ndp tryc tiép: 50.000 dong/trudong hop.

- Phi cc?'p ban sao Trich luc Ghi vao S6 viéc nuoi con nuoi da dwoc giai quyét tai co quan cé tham quyén ciia niedc ngoai
(néu co yéu cau) thuc hién theo quy dinh tai Thong tw s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh.

Mién thu 1¢ phi ddi véi:

- Pang ky ho tich cho nguoi thudce gia dinh c6 cong v6i cach mang; nguoi thude ho nghéo, ngudi khuyét tat.

- DBang ky hg tich cho tré em, nguoi cao tudi, déng bao dan toc thiéu sb & cac xa ¢ diéu kién kinh té - xa hoi dic biét kho khan.
1.7. Tén miu don, miu to khai':

- T khai ghi vao S6 h tich viéc nudi con nudi theo mau (néu ngudi c6 yéu cau lya chon ndp hd so theo hinh thie truc tiép);

- Biéu méu dién tur tuong tac ghi vao S6 ho tich viéc nudi con nudi (do ngudi yéu cau cung cap thong tin theo hudng dan
trén Cong dich vu cong néu ngudi co yéu cau lra chon ndp hd so theo hinh thirc truc tuyén).

1.8. Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

Viéc nudi con nudi gifra cong dan Viét Nam vaéi nhau hodc gifta cong dan Viét Nam voi nguoi nude ngoai da duge gidi

1 Méu don thay d6i theo Thong tu sb 10/2020/TT-BTP ngay 28/12/2020 ctia Bo truéng Bo Tu phép vé viée ban hanh, huéng dan viée ghi chép, sir dung, quan 1y va luu trir s6, mau
gidy t0, ho so nudi con nudi.
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quyét tai co quan c6 tham quyén ctia nude ngoai thi duge ghi vao SO ding ky nudi con nudi trong cac trudng hop:

- Viéc nudi con nudi da duoc giai quyét theo quy dinh cua diéu udc qudc t&é ma Viét Nam va nude noi giai quyét viéc nudi
con nudi cung la thanh vién;

- Viéc nudi con nudi di duge giai quyét theo quy dinh phap ludt cia nudc ngoai, trir trudng hop vi pham nhitng nguyén tac
co ban cua phap luat nudc Cong hoa xa hoi chu nghia Viét Nam.

1.9. Can cwr phap ly cuaa thu tuc hanh chinh:

- Diéu 7,9, 48, 49 Luat Ho tich nam 2014; ’ o

- biéu 2, 3 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot so diéu va bién phap thi
hanh Luat Hc} tich; ’ ’ o

- Diéu 30 Nghi dinh s6 19/2011/ND-CP ngay 21/3/2011 ctia Chinh phu quy dinh chi tiét mét s6 diéu cia Luat Nudi con nudi;

- Khoan 9 Dicu 1 Nghi dinh s0 24/2019/NP-CP ngay 05/3/2019 ciia Chinh phi stra doi, bd sung mdt sO diéu cua Nghi dinh
19/2011/ND-CP ngay 21/3/2011 cua Chinh phu quy dinh chi tiét thi hanh mdt s6 diéu cua Luat Nuoi con nuoi;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé co sd dir liéu ho tich dién tu, dang ky ho tich
tryc tuyén,;

- Nghi dinh s6 104/2022/ND-CP ngay 21//12/ 2022 cta Chinh phu stra d6i, bo sung mot s6 diéu cua cac nghi dinh lién
quan dén vi¢c nop, xuat trinh s6 hg khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Piéu 1 Nghi dinh so 06/2025/NP-CP ngay 08/01/2025 ciia Chinh phii sira déi, bé sung mét sé diéu ciia cdc Nghi dinh vé
nudi con nuoi;

- Th()pg tu 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phép hu:(')’ng’ dﬁp thi hanh mot s6 diéu cua Luét HO tich va
Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s0 10/2020/TT-BTP ngay 28/12/2020 ctia B truéng Bo Tu phap vé viéc ban hanh, huéng dan viéc ghi chép, sir
dung, quan 1y va luu trir s6, mau gidy t&, ho so nudi con nudi;

- Thong tu s0 01/2022/TT-BTP ngay 04/01/2022 cia BO trudng B6 Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé co s dit liéu ho tich dién tir, dang ky h tich truc tuyén;
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- Khoan 1 Piéu 1 Thong tu s6 07/2023/TT-BTP ngay 29/9/2023 ctia Bo truong B Tu phép sira doi, bo sung mot s6 dicu
cua Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 cua B trudéng B Tu phdp ve viée ban hanh, hudng dan viée ghi chép, st
dung, quan 1y va luu trit s6, mau giady to, ho so nudi con nudi;

_ - Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta B¢ truéng BO Tai chinh huéng din vé phi va 1¢ phi thudc tham
quyén quyéet dinh cua Hoi dong nhan dan tinh, thanh pho truc thudc Trung wong.
- Dbiéu2, 3,29 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta BJ trudng BO Tu phap quy dinh chi tiét thi hanh mot s6
di€u cua Luat H tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 di€u va bién
phap thi hanh Luat Ho tich;

- Khoan 3; Piém a, ¢ Khoan 4 Picu 1 Nghi quyét s6 51/2021/NQ-HPND ngay 17/8/2021 cua Hoi déng nhan dan Tinh
ban hanh quy dinh muc thu, ché d6 thu, ndp, quan 1y va st dung 1€ phi ho tich trén dia ban tinh Dong Théap, ¢é hi¢u lwe tir ngay
01/9/2021;

- Dié}l 3 Nghi quyét s6 39/2023/NQ-HDND ngay 18/7/2023 cua Ho1 doéng nhan dan tinh Pong Thap Quy dinh murc thu
phi, 1€ phi doi véi hoat dong cung cap dich vu cong bang hinh thirc truc tuyén trén dia ban tinh Dong Thap (duoc ap dung den hét
ngay 31/12/2025).

1.10. Lwu ho so (ISO):
Thanh phan ho so lvu B¢ phan luu trir Thoi gian luu
- Nhu muc 1.2;
- Két qua giai quyét TTHC hodac Van ban tra 101 ctia don vi doi véi ho so khong dap
ung yéu cau, dieu kién. Cong chuc Tu phap cap huyén

- HO so tham dinh (n€u c6)
- Van ban trinh co quan cap trén (n€u co)

Céc biéu mau theo Khoan 1, Piéu 9, Théng tu s6 01/2018/TT-VPCP ngay
23/11/2018 cua Bo truong, Chu nhiém Van phong Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua

Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc
hanh chinh.

Bo phan tiép nhan va tra két qua | phap cp huyén
thuoc Vin phong Hoi ddng nhan
dan va Uy ban nhan dan cap
huyén .

*Ghi chu: Stra d6i, bo sung Trinh tu, cach thirc, thoi gian giai quyét thu tuc hanh chinh; co quan giai quyét thil tuc hanh chinh;
phi, 1€ phi; can ctr phap 1y cta thu tuc hanh chinh theo Quyét dinh s6 71/QD-BTP ngay 10/01/2025 cua Bo truong Bo Tu phap

Tu 01 ndm, sau do chuyén hd so
dén kho luu trtt cia Phong Tu
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V¢ viéc cong bod thu tuc hanh chinh dugc stra d61, bd sung trong linh vuc nudi con nuodi thudc pham vi chirc nang quan 1y cua Bo
Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC NUOI CON NUOI
ST 0 11 5 S

Ho, chit dém, t€n NEUWOT YEU CAU: ..o
INOT CU ETULL @) s

Pé nghi co quan ghi vao S6 hd tich viéc nudi con nudi cho nguoi cé tén dwéi day:

L5 0T (YT )1 VO ) 1 ST
Ngay, thang, NAM SINN: ..
G161 tinh:o Dan tocC:.......ooce. QUBC HCR: 1
INOT CU T @) ettt ettt

La con nuéi cua:

HOQ, Chil A€M, T8I TNE: ...
Ngay, thang, ndm sinh: ... Dan toc: ... Quéc TICH: e
INOT CU LTI @) ettt ettt sttt ettt
Ho, chit demy, €N CRAZ ..o
Ngay, thang, ndm sinh: ... Dantoc: ... Quéc CICH: e
INOT CU LTI @) ettt ettt sttt ettt

cap ngdy ... thang ... Nam ...
T61 cam doan nhirng nd1 dung khai trén day la dung su that va chiu trach nhiém trudc phéap
luét vé cam doan cta minh.
Lam tai: ...........,NQay .. thang ......... nam ...
Ngudi yéu ciu
(Ky, ghi r0 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
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Chd thich:

@) Ghi 5 tén co quan thyc hién ghi vao S6 ho tich viéc nudi con nudi.

@ Ghi theo noi dang ky thudng tri; néu khong ¢ noi ding ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tru thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tity than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢
thay thé (vi du: Chimg minh nhan dan s6 00108912345 do Cong an thanh phé Ha Nbi cip ngay
20/10/2004).

) Ghi rd tén gidy to ching minh viéc nudi con nudi do co quan c6 tham quyén ciia nude
ngoai cap.

®) Ghi r5 tén co quan nudc ngoai da giai quyét viéc nudi con nudi.

®) P& nghi danh déu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s6 luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
GHI VAO SO HO TICH VIEC NUOI CON NUOI

I. Théong tin vé nguwoi yéu ciu ghi vao So hd tich viéc nudi con nudi

(1) Ho, chit dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Gidy to hop 16 thay thé); sd,
ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

IL. Théng tin vé con nudi

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(7) Gidi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) Sb dinh danh ca nhan;

(11) Gidy to tly than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CMND/H chiéu/Gidy to hop 18
thay thé); $0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).

II1. Thong tin vé me nudi

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(15) Dan toc;

(16) Qudc tich;

(17) S6 dinh danh cé nhén;

(18) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay thé); sd,
ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(19) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng).

IV. Théng tin vé cha nudi

(20) Ho, chir dém, tén,;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) Dan tQc;

(23) Quéc tich;

(24) Sb dinh danh ca nhan;

(25) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy t& hop 16 thay thé); sd,
ngay, thang, nim cép, co quan cap; ban chup dinh kém);

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

V. Théng tin vé viéc ding ky nudi con nudi

(27) Noi dang ky viéc nudi con nudi: tén co quan, tén qudc gia di dang ky;

(28) Gidy to chirng nhan viéc nudi con nudi do co quan cé thim quyén cia nude ngoai cip (sd,
ngay, thang, nim cép);

(29) B¢ nghi cap ban sao:

o Co

S6 Iugng ban sao yéu cau....
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o Khong

(30) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& duoc guri vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién tir/thiét
bi s6/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(31) Hb so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cép 1a dang su that, chiu hoan toan trach nhiém trudc
phap luat vé ndi dung cam doan ctia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu tra d3 duoc khai thac tt CSDLQGVDC,
duoc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thic truc tiép) hodc tai 1én (theo
hinh thirc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phit, gidy, ngdy, thiang, nim) hoan tit viéc cung
cép thong tin; nguoi yéu cAu trude d6 da dang nhap vao h¢ théng, thuce hién xac thuc dién tir theo
quy dinh.
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_UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TII\IH/THANH PAHO ..... T
UY BAN NHAN DAN Déc lip - Tw do - Hanh phic

QUAN/HUYEN/THI XA

Sb: /NCNNN-TLGS s , NQay......thang ......nam........

TRICH LUC
Ghi vao So viéc nudi con nudi da dwgce gidi quyet
tai co quan c6 tham quyén ciia nwéc ngoai

Ho, chir dém, tén cha nudi:............ccocoovvnniinns Ho, chir dém, tén me nudi:.............ccoooovnrrrinrrnnne.
Ngay, thang, ndm Sinh: ..., Ngay, thang, ndm sinh: ...,
QTS TR Te)  C L@ TS TR AT s CA
3 EO S T 3 E S T
NOT CU U e NOT CU UL s e
Ho, chit d€m, t&n COM MUOI: ...........cooovviris e Gidi tinh:...ns
Ngay, thang, ndm Sinhi.......o. QUOC HICR oo
INOT SITI oottt et ettt £S48 588488888 R R ARt
INOT CU EITL oottt a8 8888888188881k
Vi8e NUOT CON NUOT AUQGC ZIAT QUYEE LRI ...ttt et es sttt sttt ottt e
theo ..., et ,CAp NQAY............ thang............ nam..............
Viéce nudi con nudi da duge ghi vao S6 dang ky nudi con nudi, so............... ngay......thang.......... J0E:0 00 I
NGUOI KY TRICH LUC

(Ky, ghi r6 ho, chit dém, tén, chirc vu, dd'u)

2 Ghi sé, co quan cép, ngay cép. Vi du: HO chiéu s6 1089123, do B Chau Au va Ngoai giao Cong hoa Phap cép ngay
02/02/2015.

3 Ghi tén co quan ¢ thim quyén ciia nudc ngoai da giai quyét viéc nudi con nudi. Vi dy, Toa an so tham thanh phd Pa-
ri (Paris), Cong hoa Phap.

4 Ghi tén gidy to chimg minh viéc nudi con nudi da duoc giai quyét tai co quan c6 thim quyén ciia nudc ngoai. Gidy to
nay co thé 1a Phan quyét ciia toa an, hodc Quyét dinh ctia co quan hanh chinh.

5 Ghi tén qudc gia giai quyét viéc nudi con nudi. Vi du, Cong hoa Phap
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giéng cw trii 6 khu vuee bién gidi lam con nudi
2.1. Trinh tw, cdch thikc, thoi gian gidi quyét thii tuc hanh chinh

tuc hanh chinh

thdng qua dich vu buu chinh cong ich cong chirc tiép nhan ho so tai Bo
phan tiép nhan va tra két qua xem xét, kiém tra tinh chinh xéc, day di cia
hd so; quét (scan) va luu trir hd so dién tu, cap nhat vao co so dir li¢u cua
phan mém mét ctra dién tir cua Tinh.

a) Truong hop ho so chua day di, chua chinh xac theo quy dinh, cong chirc
tiép nhan hd so phai huéng dan dai dién 6 chuc, ca nhan bd sung, hoan
thién ho so theo quy dinh va néu rd 1y do theo mau Phiéu yéu cau bo sung,
hoan thién ho so;

b) Truong hop nguwoi c¢é yéu cau ghi vao S6 dang ky nudi con nuoi viéc
nuéi con nudi da dwoc giai quyét tai co quan cé tham quyén cia niedc
ngoai khong bo sung, hoan thién duoc ho so thi tur chéi nhédn hé so, cong
chire tiép nhdn ho so phai néu ré 1y do theo mdau Phiéu tir chéi gidi quyét ho
so thu tuc hanh chinh;

¢) Truong hop hd so diy du, chinh xac theo quy dinh céng chirc tiép nhan
ho so va lap Giéy tiép nhan hd so va hen ngay tra két qua hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhdn hen tra ket qud qua
dién thoqi di dong cho nguoi co yéu cau (néu nguoi co yéu cau lwa chon
hinh_thirc nop ho SO triec tuyén); dong thoi, chuyén cho co quan c6 tham
quyén dé giai quyét theo quy trinh.

d) Truwong hop giri qua hé thong bueu chinh, thi nguwoi thu Iy hé so givi Phiéu
thu Iy cho nguwoi nép ho so qua hé thong bueu chinh.

T Trinh tu thuc hién Cach thire thwe hién Thoi gian gidi quyét
Buéec 1 Nop ho so thii tuc hanh chinh: Nguoi nhén con nuoi hoac uy quyén cho nguoi khéc lira chon nép ho so | - Sang: tir 07 gio d&én
cho Uy ban nhdn dan cap huyén thong qua hinh thirc: 11 gio 30 phat;
1. Nop truc tiép cho Bé phdn tiép nhdn va tra két qua thudc Van phong Hoi | - Chiéu: tir 13 gio 30
dong nhan dan va Uy ban nhdn déan cdp huyén. dén 17 gio cua céc
2. Hodc thong qua dich vu buu chinh cong ich. ngay lam viéc.
3. Hodc qua Cong Dich vu cong quéc gia (dichvucong. gov.vn), Cong dich
vu cong Tinh (dichvucong. dongthap gov.vn)
Buéce 2 Tiép nhan va chuyén hd so thi | Dbi v6i ho so duoc ndp truc tiép qua Bo phan tiép nhén va tra két qua hoic Chuyen ngay ho S0

tiép nhan truc tiép
trong ngay lam viéc
(khong dé& qua 01 gio
lam viéc) hoac
chuyén vao dau gio
ngdy lam viéc tiép
theo ddi voi truong
hop tiép nhan sau 15
210 hang ngay.
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Buéc 3 Giai quyét thi tuc hanh chinh Sau khi nhan ho so thu tyc hanh chinh tir B§ phan tiép nhan va tra két qua
Phong Tu phap xem xét, tham dinh hd so, trinh phé duyét két qua giai quyét
thu tuc hanh chinh:

1. Tiép nhén hd so (B phan TN&TKQ) Khéng quy dinh.
2. Giai quyét ho so, trong dé:
+ Chuyén vién

+ Lanh dao phong Tu phap
+ Lanh dao Uy ban nhan dan cp huyén
+ Van thu
Buéc 4 Tra két qua giai quyét thi tuc | Cong chirc tiép nhan va tra két qua nhap vao so theo ddi hd so va phan | - Sang: tir 07 gio dén
hanh chinh mém dién tir thuc hién nhu sau: 11 gio 30 phat;

- Thong bao cho c4 nhan biét trudc qua tin nhin, thu dién tir, dién thoai | - Chiéu: tir 13 gid 30
hodc qua mang x3 hoi dugc cap co thim quyén cho phép d6i voi ho so giai | dén 17 gid cua cac
quyét thu tuc hanh chinh trudc thoi han quy dinh. ngay lam viéc.

- Ca nhan nhan két qua giai quyét tht tuc hanh chinh theo thoi gian dia
diém ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat trinh gidy hen
tra két qua). Cong chuc tra ket qua kiém tra phiéu hen va yéu cau ngudi dén
nhan két qua ky nhan vao s6 va trao két qua.

- Trudng hop nhan két qua thdng qua dich vu buu chinh cong ich. (dang ky
theo hudng dan ctia Buu dién) (néu co)

2.2. Thanh phin, sé6 liwong ho so

a) Thanh phéan ho so

- Pon xin nhan con nuoi;

- Ban sao HY chiéu, Chitng minh nhdn ddn hodc gidy to c¢é gid tri thay thé,

- Phiéu Iy lich tw phdp;

- Van ban xac nhdn tinh trang hon nhan:

+ Truwong hop nguoi nhdn con nudi la cdp vo chong nhdn con nuédi: Gidy chimg nhdn két hon.

+ Truong hop nguwoi nhdan con nuoi la nguoi doc than nhdn con nuoi: Gidy xdc nhdn tinh trang hon nhan.
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- Gidy khdm sirc khée do co s6'y té cap huyén tré lén cdp;

- Van bdn xdc nhdn hoan canh gia dinh, tinh trang ché 6, diéu kién kinh té do UBND cdp xd noi nguoi nhdn con nudi thuong trii cap;
* Lwu y:

Truong hop phai chitng minh noi thwong trii cua nguoi nhan con nuoi khi dé nghi UBND cdp xd ldp Vin bdan xdc nhdn hodn

canh gia dinh, tinh trang ché ¢, dzeu kién kinh té hodc khi ndp hé so tai So Tw phdp, can bo, cong chirc, vién chikc, ca nhan dwoc giao

trach nhiém tiép nhdn, gidi quyét phdi khai thdc, sir dung thong tin Vé cur trii cuia c¢ong dan trong Co sé dir liéu quoc gia vé dan cie
theo cdc phwong thirc néu tai khoan 2 Piéu 14 Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii.

Truong hop khong thé khai thac dwoc thong tin cu trii cua cong dan theo cac phwong thirc trén thi co thé yéu cau nguoi nhdn
con nudi nép ban sao hodc xudt trinh mét trong cac gzay to chirng minh thong tin vé cur trii, bao gom: Thé cin cudc cong dan; Ching
minh nhdn dan; Gidy xdc nhdn thong tin vé cuw trii, Gidy thong bdo sé dinh danh cd nhan va théng tin cong dan trong Co so dir liéu
quoc gia vé dan cu.

Gidy to ¢ trong hé so ciia nguoi nhdn con nudi do co quan, t6 chirc, nguoi cé tham quyén Idp, cdp, xdc nhdn ma bi tdy xod,
stta chita lam sai léch noi dung hodc thong tin trong cdc van ban, giay to dwoc khai khong dung sw that thi khong co gia tri s dung.
Nguoi thuc hién hanh vi tdy xoa, swa chita lam sai léch noi dung hodc khai thong tin khong dung suw that bi xu Iy vi pham theo quy
dinh phap ludt.

b) §6 lwong ho so: 01 bo

2.3. Doi twong thwe hién thii tuc hanh chinh: Céong ddn Viét Nam thuong trii ¢ khu viee bién giGi nhdn tré em ciia nude ling
giéng cu tru o khu vuc bién gioi lam con nuoi.

2.4. Co quan gidi quyét thii tuc hanh chinh:

Co quan c6 tham quyén quyét dinh: Uy ban nhdn dan cap huyén.

Co quan truec tiép thwe hién thii tuc TTHC: Uy ban nhén dén cdp huyén.

Co quan phéi hop: Khdng co.

2.5. Két qua thuc hién thi tuc hanh chinh: Van ban xac nhdn cong ddan Viét Nam thwong tru o khu vuc bién gioi du diéu kién

nhdn tré em ciia nwéc lang giéng cuw trii tai khu viee bién gidi lam con nudéi.
2.6. Phi, I¢ phi: Khong
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2.7. Tén méu don, méu to khai®:

- Domn xin nhdn con nudi trong nuoc,

- Biéu md~u dién tir twong tac Cap gidy xdc nhdn cong dan Viét Nam thwong tri ¢ khu viee bién gioi du diéu kién nhdn tré em
cua nuoc lang giéng cur tril 0 khu vuee bién gici lam con nudi (do nguoi yéu cau cung cdp thong tin theo huwong dan trén Cong dich vu
cong, néu TTHC c6 cung cdp dich vu cong triec tuyén va nguoi co yéu cau lwa chon nop hé so theo hinh thirc truec tuyén);

- Van ban xac nhdn hoan canh gia dinh, tinh trang ché 6, dieu kién kinh té ciia nguoi nhan con nuoi.

2.8. Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Ngwoi nhin con nuéi phdi cé dii diéu kign nhw sau:

- C6 nang lwc hanh vi dan sw day di;

- Hon con nuéi tir 20 tuéi tré 1én — khong dp dung doi Véi trieong hop cha diwong nhdn con riéng cua vo, me ké nhdn con riéng
cua chong lam con nudi hogc ¢, cqu, di, chi bac rugt nhan chau lam con nudi;

- C6 diéu kién vé sirc khoe, kinh té, ché & bao dam viéc cham séc, nudi dwdng, gido duc con nudi - khdng dp dung doi Voi

trieong hop cha dwong nhdn con riéng cia vo, me ké nhdn con riéng cua chong lam con nudi hogc ¢d, cdu, di, chi bac rugt nhdn chdu
lam con nudi;

- C6 tw cdach dao dirc tot.

Cac truwong hop khong dwgc nhin con nuoi

- Dang bi han ché mét SO quyén ciia cha, me doi véi con chia thanh nién;

- Dang chap hanh quyét dinh xir Iy hanh chinh tai co sé gido duc, co sé chita bénh;

- Pang chdp hanh hinh phat tu;

- Chua dwgc xoa dn tich vé mot trong cdc tgi co ¥ xdm pham tinh mang, sitc khoé, nhan pham danh dy cua nguoi khac; nguoc
ddi hodc hanh ha 6ng ba, cha me, vo' chong, con, chdu, nguoi cé cong nudi dudng minh; du do, ép budc hodc chira chdp nguwoi chua
thanh nién vi pham phdp ludt; mua ban, danh trdo, chiém doat tré em.

2.9. Can cwr phap ly cua thu tuc hanh chinh:
- Piéu 14, 29 Ludt nuéi con nuéi 2010;
- Diéu 13, 22 Nghi dinh s6 19/2011/ND-CP ngay 21/3/2011 ciia Chinh phii quy dinh chi tiét mét sé diéu ciia Ludt nudi con nudi;

8 MAu don thay dbi theo Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 ciia Bo trudng BO Tu phép vé viée ban hanh, huéng dan viéc ghi chép, sir dung, quan 1y va luu trir s6, mau gidy to,
hd so nudi con nudi.
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- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi, bo sung mot s6 diéu cua cac nghi dinh lién quan dén
viéc nop, xuat trinh so ho khau, so tam tru gidy khi thuc hién thu tuc hanh chinh, cung cdp dich vu cong;

- Piéu 1 Nghi dinh s6 06/2025/NP-CP ngay 08/01/2025 ciia Chinh phii sita doi, b6 sung mot s6 diéu cia cac Nghi dinh vé nudi
con nuoi;

- Théng tw s6 10/2020/TT-BTP ngay 28/12/2020 cua Bo truong Bo Tu phdp vé viéc ban hanh, huéng dan viéc ghi chép, sir
dung, qudn Iy va luu triv s6, mau gidy to, hd so nudi con nudi;

- Khoan 1 Piéu 1 Théng tw s6 07/2023/TT-BTP ngay 29/9/2023 ciia B¢ truong Bo Tuw phap sia doi, bo sung mot so diéu ciia
Thong tu so 10/2020/TT-BTP ngay 28/12/2020 cia B trwong Bo Tu phap veé viéc ban hanh, huwong dan viéc ghi chép, sur dung, quan
Iy va luu trit s6, mdu gidy to, ho so nuoi con nuoi.

2.10. Luu hé so (ISO):

Thanh phén ho so luu B¢ phan luu trir Thoi gian luu
- Nhu muc 2.2;
- Két qua giai quyét TTHC hoac Van ban tra 161 cia don vi do1 voi ho so khong dap tng
yéu cau, dicu kién. Cong chue Tu phap cap huyén

Tu 01 nam, sau do

- H6 so thdm dinh (néu co) chuyén hd so dén kho

- Van ban trinh co quan cép trén (n€u co)

luu trir ctia Phong Tu

Céc biéu mau theo Khoan 1, Piéu 9, Thong tur s6 01/2018/TT-VPCP ngay 23/11/2018 | B phan tiép nhan va tra két qua .z :
phap cap huyén

cua BY truong, Chu nhiém Van phong Chinh phu quy dinh chi tiét mot s6 diéu va bién | thuc Van phong Hoi dérng nhan
phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thuc | dan va Uy ban nhan dan cap huyén
hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh. .

*Ghi chu: ]36 sung theo Quyét dinh s6 71/QD-BTP ngay 10/01/2025 cua Bo truong Bo Tu phap Vé viée cong bd tha tuc hanh
chinh dugc stra doi, bo sung trong linh vuc nudi con nudi thudc pham vi chirc nang quéan 1y cia B§ Tu phap.
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1.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh
T Trinh ty thuc hién Cach thirc thue hién Thoi gian giai quyét
Buéc 1 Nop ho so tha tuc hanh | Nowoi c6 yéu cau ding ky khai sinh thuc hién hodc iy quyén cho nguoi khdc | - Sang: tir 07 gid dén 11
chinh: thuwee hién ngp hé so qua cac cach thic sau: gio 30 phut;

1. Nop truc tiép qua Bo phén tiép nhan va tra két qua thudc Van phong Hoi | - Chiéu: tir 13 gid 30 dén
d6ng nhan dan va Uy ban nhan dan cap huyén. 17 gio cua cac ngay lam
2. Théng qua dich vu buu chinh cong ich. Viéc.
3. Nop ho so qua hé théng dang ky truc tuyen Qua Céng dich vu cong Tinh
(dichvucong.dongthap.gov.vn) hoic Cong dich wvu cong Qubc gia
(dichvucong gov.vn).

Budc 2 Tiép nhan va chuyén hé so | Pdi VoL hd so dugc ndp truc tiép hogc thong qua dich vu buu chinh Cong ich cong | Chuyén ngay hd so tiép

thu tuc hanh chinh

chirc tiép nhan ho so tai Bo phan tiép nhan va tra két qua xem xét, kiém tra tinh
chinh xéc, day du ctia hd so; quét (scan) va luu trit hd so dién tir, cAp nhat vao co
so dir li€u cua phﬁn mém mdt ctra dién tir cua Tinh.

Péi v6i hdo so dugc ndop qua Cong dich vy cdng Tinh
(dichvucong.dongthap.gov.vn), Céng dich  vu  cong Quéc gia
(dichvucong.gov.vn), cong chire tiép nhan hod so tai B phan tiép nhan va tra két
qua xem xét kiém tra tinh chinh xac, day du ctia hd so va luu trit ho so dién tir.

a) Trudong hop ho so chua day du, chua chinh xac theo quy dinh, cong chirc tiép
nhén ho so phai huéng dan dai dién td churc, ca nhan bd sung, hoan thién hd so
theo quy dinh va néu r 1y do theo mau Phiéu yéu cau bd sung, hoan thién ho so;
b) Truong hgp nguoi cé yéu cau ghi khong b6 sung, hoan thién duwoc ho so thi tir
choi nhan ho s0, cong chirc tiép nhdn ho so phdi néu ré 1y do theo mau Phiéu tir
chéi gidi quyét ho so thii tuc hanh chinh;

¢) Truong hop hé so day du, chinh xac theo quy dinh cong chtre tiép nhan hd so
va lap Gidy tiép nhan ho so va hen ngay tra két qua hodc giri ngay Phiéu hen,
tra két qua qua thu dién tir fodc giri tin nhin hen tra két qua qua dién thoai di

nhén tryc tiép trong ngay
lam viéc (khong dé qua 02
gid lam viéc) hodc chuyén
vao dau gio ngay lam viéc
tiép theo d6i voi truong
hop tiép nhan sau 15 gid
hang ngay.
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dong cho nguoi co yéu cau (neu nguwoi ¢é yéu cau lya chon hinh thirc nop ho so
triec tuyén); dong thoi, chuyén cho co quan cé tham quyén dé giai quyét theo
quy trinh.

d) Truong hop guri qua h¢ thong buu chinh, thi nguoi thu 1y ho so giri Phiéu thu
[y cho nguoi ngp. ho so qua hé thong buu chinh.

Buwéc 3

Giai quyét thi tuc hanh chinh

Sau khi nhdn hé so thii tuc hanh chinh tiv Bé _Phdan tzep nhdn va tra két qua
chuyen dén, Cong chire lam cong tdc ho tich tham tra ho so (tham tra tinh thong
nhat hop 1é cia cdc théng tin trong hé so, gidy 0, tai liéu do nguwoi yéu cau np,
xudt trinh hodc dinh kem).

+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién
giai quyet phdi tir chéi thi giri thong bao vé tinh trang hé so téi B¢ phdn mot
cira dé théng bdo cho nguot nop hé so.

+ Truong hop can phai kiém tra, xdc minh lam ré hodc do nguyén nhan
khdc ma khéng thé tra két qua dung thoi gian da hen thi cong chirc lam cong
tac ho tich lap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu ré ly do
chdm tra két qua va thoi gian hen tra két qud, chuyén BJ phdn mét cira dé tra
cho nguoi ¢é yéu cau (néu nguoi ¢o yéu cau lya chon hinh thirc nop hé so truc
tiép), hodc gui Phiéu xin 16i va hen lai ngay trd két qua qua thu dién tir hodc
gui tin nhdn qua dién thoai di dong cho nguoi co yéu cau (néu nguoi cé yéu
cau liwa chon hinh thirc ngp ho so truee tuyén).

+ Néu thdy ho so day i, hop 1é, diing quy dinh, trueong hop tiép nhdn hé so
ding ky khai sinh theo hinh thirc truec tiép, thi cong chire lam cong tdc ho tich thuec
hi¢én viéc ghi vao S6 dang ky khai sinh, cdp nhdt thong tin dang ky khai sinh trén
Phan mém dang ky, quan Iy ho tich dién tir dung chung va chuyén thong tin dén Co
so dir lieu quoc gia vé dan cu (CSDLOQGVDC) dé lay So6 dinh danh cé nhan,

Trueong hop tiép nhin hé so ding ky khai sinh theo hinh thirc trirc tuyén,
cong chire lam cong tac hé tich giri lai biéu mau Gidy khai sinh dién tir voi théng
tin day dii cho nguoi yéu cau qua thie dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Gidy khai sinh dién tir va xdc nhdn (t6i da mét ngay).

Néu ngueoi c6 yéu cau xdc nhdan thong tin da thong nhat, day di hodc
khéng cé phan hoi sau thoi han yéu cdu thi cong chirc lam cong tac hé tich thuc
hién viéc ghi néi dung vao S6 ding ky khai sinh, cdp nhdt thong tin ding ky khai
sinh trén Phan mém dang ky, quan Iy hé tich dién tir ding chung. Triong hop cha,

Ngay trong ngay tlep nhdan
hé so, (truong hop nhan hd
so sau 15 gid ma khong
giai quyét duoc ngay thi
tra két qua trong ngay lam
viéc tiép theo), trong do:
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me lwa chon quéc tich Viét Nam cho con thi chuyén thong tin den CSDLOGVDC
dé ldy Sé dinh danh cé nhan.

- Sau khi CSDLOQGVDC tra vé S6 dinh danh cd nhan, cong chiec lam cong tac ho
tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén t6i B phdn mét cira dé
tra két qua cho ngum 6 yéu cau.

1. Tiép nhén hd so (B phan TN&TKQ)

2. Giai quyét ho so, trong d6:

+ Chuyén vién

+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyén.

+ Truwong hop can phai kiem tra, xac minh lam ro

02 gio
06 gid lam viéc
03 gio
Téi da mot ngay (thoi gian
giri Nguoi yéu ciu xéac
nhan khong tin vao thoi
gian giai quyét ho so)
Thoi gian guwi xac minh
khong tin vao thoi gian
gidi quyét ho so

+ Lanh dao Phong Tu phép 01 gio
+ Chit tich Uy ban nhan dan cip huyén 01 gio
+ Vian Thu 01 gid
Budc 4 Tra két qua giai quyét thi tuc | Cong chic tiép nhan va tra két qua nhdp vao so theo ddi hd so va phan mém | - Sang: tir 07 gio dén 11
hanh chinh dién tir thyc hién nhu sau: gio 30 phat;

- Thong bao cho dai dién td chure, ca nhan biét trude qua tin nhén, thu dién ti,
dién thoai hodc qua mang x3 hoi dugc cp c6 tham quyén cho phép ddi véi hd
so giai quyét thu tuc hanh chinh trude thoi han quy dinh.

- Pai dién t chirc, c4 nhan nhén két qua giai quyét thi tuc hanh chinh theo thot
gian, dia diém ghi trén Gidy tiép nhan hd so va hen tra két qua (Xuat trinh glay
hen tra két qua). Cong chtre tra két qua kiém tra phiéu hen va yéu cau ngudi dén
nhan két qua ky nhan vao s6 va trao két qua.

- P6i v6i hd so ndp true tuyén: Ca nhan nhan két qua truc tiép tai BO phan
tiép nhan va tra két qua thuéc Vin phong Hoi dong nhan dan va Uy ban nhan
dan cép huyén theo thong tin phan hoi (thu dién tir, tin nhan) caa Céng Dich vu
cong cua Tinh hodc Cong dich vu cong Qudc gia, khi di mang theo ho so gdc dé
d6i chiéu va nop lai cho can b tiép nhan hd so.

- Chiéu: tir 13 gio 30 dén
17 gio cua cac ngay lam
Viéc.

1.2. Thanh phan, s6 lwrong hd so
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a) Thanh phan ho so

- To khai dang ky khai sinh theo mau (néu ndp hd so theo hinh thire truc tiép hodc giri hd so qua hé théng buu chinh);

- MAu ho tich dién tir tvong tac diang ky khai sinh (do ngudi yéu cau cung cép thong tin theo hudng dan trén Cong dich vu cong, néu
nguoi co yéu cau lua chon ndp ho so theo hinh thire truc tuyén);

- Ngu:cn c6 yéu cau dang ky khai sinh thuc hién viéc ndp/xuét trinh (theo hinh thirc truc tiép) hodc tai 1&n (theo hinh thire truc
tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giay chung sinh.

Truong hop khong co Gidy ching sinh thi thay bang: van ban cua nguoi lam ching xac nhan vé viéc sinh, néu khong c6 vin
ban cta nguoi 1am chung thi thay thé bang van ban cam doan vé viéc sinh;

Truong hop tré em sinh ra tai nudc ngoai thi ndp Gidy chimg sinh hodc gidy to khac do co quan c6 thAm quyén nudc ngoai cap
xac nhan vé viéc tré em dugc sinh ra & nude ngoai va quan h¢ me - con.

Truong hop nguoi yéu cau da nop ban dién tu Gicfy churng sinh hodc co quan dang ky ho tich da khai thac dvwoc dir lieu dién t
co ky so cua Gidy ching sinh thi khong phai nop ban gidy .

- Truong hop cha hodac me hodc ca cha, me 1a nguoi nudce ngoai thi phai ndp van ban thoa thuan cua cha, me vé viéc lura chon
qudc tich cho con. Trudng hop cha, me lya chon quoc tich nudc ngoai cho con, thi ngoai van ban thoa thuan lya chon qudc tich con
phai c6 x4c nhdn cla co quan c6 tham quyén cta nude ma tré duoc lua chon mang qudc tich vé viée tré cd qudc tich 1a phu hop quy
dinh phap luit cia nude do;

- Van ban ty quyén (duoc ching thuc) theo quy dinh ctia phap luét trong truong hop ty quyén thuc hién viéc dang ky khai sinh.
Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba, nguoi than thich khac thi khong phai ¢6 van ban ity quyén cua cha, me tré
em, nhung phai thong nhat véi cha, me tré em vé ndi dung khai sinh;

* Gidy to' phai xuat trinh:

- H chiéu/Chitng minh nhdn dan/Thé can cudc cong dan/Thé can cude/Can cude dién tir/Gidy chirg nhdn cdn cwée hodc cac
gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan cé tham quyén cap, con gia tri st dung dé€ chiung minh vé nhéan than cua
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ngudi c6 yéu cau ding ky khai sinh. Truong hop cac thong tin ca nhan trong cac gidy to ndy da c6 trong CSDLQGVDC, Co s¢ dir ligu
ho tich dién tir (CSDLHTDT), duoc hé théng dién ty dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to c6 gia tri chimg minh thong tin vé cu tra trong truong hop co quan dang ky ho tich khong thé khai thac duoc thong tin vé
noi cu tri cua cong dan theo cac phuong thire quy dinh tai khoan 2 Diéu 14 Nghi dinh sb 104/2022/ND-CP ngay 21/12/2022 cua Chinh
phu. Truong hop cac thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir Co s¢ dir liéu qudc gia vé dan cu bang cac phuong
thirc ndy thi ngudi c6 yéu cau khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thic truc tuyén).

- Gidy to chimg minh viéc tré em nhap canh hop phap vao Viét Nam (nhu: ho chiéu, gidy to c6 gid tri di lai qudc té, c6 dau xac
nhan nhép canh ciia co quan quan 1y xuat, nhap canh) va van ban xac nhan ciia co quan céng an c6 thim quyén vé viéc tré em dang cu
tra tai Viét Nam trong truong hop tré em sinh ra & nudc ngoai, ¢6 cha hoac me la cong dan Viét Nam hoac cha va me déu la cong dan
Viét Nam, chua dugc dang ky khai sinh & nudc ngoai, vé cu tra tai Viét Nam.

Trudng hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢ ching thuc céc gidy to phai xut trinh néu trén.
*Luuy

- Doi vé6i yéu cau dang ky khai sinh ma cha, me tré di dang ky két hén, trén co so théong tin vé Gidy chitng nhdn két hén cung
cap trong To khai ding ky khai sinh, co quan dang ky ho tich co trdach nhiém tra ciru thong tin vé tinh trang hén nhan cua cha, me tré
trén H¢ z‘hong thong tin giai quyet thii tuc hanh chinh cdp tinh théng qua két noz voi Co so dir liéu ho tich dién tu, Co so dir liéu
quoc gla vé dan cue. Két qua tra ciru dwege leu triv diedi dang dién tir hodc ban gidy, phan anh day di, chinh xdc théng tin tai thoi diém
tra ciru va dinh kém hé so ciia nguoi dang ky. Truong hop khong tra ciru dwoc tinh trang hon nhan do chuwa co thong tin trong Co' so
dit lieu ho tich dién tw, Co so dit lieu quoc gia vé dan cu, thi co quan dang ky ho tich dé nghi Uy ban nhdn ddn cdp xa noi nguwoi yeu
cau thwong tri/noi da dang ky két hén xdac minh, cung cdp thong tin. Trong thoi han 03 ngay lam viéc ké tir ngay nhdn duoc yéu cau
xdc minh, Uy ban nhén dan cdp xd noi nhan dwoc dé nghi xac minh cé trach nhiém kiém tra, xdc minh va giri két qua vé tinh trang
hon nhan cua nguoi do.

- B461 véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh thirc truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, doi chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong tin dé luu trong hd
so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao hodc ban chup gidy to do.
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+ Ngudi yéu cau ding ky ho tich c6 thé ndp ban sao ching thuc tir ban chinh hodc ban sao dugc cip tir sé gbc hodc ban chup
kém theo ban chinh giay to d€ doi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh giay td thi ngudi tiép nhan c6
trach nhiém kiém tra, doi chi€éu ban chup véi ban chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao giay to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhin dang, du hd so ding ky ho tich theo quy dinh cua phap luat ho tich, khong duogc yéu
cau nguoi dang ky ho tich nop thém giay to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co s dir liéu qubc gia vé dan cu theo quy dinh phap lut néu nguoi
yéu cau dang ky hd tich da cung cap ho, chit dém, té€n; ngay, thdng, nam sinh; so dinh danh cd nhdn/the can cuoc cong dan/the can
cuoc/chirng minh nhdn dan/can cuoc dién tir. Trudng hop cac thong tin can khai thac khong c6 trong Co sé& dir li¢u quoc gia vé dan cu
thi dé nghi nguoi yéu cau ké khai day du.

- D6i véi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire tryc tuyén:

+ Ban chup cac gidy to gii kém theo ho so dang ky khai sinh truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban
chup bang may anh, dién thoai hodac dugc chup, dugc quét bang thiét bi dién tur, tir gidy to dugc cap hop 1€, con gia tri str dung.

+ Trudng hop gidy to, tai liéu phai gui kem trong ho so ding ky khai sinh tryc tuyén da c6 ban sao dién tir hodc di c6 ban dién tir
gidy to ho tich thi ngudi yéu cau duoc str dung ban dién tir nay.

- Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao Gidy khai sinh) nguoi ¢6 yéu cau dang ky khai sinh phai nop
Gidy chimng sinh; xuét trinh gidy to tuy than.

- Gidy to do co quan c6 thim quyén ctia nude ngoai cap, cong chimg hodc xac nhan de st dung cho viéc dang ky ho tich tai Viét
Nam phai duoc hop phap hoa lanh su theo quy dinh cta phap luét, trir truong hop duoc mién theo didu udc qudc té ma Viét Nam la
thanh vieén.

- Trudng hop nguoi yéu cau diang ky khai sinh khong cung cap duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh
bi tay x0a, sira chita, lam gia thi co quan dang ky ho tich c6 thim quyén huy bo két qua ding ky khai sinh.

- Déi véi viée xac dinh ho, dan e, qué quan, dat tén cho tré:

+ Viéc Xac dinh ho, dan téc, ddat tén cho tré em phdi phQ hop véi phap ludt va yeu cdu gitr gin bdan sdc dan téc, tdp quan, truyén
thong van hoa tot dep cua Viét Nam; khong dar tén qué dai, kho sit dung.
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+ Truong hop cha, me khdng théa thudn dwoc vé ho, dan téc, qué quan cua con khi dang ky khai sinh thi ko, dan féc, qué quan
cuia con dwoc Xac dinh theo tdp quan nhung phdi bao dam theo ho, dan téc, qué quan cia cha hodc me.

b) S6 lwong ho so: 01 bd

1.3. P6i twong thwe hién thi tuc hanh chinh: Ca nhan
1.4. Co quan gidi quyét thii tuc hanh chinh:

Co quan c6 tham quyén quyét dinh:

- Uy ban nhén dan cip huyén noi cu tri ctia nguoi cha hodc ngudi me thyc hién dang ky khai sinh d6i vi tré em sinh ra & Viét
Nam trong cac truong hop:

+ Cha hodc me 12 céng dan Viét Nam con nguoi kia 1a nguoi nude ngoai hodc nguoi khong qubc tich.

+ Cha hodc me 1a cong dan Viét Nam cu tril & trong nudc con ngudi kia 1a cong dan Viét Nam dinh cu & nude ngoai.

+ Cha va me la cong dan Viét Nam dinh cu ¢ nudc ngoai.

+ Cha va me 12 ngudi nudc ngoai hodc nguoi khong qubc tich.

- Uy })an nhan dan cép huyén noi cu tra cua tré em, c6 cha hoac me hor;f}c ca cha va me 1a cong dan Viét Nam, thuc hién dang ky
khai sinh do61 vdi tré em sinh ra & nude ngoai, chua duoc dang ky khai sinh, vé cu tra tai Viét Nam.

Co quan thyce hién tha tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cdp huyén xem xét, quyét dinh.

/4

Luuy:

- Néu nguoi c6 yéu cau ding ky khai sinh tryc tuyén co yéu cau cap Gidy khai sinh dién tir thi cong chire lam cong tac ho tich tham
muu thye hién theo quy dinh tai khoan 3 Bi€u 14 Thong tu s6 01/2022/TT-BTP, chuyén tra két qua 1a Giay khai sinh dugc ky s6 cho nguoi
c6 yéu cau khi dén nhan két qua tai B phan ti€p nhan va tra két qua thugc Van phong Hoi dong nhan dan va Uy ban nhan dan cap huyén.

- Truong hop nguoi co yéu cau ding ky khai sinh truc tuyén c6 y&u cip ban sao Gidy khai sinh thi cong chirc 1am cong tac ho tich
tham muu thuc hién theo quy trinh cap ban sao trich luc ho tich hién tai.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.
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1.5. Két qua thue hién thi tuc hanh chinh:
- Gidy khai sinh (ban chinh); ban sao Giy khai sinh (trudng hop yéu cau cap ban sao Gidy khai sinh).

’ - Ban dién tir Gidy khai sinh (Ban dién ttr s& tu dong giri vé Kho quan 1y dit liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi
s0/dién thoai ctia nguoi yéu cau sau khi da hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich).

1.6. Phi, I¢ phi:

- Péi v6i hd so ndp qua DVC truc tuyén: mire thu phi, 1& phi bang 50% mirc thu ap dung cho hd so ndp truc tiép (dwoc ap dung
den hét ngay 31/12/2025).

- P6i v6i ho so ndp truc tiép: Lé phi ding ky khai sinh: 50.000 dong/truong hop.

- Phi cép ban 520 Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua
B§ Tai chinh: 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky

Mién thu 1¢ phi ddi véi:

- Pang ky ho tich cho nguoi thudc gia dinh c6 cong v6i cach mang; nguoi thude ho nghéo, ngudi khuyét tat.

- Piang ky ho tich cho ngudi cao tudi, ddng bao dan toc thiéu sé & cac xi co diéu kién kinh té - x4 hoi dac biét kho khan.
Luuy:

- Ngudi co yéu cau dang ky khai sinh truc tuyén ndp phi, 18 phi thong qua chirc ning thanh toan tryc tuyén tich hop trén Cong
dich vu cong.

- Trudng hop ¢ yéu cau dang ky khai sinh truc tuyen chwa ndp duoc 1¢ phi, phi thong qua chirc nang thanh toan trén Cong dich vu
cong thi ndp tai co quan dang ky ho tich khi dén nhan két qua tai B6 phan tiép nhan va tra két qua thudc Van phong Hoi ddng nhan dan
va Uy ban nhan dan cip huyén.

1.7. Tén méu don, miu to khai:

+ To khai dang ky khai sinh (néu ndp ho so theo hinh thtrc tryc tiép hodc giri hd so qua hé thong buu chinh);
+ Mau ho tich dién tir tuong tac dang ky khai sinh (néu ndp ho so theo hinh thirc tryc tuyén).

1.8. Yéu céu, diéu kién thuc hién thi tuc hanh chinh: Khong
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1.9. Can c&r phap ly cua thu tuc hanh chinh

- Diéu 7,9, 35, 36 Luat H tich nam 2014;

- Piéu 2, 3,5, 9,29, Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat ho tich;

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh pht vé thuc hién thi tuc hanh chinh trén méi truong dién tir;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi, bd sung mot s6 diéu clia cac nghi dinh lién quan dén
viéc ndp, xuét trinh s6 ho khau sO tam tru gidy khi thyc hién thi tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh $6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii siva doi, bé sung mét sé diéu ciia cae Nghi dinh trong linh
vuee ho tich, quoc tich, chimg thuc;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 cua Thu tuéng Chinh phu phé duyét Dé an “Phat trién ing dung dit liéu dan cu; dinh
danh va xac thyc di¢n tir phuc vu chuyen d6i s6 qudc gia giai doan 2022 - 2025, tim nhin dén nim 2030”;

- Diéu 2, 3, 6, 7 Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua B truong B Tu phap quy dinh chi tiét thi hanh mot sd
diéu cta Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi
hanh Luat HO tich;

- Khoan 3 Piéu 14 Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B trudng Bo Tu phap quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Nghij dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dit liéu hoi tich dién tr, ddng ky
ho tich truc tuyén

- Diéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu phap stra d6i, bd sung mot so diéu cua Thong tu
5O 02/2020/TT-BTP ngay 08/4/2020 cua B¢ truong B Tu phap ban hanh, hudng dan st dung, quan ly mau s0 quéc tich va ‘mau gidy
td vé quoc tich va Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu cia
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phii quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat HO tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh muec thu, ché do thu, nop, quan ly va st dung phi khai
thac, s dung thong tin trong co s¢ dir liéu h¢ tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan 1a nguoi goc Viét Nam, 1¢ phi quéc tich;

- Théng tu sd 03/2023/TT-BTP ngay 02/8/2023 ctia B6 Tu phap sta ddi, bd sung mot s6 nodi dung cua Thong tu sd
01/2022/TT-BTP ngay 04/01/2022 ctia Bo trudong B Tu phap quy dinh chi tiét thi hanh mot sé diéu cua Nghi dinh s 87/2020/ND-CP
ngay 28/7/2020 ctia Chinh phil quy dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Khoan 3; Piém a, ¢ Khoan 4 Pidu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 cua Hoi dong nhan dan Tinh ban
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hanh quy dinh muc thu, ché do thu, ndp, quan ly va str dung 1€ phi ho tich trén dia ban tinh Pong Thép,

- Piéu 3 Nghi quyét so 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi ddng nhan dan tinh Dong Thap Quy dinh murc thu phi, 1¢
phi d6i v6i hoat dong cung cap dich vu cong bang hinh thiic truc tuyén trén dia ban tinh Pong Thap (duoc &p dung dén hét ngay
31/12/2025).

1.10. Luu ho so (ISO):

Thanh phin hd so luu Bo phan hru trir Thoi gian luu

- Nhu muc 1.2;
- Két qua giai quyét TTHC hodc Van ban tra 161 cua don vi d6i voi ho so khong dap

{mg yéu ciu, didu kién, Cong chuc Tu Tu Phap cap

- Ho so tham dinh (néu cd) ’ huyén Tt 01 nam, sau d6 chuyén ho
- Vién ban trinh co quan cap trén (n€u cd) so dén kho luu trir ctia Phong
Céc biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018 Tu phép cap huyén

cua B¢ truong, Chu nhiém Van phong Chinh phu quy dinh chi tiét mot sd dicu va bién
phép thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thyc hién
co ché mot cira, mot cira lién théng trong giai quyét thu tuc hanh chinh

B0 phan tiép nhan va tra két qua

*Ghi cha: Stra gi01, bd sung Trinh tu, cach thic, thoi gian giai quyét thu tuc hanh chinh; thanh phér} ho so; can ci phap 1y cta thu tuc hanh
Chl'nhotheov Quyeét dinh s6 85/QD-BTP ngay 14/01/2025 cua Bo truong Bo Tu phap vé viée cong bo thu tuc hanh chinh méi ban hanh/dugc
stra do1, bo sung trong linh vuc hd tich thuc hién tai co quan dang ky ho tich thudc pham vi chiic nang quan Iy cia B Tu phéap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI DPANG KY KHAI SINH

KInh Uz Wittt

Ho, chi d8m, ten NEUWOT YU CAUL ....o.ovvveeveececectece et
Ngay, thang, NAM SINN: ....ooiiiiiii e e e ae e nrbee e
INOT CU EIT @)ttt
GIAY 1O 1Y thAN: @ .ottt st en et ee et en et
Quan hé vo1 nguol Auoc Khai SIN: .oveveiiiii e
Pé nghi co quan ding Ky khai sinh cho ngwoi dwéi day:

HQ, chilf d@m, tRIN: ...
Ngay, thang, ndm sinh: ..........ccccoeeviiiiiiiieieeiiece. ghi bANG Chll: ..o
Gi6i tinh:..eeeeeeeeeeeeenn DAN tOC: e, QUOBC HHCR: v
INOT SINN: Bttt ettt bbbttt
(@ TN T30 [V TSSOSO PRSP
Ho, chit dém, ten MGWOT MIE: ...t
NAmM sinh: O DAan toc: @ ...coveuree.... Quéc tich: @...............
INOT CU T @) ettt e b e e st e e e bb e e e e bt e e e e mbe e e s bb e e e anbeeeanbneeennbeeean
GHAY 10 Y ThANT @ oottt ettt s et n st
Ho, chir dém, tén n@uwoi cha: ...
Nam sinh: O DAn toc: @.....cveuvene Qudc tich: @ ................
INOT CU T @ et e ettt s bt e ek bt e e e bt e e e e sbb e e e bbe e e anbe e e anbaeeennbeeeas
L€ e AV a1 11: 2 L OO
Théng tin vé Gidy chimg nhdn két hén cua cha, me tré (néu cha, me tré da PKKH):
So:......... ,  Quyén so6: ... , dang ky ngay ... thiang ... nam ...
FQL..cooooiiiiiiiiiiiiiiiiiiiiiiii

To61 cam ’doan ndi dung dé nghi dang ky khai sinh trén day la dung sy thét, dugc su thoa
thuan nhat tri ctia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudc phap luit vé& ndi dung cam doan ctia minh.
Lamt@i: ......................... , NQAY ........... thang ......... nam ..............
Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)
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Dé nghi cip ban sao®: C6 D, Khong []
S6 luong:....... ban

Chu thich:

(1) Ghi rd tén co quan ding ky khai sinh.

, @ Chi ghi trong trieong hop ngudi c¢é yéu cau dang ky hé tich chia c6/khéng cung cdp
s0 dinh danh cd nhdn/can cudc cong dan/thé can cudc/ching minh nhdn ddn; khong cung
cdp ddy du thong tin ngay, thang, nam sinh.

~ Truong hop phdi cung cap thong tin “Noi cuw trii” thi ghi theo noi dang ky thuong trii;
néu khong co noi dang ky thwong tru thi ghi theo noi dang ky tam tru, truong hop khong co
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

’(3) Ghi s6 dinh danh cé nhdn/can cude cong ddn/thé can cude (vi du: Can cudc cong
dan 50 025188001010 do Cuc Canh sat QLHC ve TTXH cdp ngay 20/11/20,21). Truong hop
khong co so dinh danh cd nhan/can cudc cong dan/the can cudc thi ghi gidy to hop I¢ thay
thé (ho chiéu, chung minh nhan dan,...).

*) Trudng hop sinh tai co s&'y té thi ghi rd tén co so'y té va va dia chi tru sé co so'y t€ do.

Vi du: - Bénh vién Phy san Ha N¢i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi.

- Tram y té xa Pinh Bang, huyén Tt Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Bic Ninh.

() Ghi ddy du ngay, thang sinh cta cha, me (néu c6).

) P& nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy to hop 18 thay thé); sb, ngay,
thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);
(5) Quan hé v6i ngudi dugce khai sinh.

II. Théng tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngdy, thang, nim sinh; hé théng tu dong
chuyén ndi dung tir sé sang ghi bang chir);

(8) Gioi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm céc truong thong tin tach biét riéng theo dia danh hanh chinh: sé nha; duong/phd;
thon/té/ban/ap; xa, phuong, thi tran; quan, huyén, thi xa, thanh phé thudc tinh, thanh phd thudc thanh phd
truc thudc Trung uong; tinh, thanh phé truc thudce Trung uwong);

(12) Qué quan.

II1. Thong tin vé ngwdi me ciia ngwdi dwoge khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé); sd, ngay,
thang, nam cip, co quan cp; ban chup dinh kém;

(17) Dan tdc;

(18) Qudc tich;

(19) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sng).

IV. Théng tin vé ngudi cha clia nguwoi dwoc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) S dinh danh c4 nhan;

(23) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/HG chiéu/Gidy to hop 18 thay thé); sd, ngay,
thang, nam cip, co quan cp; ban chup dinh kém;
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(24) Dan tdc;

(25) Qudc tich;

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(27) Pé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(28) H6 so dinh kém theo quy dinh.

* Nguoi yéu cdu cam doan cac thong tin cung cip, ndi dung dé nghi dang ky khai sinh cho tré em 1a dung su
that, d3 c6 su thoa thuan nhét tri cta cha, me tré theo quy dinh phap luat va chiu hoan toan trach nhiém trudc
phap luat vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy td chimg minh noi cu tra da duoc khai thac tir CSDLQGVDC, duoc hé
thong dién tu dong thi khong phai xuét trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc
tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc cung cép thong
tin; nguoi yéu cau trude d6 da dang nhép vao h¢ théng, thuc hién xac thuc dién tir theo quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép tai co quan dang ky ho tich.

Ban dién tur s& tu dong gii vé Kho quan 1y dit liéu dién tir ciia c4 nhan/dia chi thu dién ti/thiét bi sé/dién
thoai cia ngudi yéu cau sau khi da hoan tat thi tuc dang ky khai sinh tai co quan ding ky ho tich.
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CONG HOA XA HOI CHUNGHIA VIETNAM ,
Doc lap - Tu do - Hanh phiic ST N

Hod e e $eD: HAGR e L aai [\ em e e e ol L i o R L T
Ngay, thang, ndm sinh: ..................... I BT Tl e/ P S NG AN 2t ARG ST
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: Ho, chit. dém, ten nguwdl cha: (... i i et B3l gl e s oS
Nam 25111 e AYGATARNTNIZA N BDARLOC sh . e @) - - - QuéCHCH Y/ iy sl el Sk |
[ Pe K52 ¢ VAN N A NN SN AP oo i L SN N /)Y AN A s ot A g sl _.
'Ho, chir dém, tén nguwoi di khai sinh: ...
| R T AR NN /= S AVAVY W v NN 1 78 0 v s il

Ngay, thang, NAM AANG KY: .....oooiiiiiiieioes oot sssfe e ieeess s se e sttt et
NGUOI KY GIAY KHAI SINH

¢6 thong tin cap nhat)
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2. Thii tuc Pang Ky két hon c6 yéu té nuéc ngoai

2.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh
T Trinh tu thwe hién Cach thire thwe hién Thoi gian gidi quyét
Budc 1 Nop hé so tha tuc hanh | Nowoi c¢é yéu cau dang ky két hon thiee hién hodc ity quyén cho nguweoi khdc thue | - Sang: tir 07 gid dén 11
chinh: hién nép ho so qua cac cach thic sau: gio 30 phat;

1. Nop truc tiép qua B¢ phan tiép nhan va tra két qua thudc Van phong Hoi | - Chiéu: tir 13 gio 30 dén
d6ng nhan dan va Uy ban nhan dan cép huyén. 17 gio cua cdc ngay lam
2. Nop hd so qua hé thdng dang ky truc tuyén: Qua Cong dich vu cong Tinh | viéc.
(dichvucong.dongthap.gov.vn) hoic Cong dich vu cong Qudc gia
(dichvucong.gov.vn).

Budc 2 Tiép nhin va chuyén hd so | Pdi voi hd so duoc ndp truc tiép, cong chire tiép nhan ho so tai Bo phan tiép | Chuyén ngay hd so tiép

thi tuc hanh chinh nhan va tra két qua xem xét, kiém tra tinh chinh xac, diy du cta hod s0; quét | nhan tryc tiép trong ngly

(scan) va luu trit hd so dién tir, cap nhat vao co s dit liéu cia phan mém mét | 1am viéc (khong dé qua 01
ctra dién tr cua Tinh. ngay lam viéc) hodc
Pdi vsi hd so dwoc ndp qua Cong dich vu cdng Tinh | chuyén vao dau gid ngay
(dichvucong.dongthap.gov.vn), ~ Cong dich wvu cong Qudc  gia | lam viéc tiep theo ddi voi
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai B phan tiép nhan va tra két | truong hop tiép nhan sau
qua xem xét kiém tra tinh chinh xac, day du ctia hd so va luu trit hd so dién tir. | 15 gio hang ngay.
a) Truong hop ho so chua day du, chwa chinh xac theo quy dinh, cong chic tiép
nhan hd so phai hudéng dan c4 nhan bd sung, hoan thién ho so theo quy dinh va
néu 1 1y do theo mau Phiéu yéu cau bod sung, hoan thién hd so;
b) Truwong hop nguoi cé yéu cau khong b6 sung, hodan thién doc ho so' thi tir
choi nhan ho so, cong chirc tiép nhdn ho so phdi néu ré 1y do theo mau Phiéu tir
choi gidi quyét ho so thii tuc hanh chinh;
¢) Truong hop hé so day du, chinh xac theo quy dinh cong chtre tiép nhan ho so
va lap Gidy tiép nhan hd so va hen ngay tra két qua hodc giri ngay Phiéu hen,
tra két qua qua thu dién tr hodc gui tin nhdn hen tra két qua qua dién thogi di
dong cho nguoi co yéu cau (neu nguwoi ¢é yéu cau lra chon hinh thirc nop ho so
triee tuyén); dong thoi, chuyén cho co quan c6 tham quyén dé giai quyét theo
quy trinh.

Budce 3 Giai quyét thi tuc hanh chinh | Sau khi nhdn hé so thii tuc hanh chinh tir B¢ _phdn tié}? nhdn va tra két qud

chuyen dén, Cong chire lam cong tac ho tich tham tra hé so (tham tra tinh thong
nhat hop 1é ciia cac théng tin trong ho so, gidy to, tdi liéu do nguwoi yéu cau nop,
xudt trinh hodc dinh kem).

15 ngay, trong do:
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+ Truong hop ho so can b sung, hoan thién hodc khong du diéu kién
giai quyet phdi tir chéi thi giri thong bdo vé tinh trang hé so téi Bo phdn mot
cira dé théng bdo cho nguot nop hé so;

+ Truong hop can phdi kiém tra, xdc minh lam ré hodc do nguyén nhdn
khdc ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong
tac ho tich lap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu ré ly do
chdm tra két qua va thoi gian hen tra két qud, chuyén B phdan mét cira dé tra
cho nguoi ¢é yéu cau (néu nguoi ¢o yéu cau lya chon hinh thirc nop hé so truc
tiép), hodc gui Phiéu xin 16i va hen lai ngay trd két qua qua thu dién tir hodc
gui tin nhdn qua dién thoai di déng cho nguoi co yéu cau (néu nguoi cé yéu
cau lya chon hinh thirc nop hé so trucc tuyén).

Truong hop ¢6 khiéu nai, t6 cdo viéc két hon khong du dleu kién két hon
theo quy dinh ciia Ludt Hén nhdn va gia dinh hodc xét thdy ¢6 van dé can lam 16
vé nhdn than ciia bén nam, bén nit hodc gidy to trong ho so dang ky két hén, cong
chirc lam cong tac ho tich bao cdo T mong phong T phdp dé phoi hop vdi co quan
co lién quan xac minh lam rd. Trong quda trinh tham tra, xdc minh ho so, néu thdy
can thiét, thi lam viéc truec tiép véi cdc bén dé lam ré vé nhan than, su tw nguyén
két hon, muc dich két hon.

+ Néu thdy ho so ddy di, hop 16, cdc bén ¢6 di diéu kién két hon theo quy
dinh ciia Ludt Hon nhdn va gia dinh, khéng thudc truong hop tir choi ding ky
két hén theo quy dinh, trwong hop tiép nhdn hé so dang ky két hon theo hinh thirc
truec tiép, thi cong chirc lam cong tac hg tich thuc hién viéc ghi vao S6 dang ky két
hén, cdp nhdt thong tin dang ky két hén trén Phan mém ding ky, qudan 1y hé tich
dién tir dung chung.

Truong hop tiép nhdn hé so dang ky két hon theo hinh thirc truc tuyén,
cong chirc lam cong tac ho tich gui lai biéu mau Gidy ching nhdn két hon dién
tir voi théng tin ddy du cho nguroi yéu cau qua th dién tir hodc thiét b so.

Nguoi yéu cau €0 trach nhi¢m kiém tra tinh chinh xdc, ddy di cia cdc
théng tin trén biéu mau Gidy chitng nhdn két hén dién tir va xdc nhén (t6i da
mot ngay).

Néu Nnguoi co yéu cau xdc nhén thong tin da théng nhdt, day di hodc
khéng cé phdn hoi sau thoi han yéu cau thi cong chire lam cong tac hé tich thiee
hién viéc ghi ngi dung vao Sé dang ky két hén, cdp nhdt théng tin dang ky két hon
trén Phan mém ddang ky, quan 1y hé tich dién tir ding chung.
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- Cong chirc lam céng tac hé tich in Gidy chimg nhdn két hon, trinh Lanh
dao UBND ky, chuyén téi Bé phdn mét cira dé tra két qua cho nguoi ¢é yéu cdu.
1. Tiép nhan hd so (Bo phan TN&TKQ)
2. Giai quyét hd so, trong do:
+ Chuyén vién
+ Ngudi yéu cau xac nhan thong tin trén hd so truc tuyén

+ Truong hop can phai kiém tra, xac minh lam ro

+ Lanh dao Phong Tu phap
+ Chu tich Uy ban nhan dan cap huyén
+ Van Thu

01 ngay

14 ngay

07 ngay

Téi da mot ngay (thoi gian
gti Ngudi yéu ciu xac
nhan khong tin vao thoi
gian giai quyét hd so)
Thoi gian gui xac minh
khong tin vao thoi gian
gidi quyét ho so

03 ngay

03 ngay

01 ngay

Buworc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chtc tiép nhan va tra két qua nhap vao so theo ddi hd so va phan mém
dién tr thuc hién nhu sau:

- Thong bao cho cé nhan biét trude qua tin nhan, thu dién ti, dién thoai hodc
qua mang xa hoi dugc cp co tham quyén cho phép d6i véi ho so giai quyét thi
tuc hanh chinh truge thoi han quy dinh.

- Ca nhéan nhan két qua giai quyét tha tuc hanh chinh theo thoi gian, dia diém
ghi trén Gidy tlep nhan ho so va hen tra két qua (xuat trinh glay hen tra két qua).
Cong chuec tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhéan két qua ky
nhan vao s6 va trao két qua.

- P6i v6i ho so ndp trwe tuyén: Hai bén nam, nit phai ¢6 mat nhan két qua truc
tiép tai BO phan tiép nhan va tra két qua thudéc Van phong Hoi dong nhan dan
va Uy ban nhan déan cap huyén theo thong tin phan hoi (thu dién tir, tin nhén)
ciia Cong Dich vy cong cua Tinh hodac Cong dich vu cong Quoc gia, khi di
mang theo hd so gdc dé ddi chiéu va nop lai cho can bo tiép nhan ho so. Hai bén
nam, nir cting ky vao Gidy chting nhan két hdn.

- Sang: tir 07 gio dén 11
gio 30 phut;

- Chiéu: tir 13 gid 30 dén
17 gio cta cdc ngay lam
Viéc.

2.2. Thanh phélj, so lwong hé so
a) Thanh phan ho so
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- To khai dang ky két hon theo mau, c6 du thong tin cua hai bén nam, nir. Hai bén nam, nir c6 thé khai chung vao mét To khai
dang ky két hon (néu nguoi c6 yéu cau lya chon nop hé so theo hinh thirc truc tlep)

- Mau h¢ tich dién tir trong tac dang ky két hon (do nguoi yéu cau cung cap thong tin theo hudng din trén Cong dich vu cong, néu
ngudi co yéu cau lwa chon ndp hé so theo hinh thire truc tuyén);

- Nguoi ¢6 yéu cau dang ky két hon thyc hién viéc ndp/xuat trinh (theo hinh thirc truc tiép) hodc tai 18n (theo hinh thic truc
tuyén) cac giéy to sau:

* Glay to' phai nop:

- Gidy xac nhan cta t6 chuc y té c6 tham quyén cta Viét Nam hodc nudc ngoai xac nhan cac bén két hon khong mac bénh tim
than hodc bénh khac ma khong c6 kha nang nhan thirc, lam chu dugc hanh vi cia minh;

- Gidy to ching minh tinh trang hon nhan cia nguoi nude ngoai do co quan co tham quyén ciia nudc ma nguoi d6 1a cong dan
cap con gia tri sir dung, xac nhan hién tai nguoi do khong co vo hodc khong co chong; trudng hop nudc ngoai khong cap xac nhan tinh
trang hon nhan thi thay bang gidy to do co quan c6 thim quyén nudc ngoai xac nhan nguoi d6 co du didu kién két hon theo phép luat
nudc do.

Gia tri str dung cua gidy to ching minh tinh trang hon nhan ciia ngudi nude ngoai duoc xac dinh theo thoi han ghi trén gidy to
d6. Truong hop gidy to chimg minh tinh trang hon nhan khong ghi thoi han sir dung thi gidy to ndy va gidy xac nhan cta t6 chirc y té
c6 gia tri trong thoi han 06 thang, ké tir ngay cap.

- Nguoi nudc ngoai, cong dan Viét Nam dinh cu & nude ngoai phai ndp ban sao ho chiéu/gidy td cé gia tri thay thé ho chiéu.

* Ngoai gidy to néu trén, tily ting truong hop, bén nam, bén nit phai ndp gidy to twong tmg sau day:

- Cong dan Viét Nam la cong chuc, vién chirc hodc dang phuc vu trong luc lugng vii trang phai ndp van ban ctia co quan, don vi
quan 1y xac nhan viéc két hon voi ngudi nudc ngoai khong trai véi quy dinh cia nganh do;

- Truong hop ngudi yéu cau dang ky két hon dang cong tac, hoc tap, lao dong c6 thoi han & nudc ngoai thi phai nop Gidy xac
nhan tinh trang hon nhan do Co quan dai dién ngoai giao, Co quan dai dién Ianh sy cia Viét Nam ¢ nudc ngoai cép.

* Gidy to' phai xuat trinh:

- H chiéu/Chitng minh nhdn dan/Thé can cudc cong dan/Thé can cuoc/Can cudc dien tb%/Gicfy chitng nhan can cude hode cac
gidy to khac c¢6 dan anh va thong tin ca nhan do co quan co tham quyén cp, con gia tri sir dung dé chimg minh vé nhan than cta Cong
dan Viét Nam. Truong hop cac thong tin ca nhan trong cac gidy t& ndy da c6 trong CSDLQGVDC, CSDLHTPDT, duoc hé théng dién
tur dong thi khong phai tai Ién (theo hinh thire tryc tuyen)

- Nguoi nude ngoai Xudt trinh ban chinh h chleu dé chimg minh vé nhan than; trudng hop ngudi nude ngoai khéng co hd chiéu
dé xuét trinh thi c6 thé xudt trinh gidy t& di lai quéc té hodc thé cu tru;
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- Gidy to c6 gia tri chimg minh thong tin vé cu tra trong truong hop co quan dang ky ho tich khong thé khai thac dugc thong tin vé
noi cu tri cua cong dan theo cac phuong thire quy dinh tai khoan 2 Diéu 14 Nghi dinh sb 104/2022/ND-CP ngay 21/12/2022 cua Chinh
phu. Truong hop cac thong tin vé gidy to ching minh noi cu tra dé duoc khai thac tir Co so dir liéu qudc gia vé dan cu bang cac phuong
thirc nay thi ngudi co yéu cau khong phai xut trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

*Luuy

- Doi vé6i yéu cau dang ky khai sinh ma cha, me tré da dang ky két hén, trén co so théng tin vé Gidy chirng nhdn két hén cung
cap trong To khai ding ky khai sinh, co quan dang ky ho tich co trach nhiém tra ciru thong tin Vé tinh trang hén nhén cia cha, me tré
trén He thong théng tin gidi quyét thii tuc hanh chinh cdp tinh théng qua két noz voi Co so dir liéu ho tich dién tu, Co so dir liéu
quoc gia vé dan cu. Két qua tra civu dieoc heu triv dwdi dang dién tir hodc ban gidy, phan dnh day du, chinh xdc théng tin tai thoi diém
tra civu va dinh kém hé so ciia nguoi dang ky. Truong hop khong tra ciru duoc tinh trang hon nhan do chuwa co thong tin trong Co' so
dit liéu ho tich dién tir, Co so dir liéu quoc gia ve dan cu, thi co quan dang ky ho tich dé nghi Uy ban nhan dan cdp xa noi nguwoi yeéu
cau thuong tru/noi da dang ky két hén xdc minh, cung cdp théong tin. Trong thoi han 03 ngay lam viec ké tir ngay nhdn duoc yéu cau
xdc minh, Uy ban nhén dan cdp xd noi nhan dwoe dé nghi xdc minh cé trach nhiém kiém tra, xdc minh va giri két qua vé tinh trang
hoén nhan cua nguoi do.

- Néu bén két hén la cong dan Viét Nam da ly hén hodc huy viec két hén tai co quan c6 tham quyén nuoc ngodi nhung qua tra
cueu thong tin trong Co' so dit liéu ho tich dién tu; thong qua két noi giita Hé thong thong tin giai quyét thi tuc hanh chinh cap tinh voi
Co s6 dir liéu hé tich dién tir, Co so div liu quéc gia vé dan cie khong the hién thong tin vé viéc da ghi chii ly hén, hiy viéc két hon thi
co quan dang ky ho tich huong dan céng dan thwce hién thi tuc ghi vao sé hé tich viéc ly hén/hiy viéc két hén tai co quan nha nwée cé
tham quyén trudc khi giai quyet viéc dang ky két hon.

- Déi véi glay td ndp, xuét trinh néu nguoi yéu cau nop hé so theo hinh thirc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d01 chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong hd
S0 va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thyc tir ban chinh hodc ban sao dugc cap tir s6 goc hodc ban chup
kém theo ban chinh glay to dé d6i chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi t1ep nhan co
trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy dinh cua phap luat ho tich, khong dugc yéu
cau nguoi dang ky ho tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co so dir liéu quoc gia vé dan cu theo quy dinh phap luat néu ngu:01
yéu cu dang ky ho tich da cung cap ho, chit dém, té€n; ngay, thang, nam sinh; so dinh danh cd nhan/thé can cuwoc cong ddan/the can



43

cuoc/chimg minh nhan dan/can cuoc dién tir. Truong hop cac thong tin can khai thac khong c6 trong Co s¢ dit liéu qubc gia vé dan cu
thi dé nghi nguoi yéu cau ké khai day du.

- Béi voi gidy to gui kém theo néu nguoi yéu cau nop ho so theo hinh thurc tryc tuyén:

+ Ban chup céac gidy t& giri kém theo hd so ding ky két hon truc tuyén phai bao dam 10 nét, day du, toan ven vé ndi dung, 1a ban
chup bang may anh, dién thoai hodc dugc chup, dugc quet bang thiét bi dién tir, tir gidy to dugc cap hop 18, con gia tri st dung.

+ Truong hop glay td, tai liéu phai giri kém trong hd so diang ky két hon truc tuyén di c6 ban sao dién tir hodc di c6 ban dién tir gidy
to ho tich thi nguoi yu cau duge st dung ban dién tir nay.

+ Khi dén co quan dang ky hé tich nhdn két qua (Gidy chiing nhan két hon), nguoi co yéu cau ding ky két hén phdi ndp gidy to
chung minh tinh trang hon nhan (doz vOi nguoi nudc ngodi), gidy xdc nhan cua 16 chitc y té.

- Gidy to do co quan ¢6 thAm quyén ctia nudc ngoai cp, cong ching hodc xac nhan de st dung cho viée dang ky ho tich tai Viét
Nam phai duoc hop phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duoc mién theo diéu udc quoc té ma Viét Nam la
thanh vién.

- Trudng hop ngudi yéu cau ding ky két hon khong cung cip duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuit trinh bi
tay x6a, stra chita, lam gia thi co quan ding ky ho tich c6 thAm quyén huy bé két qua dang ky két hon

b) S6 lwong ho so: 01 bd

2.3. Poi twgng thyc hién thii tuc hanh chinh: C4 nhan

24.Co quan gidi quyet thi tuc hanh chinh:

Co quan c6 thim quyén quyét dinh:

Uy ban nhan déan cp huyén noi cu tri cia cong dan Viét Nam thuc hién dang ky két hon gitra cong dan Viét Nam voi ngudi nude
ngoai; gitra cong dan Viét Nam cu tri ¢ trong nudc voi cong dan Viét Nam dinh cu & nude ngoai; gitra cong dan Viét Nam dinh cu & nude
ngoai v4i nhau; gitra cong dan Viét Nam dong thoi co qudc tich nude ngoai voi cong dan Viét Nam hodc voi ngudi nude ngoai.

Truong hop nguodi nude ngoai cu tra tai Viét Nam ¢ yéu cau ding ky két hon thi Uy ban nhan dan cap huyén noi cu tra cia
mot trong hai bén thuc hién dang ky két hon.

Co quan thye hién tha tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cdp huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC, co quan c6 lién quan.

2.5. Két qua thwe hién thii tuc hanh chinh:

- Gidy chtng nhan két hon (02 ban chinh), mdi bén vg, chong 01 ban; ban sao Trich luc két hon (truong hop yéu cau cp ban sao
Trich luc két hén).



44

- Ban dién tir Trich luc két hon (Ban dién tir s& tu dong giri vé Kho quan 1y dir liéu dién tir ctia ca nhan/dja chi thu dién ti/thiét
bi s6/dién thoai ctia nguoi yéu cau sau khi da hoan tat thu tuc dang ky két hén tai co quan diang ky ho tich).

2.6. Phi, I€ phi:

- B6i v6i hd so ndp qua DVC truc tuyén: mie thu phi, 18 phi bang 50% mtc thu 4p dung cho hd so ndp truc tiép (duwoc ap dung
dén hét ngay 31/12/2025).

- D6i v6i hd so ndp truc tiép: 1.000.000 dong/trudng hop.

Mién thu 18 phi ddi voi:

- Bang ky ho tich cho nguoi thudce gia dinh c6 cong voi cach mang; nguoi thude ho ngheo, nguoi khuyét tat.

- Pang ky ho tich cho nguoi cao tudi, dong bao dan tdc thiéu sd & cac xa co diéu kién kinh té - x4 hoi dic biét kho khan.

Luuy:

- Nguoi c6 yéu cau dang ky két hon truc tuyén ndp phi, 1¢ phi thong qua chiic ning thanh toan truc tuyén tich hop trén Cong
dich vu cong.

- Trudng hop ngudi cd yéu cau ding ky két hon truc tuyen chua nop duoc 1€ phi, phi thong qua chirc nang thanh toan trén Cong
dich vu cong thi ndp tai co quan dang ky ho tich khi dén nhan két qua tai B6 phan tiép nhan va tra két qua thuéc Van phong Hoi dong
nhan dan va Uy ban nhan dan cdp huyén.

- Truong hop ngudi ¢6 yéu cau dang ky két hon truc tuyén ¢ yéu cap ban sao Trich luc két hon thi cong chirc 1am cong tac ho
tich tham muu thuc hién theo quy trinh cap ban sao trich luc ho tich hién tai; Phi cip ban sao Trich luc két hdn thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, su
dung thong tin trong co so dir liéu ho tich, phi xac nhan c6 quc tich Viét Nam, phi x4c nhan 13 ngudi gbe Viét Nam, 18 phi quoc tich:
8.000 déng/bén sao Trich luc/su kién h tich da dang ky.

2.7. Tén miu don, miu to khai:

+ To khai dang ky két hon (néu ndp ho so theo hinh thirc truc tiép);

+Mau ho tich dién tir tuong tac dang ky két hon (néu ndp ho so theo hinh thirc truc tuyén).

2.8. Yéu cau, ('Ileu kién thue hién thu tuc hanh chinh:

- Nam tir du 20 tudi tré 1én, nix tir du 18 tudi trd 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Céc bén khong bi mat nang luc hanh vi dan sy;

- COng dan Viét Nam dinh cu ¢ nude ngoai phai co gidy to cho phép cu tri do co quan ¢6 thim quyén nudc ngoai cap.
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- Viéc két hon khong thudc mot trong cac trudng hop cam két hon theo quy dinh tai cac diém a, b, ¢ va d khoan 2 Piéu 5 cua
Luat Hon nhan va gia dinh, gém:

+ Két hon gia tao;

+ T4o hon, cudng ép két hon, lira dbi két hon, can trd két hon;

+ Nguoi dang ¢ vo, cd chong ma két hon véi ngudi khéc hodc chua c6 vo, chua cd chong ma két hon véi ngudi dang cd chong, ¢b vo;

+ Két hon gitta nhitng ngudi cing dong méu vé truc hé; giita nhitng ngudi c6 ho trong pham vi ba doi; gitta cha, me nudi voi
con nuoi; gitra nguoi da tirng l1a cha, me nudi vdi con nuoi, cha chéng v6i con diu, me vo v6i con ré, cha duong voi con riéng cua vo,
me ké v6i con riéng ctia chong.

* Nha nudc khong thira nhan hon nhan gifta nhitng ngudi cung gioi tinh.

2.9. Can cwr phap ly cua thu tuc hanh chinh

- Diéu7,9, 10, 37, 38 Luat Ho tich nam 2014;

- Piéu 8 Luat hon nhan va gia dinh nam 2014;

- biéu 2,3, 10, 30, 31, 32, 33 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat ho tich;

- Nghi dinh so 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé& Co s& dit liéu ho tich dién tur, dang ky ho tich truc tuyén;

- Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sua d6i, bd sung mot sd diéu cua cac nghi dinh lién quan dén
viéc nop, xuat trinh s6 hd khau sO tam tra gidy khi thyc hién tha tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira doi, bé sung mét s6 diéu ciia cdc Nghi dinh trong linh
vuee ho tich, quoc tich, chimg thuc;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 cua Thu twéng Chinh phu phé duyét Pé an “Phat trién ing dung dir liéu dan cu; dinh
danh va xéc thyc dién tur phuc vu chuyen d6i s6 qubc gia giai doan 2022 - 2025, tim nhin dén nam 2030”;

- Piéu 2, 3, 11 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctua B truong B Tu phap quy dinh chi tiét thi hanh mot s6
diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo truong B Tu phap quy dinh chi tiét mot s diéu va bién phap thi hanh Nghi
dinh sb 87/2020/ND- CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir 1iéu hoi tich dién tr, dang ky ho tich tryc tuyén;

- Thong tu s 03/2023/TT-BTP ngay 02/8/2023 cia Bo Tu phap stra d6i, bd sung mot s6 nodi dung cua Thong tu sO
01/2022/TT-BTP ngay 04/01/2022 cia Bo trudong B Tu phap quy dinh chi tiét thi hanh mot sé diéu cua Nghi dinh sb 87/2020/ND-CP
ngay 28/7/2020 ctia Chinh phil quy dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Piéu 2 Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truong Bo Tu phép stra doi, bo sung mot so diéu cua Thong tur
sO 02/2020/TT-BTP ngay 08/4/2020 cua B¢ truong B Tu phap ban hanh, hudng dan st dung, quan ly mau s6 qudc tich va ‘mau gidy
td vé qudc tich va Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ctia B truong Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu cia
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh chi tiét mot s6 diéu va bién phép thi hanh
Luat HO tich;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va sir dung phi
kha}i thac, sir dung thong tin trong co s& dir liu ho tich, phi x4c nhéan cé quéc tich Viét Nam, phi x4c nhan 1a nguoi géc Viét Nam, I¢ phi
quoc tich.

- Khoan 3; Piém a, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HPND ngay 17/8/2021 cta Hoi dong nhan dan Tinh ban
hanh quy dinh muc thu, ché do thu, ndp, quan 1y va sir dung 1é phi ho tich trén dia ban tinh DPong Thap;

- Piéu 3 Nghi quyét s6 39/2023/NQ-HDND ngay 18/7/2023 ciia Hoi dong nhan dan tinh Pong Thap Quy dinh murc thu phi, 18
phi d6i voi hoat dong cung cép dich vu cong bang hinh thirc truc tuyén trén dia ban tinh Pong Thap (duoc ap dung dén hét ngay
31/12/2025).

2.10. Luu ho so (ISO):
Thanh phan ho so lvu B¢ phan luu trir Thoi gian luu
- Nhu muc 2.2;
- Két 9ué giéi q}uyé‘aTTHC hodc Vin ban tra 10i ctua don vi d6i voi hd so khong dap Cong chite Tur Phip cdp
ung yéu cau, diéu kién. huyén
- HO so tham dinh (néu co) ’ ' Ttr 01 nim, sau d6 chuyén ho so dén
- Van ban trinh co quan cap trén (néu co) kho luu tr&r ctia Phong Tu phép cap

. ‘ , huyé
Cac biéu mAu theo Khoan 1, Pidu 9, Thong tu s 01/2018/TT-VPCP ngay 23/11/2018 wyen

cua B truong, Chu nhiém Van phong Chinh phu quy dinh chi tiét mot sb dléu va bién | B0 phan tiAéP nl}én va tra
phép thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cta Chinh phu vé thyc hién ket qua
co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chinh.

*Ghi ch(: Stra doi, bo sung Trinh tu, cach thic, thoi gian giai quyét thu tuc hanh chinh; thanh phén ho so; can cir phap 1y ctia thu tuc hanh
chinh theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 cta Bo trudng B Tu phap vé viée cong bd thii tuc hanh chinh méi ban hanh/duoc
stra d0i, bo sung trong linh virc ho tich thyc hién tai co quan ding ky ho tich thudc pham vi chirc ning quan 1y ctiia Bo Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap — Tuw do — Hanh phic
(1)
TO KHAI PANG KY KET HON @)
KInh @z @)oo
Thoéng tin Bén nir B&n nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

Quéc tich

Noi cu tra @

Gidy to tiy than ©

Két hon 1an thir may

Chung t6i cam doan nhiing 1061 khai trén day la ding sy that, viéc két hon cua chiing t61 1a ty nguyén,
khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

Pé nghi Quy co quan ding ky.

,NQAY .o thang ............ nam...............
Bén nir Bén nam
(Ky, ghi r6 ho, chir dém, tén) (Ky, ghi r0 ho, chir dém, tén)

SO lugng:....... ban
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Chu thich:

1) @ Truong hop lam thu tuc dang ky két hon c6 yéu td nude ngoai, thi phai dan anh
cua hai bén nam, ntr.

) Ghi 16 tén co quan dang ky két hon.

) Ghi theo noi dang ky thudng trt, néu khong c6 noi dang ky thuong tri thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

() Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 18 thay thé (vi du: Chtrng minh nhan dan sé 001089123 do Cong an thanh phd Ha Noi
cap ngay 20/10/1982).

©) Pé& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.



49

NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KET HON

I. Théng tin bén nir

(1) Anh (trudng hop lam thi tuc dang ky két hon cé yéu té nudc ngoai);

(2) Ho, chit dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(4) Dan téc;

(5) Qudc tich;

(6) S6 dinh danh c4 nhan;

(7) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay thé); s6, ngay,
thang, nam cap, co quan cap; ban chup dinh kém:;.

(8) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song);

(9) Két hon 1an thir may.

I1. Thong tin bén nam

(10) Anh (truong hop 1am thu tuc diang ky két hon c6 yéu td nude ngoai);

(11) Ho, chr dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(13) Dan toc;

(14) Qudc tich;

(15) Sb dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay thé); s6, ngay,
thang, nam cap, co quan cap; ban chup dinh kém;

(17) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng);
(18) Két hon lan thr may;

(19) Dé nghi cip ban sao:

o Coé

S4 luong ban sao yéu cau: ...

o Khong

(20) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1a ding sy that, viéc két hon cia hai bén 1a hoan toan ty
nguyén, khong vi pham quy dinh cua Ludt hon nhéan va gia dinh Viét Nam, chiu hoan toan trach nhiém trudc
phép luat vé ndi dung cam doan ctia minh.

* Trudng hop céac thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir CSDLQGVDC, duoc hé
thong dieén tu dong thi khong phai xuat trinh (theo hinh thuc truc tiep) hodc tai 1én (theo hinh thuc truc
tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, pht, gidy, ngay, thang, nim) hoan tit viéc cung cip théng
tin; nguoi yéu cau trude dé da dang nhap vao hé thong, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky két hon nhan ban chinh Gidy ching nhan két hon tryc tiép tai co quan dang ky ho
tich.

Ban dién tir s& tu dong giri vé Kho quan 1y dit liéu dién tir cua c4 nhan/dia chi thu dién ta/thiét bi sd/dién
thoai ctia nguoi yéu cau sau khi da hoan tat thu tuc dang ky ket hon tai co quan dang ky ho tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

e — ngay.....thang ....nam ........
S6: /TLKH

TRICH LUC KET HON
Ho, chir dém, tén vo: .............................  Ho, chir dém, tén chdng: .................ccccoocoeoooooo.....

Ngay, thang, nam sinh: ............................. Ngay, thang, nam sinh: ...
Dan toc: ..o DANEOC: e
QUOAC tCh: oo QUOC HCRE e

NOTCU O oo NOT CU LU e
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NGUOI KY TRICH LUC

(Quét ORcode dé
¢6 thong tin c¢dp nhdt)

Chu thich:
® Truong hop déng ky lai két hon; ding ky hon nhéan thyc € theo quy dinh tai khoan 2 Piéu 44 cua Nghi dinh s6
123/2015/ND-CP; cong nhén vi¢c }(ét hén theo quy dinh tai Bi€u 11 Luat hon nhan va gia dinh; thuc hién lai viéc
dang ky ket hon theo quy dinh tai Dicu 13 cta Ludt hon nhén va gia dinh thi ghi rd tai muc nay va ghi rd ngay xac 1ap quan
hé hon nhan.
Vi du: - Pang ky lai két hon, quan hé hon nhan dugc xac 1ap tir ngay 01/5/1998

- Pang ky hon nhén thyc té theo quy dinh tai khoan 2 Diéu 44 ctia Nghi dinh sb 123/2015/ND-CP, quan hé hon
nhan dugc xac lap tir ngay 01/5/1985

- Quan h¢ hon nhan dugc cong nhan tir ngay ..... theo Ban an/Quyét dinh s6 .... ngay ... cia TAND ......
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3. Thi tuc Ping Ky khai tir c6 yéu td nuéc ngoai
3.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

T Trinh tu thwe hién Cach thirc thwe hién Thoi gian gidi quyét
Buérc 1 Nop ho so thii tuc hanh chinh: Nguoi co yéu cau ding ky khai tir truc tiép thuc hién hodc iy quyén cho | - Sang: tir 07 gio dén
ngudi khac thuc hién ndp hd so qua cac cach thie sau: 11 gio 30 phat;
1. Nop truc tiép qua Bo phén tiép nhan va tra két qua thudéc Vin phong Hoi | - Chiéu: tir 13 gio 30
ddng nhan dan va Uy ban nhan dan cip huyén. dén 17 gio cua cac
2. Thong qua dich vu buu chinh cong ich. ngay lam viéc.
3. Nop ho so qua hé théng dang ky truc tuyen Qua Céng dich vu cong Tinh
(dichvucong.dongthap.gov.vn) hoic Cbéng dich vu cdng Qudc gia
(dichvucong.gov.vn).
Buérc 2 Tiép nhan va chuyén hd so thi | Ddi véi ho so duge ndp truc tiép hodc théng qua dich vu buu chinh cng ich Chuyen ngay ho SO

tuc hanh chinh

cong chuc tiép nhan ho so tai B phan tiép nhan va tra két qua xem xet, kiém
tra tinh chinh xac, ddy di cua hd 503 quet (scan) va luu trir ho so dién tir, cap
nhat vao co sd dit liéu ciia phan mém mot ctra dién tir ciia Tinh.
Péi voi hd so dugec ndp qua Codng dich vu cbng Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu cong Qudc gia
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai Bo phén tiép nhan va tra
két qua xem xét kiém tra tinh chinh xac, day du ctia ho so va luu trit ho so
dién tur.
a) Truong hop hd so chua day du, chua chinh xac theo quy dinh, cong chirc
tiép nhan hd so phai huong dan c4 nhan bo sung, hoan thién ho so theo quy
dinh va néu rd ly do theo mau Phiéu yéu cau bd sung, hoan thién hd so;
b) Truwong hop nguoi c6 yéu cdu khong b6 sung, hoan thién dirgc hd so thi tr
choi nhdn ho s0, cong chirc tiép nhdn hé so phdi néu ré 1y do theo mau Phiéu tir
choi gidi quyét hé so thii tuc hanh chinh;

¢) Truong hop ho so day du, chinh xac theo quy dinh céng chirc tiép nhan hd
so va lap Glay tiép nhan hd so va hen ngay tra két qua hodc gui ngay Phiéu
hen, tra két qua qua thu dién tir hodc guri tin nhdn hen tra ket qua qua dién
thogi di dong cho nguoi co yéu cau (néu nguoi co yéu cau lya chon hinh
thite ndp ho so triee tuyén); dong thoi, chuyén cho co quan c6 tham quyén dé
giai quyét theo quy trinh.

tiép nhan tryc tiép
trong ngay lam viéc
(khong dé qua 02 gio
lam viéc) hodc chuyén
vao dau gio ngay lam
viée tiép theo 601 voi
truong hop tiép nhan
sau 15 gio hang ngay.
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d) Truong hop gui qua hé thong bueu chinh, thi nguoi thu Iy ho so giri Phiéu
thu ly cho ngum nép ho so qua hé thong bueu chinh.

Buwoc 3

Giai quyét thi tuc hanh chinh

Sau khi nhan ho so thi tuc hanh chinh tir Bé phdan tié}) nhan va tra két qua
chuyén dén, Céng chirc lam céng tac ho tich thcfm tra hé so (tham tra tinh
thong nhat, hop I¢ cua cac thong tin trong ho so, gidy o, tai liéu do nguoi yéu
cau ndp, xudt trinh hodc dinh kém).

+ Truong hop hé so can bé sung, hodn thién hodc khong du diéu
kién gidi quyét, phai tir chéi thi giti théng bdo vé tinh trang ho so téi Bo
phdn mét cira dé théng bao cho nguoi nop hé so;

+ Truong hop can phai kiém tra, xac minh lam ré hodc do nguyén
nhdn khac ma khéng thé tra két qua ding thoi gian da hen thi cong chire lam
cong tac ho tich lap. Phiéu xin 16i va hen lai ngay tra két qud, trong d6 néu
16 1y do chdm tra két qua va thoi gian hen tra két qud, chuyén BJ phdn mét
cira dé trd cho nguoi co yéu cau (neu nguoi co yéu cau lwa chon hinh thirc
ndp hé so truc tiép), hodc giri Phiéu xin 16i va hen lai ngay tra két qud qua
thuw dién tir hodc giri tin nhan qua dién thoai di déng cho ngweoi ¢6 yéu cau
(néu nguwoi ¢é yéu cau liwa chon hinh thirc nép ho so triec tuyén).

+ Néu thdy ho so ddy di, hop 1é, ding quy dinh, truong hop tiép nhén
ho so dang ky khai tir theo hinh thirc triee tiép, thi cong chirc lam cong tac hd
tich thuc hién viéc ghi vao S6 ding ky khai tit, cdp nhdt thong tin dang ky khai
tir trén Phan mém dang ky, quan Iy ho tich dién tir dung chung.

Trueong hop tiép nhdn ho so ding ky khai tir theo hinh thirc trirc tuyén
cong chitc lam cong tac ho tich gui lai biéu mau Trich luc khai tir dién tir voi
théng tin ddy dii cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cd“u c6 trach nhiém kiém tra tinh chinh xdc, day di cia
cac thong tin trén biéu mau Trich luc khai tir dién it va xdc nhan (téi da mot
ngay). ‘ o

Neu nguoi co yéu cau xac nhan thong tin da thong nhat, day du hodc
khéng ¢6 phan héi sau thoi han yéu cdu thi cong chike lam cong tac hé tich
thuee hién viée ghi néi dung vao S6 ding ky khai tit, cdp nhdt théng tin ding ky
khai tir trén Phan mém dang ky, quan Iy hé tich dién tir diing chung.

- Cong chirc lam cong tac ho tich in Trich luc khai tw, trinh Lanh dao
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UBND ky, chuyén Bé phdn mét cira tra két qua cho ngudi ¢é yéu cdu.

a) Néu thay thong tin khai tir ddy du va phu hop thi:

1. Tiép nhan hd so (Bo phan TN&TKQ)

2. Giai quyét ho so, trong do:

+ Chuyén vién

+ Ngudi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Trueong hop can phdi kiém tra, xac minh lam ro

+ Lanh dao phong Tu phap

+ Lanh dao Uy ban nhan déan cip huyén
+ Van thu

b) Trudng hop can xac minh.

1. Tiép nhan ho so (Bo phan TN&TKQ)
2. Giai quyét ho so, trong do:
+ Chuyén vién

Trong ngay lam viéc
(truong hop nhan hd
so sau 15 gi0 ma
khéng giai quyét duoc
ngay thi tra két qua
trong ngay lam vi¢c
tiép theo), trong do:

01 gio

07 gio

04 gio

Téi da mot ngay (thoi
gian gt Nguoi yéu
cau xic nhan khoéng
tin vao thoi gian giai
quyét hd so)

Thoi gian gui xdc
minh khong tin vao
thoi gian giai quyét ho
S0

01 gio

01 gio

01 gio

03 ngay Ilam viéc,
trong do:

0,5 gio

2,5 gio

01 ngay
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+ Nguoi yéu cau xac nhéan thong tin trén ho so truc tuyen.

Téi da mot ngay (thoi
gian gui Nguoi yéu
cau xac nhan khong
tin vao thoi gian giai
quyét ho so)

+ Léanh dao phong Tw phdp 0,5 ngay
+ Lanh dao Uy ban nhéan dan cap huyén 0,5 ngay
+ Van thu 0,5 gio

Tra két qua giai quyét tha tuc
hanh chinh

Buwoéc 4

Cong chirc tiép nhan va tra két qua nhap vao so6 theo ddi hd so va phan mém
dién tr thyc hién nhu sau:

- Thong bédo cho c4 nhan biét trudc qua tin nhén, thu dién tt, dién thoai hodc
qua mang xa hoi dugc cp c6 tham quyén cho phép ddi véi ho so giai quyét
thu tuc hanh chinh trudc thoi han quy dinh.

- Ca nhan nhéan két qua giai quyét thi tuc hanh chinh theo thoi gian, dia diém
ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat trinh gidy hen tra két
qua). Cong chirc tra két qua kiém tra phiéu hen va yéu cau ngudi dén nhan
két qua ky nhén vao sO va trao két qua.

- D01 v6i ho so njp truc tuyén: Ca nhan nhan két qua tryc tlep tai BO phan
tiép nhan va tra két qua thugc Van phong Ho1 d6ng nhan dan va Uy ban nhan
dan cp huyén theo thong tin phan hdi (thu dién ti, tin nhin) ciia Cong Dich
vu cong cua Tinh hodc Cong dich vu cong Qudc gia, khi di mang theo ho so
gbc dé ddi chiéu va ndp lai cho can bd tiép nhan hd so.

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua cac
ngay lam viéc.

3.2. Thanh phan, so lrgng ho so
a) Thanh phan ho so

- T& khai dang ky khai tir theo mau (néu ndp ho so theo hinh thirc truc tiép hodc giri hd so qua hé thdng buu chinh);

- MAu ho tich dién tir twong tac ding ky khai ttr (do ngudi yéu cau cung cap thong tin theo huéng dan trén Cong dich vu cong,
néu ngudi co yéu cau lya chon nop hd so theo hinh thire truc tuyén);

- Nguoi ¢6 yéu cau dang ky khai tir thyc hién viéc ndp/xuét trinh (theo hinh thire truc tiép) hodc tai 1&n (theo hinh thirc truc

tuyén) Cac gidy to sau:
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* Gidy to phai nop:

- Gidy bdo i hodc gidy to thay Gidy bdo tir do co quan ¢6 tham quyén cdp. Trieong hop nguoi yéu cau dd ndp ban dién tir Gidy
bdo tir hodic co quan diang ky ho tich da khai thac dwoc dit liéu dién tir ¢6 ky s6 cia Gidy bdo tir thi khéng phdi nép ban gidy .

- Giéy to, tai liéu, chimg cur do co quan, td churc co tham quyén Cﬁ,.p hodc xac nhan hop 1¢ chung minh sy ki¢n chét ddi véi
truong hop diang ky khai tir cho ngudi chét da 1au, khong co Gidy bao tir hodc gidy to thay Gidy bao ti;

- Vin ban iy quyén (duoc chimg thuc) theo quy dinh ciia phép luat trong trudng hop ty quyén thyuc hién viéc dang ky khai tir.
Truong hop ngudi ¢ trach nhiém dang ky khai tir iy quyén cho nguoi khac thuc hién viée ding ky khai tir ma ngudi duoc Gy quyén
13 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia ngudi Gy quyén thi van ban Gy quyén khong phai chimg thuec.

* Gidy to phai xuat trinh:

- H{ chiéu/Chirng minh nhan dan/Thé can cude cong dan/Thé can cude/Can cwde dién ti/Gidy chirng nhdn cin cudc hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 thim quyén cap, con gia tri sit dung dé ching minh vé nhan than
clia ngudi c6 yéu cau dang ky khai tir. Truong hop cic thong tin ca nhan trong cac gidy to ndy da c6 trong CSDLQGVDC,
CSDLHTDT, duogc hé thdng dién ti dong thi khong phai tai 1én (theo hinh thire truc tuyén);

- Gidy tO ¢6 gia tri chimg minh thong tin vé cu tra trong trudng hop co quan ding ky ho tich khong thé khai thac duoc
thong tin vé noi cu tri ciia cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND -CP ngay
21/12/2022 cta Chinh phua. Trudng hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir Co so dir lidu
quéc gia vé dan cu bang cac phuong thirc nay thi ngudi ¢ yéu cau khong phai xuét trinh (theo hinh thirc tryc tiép) hodc tai
1én (theo hinh thirc truc tuyén).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢ chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Déi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong hd so va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé nop ban sao ching thyc tir ban chinh hodc ban sao duoc cap tir s gbe hoic ban
chup kém theo ban chinh gidy t& dé di chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy td thi ngudi tiép
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nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky ndp ban
sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, da hd so dang ky ho tich theo quy dinh cta phap luat ho tich, khong
duoc yéu cau ngudi dang ky ho tich ndp thém gidy to ma phap luat ho tich khéng quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co so dit lidu qudc gia vé dan cu theo quy dinh phap luat néu
nguoi yéu cau dang ky ho tich da cung cap ho, chit dém, tén; ngay, thang, nam sinh; so dinh danh cd nhan/thé can cude cong
dan/thé can cuwdc/chimg minh nhan dan/cin cuée dién tir. Trudng hop cac thong tin can khai thac khong co trong Co sé dir lidu
quéc gia vé dan cu thi dé nghi ngudi yéu cau ké khai day du.

- Déi véi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so diang ky khai tir truc tuyén phai bao dam 16 nét, day di, toan ven vé ndi dung, 13 ban
chup bang may anh, dién thoai hodc duogc chup, dugc quét bang thiét bi dién ti, tir gidy to dugc cAp hop 1€, con gia tri sir dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so dang ky khai tir truc tuyén di co ban sao dién tir hodc di c6 ban dién tur
gidy to ho tich thi ngudi yéu cau duoc str dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich lyc khai to/ban sao Trich lyc khai tir), ngudi c6 yéu cau dang ky khai tir
phai xuét trinh gidy to tuy than, ndp ban chinh cac gidy to 1a thanh phan ho so dang ky khai tir theo quy dinh phap luat h tich.

- Gidy to do co quan c6 thim quyén ctia nude ngoai cip, cong chimg hodc xac nhan dé str dung cho viée dang ky ho tich tai
Viét Nam phai duoc hop phap hoa lanh sy theo quy dinh cta phéap luat, trir truong hop duoc mién theo diéu udc qubc té ma Viét
Nam la thanh vién.

- Truong hop ngudi yéu cau dang ky khai tir khong cung cap duoc gidy to néu trén theo quy dinh hodc gidy t& ndp, xuét
trinh bi ty x0a, stra chira, 1am gia thi co quan dang ky ho tich c6 thAm quyén hiy bo két qua dang ky khai tu.

b) S6 luong hd so: 01 bd

3.3. Doi twgng thuc hién thu tuc hanh chinh: Ca nhan

3.4. Co quan gidi quyét thu tuc hanh chinh:
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Co quan cé tham quyen quyét dinh:

- Uy ban nhan dan cdp huyén noi cu tra cudi ciing ctia nguoi chét thuc hién viéc dang ky khai tir cho ngudi nude ngoai
hodc cong dan Viét Nam dinh cu ¢ nude ngoai chét tai Viét Nam;

- Uy ban nhén dan cdp huyén noi nguoi do chét hodc noi phat hién thi thé ngudi chét thyc hién viéc dang ky khai tir trong
truong hop khong xac dinh dugc noi cu tri cudi ciing ctia ngudi chét.

Co quan thuc hién thu tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.

Luuy:

- Néu nguoi ¢ yéu cau ding ky khai tir truc tuyén c6 yéu cau cap Trich luc khai tir dién ttr thi cong chirc 1am cong tac ho tich
tham muu thuc hién theo quy dinh tai khoan 3 Diéu 14 Thong tu s6 01/2022/TT-BTP, chuyén tra két qua 1a Trich luc khai tir dugc ky
s6 cho ngudi ¢6 yéu cau sau khi dén nhan két qua tai Bo phan tiép nhan va tra két qua thudc Van phong Hoi dong nhan dan va Uy
ban nhan dan cip huyén.

- Trudong hop ngudi cd yéu cau diang khai tir truc tuyén c6 yéu cap ban sao Trich luc khai tir thi cong chirc 1am cong tac ho
tich tham muu thyc hién theo quy trinh cép ban sao trich luc hd tich hién tai.

3.5. Két qua thuwe hién thii tuc hanh chinh:

- Trich lyc khai ttr (ban chinh); ban sao Trich luc khai tir (trudng hop yéu cau cap ban sao Trich luc khai tir).

- Ban dién tu Trich luc khai tor (Ban dién tir sé tu dong guri vé Kho quan ly dir li€u dién tir ctia ca nhan/dia chi thu di¢n
tir/thiét bi sd/dién thoai ciia ngudi yéu cau sau khi da hoan tat thi tuc dang ky khai tir tai co quan diang ky ho tich).

3.6. Phi, 1€ phi:

- D6i v6i hd so ndp qua DVC truc tuyén: mie thu phi, 18 phi biang 50% muic thu ap dung cho hd so ndp truc tiép (duoc ap
dung dén hét ngay 31/12/2025).

- bdi voi hé so ndp truc tiép: Lé phi dang ky khai tu: 50.000 dong/truong hop.

- Phi cip ban sao Trich lyc khai tir (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua B Tai chinh: 8.000 déng/bén sao Trich luc/su kién hd tich da dang ky

Mién thu 1¢ phi ddi véi:

- Bang ky ho tich cho nguoi thude gia dinh c6 cong v6i cach mang; ngudi thude ho nghéo, ngudi khuyét tat.
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- Bang ky ho tich cho tré em, nguoi cao tudi, déng bao dan toc thiéu sb & cac xa ¢ diéu kién kinh té - xa hoi dic biét kho khan.

*Luuy:

- Nguoi co yéu cau dang ky khai tir truc tuyén ndp phi, 1& phi théng qua chic ning thanh toan truc tuyén tich hop trén
Céng dich vu cong.

- Trudng hop ngudi cé yéu cau dang ky khai tir truc tuyén chua ndp duge 1é phi, phi thong qua chirc nang thanh toén trén
Cong dich vu cong thi ndp tai co quan ding ky ho tich khi dén nhan két qua tai B phan tiép nhan va tra két qua thudéc Van phong
Hoi d6ng nhan dan va Uy ban nhan dan cép huyén.

3.7. Tén miu don, miu to khai:

+ To khai dang ky khai tir (néu ndp ho so theo hinh thirc truc tiép hodc giri hd so qua hé théng buu chinh);

+ Mau ho tich dién tir twong tac dang ky khai tir (néu ndp hd so theo hinh thirc truc tuyén).

3.8. Yéu céu, diéu kién thyc hién thii tuc hanh chinh: Khong

3.9. Can cwr phap ly cua thua tuc hanh chinh:

- Pidu 7,9, 51,52 Luat Ho tich nam 2014;

- Piéu 2, 3, 5 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi
hanh Luat H¢ tich;

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh pht1 vé thuc hién thi tuc hanh chinh trén méi truong dién tir;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Nghi dinh sO 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira d6i, bo sung mot s6 diéu cua cac nghi dinh lién quan
dén viéc nop, xudt trinh s6 ho khau sO tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira doi, bé sung mét so diéu ciia cdic Nghi dinh
trong linh vuc ho tich, quac tich, chung thuc;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 cua Thu tuong Chinh phu phé duyét Dé an “Phat trién tng dung dit liéu dan cu;

dinh danh va xac thuc dién tr phuc vy chuyén d6i s6 quic gia giai doan 2022 - 2025, tam nhin dén nim 2030”;

- Diéu 2, 3, 4, 13 Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cta B trudéng B Tu phap quy dinh chi tiét thi hanh mot
sO diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot sé diéu va bién
phap thi hanh Luat HO tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thoéng tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phép thi
hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co sé dir liéu hoi tich dién tir, ding ky ho tich
truc tuyén;

- Théng tu sd 03/2023/TT-BTP ngay 02/8/2023 ctua Bo Tu phap sta d6i, bo sung mdt sd ndi dung cia Thong tu sd
01/2022/TT-BTP ngay 04/01/2022 ctua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sé diéu cia Nghi dinh sb
87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Dleu 2 Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 ctua Bo truong Bd Tu phap sta ddi, bo sung mot so dleu cua
Thong tu so 02/2020/TT-BTP ngay 08/4/2020 cua Bo truong Bo Tu phap ban hanh, hudng dan sir dung, quan Iy mau so quoc
tich va mau glay td vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi tiét thi
hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot sd
diéu va bién phap thi hanh Luat H tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir dung
phi khai thac, sir dung thong tin trong co s¢ dir liéu ho tich, phi xac nhan co qudc tich Viét Nam, phi xac nhan 1a nguoi gbe Viét
Nam, 18 phi qudc tich.

- Khoan 3; Piém a, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HPND ngay 17/8/2021 ctia Hoi dong nhan dan Tinh
ban hanh quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir dung 18 phi ho tich trén dia ban tinh Dong Thap,

- Piéu 3 Nghi quyét s6 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi dong nhan déan tinh Pong Thap Quy dinh muc thu
phi, 18 phi ddi v6i hoat dong cung cép dich vu cong bang hinh thirc truc tuyén trén dia ban tinh Pong Thap (duoc ap dung dén hét
ngay 31/12/2025).

3.10. Lwru ho so (ISO):

Thanh phan ho so lvu B¢ phan luu triv Thoi gian luu

- Nhu muc 3.2;

- Két qua giai quyét TTHC hodc Vin ban tra 101 cua don vi déi v6i hd so khong
dap tng yéu cau, diéu kién. Cong chie Tu phap cip huyén | Tir 01 nam, sau d6 chuyén hd so
- H6 so tham dinh (néu c6) dén kho Iuu trir ciia Phong Tu
- Viin ban trinh co quan cép trén (néu cd) phap cap huyén

Cac biéu miu theo Khoan 1, Diéu 9, Thong tu sé6 01/2018/TT-VPCP ngay

23/11/2018 ciia B§ truong, Chit nhiém Van phong Chinh phit quy dinh chi tiét mot | >0 PPan iép nhan va trd két qua



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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s0 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua
Chinh phu vé thuc hién co ché mdt ctra, mot cura lién thong trong gidi quyét thu
tuc hanh chinh

*Ghi chu: Stra d6i, bd sung Trinh tu, cach thirc, thoi gian giai quyét thu tuc hanh chinh; thanh phan hé so; can cir phap 1y cta thi
tuc hanh chinh theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 ctia Bo trudng Bé Tu phap vé viée cong bd thi tuc hanh chinh
méi ban hanh/duogc stra doi, bd sung trong linh vuc hg tich thuc hién tai co quan dang ky ho tich thugc pham vi chirc nang quan
1y ctia BO Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI TU

KINh @U@ s

Ho, chit dém, tn NGWOT YU CAUL ...
Ngay, thang, NAM SINN: ..o
INOT CU T @) e

QuAn h& VOT NEUTT A8 CHEL: ..oooooeeeeeee ettt
Pé nghi co quan diing ky khai tir cho ngudi ¢é tén dwéi day:

HOQ, Chil A€M, T€I12 .......coooo s
Ngay, thang, NAM SINN: ...
Gidi tinh: @ .. Dan toc: @ Qubc tich: @ oo
NOT CU 0 CUOT CUNG: @) et

Da chét vao [UC: oo gi0 . phat, ngay ... thang .......... Nam ...
INOT CRELL oo oot
NGUYEN NNAN CREL: ..o oo oot
S6 Gidy bao tir/Gidy to thay thé Gidy bao tir: @ ..o [ Y
......................................................................................................... cp ngay ......thang ... nam ...
To61 cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhiém trudc
phép luat vé cam doan cuia minh.
Lam t@i: ..o, ,ngay ... thang ... nam.......

Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)
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Chu thich:

) Ghi rd tén co quan ding ky khai tt.

@ Chi ghi trong trwong hop nguwoi cé yéu cau diang ky ho tich chira c6/khéng cung
cdp sé dinh danh cd nhan/cin cude cong dan/thé can cwde/chitng minh nhéan dén; khong
cung cdp ddy di thong tin ngdy, thang, ndm sinh.

Truwong hop phdi cung cdp thong tin “Noi cw trii” thi ghi theo noi ddng ky thuong
trii; néu khéng cé noi dang ky thuwong trii thi ghi theo noi ddng ky tam trii; truong hop
khong co noi dang ky thwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

® Ghi s6 dinh danh cd nhdn/can cude cong dan/thé can cude (vi du: Can cudce
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021).
Truong hop khéng c6 s6 dinh danh cé nhan/can cuée cong dan/thé can cwée thi ghi gidy
10 hop 1é thay thé (hé chiéu, chitng minh nhdn dan,...).

) Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy béo tir’; néu
ghi theo sb Gidy to thay thé Gidy bao tir thi ghi rd tén, sd gidy to va gach cum tir “Gidy
béo ti”; trudng hop khong cé thi myc nay dé trong.

®) P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI TU
I. Théong tin vé nguoi yéu ciu ding ky khai tir
(1) Ho, chit dém, tén;
(2) Sé dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy to hop 18 thay thé); sb, ngay,
thang, ndm cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng);

(5) Quan hé vdi nguoi dugce khai ti.

II. Théng tin vé ngwoi dwge ding ky khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh cé nhan;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy to hop 18 thay thé); sb, ngay,
thang, ndm cép, co quan cip; ban chup dinh kém;

(10) Noi cu tra cudi cling (noi thuong tri/noi tam tri/noi dang sinh séng);

(11) Thoi gian chét: gid, phat, ngdy, thang, nim (tach biét riéng cac truong thong tin gid, phut, ngdy, thang,
nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chu thich: néu chua xac dinh dwoc/chua rd thi dé trng);

(14) Gidy béo tir/Gidy to thay thé gidy bao tu: sd, ngdy, thang, nim cip, co quan cap (tich biét riéng cic
trudng thong tin sb, ngdy, thang, ndm, co quan cip; c¢6 chu thich néu khéng c6 thi dé trong);

(15) Bé nghi cép ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding su that va chiu hoan toan trach nhiém trudc phap
luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé giéy to chirng minh noi cu tru da dugc khai thac ttr CSDLQGVDC, dugc hé
thong dién tu dong thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén)

* MAu dién tir trong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc cung cap thong
tin; nguoi yéu cAu trude do da dang nhap vao hé théng, thuc hién xac thuc dién tir theo quy dinh.

Ngudi yéu cau dang ky khai tir nhan Trich luc khai ttr (ban chinh) truc tiép tai co quan ding ky ho tich.

Ban dién tir s& tu dong giri vé Kho quan 1y dit liéu dién tir cia ca nhan/dia chi thu dién tw/thiét bi sd/dién
thoai ctia nguoi yéu cau sau khi da hoan tat thi tuc dang ky khai tir tai co quan dang ky ho tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
T Doc lap - Tu do - Hanh phic

S6: ® ITLKT

TRICH LUC KHAI TU

Ho, chlt dém, ten: ... ... e
Ngay, thang, ndm SInh: ...,
Gidi tinh: ... DANOC: oo QUOC HCR: o)

SO dinh danh cd nhan:®)

GHAY 1O TIY THAN ottt

chu:

NGUOI KY TRICH LUC

(Ky, ghi 1 ho, chit dém, tén, chirc vu, dong diu)

() Ghi tén co quan cap Trich lyc khai tir (ghi dii céc cép hanh chinh).
® Ghi theo So trong S6 dang ky khai tir.
©) Chi ghi trong trudng hop di duoc cap So dinh danh c4 nhan.
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PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY

S6
TT

Ngay, thang, nam
ghi chu

'Noi dung ghi chu
(dong dau vao ngi dung da ghi chu)

Can ciwr ghi chu

Ho, chir dém, tén, chir
ky cia nguoi thwe hién
ghi chu
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

S6: /TLKT ,ngay......thang .....nam ...

TRICH LUC KHAI TU

HQ, CRUE A@IM, TRIN: ...
Ngay, thang, NAM STNN: ..o
Giéi tinh: ............... DAN tOC: oo QUOC HICR:
So GINh danh CA NAN: ..ot
GHAY 10 EY TANL oo

..................................................................................................................... CAP DAY ..o
Ho, chir dém, tén nguwdi di Khai U ...

NGUOI KY TRICH LUC

(Quét QRcode dé
¢6 thong tin c¢dp nhdt)



4. Thi tuc Pang Ky nhan cha, me,
4.1. Trinh tw, cach thire, thoi gian
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con co yeu t6 nuwéc ngoai
gidi quyet thu tuc hanh chinh

T Trinh tu thwe hién Cach thire thuwe hién Thoi gian gidi quyét
Buéc 1 Nop ho so thii tuc hanh chinh: Nguoi ¢6 yéu cau dang ky nhan cha, me, con thuc hién ndp ho so qua cac cach | - Sang: tir 07 gid dén
thac sau: 11 gio 30 phat;
1. Nop truc tiép qua B¢ phan tiép nhan va tra két qua thudc Van phong Hoi | - Chiéu: tir 13 gio 30
ddng nhan dan va Uy ban nhéan dan cap huyén. dén 17 gio cua cac
2. Nop ho so qua hé thdng dang ky truc tuyén: Qua Cong dich vu céng Qubc | ngay lam viéc.
gia  (dichvucong.gov.vn) hoic  Coéng dich vu cong  Tinh
(dichvucong.dongthap.gov.vn).
Budc 2 Tiép nhin va chuyén hd so thi | Déi v6i hd so duge ndp truc tiép cong chire tiép nhan hd so tai Bo phan tiép | Chuyén ngay ho so tiép
tuc hanh chinh nhan va tra két qua xem xét, kiém tra tinh chinh xac, day du cia ho s0; quét | nhan tryc tiép trong
(scan) va luu trit hd so dién tir, cap nhat vao co s dit liéu cia phan mém mét | ngay lam viéc (khong
ctra dién tr cua Tinh. dé qua 01 ngay lam
Pdi vé6i hd so duwgc nop qua Cbdng dich vu céng Tinh viéc) hodc chuyén vao
(dichvucong.dongthap.gov.vn), ~ Cong dich wvu cong Qudc  gia | dau gio ngay lam vige
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai B phan tiép nhan va tra két | tiép  theo 601 voi
quéa xem xét kiém tra tinh chinh x4c, day du ctia hd so va luu trir ho so dién tir. | truong hop tiép nhan
a) Truong hop ho so chua diy du, chua chinh xac theo quy dinh, cong chirc tiép | sau 15 gid hang ngay.
nhan ho so phai hudng dan dai dién to chirc, ca nhan bd sung, hoan thi¢n hd so
theo quy dinh va néu 10 1y do theo mﬁu Phiéu yéu cau bo sung, hoan thién ho so;
b b) Truong hop nguoi cd yéu cau khong bé sung, hoan thién duwoc ho so thi tir
chéi nhdn ho so, cong chirc tiép nhdn ho so phdi néu ré 1y do theo mau Phiéu tir
chéi gidi quyét ho so thii tuc hanh chinh;
¢) Truong hop hé so day du, chinh xac theo quy dinh cong chire tiép nhan ho so
va lap Gidy tiép nhan ho so va hen ngay tra két qua hodc giri ngay Phiéu hen,
tra két qua qua thu dién tr hodc gui tin nhdn hen tra két qua qua dién thoai di
dong cho nguoi co yéu cau (neu nguoi cé yéu cau lua chon hinh thirc nop hé so
triee tuyén); dong thoi, chuyén cho co quan c6 tham quyén dé giai quyét theo
quy trinh.
Buée 3 Giai quyét thi tuc hanh chinh Sau khi nhgn ho so thi tuc hdnh chinh tic B§ phdn tiép nhgn va tra két qua | 15 ngay, trong do:

chuyen dén, Cong chire lam cong tac ho tich lham tra hé so (tham tra tinh thong
nhat hop 1é ciia cdc thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau nop,

xudt trinh hodc dinh kém).
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+ Truong hop ho so can b sung, hoan thién hodc khong du diéu kién
giai quyet phdi tir chéi thi giri thong bdo vé tinh trang hé so téi Bo phdn mot
cira d@é théng bdo cho Nnguoi nop hé so;

+ Truong hop can phdai kiém tra, xdc minh lam ré hodc do nguyén nhdn
khdc ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong
tac ho tich lap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu ré ly do
chdm tra két qua va thoi gian hen tra két qud, chuyén B phdn mét cira dé tra
cho nguoi ¢é yéu cau (néu nguoi ¢o yéu cau lya chon hinh thirc nop hé so truc
tiép), hodc gui Phiéu xin 16i va hen lai ngay trd két qua qua thu dién tir hodc
gui tin nhdn qua dién thogi di déng cho nguoi co yéu cau (néu nguoi cé yéu
cau lya chon hinh thite nép hé so triee tuyen)

+ Cong chirc lam cong tdc ho tich xac minh, niém yét viéc nhén cha, me, con
tai tru s6¢ Uy ban nhdn dén cap huyén trong thoi gian 07 ngay lién tuc, dong thoi
gii vén ban dé nghi Uy ban nhan dan cap xa noi thuong trii ciia nguoi digc nhan
la cha, me, con niém yét trong thoi gian 07 ngay lién tuc tai tru sé Uy ban nhdn
ddn cap xa.

+ Néu thay viéc nhdn cha, me, con la ding va khéng cé tranh chdp, hé so
day du, hop 16, diing quy dinh, triueong hop tiép nhdn ho so ding ky nhdn cha, me,
con theo hinh thirc truc tié}?, thi cong chirc lam cong tac ho tich thuc hién viéc ghi
vao So dang ky nhdn cha, me, con, cdp nhdt thong tin dang ky nhdn cha, me, con
trén Phan mém ding ky, quan Iy ho tich dien tir ding chung,.

Truong hop tiép nhdn ho so dang ky nhén cha, me, con theo hinh thirc
truec tuyén, cong chirc lam cong tac ho tich giri lai biéu mau T rich luc dang ky
nhén cha, me, con dién tir véi thong tin ddy dii cho ngieoi yéu cau qua thie dién tir
hodic thiét bj so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdac, day di ciia cac
théng tin trén biéu mau Trich luc dang ky nhdn cha, me, con dién tir va xac nhan
(t6i da mot ngay).

Néu Nnguoi co yéu cau xdc nhén thong tin da théng nhdt, day di hodc
khéng cé phdan hoi sau thoi han yéu cau thi céng chire lam cong tac hé tich thiee
hién viéc ghi ndi dung vao S6 dang ky dang ky nhan cha, me, con, cdp nhdt thong
tin dang ky nhén cha, me, con trén Phan mém ding ky, quan 1y hé tich dién tr
dung chung.

- Cong chirc lam cong tac ho tich in Trich luc dang ky nhdn cha, me, con, trinh
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Lénh dao UBND ky, chuyén téi B phdan mét cira dé tra két qua cho ngudi cé yéu
cau.

1. Tiép nhan hd so (Bo phan TN&TKQ)

2. Giai quyét hd so, trong do:

+ Chuyén vién

« Tham dinh, giai quyét hd so

* Niém yét viéc nhan cha, me, con tai tru so Uy ban nhan dan cép huyén va gui van
ban d& nghi Uy ban nhdn dan cap x4 noi thuong tra ctia nguodi duoc nhan 1a cha,
me, con niém yét

« Nguoi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Truong hop can phai kiém tra, xac minh lam ro

01 ngay
14 ngay
09 ngay, trong do:
02 ngay

07 ngay

T6i da mot ngay (thoi
gian giri Nguoi yéu cau
xac nhan khong tin vao
thoi gian giai quyét hd
S0)

Thoi gian gui xac minh
khong tin vao thoi gian
gidi quyét ho so.

+ Lanh dao Phong Tu phép 02 ngay
+ Chu tich Uy ban nhan déan cap huyén 02 ngay
+ Vén thu 01 ngay

Bworc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chuc tiép nhan va tra két qua nhap vao so theo ddi ho so va phan mém
dién tu thuc hién nhu sau:

- Thong bao cho c4 nhan biét trude qua tin nhén, thu dién ti, dién thoai hodc
qua mang x3 hoi duoc cp c6 tham quyén cho phép ddi v6i hd so giai quyét thu
tuc hanh chinh trudc thoi han quy dinh.

- Ca nhan nhan két qua giai quyét thi tuc hanh chinh theo thoi gian, dia diém
ghi trén Gidy tlep nhan ho so va hen tra két qua (xuat trinh glay hen tra két qua).
Cong chirc tra két qua kiém tra phiéu hen va yéu ciu nguoi dén nhan két qua ky
nhan vao sb va trao két qua.

- P6i v6i hod so ndp true tuyén: Bén nhan va bén duoc nhan la cha, me, con
phai c6 mat nhan két qua tryc tiép tai B6 phan tiép nhén va tra két qua thudc
Vin phong Hoi ddng nhan dan va Uy ban nhin dan cdp huyén theo thong tin
phan hoi (thu dién tir, tin nhin) cia Cong Dich vy cong cta Tinh hoic Cong

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.
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dich vu cong Quoc gia, khi di mang theo ho so goc dé doi chiéu va ndp lai cho
can bo ti€p nhan ho so.

4.2. Thanh phan, s6 lwong hd so

a) Thanh phan ho so

- To khai dang ky nhan cha, me, con theo mau (néu nguoi ¢6 yéu cu lua chon ndp hd so theo hinh thic truc tiép);

- MAu hd tich dién tir tvong tac ding ky nhan cha, me, con (do nguoi ¢ yéu cau cung cap thong tin theo huéng din trén Cong dich
vu cong, néu ngudi c6 yéu cau lira chon ndp ho so theo hinh thirc truc tuyén);

- Nguoi ¢0 yéu cau dang ky nhan cha, me, con thyc hién viéc nop/xuat trinh (theo hinh thirc truc tiép) hodc tai l1én (theo hinh
thirc truc tuyen) CaC gidy to sau:

* Gidy to phai nop:

- Chimg clr chimng minh quan h¢ cha, con hodc quan hé me, con gom mot trong cac glay to, tai liéu sau day:

+ Vin ban cua co quan y té, co quan giam dinh hodc co quan, to chirc khic c¢6 thim quyén & trong nudc hodc nudc ngoai xac
nhan quan h¢ cha con, quan hé me con.

+ Truong hop khong ¢6 chimg ctr chimg minh quan hé cha, me, con néu trén thi phai c6 van ban cam doan cua cac bén nhan cha,
me, con, c6 it nhat hai nguoi lam chimg vé méi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam véi nguot nude ngoai hodc gitra nguoi nude ngoai voi nhau thi
ngudi nudc ngoai phai ndp ban sao ho chiéu hodc gidy to co gia tri thay ho chiéu dé chtirng minh vé nhan than.

* Gidy to' phai xuit trinh:

- Hj chiéu/Chirng minh nhén ddan/Thé can cuéc céng dan/Thé can_cuoc/Can cudc dign 1r/Gidy chimg nhan can cudc hodc cac
gidy to khéc c6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cip, con gia tri sir dung dé chimg minh vé nhan than cia
nguoi cé yéu cau ding ky nhan cha, me, con. Truong hgp cac thong tin ca nhan trong cac gidy to nay da c6 trong CSDLQGVDC,
CSDLHTPDT, dugc hé thong dién tu dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to c6 gia tri ching minh thong tin vé cu tri trong trudng hop co quan ding ky ho tich khong thé khai thac duoc thong
tin vé noi cu tra ciia cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/NP -CP ngay 21/12/2022
cua Chinh phu. Truong hop cac thong tin vé glay to chimg minh noi cu tra da dugc khai thac tu Co so dir liéu quoc gia vé dan cu
bang cac phuong thirc nay thi ngudi ¢6 yéu cau khong phai xuét trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén).

* Luuy

- Déi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thire truc tiép:
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+ Nguoi tiép nhan co trach nhiém kiém tra, 601 chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong hd
S0 va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich c6 thé ndp ban sao ching thuc tir ban chinh hodc ban sao dugc cip tir sé gbc hodc ban chup
kém theo ban chinh gidy t& dé ddi chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy td thi ngudi tiép nhin c6
trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy dinh cua phap luat ho tich, khong duge yéu
cau ngudi dang ky ho tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hé so thuc hién khai thac thong tin trong Co s¢ dir liéu quoc gia vé dan cu theo quy dinh phéap luat néu nguoi
yéu cau dang ky ho tich da cung cap ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhdn/thé cin cude cong dan/thé can
cudc/chimg minh nhan dan/can cude dién nr. Truong hgp cac thong tin can khai thac khong ¢6 trong Co s dir lidu quoc gia vé dan cu
thi dé nghi nguoi yéu cau ké khai day du.

- Béi voi gidy to gui kem theo néu nguoi yéu cau nop ho so theo hinh thire truc tuyén:

+ Ban chup cac giay to gui kém theo hd so ding ky nhan cha, me, con truc tuyén phai bao dam r6 nét, day du, toan ven vé ndi dung,
1a ban chyp bang may anh, dién thoai hoac duoc chyp, dugc quét bang thiét bi dién tir, tir gidy to dugc cap hop 18, con gia tri str dung.

+ Truong hop gidy to, tai liéu phai gui kém trong hé so dang ky nhan cha, me, con tryc tuyén da co ban sao dién tir hodc da co ban
dién tu gidy to ho tich thi nguoi yéu cau dugc sir dung ban dién tir nay.

+ Khi den co quan dang ky ho tich nhan két qua (Trich lyc dang ky nhan cha, me, con/ban sao Trich lyc dang ky nhan cha, me, con)
ngudi cd yéu cau ding ky nhan cha, me, con phai xuét trinh gidy to tiy than dé xac dinh nhan than; ndp ban chinh gidy to, tai liéu 1a ching
ctr ching minh quan h¢ cha, con hodc quan hé me, con.

- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cap, cong ching hodc xac nhan de su dung cho viéc dang ky ho tich tai Viét
Nam phai duoc hop phap hoa lanh su theo quy dinh ctia phap luat, trir truong hop duoc mién theo diéu udc quoc té ma Viét Nam la
thanh vién.

- Truong hop nguoi yéu cau dang ky nhan cha, me, con khong cung cap duogc gidy to néu trén theo quy dinh hodc gidy to nop,
xuat trinh bi tiy x6a, sira chita, lam gia thi co quan dang ky ho tich co tham quyén huy bo két qua dang ky nhan cha, me, con.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan vé ni dung yéu cau dang ky ho tich thi co quan dang
ky ho tich phai giai thich 6 cho ngudi 1ap van ban cam doan vé trach nhiém, h¢ qua phap 1y cua viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim quyén huy bo két qua dang ky ho tich, néu co co so
xac dinh nd1 dung cam doan khong ding sy that.

b) S6 lugng hd so: 01 bd
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4.3. P6i twong thuce hién thii tuc hanh chinh: C4 nhan

4.4. Co quan giai quyét thi tuc hanh chinh:

Uy ban nhan dan cép huyén noi cu tra cia nguoi dugc nhan la cha, me, con thuc hién dang ky nhan cha, me, con gitta cong dan
Viét Nam véi ngudi nudc ngoai; gitra cong dan Viét Nam cu tra ¢ trong nudc véi cong dan Viét Nam dinh cu & nude ngoai; gitta cong
dan Viét Nam dinh cu ¢ nuéc ngoai v4i nhau; giita cong dan Viét Nam dong thoi c6 qudc tich nudc ngoai véi cong dan Viét Nam
hodc véi nguoi nude ngoai; gitra ngudi nudc ngoai voi nhau ma mot hodc ca hai bén thudng tra tai Viét Nam.

Co quan thye hién thu tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop:

- Uy ban nhan dan cép xa noi cu tra cua ngudi duoc nhan 1a cha, me, con.

- Co quan quan ly CSDLQGVDC.

4.5. Két qua thwe hién thi tuc hanh chinh:

- Trich luc ding ky nhén cha, me, con (ban chinh); ban sao Trich luc diang k¥ nhén cha, me, con (trudng hop yéu ciu cip ban
sao Trich luc dang ky nhan cha, me, con).

- Ban dién tur Trich luc dang ky nhan cha, me, con (Ban dién tir s€ tu dong guri vé Kho quan ly dit li€u dién tr cia ca nhan/dia
chi thu dién ti/thiét bi sd/dién thoai cua nguoi yéu cau sau khi d3 hoan tat thu tuc dang ky nhan cha, me, con tai co quan dang ky ho
tich).

4.6. Phi, 1€ phi:

- Béi véi ho so ndp qua DVC tryc tuyén: murc thu phi, 1¢ phi bang 50% muc thu ap dung cho ho so ndp truc tiép (dugc ap dung
dén hét ngay 31/12/2025).

- boi N ho so ndp tryc tiép: Lé phi ding ky nhan cha, me, con: 1.000.000 dong/truong hop.

- Phi cap ban sao Trich luc ding ky nhan cha, me, con (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cta BS Tai chinh: 8.000 déng/bén sao Trich luc/su kién hd tich da dang ky

Mién thu 1¢ phi ddi véi:

- Bang ky ho tich cho nguoi thudce gia dinh c6 cong voi cach mang; nguoi thude ho ngheo, nguoi khuyet tat.

- Bang ky ho tich cho tr¢ em, nguoi cao tudi, dong bao dan tdc thicu sd & cac xa co diéu kién kinh té - xa hoi dic biét kho khan.

4.7. Tén mau don, miu to khai:

+ To khai dang ky nhan cha, me, con (néu nop hd so theo hinh thire truc tiép);

+ Mau hd tich dién tur tuong tac dang ky nhan cha, me, con (néu nop hd so theo hinh thire truc tuyén).
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4.8. Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

- Bén nhan va bén dugc nhan 1 cha, me, con déu con song;

- Viéc nhan cha, me, con khdng c6 tranh chép.

4.9. Can cwr phap ly cua thu tuc hanh chinh:

- Diéu 90, 91 Luat Hon nhan va gia dinh nam 2014,

- Diéu 7, 43,44 Luat Ho tich ndm 2014;

- Piéu 2, 3 Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot s6 didu va bién phép thi hanh
Luat Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctiia Chinh phu quy dinh vé Co so dit liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi, bd sung mot s6 diéu clia cac nghi dinh lién quan dén
viéc ndp, xuét trinh s6 ho khau sO tam tru gidy khi thuc hién thi tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sita d6i, b6 sung mot sé diéu ciia cdc Nghi dinh trong linh
vuee ho tich, quoc tich, chung thuc;

- Diéu 2, 3, 4, 14, 15, 16 Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B Tu phap quy dinh chi tiét thi hanh
mot s diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pht quy dinh chi tiét mot sé diéu va bién
phap thi hanh Luat HO tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién ttr, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cta B6 Tu phap sta ddi, bo sung mot s6 ndi dung cua Thong tu sO
01/2022/TT-BTP ngay 04/01/2022 ctia B truong Bo Tu phap quy dinh chi tiét thi hanh mot sd dleu ctia Nghi dinh s6 87/2020/ND-CP
ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyen

- Diéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truong Bo Tu phap stra d6i, bd sung mot so diéu cua Thong tu
5O 02/2020/TT-BTP ngay 08/4/2020 cua B¢ truong B Tu phap ban hanh, huong dan st dung, quan ly mau s0 quéc tich va ‘mau gidy
td vé qudc tich va Thong tu so 04/2020/TT-BTP ngay 28/5/2020 ctua B truong Bo Tu phap quy dinh chi tlet thi hanh mot s6 diéu cua
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét mot s diéu va bién phép thi hanh
Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B0 truong Bo Tai chinh quy dinh mic thu, ché do thu, ndp, quan ly va su
dung phi }(hai thac, st dung thong tin trong co s& dit 1iéu hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc Viét Nam,
1€ phi quoc tich;



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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- Khoan 3; Piém a, ¢ Khoan 4 Piéu 1 Nghi quyét s6 51/2021/NQ-HDPND ngay 17/8/2021 ctia Hoi dong nhan dan Tinh ban
hanh quy dinh méc thu, ché do thu, ndp, quan 1y va st dung 1¢ phi ho tich trén dia ban tinh Péng Thép, ¢é hiéu hre tir ngay
01/9/2021;

- Piéu 3 Nghi quyét so 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi ddng nhan dan tinh Dong Thap Quy dinh murc thu phi, 1¢
phi ddi v6i hoat dong cung cap dich vu cong bang hinh thiic truc tuyén trén dia ban tinh Pong Thap (duoc ap dung dén hét ngay
31/12/2025).

4.10. Luu hd so (ISO):

Thanh phén ho so luu B¢ phan luu triv Thaoi gian luu

- Nhu muc 4.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ctia don vi d6i véi hod so khong dép
g yéu cau, diéu kién. Cong chie Tu phap cap huyén
- Ho so tham dinh (néu cd) Tir 01 nam, sau d6 chuyén hd so
- Van ban trlnh co quan cép trén (néu cd) dén kho luu trir ciia Phong Tu

Cac biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT- VPCP ngay 23/11/2018 phap cap huyén
cua Bo truong, Chu nhiém Van phong Chinh phu quy dinh chi tiét mot sd dleu va bién
phép thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thyc hién
co ché mot cira, mdt cira lién thong trong giai quyét thu tuc hanh chinh.

B phan tiép nhan va tra két qua

*Ghi chi: Sira doi, b6 sung Trlnh tur, cach thire, thoi gian giai quyét thu tuc hanh chinh; thanh phan ho so; cin ctr phap 1y cta thu tuc
hanh chinh theo Quygt dinh s6 85/QD-BTP ngay 14/01/2025 ctia Bo truong Bo Tu phap vé viéc cong bd thi tuc hanh chinh méi ban
hanh/dugc stra do1, b sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich thudéc pham vi chirc nang quan Iy cia B6 Tu

phap.
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. CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

KAND @UE: .o e

Ho, chit dém, t€n NEWOT YEU CAUL ....c..oooiiiiiie e

Quan h¢ véi nguoi nhan cha/me/con: ) ettt ettt ettt ettt

Pé nghi co’ quan cong nhan nguoi c6 tén duwéi day:

LA cua nguoi co tén dudi day:

HO, ChTt G&IM, TEIN ..viviviiiiiccc bbbt bbbt b e e e e e bbb bbbt b b e

To61 cam doan viéc nhan...........cc.ccecvvveeeiecinnen, noi trén la dtng su that, tw nguyén, khong c6 tranh
chap va chiu trach nhiém trudc phéap lut vé cam doan cta minh.

Lam @i ngay ......... thang............ nam............

Nguoi yéu cau
(Ky, ghi r0 ho, chit dém, tén)

Y Kién ciia ngudi hién dang 12 me hodc cha®

Dé nghi cdp ban sao ©: C6 L] Khong []
SO lugng:.......... ban
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Chu thich:

@ Ghi 15 tén co quan dang ky nhan cha, me, con;

@) Ghi theo noi ding ky thudng tr; néu khong c6 noi dang ky thudng tra thi ghi theo noi dang ky
tam tr; truong hop khong co noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh
song.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chirng minh nhan dan hoic gidy to hop 18
thay thé (vi dy: Ching minh nhin din sé 001089123 do Coéng an thanh phé Ha Noi cép ngay
20/10/2004).

) Chi khai trong truong hop ngudi khai khéng dong thoi 1a ngudi nhan cha/me/con.

®) Chi khai trong trrong hop cha hodc me nhan con chua thanh nién hodc nguoi da thanh nién
nhung mat ning luc hanh vi dan sy, ghi ¥ kién ctia nguoi cha néu me 13 ngudi yéu cau, ¥ kién ngudi
me néu cha 13 nguoi yéu cau (trir truong hop ngudi d6 da chét, mat tich, mat ning luc hanh vi dan su
hodc han ché nang lyc hanh vi dan su).

© Pé nghi danh ddu X vao 6 néu ¢ yéu cau cip ban sao va ghi rd s6 luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

””'(10)

sé:w  JTLCMC . ,ngay.....thang ....nam ............

, TRICH LUC
PANG KY NHAN ...cceeirenrennrnneennienerenns

X4c nhin ding ky viéc nhan ... © giira:

Ho, chit @&m, tEN CIA/MIE: ..ottt
Ngay, thang, NAM STNN: oo
Gi6i tinh: oo DAN tOC: oo QUOC TR o

GHAY 1O TIY THANL ettt

HOQ, ChTt G&IM, TN COM. ....ooo oot
Ngay, thAng, NAM STNN: ..o
Giditinh:.o Dantoc:.....oee. Quéc 15 0]

Gidy Khai SINI/GIAY t0 TUY thAN: .ttt

NGUOI KY TRICH LUC
(Ky, ghi r6 ho, chir dém, tén, chirc vy, dong dau)

(19 Ghi tén co quan cip Trich luc (ghi du cac cdp hanh chinh).

(1) Ghi theo s6 trong S6 dang ky nhan cha, me, con.
(12) Ghi 15 viéc dang ky nhan: cha, con hoac me, con tuy theo dang ky viéc cha nhan con/con nhén cha hodc me nhan
con/con nhan me.
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PHAN GHI CHU NHUNG THONG TIN THAY DPOI SAU NAY

S
TT

Ngay, thang, nam
ghi chu

'Noi dung ghi chu
(dong dau vao ngi dung da ghi chu)

Can ciwr ghi chu

Ho, chir dém, tén, chir ky
ciia nguoi thue hién ghi cha
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

sé:  /TLCMC . ,ngay....thang .....nam ...

TRICH LUC
PANG KY NHAN ...l

X4c nhén ding Ky viée nhan ... O giira:

Ho, chilt @EM, tEN CRA/INIE: .....oooeeeeeeeee oottt
Ngay, thAng, NAM SINN: ...
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@) Ghi rd viéc dang ky nhan: cha, con hodc me, con tuy theo ding k¥ viéc cha nhan con/con nhan cha hodc me nhan con/con nhén me.

® Ghi 15 viéc dang ky nhan: cha, con hodc me, con tily theo ding k¥ viéc cha nhan con/con nhan cha hodc me nhan con/con nhén me.
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5. Thii tuc Piing Ky giam hd c6 yéu to nudengoai
5.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

T Trinh tu thwe hién Cach thurc thye hién Thoi gian gidi quyét
Budc 1 Nop ho so thii tuc hanh chinh: Nguoi co yéu cau dang ky gidm ho triec tiép thiee hién hodc 1y | - Sang: tir 07 gio dén 11
quyén cho nguoi khac thuc hign ngp. hé so qua cac cach thure sau: gio 30 phut;
1. Nop truc tiép qua B phan t1ep nhan va tra két qua thude | - Chiéu: tir 13 gio 30 dén
Vin phong Hoi ddng nhan dan va Uy ban nhan dan cp huyén. | 17 gio caa cac ngay lam
2. Thong qua dich vu buu chinh cong ich. Viéc.
3. Nop hd so qua hé thdng dang ky truc tuyén:
Qua Cong dich vu cong Qudc gia (dichvucong.gov.vn) hoic
Cong dich vu cong Tinh (dlchvucong dongthap.gov.vn)
Buéce 2 Tiép nhan va chuyén ho so tha | Dbi véi hd so duge nop truc tlep hodc thong qua dich vu buu Chuyén ngay hd so tiép

tuc hanh chinh

chinh cong ich cong chirc tiép nhan hd so tai Bo phan tiép
nhan va tra két qua xem xét, kiém tra tinh chinh xéac, day du
cta hd so; quét (scan) va luu trix ho so dién tir, cap nhat vao co
so dir liéu cia phan mém mat cira dién tir ciia Tinh.

Pbi véi hd so duge ndp qua Cong dich vu cbng Tinh
(dichvucong.dongthap.gov.vn), Céng dich vu cong Quéc gia
(dichvucong.gov.vn), cong chirc tlep nhan hd so tai Bo phan
tiép nhan va tra két qua xem xét kiém tra tinh chinh xac, day
du cua ho so va luu trir ho so dién ti.

a) Truong hop hd so chua ddy du, chua chinh x4c theo quy
dinh, cong chirc tiép nhan hd so phai huéng dan ca nhan bo
sung, hoan thién hd so theo quy dinh va néu 5 1y do theo mau
Phiéu yéu cau bo sung, hoan thién h6 so;

b) T ruong hop nguoi c6 yéu cau khéng bo sung, hoan thién
dwge ho so thi tir choi nhan ho so, cong chic tiép nhdn hé so
phdi néu ré 1y do theo mdau Phiéu tir chéi gidi quyét hé so thi
tuc hanh chinh,

¢) Truong hop ho so day du, chinh xac theo quy dinh cong
chtrc tlep nhan ho so va lap Glay tiép nhan ho so va hen ngay
tra két qua hodc gul ngay Phiéu hen, tra két qua qua thu dién
th hoac gui tin nhan hen tra két qud qua dién thogi di dong
cho nguwoi cé yéu cau (néu nguwoi cé yéu cau lya chon hinh

nhan tryc ti€p trong ngay
lam viéc (khong dé qua
04 gio lam viéc) hodc
chuyén vao dau gio ngay
lam viéc tiép theo ddi véi
truong hop tiép nhan sau
15 gio hang ngay.
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thirc nop ho SO tryc tuyen) dong thoi, chuyén cho co quan c6
tham quyén dé giai quyét theo quy trinh.

d) Truong hop guri qua hé thong buu chinh, thi nguoi thu Iy ho
so giti Phiéu thu 1y cho nguoi ngp hé so qua hé thong buu
chinh

Buwoc 3

Giai quyét thi tuc hanh chinh

Sau khi nhén hé so thii tuc hanh chinh tir B phdn tiép nhdn va
tra két qua chuyen dén, Cong chirc lam cong tac ho tich tham
tra hé so (tham tra tinh thong nhat, hop 1é cua cdc thong tin
trong hé so, gidy t0, tdai liéu do nguoi yéu cau ndp, xudt trinh
hodc dinh kem).

+ Truong hop ho 5O can bé sung, hoan thién hodac
khong du diéu kién giai quyét, phdi tir chéi thi giri théng bdo
ve tinh trang hé so téi B6 phdn mét ciea dé théng bdo cho
nguoi nop ho so;

+ Truwong hop can phdi kiém tra, xdac minh lam ré hodc
do nguyén nhan khdc ma khong thé tra két qua ding thoi gian
dd hen thi cong chirc lam cong tac hé tich ldp Phiéu xin 16i va
hen lai ngay tra két qua, trong do néu ré Iy do cham tra két
qua va thoi gian hen tra két quad, chuyén B¢ phdn mot cira daé
trd cho nguoi c6 yéu cau (néu nguoi c6 yéu cau lya chon hinh
thire nop hé so truc tié'p), hoac guri Phiéu xin 16i va hen lai
ngay tra két qua qua thw dién tr hodc gui tin nhdn qua dién
thoai di dong cho nguoi co yéu cau (néu nguoi c6 yéu cau lira
chon hinh thirc nop ho S0 triec tuyén).

+ Néu thdy yéu cau dang ky giam ho du diéu kién theo
quy dinh phdp ludt, ho so day di, hop 1é, ding quy dinh, truong
hop tiép nhdn ho so ding ky gidm ho theo hinh thirc truc tiép, thi
cong chure lam cong tac ho tich thuc hién viéc ghi vao So dang ky
gidm hd, cdp nhdt thong tin ding ky gidm hé trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhdn ho so dang ky gidm ho theo hinh
thire triee tuyén, cong chirc lam cong tac hé tich gui lai biéu mau
Trich luc dang ky giam h¢ dién tir voi thong tin day i cho nguoi
yéu cau qua thie dién tir hodc thiét bj so.

05 ngay lam viéc dbi voéi
giam ho cu, 03 ngay lam
viec d6i v6i giam ho
duong nhién, trong do:
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Ngu'di yéu cau cé trach nhiém kiém tra tinh chinh xdc,
day dii cua cdc thong tin trén biéu mau Trich luc dang ky gidm
hé dién tir va xdc nhdn (t6i da mot ngay).

Néu nguoi ¢é yéu cau xdc nhdn thong tin da thong
nhdt, day dii hodc khéng c¢é phan héi sau thoi han yéu cau thi
cong chirc lam cong tac ho tich thuc hién viéc ghi ngi dung vao
S6 ding ky gidm hé, cdp nhdt thong tin ding ky gidm hé trén
Phdn mém déng ky, quan Iy hé tich dién tir ding chung.

Cong churc lam cong tdac ho tich in Trich luc dang ky
gidm ho, trinh Lanh dao UBND ky, chuyén Bé phdn mét cia trd
két qua cho nguoi co yeéu cau.

a) Déi voi viée dang ky giam ho ctr

1. Tiép nhan ho so (Bo phan TN&TKQ)

2. Giai quyét hé so, trong do:

+ Chuyén vién

+ Nguoi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Truong hop can phai kiem tra, xac minh lam ro

+ Lanh dao phong Tu phap

+ Lanh dao Uy ban nhan dan cdp huyén

+ Van thu

b) Déi v6i viée dang ky giam ho duong nhién

1. Tiép nhan ho so (Bo phan TN&TKQ)

2. Giai quyét ho so, trong d6:

+ Chuyén vién

+ Ngudi yéu cau xac nhan thong tin trén hd so tryc tuyén.

05 ngay, trong do:

0,5 ngay

4,5 ngay

02 ngay

T6i da mot ngay (thoi
gian giri Nguoi yéu ciu
xac nhan khong tin vao
thoi gian giai quyét ho
S0)

Thoi gian gui xac minh
khong tin vao thoi gian
gidi quyét ho so.

01 ngay

01 ngay

0,5 ngay

03 ngay, trong do:

0,5 ngay

2,5 ngay

01 ngay

T6i da mot ngay (thoi
gian giri Nguoi yéu ciu
xac nhan khong tin vao
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+ Truong hop can phai kiém tra, xac minh lam ro

thoi gian giai quyét hd
S0)

Thoi gian gui xac minh
khong tin vao thoi gian
gidi quyét ho so.

+ Lanh dao Phong Tu phap 0,5 ngay
+ Lanh dao Uy ban nhan dan cip huyén 0,5 ngay
+ Van thu 0,5 ngay
Buérc 4 Tra két qua giai quyét thia tuc | Cong chic tiép nhan va tra két qua nhap vao s6 theo ddi ho so | - Sang: tir 07 gio dén 11
hanh chinh va phan mém dién tir thyc hién nhu sau: gio 30 phat;

- Thong bdo cho ca nhan biét trude qua tin nhén, thu dién tu,
dién thoai hodc qua mang xa hoi duoc cip co tham quyén cho
phép ddi v6i ho so giai quyét thi tuc hanh chinh trude thoi han
quy dinh.

- Ca nhan nhén két qua gidi quyet thu tuc hanh chinh theo thoi
gian, dia d1em ghi trén Glay tiép nhan hd so va hen tra két qua
(xuat trinh gidy hen tra két qua). Cong chirc tra két qua kiém
tra phiéu hen va yéu cau ngudi dén nhan két qua ky nhan vao
sO va trao két qua.

- Dél v6i ho so njp truc tuyén: Ca nhan nhan két qua truc
tlep tai B phan tlep nhan va tra két qua thugc Van phong Hoi
d6ng nhan dan va Uy ban nhan dan cap huyén theo thong tin
phan hoi (thu dién tir, tin nhin) cua Cong Dich vy cong cia
Tinh hodc Cong dich vu cong Qudc gia, khi di mang theo hd
SO géc dé d6i chiéu va ndp lai cho cén b tiép nhén ho so.

- Chiéu: tir 13 gid 30 dén
17 gio cua cac ngay lam
Viéc.

5.2. Thanh phén, s6 lwong ho so
a) Thanh phan ho so

- To khai ding ky giam ho theo mau (néu nguoi yéu cau lwa chon ndp hd so theo hinh thire truc tiép hodc gii hd so

qua hé thong buu chinh);
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- Mau ho tich dién tir tuong tac dang ky giam ho (do ngudi yéu cau cung cap thong tin theo huéng dan trén Cong dich
vu cong néu ngudi ¢ yéu cau lua chon ndp hd so theo hinh thirc truc tuyén);

- Nguoi €6 yéu cau dang ky giam ho thuc hién viée ndp/xudt trinh (theo hinh thire truc tiép) hoic tai 18n (theo hinh
thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Vin ban ctr nguoi giam ho theo quy dinh ctua Bo luat Dan sy dbi voi truong hop dang ky giam ho cu; gidy to
chting minh diéu kién giam ho duong nhién theo quy dinh cua B luat Déan sy d6i voi truong hop dang ky giam ho
duong nhién; trudng hop c6 nhiéu ngudi cung du diéu kién 1am gidm ho duong nhién thi ndp thém vin ban thoa thuin
vé viéc clir mot ngudi 1am giam ho duwong nhién;

- Vin ban uy quyén (duoc chimg thuc) theo quy dinh cta phap luat trong truong hop uy quyén thuc hién dang ky
giam hg. Truong hop nguoi duge uy quyén 1a ong, ba, cha, me, con, vo, chong, anh, chi, em rudt cia nguoi Gy quyén thi
van ban Uy quyén khong phai chirng thuec.

* Gidy to phai xuét trinh:
- Ho chzéu/Chwng minh nhdn dan/Thé can cudc cong dan/Thé can cudc/Can cudc dien 1r/Gidy chitng nhan can
cudc hodce cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢6 thAm quyén cap, con gia tri sir dung dé chu’ng

minh vé nhan than ctia ngudi c6 yéu cau ding ky giam ho. Truong hop cac thong tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai tai 1én (theo hinh thic tric tuyén);

- Gidy to ¢ gia tri ching minh thong tin vé cu tra trong trudng hop co quan dang ky ho tich khong thé khai
thac duoc thong tin v€ noi cu tra cua cong dan theo cac phuong thire quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin vé gidy to chung minh noi cu tra da
duoc khai thac tir Co so dit liéu qudc gia vé dan cu bang cac phuong thirc ndy thi ngudi cé yéu cau khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6 chimg thuc cac gidy to phai xuat
trinh néu trén.

* Luuy
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- B6i voi giay to ndp, xuat trinh néu nguoi yéu cau nop ho so theo hinh thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi théng tin trong td khai, chup lai hodc ghi lai théng tin dé
luu trong hé so va tra lai cho ngudi xuat trinh, khong dugc yéu cau ndp ban sao hoac ban chup giay to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban chinh hodc ban sao dugc cip tir s6 goc
hodc ban chyp kém theo ban chinh gidy to dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chyup kém theo ban chinh
glay td thi nguoi tiép nhan co trach nhi¢m kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duogc yéu
cau ngudi di ding ky ndp ban sao gidy to do.

+ Nguoi tlep nhan co6 trach nhiém tlep nhan dﬁng, du ho so dang ky hg tich theo quy dinh cua phap luat hd tich,
khong dugc yéu cau nguoi dang ky ho tich ndop thém gidy to ma phép luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co so dit liéu qudc gia vé dan cu theo quy dinh phap
luat néu nguoi yéu cau dang ky ho tich da cung cép ho, chir d&ém, tén; ngay, thang, ndm sinh; s6 dinh danh cd nhan/thé
can cudc ¢éng dan/thé can cude/chiing minh nhan déan/can cuede dién tir. Trudng hop cac thong tin can khai thac khong
c¢6 trong Co s dit liéu qudc gia vé dan cu thi d& nghi nguoi yéu cau ké khai day du.

- Déi véi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky giam ho truc tuyén phai bao dam rd nét, ddy du, toan ven vé noi
dung, 1a ban chup bang may anh, di¢n thoai hoac dugc chup, dugc quét bang thiét bi dién tr, tir gidy to dugc cap hop 1€, con
gia tri st dung.

+ Truong hop gidy t, tai liéu phai gui kem trong ho so dang ky giam ho tryc tuyén da c6 ban sao dién tir hodc di co
ban dién tur gidy to ho tich thi nguoi yéu cau dugce sur dung ban di¢n tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc diang ky giam ho/ban sao Trich luc dang ky giam ho),
nguoi 6 yéu cau dang ky giam ho xuat trinh gidy to tuy than, ndp ban chinh cac gidy to 1a thanh phan hd so ding ky gidm ho
theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thim quyén cua nudc ngodi cip, cong chimg hodc xac nhan dé sir dung cho viée dang ky
ho tich tai Viét Nam phai duoc hop phap héa lanh sy theo quy dinh caa phap luat, trir truong hop duge mién theo diéu
udc qudc té ma Viét Nam 1a thanh vién.
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- Truong hop nguoi yéu cau dang ky giam ho khéng cung cdp duogc giéy to néu trén theo quy dinh hodc gidy to
ndp, xuat trinh bi tay x6a, stra chira, lam gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua dang ky giam ho.

b) S6 lwong ho so: 01 bd

5.3. Poi twong thuc hién thi tuc hanh chinh: C4 nhan, phap nhan.
5.4. Co quan giai quyét thi tuc hanh chinh:

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu trti cua nguoi duge gidm ho hoac ngudi giam hd thuc hién dang ky gidm ho
gifra cong dan Viét Nam va ngudi nudc ngoai cung cu tra tai Viét Nam.

Co quan thuc hién thu tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.
Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

5.5. Két qua thwe hién thii tuc hanh chinh:

+ Trich lyc ding ky giam ho (ban chinh), ban sao Trich luc ding ky giam ho (trudng hop yéu cau cip ban sao
Trich luc dang ky giam hJg).

+ Ban dién tr Trich luc dang ky giam ho (Ban di¢én tir s€ ty dong guri vé Kho quan ly dir li¢u di¢én tir cua ca
nhan/dia chi thu dién tu/thiét b1 s6/di¢n thoai cia nguoi yéu cau sau khi da hoan tat thu tuc dang ky gidm ho tai co quan
dang ky ho tich).

5.6. Phi, 1€ phi:

- Déi véi h6 s0 nop qua DVC truc tuyén: muc thu phi, 1é phi bang 50% murc thu ap dung cho hd so ndp truc tiép
(duoc &p dung den hét ngay 31/12/2025).

- B6i voi ho so ndp tryc tiép: Lé phi dang ky giam ho: 50.000 dong/trudong hop.

- Phi cép ban sao Trich luc ding ky gidm ho (néu co yéu cau) thuc hién theo quy dinh tai Thong tu sb 281/2016/TT-
BTC ngay 14/11/2016 ctia Bo Tai chinh: : 8.000 dong/ban sao Trich luc/su ki¢n hd tich da dang ky
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Mién thu 1¢ phi d6i véi:

- Pang ky ho tich cho nguoi thudc gia dinh c6 cong v6i cach mang; nguoi thude ho nghéo, ngudi khuyét tat.

- bang ky ho tich cho tré em, ngudi cao tudi, déng bao dan tdc thiéu sd & cac xa co diéu kién kinh té - x3 hoi dic
biét kho khan.

5.7. Tén mau don, miu to khai:

+ To khai dang ky gidm ho (néu ndp ho so theo hinh thirc true tiép hodc giri hd so qua hé théng buu chinh);

+ Mau ho tich dién tir twong tac dang ky giam ho (néu ndp ho so theo hinh thic truc tuyén).

5.8. Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc gidm hd gifra cong dan Viét Nam va nguoi nudc ngoai cung cu tru tai Viét Nam.

- Ca nhan c6 du cac diéu kién sau day co thé 1am nguoi giam ho:

+ C6 nang lyc hanh vi dan sy day du.

+ C6 tu cach dao dure tot va cac diéu kién can thiét dé thuc hién quyén, nghia vu ctia nguoi giam ho.

+ Khong phai la nguoi dang bi truy ciru trach nhiém hinh sy hoac nguoi bi két 4n nhung chua duoc xo4 an tich vé
mot trong cac t6i ¢d ¥ xAm pham tinh mang, strc khoe, danh dy, nhan pham, tai san cua nguoi khac.

+ Khong phai 14 nguoi bi Toa an tuyén bd han ché quyén ddi véi con chua thanh nién.
- Phap nhan c6 du cac diéu kién sau ddy c6 thé 1am ngudi giam ho:

+ C06 nang luc phap luat dan sy phu hop véi viéc giam ho.

+ C6 diéu kién can thiét dé thuc hién quyén, nghia vu ctia nguo1 gidm ho.

5.9. Can cir phap ly cua tha tuc hanh chinh:

- Diéu 46, 47, 48, 49, 50, 51, 52, 53, 54 BO Luat dan sy nim 2015;

- Pidu7,9, 39, 40, 41, 42 Luat H} tich nam 2014; , o
- Didu 2, 3 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va bién
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phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s¢ dit liéu ho tich dién tir, ding ky hd
tich truc tuyén;

- Nghi dinh sO 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bd sung mot s6 dléu cua cac nghi dinh
lién quan dén viéc ndp, xuat trinh s0 ho khau, s6 tam tra gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh so 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii siva déi, bé sung mét s6 diéu cia cde Nghi
dinh trong linh vuc ho tich, quoc tich, chirng thuc;

- Piéu 2, 3 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phép quy dinh chi tiét thi hanh
mét s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sb
diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B trudéng Bo Tu phap quy dinh chi tiét mot s6 dicu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s& dir liéu ho tich dién ti,
dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B6 Tu phap stra d6i, bo sung mot sé ndi dung ctia Thoéng tur
s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo trudng Bé Tu phap quy dinh chi tiét thi hanh mot s6 diéu ciia Nghi dinh sd
87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Piéu 2 Théng tu sb 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truong Bo Tu phép sira doi, bd sung mot sd didu
ctia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cta B truong Bo Tu phap ban hanh, hudng dan sir dung, quan 1y
mau sO qudc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu
phap quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Khoan 3; Piém a, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HPND ngay 17/8/2021 ctia Hoi dong nhan
dan Tinh ban hanh quy dinh mtrc thu, ché do thu, ndp, quan 1y va sir dung 1& phi ho tich trén dia ban tinh Pong Thap;

- Piéu 3 Nghi quyet 5O 39/2023/NQ- -HDND ngay 18/7/2023 cua Hoi dong nhan dan tinh Pong Thap Quy dinh
murc thu phi, 1¢ phi dbi voi hoat dong cung cap dich vu céng bang hinh thirc tryc tuyén trén dia ban tinh Pong Thap
(duoc ap dung dén hét ngay 31/12/2025).

5.10. Luu ho so (ISO):

Thanh phan ho so lru B¢ phan luu trir Thoi gian luu
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- Nhu muc 5.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i caa don vi d6i v6i hd so
khong dap tmg yéu cau, diéu kién.

- Ho so thdm dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Cong chirc Tu phap cép
huyén

Céc biéu miu theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 cua B9 trudng, Chu nhiém Van phong Chinh phu quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay
23/4/2018 ctia Chinh phu vé thuc hién co ché mot ctra, mot cira lién thong
trong giai quyét thu tuc hanh chinh.

B6 phan tiép nhan va tra két
qua

Tir 01 ndm, sau d6 chuyén hd
so dén kho luu trir ciia Phong
Tu phép cap huyén

*Ghi chi: Stra d6i, bo sung Trinh tu, cach thue, thoi gian gidi quyét thi tuc hanh chinh; thanh phan ho s0; can ctr phap
ly cua thu tyc hanh chinh theo Quy¢t dinh s6 85/QD-BTP ngay 14/01/2025 cua Bo truong Bo Tu phap ve viéc cong bo
thu tuc hanh chinh méi ban hanh/dugc stra d61, bé sung trong linh vuc hd tich thuc hi¢én tai co quan dang ky ho tich

thudc pham vi chirc nang quan 1y ctia Bo Tu phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY GIAM HOQ

KINh @ @) o

Ho, chit dém, teN NEWOT YEU CAUS ...oooooceoeeeeseeseeeseeese et ees oo e oo
Ngay, thang, NAM SINN: ..o
INOT CU T @) oo

Pé nghi co quan ding Ky viéc giam hd giira:

Nguwoi giam ho:

HOQ, ChTt G&IM, T8N ..o
Ngay, thang, NAM SINN: ...
Gidi tinh:@ DAN toc: @ Quédc tich: @ .
INOT U T @)oo

Nguwoi dwoc giam h§:

HO, ChUE GEIM, TEI: ..o
Ngay, thang, NAM SINN: ..o
Giditinh: @ DAn td¢: @, Qudc tich: @
INOT CU UL ) oo s e

Ly do dang KY GIAM MOt ..o

To61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap
luat vé cam doan cua minh.

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D Khoéng []
Sdluong:...ban
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Chd thich:

() Ghi rd tén co quan ding ky gidm hd.

@ Chi ghi trong trieong hop nguoi c6 yéu cau dang ky hé tich chira cé/khéng cung
cdp s6 dinh danh cdé nhan/can cude cong dan/thé can cude/chirng minh nhén dan.

Truong hop phai cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thuong
tru; néu khong co noi dang ky thuwong tru thi ghi theo noi dang ky tam tru, truong hop
khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tqi.

®) Ghi 56 dinh danh cé nhan/cdn cuée cong dan/thé can cwée/sé Gidy khai sinh (doi
VOl tré em)

Vi du: - Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xd My Thing, huyén My
Léc, tinh Nam Binh cdp ngay 15/11/2014.

Truwong hop khéng c6 sé dinh danh cd nhan/can cude céng dan/thé can cude thi ghi

gidy to hop 1é thay thé (hg chiéu, chirng minh nhén dan,...).

“) Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so luong.
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NOQI DUNG MAU HOQ TICH BIEN TU TUONG TAC PANG KY GIAM HQ

I. Thong tin vé ngudi yéu cau ding ky giam hd
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy to hop 18 thay thé); sb, ngay,
thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).

II. Théng tin vé ngwoi giam hd

(5) Ho, chir dém, tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan toc;

(9) Quéc tich;

(10) Sé dinh danh cé nhén;

(11) Giay to tiy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Giy to hop 1¢ thay thé); sb, ngay,
thang, nam cip, co quan cp; ban chup dinh kém;

(12) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng);

II1. Thong tin vé ngwdi dwoc giam hd

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gidi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) Sb dinh danh c4 nhén;

(19) Gidy to tuy than: Loai gidy to sir dung (Gidy khai sinh/Thé CCCD/CMND/Hb chiéu/Gidy to hop 16 thay
thé); sb, ngay, thang, nam cip, co quan cép; ban chup dinh kém;

(20) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sdng);
(21) Ly do dang ky giam hg;

(22) Bé nghi cip ban sao:

o Co

S6 Iugng ban sao yéu cau: ...
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o Khong

(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cic thong tin cung cip 1a dung sy that va chiu hoan toan trach nhiém trudc phap
luét vé noi dung cam doan ctia minh.

* Trudng hop céac thong tin vé gidy to chimg minh noi cu tra di dugc khai thac tir CSDLQGVDC, dugc hé
thong dién ty dong thi khong phai xuét trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc
tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc cung cép thong
tin; nguoi yéu cau truge do da dang nhép vao h¢ théng, thuc hién xac thyc dién tir theo quy dinh.

Ngudi yéu cau dang ky giam ho nhan Trich luc dang ky giam ho (ban chinh) truc tiép tai co quan dang ky ho
tich.

Ban dién tir s& tu dong giri vé Kho quan 1y dit liéu dién tir cia ca nhan/dia chi thu dién tw/thiét bi sd/dién
thoai cia ngudi yéu cau sau khi da hoan tét thu tuc dang ky giam ho tai co quan dang ky ho tich.
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e CONG HOA XA HQI CHU NGHIA VIET NAM
L1 Poc 1ap - Tw do - Hanh phic

86: 44 ITLGH

) e : ngay..‘.;.‘théng ...... nam ...
TRICH LUC PANG KY GIAM HO

Nguwoi giam ho:

| (0T 4 L1 £33 VAR 1< o OO
NEay, thANG, NAM SINN: ...
Giottinh:..o Dan toc ... Quéc 15 0] S
GHAY 1O EUY thAN et
B0 3

Nguwoi dwoce giam h:

L L0 TR e] 010 6 13 ' DU 1
Ngay, thang, NAM SN ...t
Giottinh:..oo Dan toC:.......oooeee. QUOBEC HCR: e

Gidy khai SInh/GIAY 10 10y thAN ..o

Viéc giam ho c6 hiéu luc ké tir ngay cap Trich luc./.

NGUOI KY TRIiCH LUC ,
(Ky, ghi r6 ho, chir dém, tén, chirc vu, dong dau)

3 Ghi tén co quan cép Trich lyc dang ky giam ho (ghi du cac cép hanh chinh).
(4 Ghi s6 trong SO ding ky giam ho.
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PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY

S
TT

Ngay, thang, nam
ghi chu

'Noi dung ghi chu
(dong dau vao ndi dung da ghi chu)

Can cwr ghi chu

Ho, chir dém, tén, chir ky
cia ngudi thuc hién ghi cha
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

S6: JTLGH

TRICH LUC PANG KY GIAM HQ

Nguoi giam hg:

| Lo T 4 L1 [ 5's VA 1< o OO
Ngay, thang, NAM STNN:. ...
Giottinh:...o Dan toc ... Quéc TICH: e
GHAY 1O EY THANT o
INOT U LI e

Nguwoi duwge giam ho:

| QT 4 L1 £33 VU 1< o S

Giot tinh:..ooo Dan toC:.......ooooeceiee. QUOBEC RS o

Giay khai SINN/GIAY tO Y thANL et

Viéc giam ho c6 hiéu lyc ké tir ngay cap Trich luc./.

NGUOI KY TRICH LUC

(Quét QRcode dé
c6 thong tin cdp nhat)
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6. Thii tuc Piing ky chim dirt giam h trongnudc co yéu td nréc ngoai
6.1. Trinh tw, cach thirc, thoi gian gidi quyét thii tuc hanh chinh

T Trinh tu thwe hién Cach thirc thwe hién Thoi gian gidi quyét

Nguoi co yéu cau dang ky cham duat giam ho truc tiép thuc hién hoic uy
quyén cho nguoi khac thue hién nop hd so qua céac cach thirc sau:

1. Nop truc tiép qua BO phén tiép nhan va tra két qua thudc Vin phong
Hoi dong nhan dan va Uy ban nhan dan cp huyén.

2. Hodc thong qua dich vu buu chinh cong ich.

3. Nop hd so qua hé thong dang ky truc tuyén:

Qua Cdng dich vu cong Qudc gia (dichvucong.gov.vn) hoic Cong dich
vu cong Tinh (dichvucong.dongthap.gov.vn)

- Sang: tir 07 gio dén 11
gio 30 phut;

- Chiédu: tr 13 gio 30
dén 17 gio cua cac ngay
lam viéc.

Buéce 1 Nop hé so thii tuc hanh chinh:
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Buworc 2

Tiép nhan va chuyén hd so thi
tuc hanh chinh

D6i voi ho so duge ndp truc tiép hodc thong qua dich vu buu chinh céng ich
cong chirc tiép nhan hd so tai Bo phan tiép nhan va tra két qua xem xét,
kiém tra tinh chinh x4c, ddy du cua hd s0; quét (scan) va luu trir hd so dién
tir, cap nhat vao co s dit liéu ciia phan mém mét cira dién tir ctia Tinh.
Pbéi véi hd so duoc ndp qua Cong dich wvu cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu cbng QUOC gia
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai Bo phan tiép nhan va
tra két qua xem xét kiém tra tinh chinh x4c, ddy du cua ho so va luu trix
ho so dién tu.
a) Truong hop hd so chua ddy du, chua chinh xac theo quy dinh, cong
chtrc tiép nhan ho so phai hudéng dan dai dién t6 chirc, ca nhan bo sung,
hoan thién ho so theo quy dinh va néu rd 1y do theo mau Phiéu yéu cau
b sung, hoan thién hd so;
b) T riong hop ngueoi co yéu cau khong bo sung, hoan thién duoc hé so thi
tir choi nhén hé so, cong chirc tiép nhdn hé so phdi néu ré Iy do theo mau
Phiéu tir choi gidi quyet hé so thii tuc hanh chinh;

¢) Truong hop hd so day du, chinh xdc theo quy dinh cong chirc tiép
nhan hd so va lap Glay tiép nhan ho so va hen ngay tra két qua hodc gui
ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin hen tra két
qua qua dién thoai di dong cho nguoi cé yéu cau (néu nguoi cé yéu cau
lwa chon hinh thirc nop ho SO triec tuyén); dong thoi, chuyén cho co quan
c6 tham quyén dé giai quyét theo quy trinh.
d) Truong hop gui qua hé thong bueu chinh, thi nguoi thu Iy hé so giri
Phiéu thu Iy cho nguwoi ndp ho so qua hé thong buwu chinh.

Chuyén ngay hd so tiép
nhan truc tiép trong
ngay lam viéc (khong dé
qua 03 gio lam vige)
hodc chuyén vao dau gid
ngdy lam viéc tiép theo
dbi véi truong hop tiép
nhan sau 15 gio hang

ngay.
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Buwoc 3

Giai quyét thii tuc hanh chinh

Sau khi nhdn hé so thii tuc hanh chinh tiv Bé phdn tiép nhdn va tra két
qua chuyén dén, Céng chirc lam cong tac ho tich tham tra ho so (tham tra
tinh thong nhat hop [¢ cua cac thong tin trong ho so, gidy to, tai liéu do
ngueoi yéu cau ndp, xudt trinh hoac dinh kem).

+ Truong hop ho so can bé sung, hodn thién hodc khong du diéu
kién gidi quyét, phai tir choi thi giri théng bdo vé tinh trang hé so téi Bé
phdn mét cira dé théng bao cho nguoi nop hé so;

+ Truwong hop can phdi kiém tra, xdc minh lam ré hodc do
nguyén nhdn khic ma khong thé tra két qua ding thoi gian dd hen thi
cong chike lam céng tac ho tich ldp Phiéu xin 16i va hen lai ngay trd két
qua, trong do6 néu ro Iy do cham tra két qua va thoi gian hen tra két qua
chuyen Bé phdn mét cira dé tra cho nguwoi ¢é yéu cau (néu nguoi co yéu
cau lira chon hinh thirc ngp hé so truc tiép), hodc giri Phiéu xin 16i va
hen lai ngay tra két qua qua thu dién tir hodc guri tin nhdn qua dién thoai
di dong cho nguoi co yéu cau (néu ngueoi c6 yéu cau lwa chon hinh thirc
nép ho so truc tuyen)

+ Néu thdy hé so day du, hop 16, ding quy dinh, truong hop tiép
nhdn hé so ding ky cham dirt gidm ho theo hinh thirc tryc tlep, thi cong
chite lam cong tac hé tich thwe hién viéc ghi vao S6 ding ky cham dirt giam
hé, cdp nhdt thong tin dang ky cham dirt gidm hé trén Phan mém dang ky,
quan Ly ho tich dién tw dung chung.

Truong hop tiép nhdn ho so dang ky cham dirt giam h¢ theo hinh
thirc truc tuyen céng chire lam céng tac hé tich givi lai biéu mau Trich luc
ding ky cham dirt giam hé dién tr véi thong tin day di cho nguwoi yéu
cau qua thw dién tu hodc thiét bi 6.

Nguwoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di
cia cdc thong tin trén biéu mau Trich luc ding ky cham dirt gidm hé dién
tir va xdc nhdn (t6i da mot ngay).

Néu nguoi c6 Yéu cau xdc nhdn thong tin da thong nhat, day di
hodc khéng cé phan hoi sau thoi han yeéu cau thi cong chirc lam cong tdic
hé tich thiee hién viéc ghi ndi dung vao S6 ding ky cham dut giam ho, cdp
nhdt théng tin dang ky cham dirt gidm ho trén Phan mém dang ky, quan Iy
ho tich dién tw dung chung.

Cong chirc lam cong tac ho tich in Trich luc dang ky cham dirt gidm
ho, trinh Lanh dao UBND ky, chuyén B6 phdn mét cira trd két qua cho nguoi
c6 yéu cau..

02 ngay lam viéc, trong
do:
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1. Tiép nhan ho so (B6 phan TN&TKQ) 02 gid
2. Giai quyét hd so, trong do: 14 gio
+ Chuyén vién 04 gio
+ Nguoi yéu cau xac nhan théng tin trén hd so truc tuyén. Tbéi da mot ngay (thoi

gian giri Nguoi yéu cau
xac nhan khong tin vao
thoi gian giai quyét hod
S0)

+ Truwong hop can phdi kiém tra, xac minh 1am rd Thoi gian gui xdac minh
khong tin vao thoi gian
gidi quyét ho so.

+ Lanh dao phong Tu phap 04 gio
+ Lanh dao Uy ban nhan dan cap huyén 04 gio
+ Van thu 02 gio

Cong chirc tiép nhan va tra két qua nhap vao so theo ddi hd so va phan
mém dién tir thuc hién nhu sau:

- Thong bao cho céd nhan biét trude qua tin nhén, thu dién tir, dién thoai
hodc qua mang xi hdi dugc cip co tham quyén cho phép ddi véi hd so
giai quyét thi tuc hanh chinh trude thoi han quy dinh.

- C4 nhan nhan két qua giai quyet thu tyc hanh chinh theo thoi gian, dia
diém ghi trén Gidy tiép nhan ho so va hen tra két qua (xuét trinh gidy hen
tra két qua). Cong chure tra két qua kiém tra phiéu hen va yéu cau ngudi
dén nhan két qua ky nhan vao so va trao két qua.

- P6i v6i hd so ndp truc tuyén: Ca nhan nhan két qua truc tiép tai B6 phan
tiép nhan va tra két qua thudc Van phong Hoi dong nhan dan va Uy ban
nhan dan cap huyén theo thong tin phan héi (thu dién i, tin nhan) ctia Cong
Dich vu cong cua Tinh hodc Cong dich vu cong Qubc gia, khi di mang theo
ho so gbe dé ddi chiéu va ndp lai cho can bo tiép nhan ho so.

- Sang: tir 07 gio dén 11
gio 30 phat;

- Chiéu: tr 13 gio 30
dén 17 gio cua cac ngay
lam viéc.

Tra két qua giai quyét thi tuc
Budc 4 hanh chinh

6.2. Thanh phan, s6 lwong hd so

a) Thanh phan ho so

- To khai dang ky cham dit gidm hd theo mau (n€u nguoi yéu cau lya chon ndp ho so theo hinh thirc truc tiép hodc gui ho so
qua hé théng buu chinh);
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- MAu hd tich dién tir trong tac dang ky chim dut giam ho (do ngudi yéu cau cung cap thong tin theo hudng dan trén Cong dich
vu cong néu ngudi cé yéu cau lya chon ndp hd so theo hinh thirc truc tuyén);

- Nguoi ¢d yéu cau dang Ky cham dat giam ho thuc hién viéc ndp/xuat trinh (theo hinh thic truc tiép) hodc tai I&n (theo hinh
thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giéy t& 1am can cir cham dut giam hd theo quy dinh cia B0 luat Dan su.

- Vin ban uy quyén (duoc chimg thuc) theo quy dinh ctia phap luét trong trudng hop tiy quyén thuc hién ding ky cham dit giam
ho. Truong hop nguoi duge ty quyén 1a dng, ba, cha, me, con, v, chong, anh, chi, em rudt ciia nguoi Gy quyén thi van ban ty quyén
khong phai chig thuc.

* Gidy to phai xuat trinh:

- H{ chiéu/Chitng minh nhan dan/Thé cdn cwéc cong dan/Thé can cuée/Can cwée dién tir/Gidy chimg nhdn cdn cwdée hogc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép, con gia tri st dung dé chimg minh vé nhan than
ciia ngudi c6 yéu ciu ding ky chdm dit giam ho. Truong hop cic thong tin ca nhan trong cac gidy to ndy da cd trong
CSDLQGVDC, CSDLHTPDT, duoc hé théng dién ty dong thi khong phai tai 1én (theo hinh thtc truc tuyén).

- Gidy t0 ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co quan ding ky ho tich khong thé khai thac duoc
thong tin vé noi cu tri cia cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sé 104/2022/ND -CP ngay
21/12/2022 cta Chinh phi.. Trudng hop céc thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir Co s& dit liéu quc
gia vé dan cu bang cac phuong thirc nay thi ngudi ¢ yéu cau khong phai xuat trinh (theo hinh thtrc truc tiép) hoic tai 1én (theo
hinh thtrc truc tuyén).

Trudong hop gt hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢ ching thuc cac gidy td phai xuat trinh néu trén.

*Luuy

- Déi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire truc tiép:

+ Nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu véi thong tin trong td khai, chup lai hodc ghi lai thong tin dé luu trong
ho so va tra lai cho nguoi xut trinh, khong dugc yéu cau ndp ban sao hodc ban chup giéy to do.

+ Nguoi yéu cau dang ky hg tich co thé ndp ban sao chung thuc tir ban chinh hodc ban sao dugc cép tir sO géc hoac ban
chup kém theo ban chinh gidy t& dé dbi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy td thi ngudi tiép
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nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhén, khong duoc yéu cau ngudi di dang ky ndp ban sao
gidy to do.

+ Nguoi tiép nhan c¢o6 trach nhiém tiép nhan dang, du hd so dang ky ho tich theo quy dinh cua phép luat ho tich, khong dugc
yéu cau nguodi dang ky ho tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co s& dit liéu qudc gia vé dan cu theo quy dinh phap luat néu
nguodi yéu cau dang ky ho tich da cung cép ho, chit dém, tén; ngay, thang, nam sinh; s6 dinh danh cd nhan/thé can cude cong
dan/thé can cuée/chirng minh nhan dan/cin cude dién tir. Trudng hop cac thong tin can khai thac khong cé trong Co so dit liéu
quéc gia vé dan cu thi dé nghi ngudi yéu cau ké khai day du.

- Ddi véi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky chdm dut gidm ho truc tuyén phai bao dam rd nét, ddy du, toan ven veé
ndi dung, 1a ban chup bﬁng may anh, dién thoai hoac dugc chup, dugc quét bé“mg thiét bj dién tur, tur giéy to duoc cép hop 1€, con
gia tri st dung.

+ Truong hop gidy to, tai liéu phai gui kém trong ho so dang ky cham duat giam ho truc tuyén da co ban sao dién tir hodc di co
ban dién tir gidy to ho tich thi nguoi yéu cau duoc st dung ban dién tir nay.

- Khi d&én co quan dang ky ho tich nhan két qua (Trich luc ding ky chdm dut giam ho/ban sao Trich luc dang ky chdm dut giam
ho), ngudi cd yéu cau dang ky cham dit giam ho xuét trinh gidy to tuy than, ndp ban chinh cac gidy to 1a thanh phan ho so ding ky
cham dut giam ho theo quy dinh phép luat ho tich.

- Gidy t& do co quan ¢6 tham quyén cta nudc ngodi cip, cong chimg hodc xac nhan dé st dung cho viéc dang ky ho tich tai
Viét Nam phai dugc hop phap hoa lanh su theo quy dinh cua phap luat, trir trudng hop duoc mién theo didu wdc qubc té ma Viét
Nam la thanh vién.

- Trudng hop ngudi cé yéu cau dang ky cham dut giam ho khong cung cap duoc gidy to néu trén theo quy dinh hodc gidy to
ndp, xuat trinh bi tay x6a, sira chira, lam gia thi co quan ding ky ho tich c6 tham quyén hiy bo két qua dang ky chdm dut gidm hd.

b) S6 lugng hd so: 01 bd

6.3. Poi twong thuc hién thi tuc hanh chinh: C4 nhan, phap nhan.
6.4. Co quan giai quyét thi tuc hanh chinh:
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Co quan cé tham quyén quyét dinh:

Uy ban nhéan dan cap huyén noi da dang ky gidam ho thuc hién ding ky cham dit giam ho.

Co quan thuc hién thu tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Cha tich Uy ban nhan dan cap huyén xem xét, quyét dinh.
Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

6.5. Két qua thure hién thii tuc hanh chinh: ’ ‘
+ Trich luc dang ky cham dut giam ho (ban chinh), ban sao Trich luc dang ky cham dut giam ho (truong hop yéu cau cap
ban sao Trich luc dang ky cham dut giam ho).

+ Ban dién tir Trich luc dang ky chidm dut giam hd (Ban dién tur s€ tu dong g vé Kho quan 1y dir liéu dién tir cia ca
nhan/dia chi thu dién ti/thiét b1 s6/dién thoai cua nguoi y€u cau sau khi da hoan tat thu tuc dang ky cham dut gidm ho tai co quan
dang ky ho tich)

6.6. Phi, 1€ phi:

-’Déi, v6i ho so ndép qua DVC truc tuyén: muc thu phi, 18 phi bang 50% murc thu ap dung cho hd so ndp truc tiép (duoc ap
dung dén hét ngay 31/12/2025).

- D6i v6i ho so ndp truc tiép: Lé phi ding ky cham dit giam ho: 50.000 dong/truong hop.

- Phi c4p bén sao Trich lyc ding ky cham dut giam ho (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-
BTC ngay 14/11/2016 ctia Bo Tai chinh: 8.000 dong/ban sao Trich luc/su kién hd tich da dang ky.

Mién thu 1¢ phi ddi véi:
- Piang ky ho tich cho ngudi thude gia dinh c6 cong véi cach mang; nguoi thude hd nghéo, ngudi khuyét tat.
- Piang ky ho tich cho ngudi cao tudi, ddng bao dan toc thiéu s & cac xi co diéu kién kinh té - x4 hoi dac biét kho khan.

6.7. Tén miu don, miu to khai:
+ To khai dang ky cham dat gidm ho (néu ndp ho so theo hinh thirc tryrc tiép hoac giri ho so qua hé thong buu chinh);
+ Mau ho tich dién tir twong tac dang ky chim dut giam ho (néu ndp hd so theo hinh thire tric tuyén).
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6.8. Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong.

6.9. Can cir phap ly cua tha tuc hanh chinh:

- Diéu 62, 63 B¢ luat dan sy nim 2015;

- Piéu 7, 9, 19, 22 Luat Ho tich nam 2014;

- Piéu 2, 3 Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat Ho tich; , ‘ ,

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctua Chinh phu quy dinh vé Co s& dit li¢u ho tich dién tir, dang k¥ hd tich tryc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sira doi, bd sung mot s6 diéu cua cac nghi dinh lién quan
dén viéc nop, xuét trinh s6 ho khau, sb tam tra giéy khi thuc hién tha tuc hanh chinh, cung ‘cép dich vu cong;

- Piéu 2 Nghi dinh so 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira doi, b6 sung mét sé diéu ciia cdc Nghi dinh trong
linh vue ho tich, quéc tich, chung thuc;

- Diéu 2, 3 Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 cua B¢ trudng Bo Tu phap quy dinh chi tiét thi hanh mot s6 dicu
cua Luat HQ tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctua Chinh phu quy dinh chi tiét mgt s6 diéu va bién phap thi
hanh Luat Ho tich;

- Thong tu s0 01/2022/TT-BTP ngay 04/01/2022 cta B Tu phap quy dinh chi tiét mot so diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo Tu phap stra doi, bé sung mot sd noi dung cua Thong tu sé

01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu phap quy dinh chi tiét thi hanh mot sé diéu cua Nghi dinh sO
87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Piéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu phap stra ddi, bd sung mot sé diéu ctia Thong
tu sé 02/2020/TT-BTP ngay 08/4/2020 cua B¢ truong Bo Tu phap ban hanh, huong dan st dung, quan Iy mau sb quéc tich va m?lu
glay td vé qudc tich va Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi tiét thi hanh mot sO
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va bién
phap thi hanh Luat Ho tich;



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B trudng Bo Tai chinh,quy dinh murc thu, ché do thu, ndp, quan 1}:1 va st
dung phi khai théc, str dung thong tin trong co s& dit li€u ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac nhan la nguoi goc Viét
Nam, 1€ phi qudc tich;

- Khoan 3; Diém a, ¢ Khoan 4 Dicu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 ciia Hi dong nhén dan Tinh ban
hanh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung 1é phi ho tich trén dia ban tinh Dong Thap;

- Diéu 3 Nghi quyét sd 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi ddng nhan dan tinh DPdng Thap Quy dinh murc thu phi,
1€ phi doi véi hoat dong cung cap dich vu cong bang hinh thirc truc tuyén trén dia ban tinh Pong Thap (dugc ap dung dén hét ngay
31/12/2025).

6.10. Luu ho so (ISO):
Thanh phin ho so luu B¢ phan luu triv Thaoi gian luu
- Nhu muc 6.2;
- Két qua giai quyé} TTHC hodc Vin ban tra 10i ctia don vi d6i voi hd so khong
dap g yéu cau, diéu kién. Cong chuc Tu phéap cap huyén

- Ho so tham dinh (néu c0)

1 IS S Tir 01 nam, sau d6 chuyén ho so
- Van ban trinh co quan cap trén (n€u co) ’ Y

dén kho luu trir cua Phong Tu
Céc biéu mau theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay phap cap huyén
23/11/2018 cua Bo truong, Chit nhiém Van phong Chinh pht quy dinh chi tiét mot , )
sé diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cta | B0 phan tiép nhan va tra két qua
Chinh phu vé thuc hién co ché mét cira, mot cira lién thong trong giai quyét thu tyuc
hanh chinh.

*Ghi chi: Sira doi, bo sung Trinh ty, cach thirc, thoi gian giai quyét thi tuc hanh chinh; thanh phan ho so; cian ct phap 1y cua thu
tuc hanh chinh theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 cua Bo truong Bo Tu phap vé viéc cong bd thu tuc hanh chinh
m&i ban hanh/duoc stra d6i, bd sung trong linh vuc ho tich thuc hién tai co quan ding ky ho tich thudc pham vi chitc ning quan ly
cua BO Tu phap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HQ
KInh gl @ Lot

Ho, chi dém, ten NGUWOT YU CAU.......o.covivvceeiereeeeeeeecece ettt
Ngay, thang, n3m SINN: ......coooiiiiii e e e
INOT CU T @bt ettt bbbttt ettt

Pé nghi co’ quan ding ky cham dirt viéc giam ho giira:

Nguwoi giam ho:

L O T 41 (35 T 1< o SR
Ngay, thang, Nam SINN: ..o
Gidi tinh: @ DANtdC: @ .o, Québc tich: @...............
INOT CU TP Lottt a et ettt ettt ettt st asns

Nguoi duwgce giam ho:

| O T oLV ()5 TR 1< o SRS
Ngay, thang, NAm SINN: ..o e
Gidi tinh: @ DANtOC: @ oo, Québc tich: @...............
INOT CU T 1 ettt ettt sttt et st e et st et et e ste e seeneeeseanas

DA dang ky giAm ho tai @) ..o
ngay ....... thang ......... nam ......... SO QUYEN SO e,
Ly do chim dit Vi€c GIAM MO: .......c.covivieieieeeceeceecece e

T61 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach

nhiém trudc phéap luat vé cam doan ctia minh.

Lam tqi: , ngay ................ thang ..... nam .......
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
Sﬁ luo’ng:. Sban
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() Ghi 13 tén co quan ding ky chdm dat giam ho.

@ Chi ghi trong truong hop nguoi ¢é yéu cau dang ky hé tich chira cé/khdng cung
cdp s6 dinh danh cd nhan/cin cwée cong dan/thé cdn cudc/chimg minh nhéan dan.

Trwong hop phai cung cap thong tin “Noi cw trii” thi ghi theo noi ddng ky
thwong tru; néu khong co noi dang ky thuwong tru thi ghi theo noi dang ky tam tru;
truong hop khong co noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o
hién tai.

®) Ghi s6 dinh danh cd nhan/cin cwde cong dan/thé can cudc/sé Gidy khai sinh (@6
VOi tré em)

Vi du: - Can cuée cong dan s6 025188001010 do Cuc Cdnh sat QLHC vé TTXH
cap ngay 20/11/2021

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xd My Thing, huyén

My Léc, tinh Nam Pinh cdp ngay 15/11/2014.

Truong hop khong cé s6 dinh danh cd nhdn/cin cwée cong dan/thé can cwée thi
ghi gidy to hop 1é thay thé (hé chiéu, chirng minh nhdn dan,...).

) Ghi 15 tén co quan ding ky giam ho trude day (sb, ngay thang nim dang ky).

®) P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOQI DUNG MAU HOQ TICH BIEN TU TUONG TAC
PANG KY CHAM DUT GIAM HQ

I. Thong tin vé ngudi yéu cau ding ky cham dit giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Gidy to hop 18 thay thé); sb, ngay,
thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Théng tin vé ngwoi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S6 dinh danh c4 nhén;

(11) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/HG chiéu/Gidy t& hop 18 thay thé); sd, ngay,
thang, nam cip, co quan cp; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam trd/noi dang sinh song).

II1. Thong tin vé ngwdi dwoc giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan tdc;

(17) Quéc tich;

(18) Sb dinh danh c4 nhén;

(19) Gidy to tuy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CMND/H$ chiéu/Gidy to hop 1& thay
thé); s, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng);

(21) Pang ky giam ho: sb, ngdy, thang, nim ding ky, co quan ding ky;
(22) Ly do chdm dirt giam ho;

(23) d& nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong
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(24) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cip 1a dung sy that va chiu hoan toan trach nhiém trudc phap
luét vé noi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da duoc khai thac tir CSDLQGVDC, duoc hé
thong dién tu dong thi khong phai xuét trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc
tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc cung cép thong
tin; nguoi yéu cau trude d6 da dang nhép vao h¢ théng, thuc hién xac thuc dién tir theo quy dinh.

Ngudi yéu cau dang ky chim dut giam ho nhéan Trich luc dang ky chdm dirt giam ho (ban chinh) truc tiép tai
co quan dang ky ho tich.

Ban dién tir s& tu dong giri vé Kho quan 1y dit liéu dién tir cia ca nhan/dia chi thu dién tw/thiét bi sd/dién
thoai cia ngudi yéu cau sau khi da hoan tét thi tuc dang ky cham dat giam ho tai co quan dang ky ho tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
.19 Poc 1ap - Tw do - Hanh phic

Sé:w®  JTLCDGH .. ,ngay.....thang .....nam ...

) , TRICH Lyc
PANG KY CHAM DUT GIAM HQ

Nguwoi giam ho:

L 0T 4 L 0 (35 VA 1< o
Ngay, thAng, NAM SINN: .
Gid1 tinh: Dan toC:.......oesee QUOBEC HCR: s

GHAY 1O T} THAN ottt

Nguwoi dwge giam ho:

L L TR e] 00 e (3 VA )
Ngay, thaAng, NAM SINNG .o
Giditinh: o Dan tocC: .. Quéc CICH: o
Gidy khai SIh/GIAY 1O Y thAN: ...
Dang Ky gidm ho tai: @ e
SO (00T \V/SS— thang........oce. NAM .o

Pi cham dirt giam hd.

LY A0 CRAI QU oo

(% Ghi tén co quan cip Trich lyc (ghi dii cdc cdp hanh chinh).
(18) Ghi theo s6 trong Sé dang ky chdm dut giam ho.
© Ghi rd tén co quan ding ky giam ho trudc day (so, ngay thang ndm dang ky)
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NGUOI KY TRICH LYC ,
(Ky, ghi r0 ho, chit dém, tén, chiic vy, dong dau)
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PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY

So
TT

Ngay, thang, nam
ghi chu

'Noi dung ghi chu
(dong dau vao ndi dung da ghi chi)

Can cwr ghi chu

Ho, chir dém, tén, chir ky
cia nguoi thuwe hién ghi chu
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

sé:  /TLCDGH ... ,NQay......thang .....nam .........

TRICH LUC
PANG KY CHAM DUT GIAM HO

Nguwoi giam ho:

| QT 4 L1 0 (55 s VA 1< o OO
Ngay, thAng, NAM SINN ..
GiGi tinh:. DAN tOC: .o QUOAC tCN: o
GHAY 1O tUY thAN ettt

Nguwoi duge giam ho:
| QT 4 L1 3 (535 VA 1< o OO

Ngay, thang, NAM STNN: oo

Gio1 tinh: Dan toC:........oooeee QUOBEC HCR: o

Gidy khai SInh/GIAY 10 10y thAN: ...

Pi cham dirt giam ho.
LY A0 CRAI GUPE: ...

NGUOI KY TRICH LUC

(Quét QRcode dé
c6 thone tin cap nhat)
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7. Thii tuc thay doi, cai chinh, bd sung thong tin hd tich, xdc dinh lai dan tc
7.1. Trinh tw, cach thirc, thoi gian gidi quyét thu tuc hanh chinh

T Trinh tu thuc hién Cach thirc thuc hién Thoi gian giai quyét
Ngudi c¢6 yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan toc truc tiép thuc hién hoac uy quyén cho nguoi khac thuc hién nop
hd so qua céac cach thirc sau: - Sang: tir 07 gio dén 11
A LA . 1. Nop truc tiép qua BO phan tiép nhan va tra két qua thudc Van phong Hoi | gio 30 phut;
, Nop ho so thu tuc | . A AA AT A an. A A SX . g : \ £
Buéce 1 hanh chinh: dong nhan dan va Uy ban nhan dan cap huyén. - Chl.eu. tor 13 gio 30 dén
’ 2. Hodc thong qua dich vu buu chinh cong ich. 17 gio cua cac ngay lam
3. Nop ho so qua hé théng dang ky truc tuyen Qua Céng dich vu cong Tinh | viéc.
(dichvucong.dongthap.gov.vn) hoic Cbng dich vu céng Quéc gia
(dichvucong.gov.vn).
Dbi voi hd s0 dugc ndp truc tiép hoic thong qua dich vu buu chinh cong ich
cong chirc tiép nhan ho so tai BO phan tiép nhan va tra két qua xem xét, kiém
tra tinh chinh x4c, ddy du cta hd so; quét (scan) va luu trit hd so dién tir, cip
nhat vao co so dit liéu cia phan mém mot ctra dién tir cuia Tinh.
Péi vé6i hd so duwgc ndp qua Codng dich wvu cdéng Tinh
(dichvucong.dongthap.gov.vn), Cong dich  vua cong Quéc gia
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai B phan tiép nhan va tra két
qua xem xét kiém tra tinh chinh xac, ddy du cua hd so va luu trit hd so dién tir. | Chuyén ngay hd so tiép
a) Truong hop ho so chua day du, chua chinh xac theo quy dinh, cng chirc tiép | nhan truc tiép trong ngay
% A . | nhan ho so phai huéng dan dai dién to chirc, c4 nhan bo sung, hoan thién hd so | lam viéc (khong dé qua
Tiep — mhan = va theo quy dinh va néu r6 ly do theo mau Phiéu yéu ciu bo sung, hoan thién ho so; 03 gio lam viéc) hodc
Buéc 2 chuyén hé so thu ;

tuc hanh chinh

b) Truong hop nguoi co yéu cau khong bé sung, hoan thién dwoc ho so thi tur
chéi nhdn ho s0, cong chirc tiép nhdn ho so phdi néu ré 1y do theo mau Phiéu tir
chéi gidi quyét ho so thii tuc hanh chinh;

¢) Truong hop hé so day du, chinh xac theo quy dinh cong churc tiép nhan hd so
va lap Gidy tiép nhan ho so va hen ngay tra két qua hodc giri ngay Phiéu hen,
tra két qua qua thu dién tu hodc gui tin nhdn hen trd két qua qua dién thoai di
dong cho nguoi co yeu cau (neu ngueoi c6 yéu cau luwa chon hinh thirc nop hé so
truee tuyén); dong thoi, chuyén cho co quan cé thim quyén dé giai quyét theo
quy trinh.

d) Truwong hop giri qua hé thong buu chinh, thi nguwoi thu Iy ho so giri Phiéu thu
Iy cho ngueoi nép ho so qua hé thong bueu chinh.

chuyén vao dau gio ngay
lam viéc tiép theo d6i voi
truong hop tiép nhan sau
15 gio hang ngay.
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Buwoc 3

Giai quyét thi tuc
hanh chinh

Sau khi nhdn hé so thi tuc hanh chinh tir Bé phdn tié’p nhdn va tra két qua chuyén dén,
Cong chirc lam cong tac ho tich tham tra hé so (tham tra tinh thong nhat, hop 1é ciia cdc
théng tin trong hé so, gzay 10, tai liéu do nguroi yéu cau nop, xudt trinh hodc dinh kém).

+ Truong hop hé so can b6 sung, hoan thién hodc khong di diéu kién giai quyét,
phai tir choi thi giri théng bdo vé tinh trang hé so t6i Bé phdn mét cira dé théng bdo cho
nguoi ngp ho so;

+ Truong hop can phai kiém tra, xdc minh lam 16 hodc do nguyén nhén khéic ma
khong thé tra két qua diing thoi gian da hen thi cong chirc lam cong tac hg tich lap Phiéu
xin 16i va hen lai ngay tra két qud, trong do néu ré ly do cham tra ket qud va thot gian hen
tra két qud, chuyén Bo Pphan mot cira dé tra cho nguot co yéu cau (néu nguoi cé yéu cdu
lua chon hinh thirc nop hé so truc tlep), hodc gui Phiéu xin 1i va hen lai ngay tra két qua
qua thie dién tir hodc giti tin nhdn qua dién thogi di dong cho nguoi c6 yéu cau (néu ngueoi
co yéu cau lya chon hinh thirc nop hé so truc tuyén).

+ Néu thdy viéc thay doi, cai chinh, bo sung théng tin ho tich, xdc dinh lai dan toc
la c6 co so, phit hop voi quy dinh cia phdp ludt dan sw va phap ludt c6 lien quan, ho so
day di, hop 1é, diing quy dinh, trieong hop tiép nhdn hé so dang ky thay doi, cdi chinh, bé
sung thong tin ho tich, xdac dinh lai dan toc theo hinh thirc truc tzep, thi cong churc lam cong
tac ho tich thue hién viéc ghi vao Sé dang ky thay doi, cdi chinh, bo sung thong tin hg tich,
xdc dinh lai dan toc, cdp nhdt thong tin dang ky thay doi, cdi chinh, bé sung théng tin ho
tich, xdc dinh lai dan trén Phdn mém déng ky, quan Iy ho tich dién tw ding chung.

Trueong hop tiép nhin hé so déing ky thay doi, cdi chinh, bé sung théng tin ho tich,
xdc dinh lai dan toc theo hinh thire truc tuyén, cong chiec lam cong tac ho tich giki lai biéu
mau Trich luc thay doi, cai chinh, b(f sung thong tin ho tich, xac dinh lai dan toc dién tir
Vi thong tin ddy dii cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di ciia cdc thong tin
trén biéu mau Trich luc thay dbi, cai chinh, b6 sung thong tin ho tich, xdac dinh lai ddn toc
dién tir va xdc nhdn (16i da mot ngay).

Néu nguoi cé yéu cau xdc nhdn théng tin da thong nhat, day di hodc khéng c6
phan hoi sau thoi han yéu cau thi cong chire lam cong tac hé tich thue hién viéc ghi ndi
dung vio S6 dang ky thay doi, cdi chinh, b6 sung thong tin h¢ tich, xac dinh lai dan téc,
cdp nhdt thong tin dang thay déi, cdi chinh, b6 sung thong tin ho tich, xac dinh lai dan toc
trén Phan mém dang ky, quan Iy hé tich dién tir dimg chung.

Céng chirc lam céng tac hé tich in Trich luc thay doi/cdi chinh/bé sung thong tin
ho tich/xac dinh lai dan toc tuwong vng, trinh Lanh dao UBND ky, chuyén BG phdn mét cira
tra két qua cho ngueoi ¢é yeu cau.

a) Néu thiy viéc thay d6i, cai chinh ho tich, xac dinh lai dan toc 1 ¢6 co sd, phu
hop v6i quy dinh cta phap luat dan sy va phap luét c6 lién quan
1. Tiép nhan hd so (B phan TN&TKQ)

03 ngay lam viéc, trong
do:
0,5 ngay
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2. Giai quyét ho so, trong d6:
+ Chuyén vién
+ Nguoi y€u cau xac nhan thong tin trén ho so truc tuyén.

+ Lanh dao Phong Tu phap

+ Lanh dao Uy ban nhan déan cip huyén

+ Van thu

b) Trudng hop can phai xac minh ddi voi viée thay doi, cai chinh ho tich, xac
dinh lai dan tdc.

1. Tiép nhan ho so (Bo phan TN&TKQ)

2. Giai quyét hd so, trong do:

+ Chuyén vién

+ Ngudi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Truwong hop can phdai kiem tra, xac minh lam ro

+ Lanh dao phong Tu phap
+ Lanh dao Uy ban nhan dan cap huyén
+ Van thu

¢) Néu thiy viéc bd sung ho tich 1a co co so, phi hop v6i quy dinh cua phap
luat dan sy va phap luat cé lién quan

1. Tiép nhan ho so (Bo phan TN&TKQ)

2,5 ngay
01 ngay
Tbi da mot ngay (thoi
gian giri Nguoi yéu cau
xac nhan khong tin vao
thoi gian giai quyét ho
S0)
0,5 ngay
0,5 ngay
0,5 ngay
06 ngay lam viéc, trong
do:
01 ngay
05 ngay
02 ngay
T4i da mot ngay (thoi gian
gtri Nguoi yéu cau xac
nhan khong tin vao thoi
gian giai quyét ho so)
Thoi gian guwi xac minh
khong tin vao thoi gian
gidi quyét ho so.
01 ngay
01 ngay
01 ngay

Trong ngay lam viéc
(trudng hop nhan ho so
sau 15 gio ma khong giai
quyét duoc ngay thi tra
két qua trong ngay lam
viéc tiép theo), trong do:
01 gio
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2. Giai quyét ho so, trong d6: 07 gio
+ Chuyén vién 04 gio
+ Nguoi y€u cau xac nhan thong tin trén ho so truc tuyén. To61 da mot ngay (thoi

gian gui Nguoi yéu cau
xac nhan khong tin vao

thoi gian giai quyét ho
S0)
+ Lanh dao phong Tu phap 01 gio
+ Lanh dao Uy ban nhan déan cip huyén 01 gio
+ Vén thu 01 gio

Cong chirc tiép nhan va tra két qua nhap vao so theo ddi hd so va phan mém
dién tr thyc hién nhu sau:
- Thong bao cho ca nhan biét trude qua tin nhén, thu dién tor, dién thoai hodc
qua mang x3 hoi duoc cip c6 tham quyén cho phép dbi véi ho so giai quyét thu
tuc hanh chinh tru¢c thoi han quy dinh.
Tra két qua giai | - Ca nhan nhan ket qua giai quyét thu tuc hanh chinh theo thoi gian, dia diém
quyét thi tuc hanh | ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat trinh gidy hen tra két
chinh qua). Cong chuce tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan két
qua ky nhén vao sO va trao két qua.
- P6i v6i ho so ndp truc tuyén: Ca nhan nhan két qua truc tiép tai Bo phan
tiép nhan va tra két qua thudc Vin phong Hoéi dong nhan déan va Uy ban nhan
dan cép huyén theo thong tin phan hoi (thu dién tu, tin nhan) cua Cong Dich vu
cong cua Tinh hoac Cong dich vu  cong Quoc gia, khi di mang theo hd so gdc dé
dbi chiéu va ndp lai cho can bd tlep nhén hd so.

- Sang: tir 07 gio dén 11
gio 30 phat;

- Chiéu: tr 13 gid 30 dén
17 gio cua cac ngay lam
Viéc.

Bwoc 4

7.2. Thanh phan, s6 lwong ho so

a) Thanh phan ho so

- To khai dang ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc theo mau (néu nguoi co yéu cau lya chon ndp hd
so theo hinh thirc tryc tiép hodic giri hd so qua hé théng buu chinh)

- Mau ho tich dién tir twrong tac thuc hi¢n dang ky thay d01 cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc (do nguoi yéu
cau cung cip thong tin theo hudng dan trén Cong dich vu cong, néu nguoi ¢ yéu cau lya chon nop hd so theo hinh thirc truc tuyen)

- Nguoi ¢ yéu cau ding Ky thay dbi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc thyc hién viée nop/xuét trinh (theo
hinh thtc tryc tiép) hodc tai 18n (theo hinh thirc truc tuyén) cac gidy to sau:

® Glay to' phai nop:
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- Gidy to lién quan dén viéc thay doi, cai chinh, bo sung thong tin ho tich, xéc dinh lai dan toc;

- Van ban uy quyén (dugc chung thuc) theo quy dinh cua phap luét trong truong hop uy quyén thyc hién viéc dang ky thay d6i, cai
chinh, bd sung thong tin h¢ tich, xac dinh lai dan toc. Truong hop nguoi dugc iy quyén la 6ng, ba, cha, me, con, vo, chdng, anh, chi, em
rudt ciia ngudi ty quyén thi vin ban ty quyén khong phai chimg thuc.

* Gidy to phai xuit trinh:

- H} chiéu/Chitng minh nhéan ddan/Thé cin cude cong dan/Thé can cudc/Cin cude dién tir/Gidy chimg nhdn can cwde hodc cac
gidy t& khac co dan anh va thong tin c4 nhan do co quan c6 thim quyén cip, con gia tri sir dung dé ching minh vé nhén than cia ngudi
c6 yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich, x4c dinh lai dan tdc. Truong hop cac thong tin c4 nhan trong cac gidy to
nay da co trong CSDLQGVDC, CSDLHTDT, dugc h¢ théng dién tu dong thi khong phai tai 1én (theo hinh thic truc tuyén);

- Gidy t& ¢6 gia tri chirng minh thong tin vé cu tri trong trudng hop co quan ding ky ho tich khong thé khai thac dugc thong tin
vé noi cu tra cua cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND - CP ngay 21/12/2022 cua
Chinh phu. Truong hop cac thong tin vé gidy to ching minh noi cu tri dd dugc khai thac tor Co 8¢ dur liéu qudc gia vé dan cu bang
cac phuong thire nay thi ngudi c6 yéu cau khong phai xuét trinh (theo hinh thtc truc tiép) hodc tai 1én (theo hinh thire truc tuyén).

Truong hop gti hd so qua hé théng buu chinh thi phai giri kém theo ban sao c¢6 chimg thuc cac gidy to phai xudt trinh néu trén.

*Luuy

- Déi véi glay td ndp, xuét trinh néu nguoi yéu cau nop hé so theo hinh thirc truc tiép:

+ Nguoi tiép nhén c6 trach nhiém kiém tra, d6i chiéu vé6i thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong ho so
va tra lai cho nguoi xuat trinh, khong dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban chinh hoic ban sao duoc cap tir s6 gdc hodc ban chyp kém
theo ban chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhén, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so ding ky ho tich theo quy dinh ctia phap luat ho tich, khong duoc yéu
cau nguoi dang ky ho tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thue hién khai thac thong tin trong Co s¢ dir liéu quoc gia vé dan cu theo quy dinh phap luat néu nguoi yéu
cau dang ky ho tich da cung cap ho, chir dém, tén; ngay, thang, ndm sinh; so dinh danh ca nhan/the can cudc cong dan/thé can
cuoc/ching minh nhén dan/can cudc dién tu. Truong hop cac thong tin can khai thac khong c6 trong Co s& dit liéu qudc gia vé dan cu
thi dé nghi nguoi yéu cau ké khai day du.

- Déi voi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc truc tuyén:
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+ Ban chup cac gidy to gui kém theo hé so dang ky thay d6i, cai chinh, bd sung théng tin hé tich, xac dinh lai dan toc truc tuyén phai
bao dam 10 net, day du, toan ven vé nodi dung, 1a ban chup bang may anh, dién thoai hodc duoc chup, duoc quét bang thiét bi dién tir, tir gidy
to duoc cap hop 1€, con gia tri st dung.

+ Trudng hop gidy o, tai liéu phai giri kém trong ho so ding ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc truc
myén da co ban sao dién tir hoac da co ban dién tur giéy to hd tich thi nguoi yéu cau duoc sir dung ban di¢n tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay ddi/cai chinh/ bd sung thong tin ho tich/xac dinh lai dan toc/ban sao
Trich luc thay ddi/ cai chinh, b6 sung théng tin ho tich/ xac dinh lai dan toc), ngudi co yéu cau diang ky thay ddi, cai chinh, bd sung thong
tin ho tich, xac dinh lai dan toc xuét trinh gidy to tuy than, ndp ban chinh cac gidy td 1a thanh phan ho so ding ky thay ddi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan toc theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thdm quyén ctia nudc ngodi cép, cong ching hodc xac nhin de st dung cho viéc dang ky ho tich tai Viét
Nam phai dugc hop phap hoa lanh su theo quy dinh cua phéap ludt, trir truong hop duge mién theo diéu udc qubc té ma Viét Nam 1a
thanh vién.

- Trudng hop ngudi cb yéu cau dang ky thay (‘101 cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc khong cung cap duoc
gidy t néu trén theo quy dinh hoic giay to nop, xudt trinh bj tdy x0a, sira chira, 1am gia thi co quan dang ky ho tich ¢6 thim quyén huy
bo két qua dang ky thay ddi, cai chinh, bo sung thong tin ho tich, x4c dinh lai dan tdc.

b) S6 lwong ho so: 01 bd

7.3. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

7.4. Co quan giai quyet tha tuc hanh chinh:

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan déan cap huyén noi da ding ky ho tich trudc dy hodc noi cu tra cia ngudi nude ngoai giai quyét viéc cai chinh, b6 sung
thong tin ho tich cua nguoi nude ngoai da dang ky ho tich tai co quan c6 tham quyen ctua Viét Nam.

- Uy ban nhan dan cp huyén noi da ding ky ho tich trudc day giai quyét viéc thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan tdc cho nguoi Viét Nam dinh cu & nudce ngoai.

- Uy ban nhén déan cip huyén noi dd dang ky ho tich trude ddy hodc noi cu tri ctia c4 nhan giai quyét viée thay ddi, cai chinh ho tich
cho cong dan Viét Nam tur du 14 tudi trd 1én cu tra trong nudc; xac dinh lai dan tdc.

- Uy ban nhan dan cp huyén noi da ding ky khai tir truge day thuc hién viéc cai chinh noi dung ding ky khai tir trong Trich luc khai tir
hodc Gidy ching ti.

- Truong hop thay ddi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc ma viéc ho tich trude day duoc dang ky tai S& Tu phap
thi tham quyén giai quyét dugc xac dinh nhu sau:

+ Truong hop ngudi yéu cau 1a cong dan Viét Nam cu trii & nude ngoai thi Uy ban nhan dan cap huyén noi cu tra trude khi xuat canh
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thyuc hién thay dbi, cai chinh, bd sung thong tin h tich, xac dinh lai dan toc;

+ Truong hop nguoi yeu cau la ngudi nude ngoai cu tra tai Viét Nam thi Uy ban nhan dan cap huyén noi cu tra cia nguoi dé thyuc hién
cai chinh, b4 sung thong tin ho tich.

+ Trudng hop nguoi yeu ciu 1a ngudi nude ngoai khong cu tra tai Viét Nam thi Uy ban nhan dan cap huyén noi c6 tru so cia So Tu
phap da dang ky viéc ho tich trude ddy thuc hién cai chinh, b sung thdng tin ho tich.

Co quan thye hién thu tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cdp huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

7.5. Két qua thwe hién thi tuc hanh chinh:

- Trich luc thay d6i/cai chinh/bd sung thong tin hd tich/xac dinh lai dan tdc (ban chinh), ban sao Trich luc thay d6i/cai chinh/bd
sung thong tin ho tich/xac dinh lai dan toc (truong hop yéu cau cip ban sao Trich luc thay doi/cai chinh/bd sung théng tin ho tich/xac
dinh lai dan toc).

- Ban dién tir Trich luc thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc (Ban dién tir s& tu dong gtri vé Kho quan
1y dix liéu cua ca nhan/dia chi thu dién tir/thiét bi sé/dién thoai ctia ngudi yéu cau sau khi da hoan tat thi tuc dang ky thay doi, cai chinh,
bo sung thong tin ho tich, xac dinh lai dan toc tai co quan dang ky ho tich).

7.6. Phi, I¢ phi:

- Péi v6i ho so ndp qua DVC tryc tuyén: mire thu phi, 1& phi bang 50% muc thu 4p dung cho hd so ndp truc tiép (duoc ap dung
dén hét ngay 31/12/2025).

- B6i voi ho so ndp tryc tiép:

+ Thay d6i, cai chinh h tich cho nguoi tir du 14 tuoi trd 1én cu tra & trong nudc: 25.000 dong/truong hop.

+ Thay d6i, cai chinh, bo sung ho tich ¢6 yéu to nudc ngoai: 50.000 dong/truong hop.

+ Xac dinh lai dan toc: 25.000 dong/trudng hop.

- Phi cép ban sao Trich luc dang ky thay ddi, cai chinh, b6 sung thong tin hd tich, xac dinh lai dan toc (néu co yéu cﬁu) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh: 8.000 ddng/ban sao Trich luc/su kién ho tich da ding ky.

Mién thu 18 phi ddi voi:

- Bang ky ho tich cho nguoi thudce gia dinh co cong voi cach mang; nguoi thude hg ngheo, nguoi khuyét tat.

- DPang ky ho tich cho tr¢ em, nguoi cao tudi, ddng bao dan tdc thiéu sb & cac xa co diéu kién kinh té - xa hoi ddc biét kho khan.

- Khi c6 sai sot vé thong tin do 1i ctia co quan quan 1y.

7.7. Tén miu don, miu to khai:



123

+ To khai dang ky thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc (néu ndp hd so theo hinh thire tryc tiép hodc giri
hé so qua hé thong buu chinh);

+ Mau ho tich dién tir tuong tac thyc hién ding ky thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh lai dan toc (néu nop hd so
theo hinh thirc truc tuyén).

7.8. Yéu céu, diéu kién thue hién thi tuc hanh chinh:

+ Viéc cai chinh ho tich chi duoc giai quyét sau khi xac dinh c6 sai sot trong ding ky ho tich; khong cai chinh noi dung trén gidy
t& ho tich da duoc cAp hop 16 nhim hop thirc hoa thong tin trén ho so, gidy td c4 nhan khac.

+ Giéy to ho tich dugc cép hop 1¢ ké tir ngay 01/01/2016 ma thong tin ho tich con thiéu thi duoc bo sung, néu co gidy to, tai lidu
do co quan, to chure ¢6 tham quyén cap hop 1¢ chirng minh.

Yeéu cau ghi bd sung quoc tich Viét Nam chi thyc hién dbi voi glay td ho tich duoc cap ké tir ngay 01/01/2016, sau khi da xac dinh
ngudi yéu cau dang cd qudc tich Viét Nam theo quy dinh ctia Luat Qudc tich Viét Nam.

7.9. Can cwr phap ly cua thu tuc hanh chinh:

- Diéu 27, 28 Bo luat Dan sy nam 2015;

- Piédu 7,9, 45, 46, 47 Luat Ho tich nam 2014;

- Piéu 2, 3, 7 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh chi tiét mot sd diéu va bién phap thi hanh
Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co s& dir liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi, bd sung mot s6 diéu cua cac nghi dinh lién quan dén
viéc ndp, xuét trinh s6 ho khau sO tam tru gidy khi thuc hién thi tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira doi, bé sung mét sé diéu ciia cdc Nehi dinh trong linh
vuee ho tich, quoc tich, chumg thuec;

- Piéu 2, 3, 17, 18, 19, 20 Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua B truong B Tu phap quy dinh chi tiét thi hanh
mot sO didu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh chi tiét mot sé diéu va bién
phap thi hanh Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo6 Tu phap quy dinh chi tiét mot sd didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo Tu phap sua d6i, bd sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-
BTP ngay 04/01/2022 cta Bo trusng Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phii quy dinh vé Co s& dif liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Diéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu phap sira doi, bo sung mot so diéu ctia Thong tu s6
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02/2020/TT-BTP ngay 08/4/2020 cua B truong Bo Tu phéap ban hanh, huéng dan st dung, quan ly mau s6 qudc tich va mau gidy to vé
qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B truong B Tu phap quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho
tich va Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B truong Bo Tai chinh quy dinh mrc thu, ché @6 thu, nop, ‘quan ly va su dung
phi khai thac, str dung thong tin trong co s dir liéu ho tich, phi xac nhan co qudc tich Viét Nam, phi x4c nhan 13 nguoi gbc Viét Nam, 1¢ phi
quoc tich;

- Khoan 3; Diém a, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 cua Hoi dong nhan dan Tinh ban hanh
quy dinh mic thu, ché do thu, ndp, quan ly va sur dung I¢ phi ho tich trén dia ban tinh Pong Thap

- Diéu 3 Nghi quyet s6 39/2023/NQ-HDND ngay 18/7/2023 cua Ho1 ddng nhan dan tinh Dong Thap Quy dinh mtrc thu phi, 1¢ ph1
dbi voi hoat dong cung cidp dich vu cong bang hinh thuc truc tuyén trén dia ban tinh Péng Thap (duoc ap dung dén hét ngay
31/12/2025).

7.10. Luu ho so (ISO):

Thanh phén ho so luu B¢ phan lwu trir Thoi gian luu
- Nhu muc 7.2; ) ) .
- Két qua gidi quyét TTHC hodc Van ban tra 101 cua don vi doi véi ho so khong dép
ung yé€u cau, dieu kién. Cong chure Tu phéap cap huyén

Tur 01 nam, sau d6
chuyén ho so dén kho luu
trtr cua Phong Tu phap
cap huyén

- H6 so tham dinh (néu co)

- Véan ban tr1nh co quan cip trén (néu co)

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT- VPCP ngay 23/11/2018
cia BY truong, Chu nhiém Van phong Chinh phu quy dinh chi tiét mot sb didu va bién
phap thi hanh Nghi dinh sé 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thyc
hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc hanh chlnh

*Ghi ch(: Stra d6i, bd sung Trlnh tu, cach thirc, thoi gian giai quyét tha tuc hanh chinh; thanh phan ho so; cin ctr phap 1y cia thi tuc
hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 cta B trudng Bo Tu phap vé viée cong b thi tuc hanh chinh méi ban

hanh/duoc stra d6i, bd sung trong linh vuc ho tich thuc hién tai co quan ding ky ho tich thudc pham vi chirc niang quan 1y ciia B6 Tu
phap

B phan tiép nhan va tra két qua
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

_ TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

KInh @ @ o

Ho, chir d8m, t&N DT YEU CAUS .....oocveireeeeceeieeeecee et seste et ns st eneas
Ngay, thang, NAM SINN: ..o r e r e r e r e nre e renre s
INOT CU T @ oottt bbb bbb bbb bbb b s bbbt s ettt s s
GiAy t0 Y thAN: @) ..ttt
Quan hé voi nguoi duoc thay ddi, cai chinh, xac dinh lai dan toc, bd sung thong tin ho tich: .........cccceevenne.
DE nghi co' quan AN KY VIEC @) ..ot et ettt
cho nguwoi co tén dwéi day:

HQ, CRIE @O, TRIN: ...ttt btttk et bt e b e bt e nb e e sRe e she e bt bt b e e b e e rnennne s
Ngay, thAng, NAM SINN: ..ot e et e e b bt e b e e bt e sbeesaeesnnesnneannas
Giditinh: @....ooveeeieeee, DANOC: @, Quoc tich: @ ...
INOT CU T @ 1ottt bbb s e bbb bbb bbbt b s e bbbt b sttt b s
GIAY 1O 1Y ThAN: @ L.ttt ettt en st en e
DA GANG KY ©) oot

1721 U
ngay......... thang ......... nam ........... SO: e QUYEI SO uvvievieeieriieeeieierees crerresteseeeeresseste e see e neeneens
INGE AUNE: © oottt ettt bbbttt n et ettt b st et
[ (o SO SSS RSP RRPSPPTIN

T61 cam doan nhitng ndi dung khai trén day 1a dung sy that va chiu trach nhiém trude phap luat vé cam doan
cua minh.

Dé nghi cip ban sao™: C6 D, Khong D; s6 luong:........... ban(®
Lam tQi: oo , Ngay ........ thang ......... naAM ..ove..
Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)
Y kién ctia ngudi duoc thay doi ho, chir dém, tén Y kién cta cha va me (néu thay ddi ho, chir
(néu ngudi d6 tir da 9 tudi tré 1én); x4c dinh lai dém, tén cho nguoi dudi 18 tudi)

dan toc (néu ngudi d6 tir du 15 tudi dén dudi 18
W) e ——————————
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Chd thich:

(1) Ghi rd tén co quan ding ky viéc thay ddi, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc.

o @ Chi ghi trong trieong hop nguoi cé yéu cau ding ky hé tich chwa cé/khéng cung
cap so dinh danh ca nhan/can cudc cong danlthé can cudc/chirng minh nhan dan.

Truong hop phai cung cdp thong tin “Noi cu trii” thi ghi theo noi dang ky thuwong
tru; néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thuong trii va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

@ Ghi s6 dinh danh ca nhén/can cuéc cong ddn/thé can cudc (vi du: Can cuoc
cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khong c6 so dinh danh ca nhan/can cude cong dan/the can cudce thi ghi giay
to hop lé thay thé (ho chiéu, chitng minh nhan dan,...).

) Ghi rd noi dung loai viéc dé nghi dang ky.

Vi glu: thay df)i ho, téq/ cai chinh phﬁn khai vé chir dém cua ngudi me/ xac dinh lai
dan tdc/ bo sung phan khai vé nam sinh ctia nguoi cha.

®) Ghi rd loai viéc h tich di ding ky trudc day co lién quan.

Vi du: D2 dang ky khai sinh tai UBND xa Ha Hoi, huyén Thuong Tin, thanh phd
Ha Noi ngay 05 thang 01 ndm 2015, s6 10 quyén s6 01/2015.

© Ghi 1 noi dung d& nghi thay ddi, cai chinh ho tich, bo sung thong ho tich, xac dinh
lai dan tdc.

Vi du: - Pugc thay d6i ho tir Nguyén Vian Nam thanh Vil Van Nam.

- Puoc cai chinh nam sinh tir 1975 thanh 1976.
™ P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s6 luong.
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_NOI DUNG MAU HOQ TICH BDIEN TU TUONG TAC THUC HIEN
DPANG KY THAY DOI, CAI CHINH, BO SUNG THONG TIN HQ TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé ngudi yéu cau ding Ky thay doi, cai chinh, bd sung thong tin hd tich, xac dinh lai din toc
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéuw/Gidy to hop 16 thay thé); s0, ngy cép, co
quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sng);

(5) Quan hé voi nguoi duoc thay ddi, cai chinh, bd sung thong tin ho tich, x4c dinh lai dan toc.
II. Théong tin vé nguoi ¢6 ndi dung thay doi

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sé dinh danh c4 nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H{ chiéu/Gidy to hop 18 thay thé); so, ngay cap,
co quan cap; ban chyup dinh kém;

(13) Noi cu tra: (noi thuong tri/noi tam tri/noi dang sinh séng).

II1. Thong tin vé ndi dung dé nghi ding Ky thay doi, cai chinh, bé sung thong tin hd tich, xdc dinh lai
dan toc

(14) Tén loai Gidy to ho tich da ding ky (s, quyén sd, ngay, thang, nim ding ky);

(15) Noi dung dé nghi thay doi, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan toc;
(16) Ly do thay d6i, cai chinh ho tich, b sung thong ho tich, xac dinh lai dan toc;

(17) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& dwoc giri vé Kho quan 1y dir liéu ctia ca nhan/dia chi thu dién ta/thiét bi sd/dién
thoai ciia nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(19) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1a ding su that va chiu hoan toan trach nhiém trudc phap
luat v€ ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da dwoc khai thac tr CSDLQGVDC, dugc hé
thong dién tu dong thi khong phai xuat trinh (theo hinh thirc truc ti€p) hoac tai 1én (theo hinh thirc truc tuyén).
* Mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc cung cép thong
tin; nguoi yéu cau trude dé da dang nhap vao hé thong thong qua viéc xac thyc dién tir theo quy dinh.



128

e CONG HOA XA HOQI CHU NGHIA VIET NAM
..an Poc 1ap - Tu do - Hanh phic

S4: 8 /TL.....

Xac nhan:

| L0 T 4 L1 A (55 VA 1< o OO
Ngay, thANE, NEIM SINN: s
Giditinh: ... Dantoc:........... QUOBEC HCH: s

GHAY O EY THANL .o

NGUOI KY TRICH LUC ,
(Ky, ghi 0 ho, chit dém, tén, chirc vu, dong dau)

(7) Ghi tén co quan cap Trich luc ho tich (ghi dii cac cap hanh chinh).

(8 Ghi theo s6 trong S6 ding ky thay dbi, cai chinh ho tich, bd sung thong tin ho tich, xac dinh lai dan toc va chir viét tat
loai viéc da giai quyét trong thuc té (Vidu: O/TLTDHT néu 1a viéc thay d6i ho tich)

(19 Ghi theo loai viéc thuc té glal quyet thay ddi ho tich; cai chinh ho tich; bd sung thdng tin ho tich; xac dinh lai dén toc.

29 Ghi theo noi dung thyc té giai quyét: thay ddi ho/chir dém/tén; cai chinh ho, chit dém, tén, niam sinh, qué quan ...; bd
sung dan tdc, nam sinh cuia nguoi cha...; xac dinh lai dan toc.

1) Ghi tén loai gidy to/s6 dang ky ho tich ¢6 ndi dung duoc yéu cau thay doi, cai chinh, bd sung thdng tin ho tich, sd,
ngay thang nam dang ky.

®) Ghi 3 noi dung thay dbi, cai chinh ho tich, bd sung thong tin hg tich, xac dinh lai dan toc (Vi du: thay dbi ho tir Nguyén Vin
Nam thanh Vii Vin Nam; b6 sung thong tin vé ngay thang sinh thanh ngay 01 thang 01...)
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PHAN GHI CHU NHUNG THONG TIN THAY DPOI SAU NAY

So
TT

Ngay, thang, nam
ghi chu

'Noi dung ghi chu
(dong dau vao ndi dung da ghi chi)

Can cwr ghi cha

Ho, chir dém, tén, chir ky
cia nguwoi thue hién ghi chu
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

Xéc nhin:
| QT 4 L1 0 (535 VAR 1< o O
Ngay, thang, NAM STNN: ...

Gi6i tinh: ..o DAN tOC: oo QUOAC HHCR: o

GHAY 1O tUY thAN ettt

NGUOI KY TRICH LUC

(Quét QRcode dé
6 thong tin cap nhdt)

@) Ghi theo loai viéc thuc té giai quyét: thay dbi ho tich; cai chinh ho tich; bd sung théng tin hé tich; xac dinh lai dan toc.

0 Ghi theo loai viéc thuc té giai quyét: thay d6i ho tich; cai chinh ho tich; bd sung thong tin hg tich; xac dinh lai dan tdc.
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8. Thii tuc ghi vao S6 h tich viéc két hon ciia cong dan Viét Nam di dwoe giai quyét tai co quan c6 tham quyén ciia
nwéc Ngoai
8.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

T Trinh tu thuc hién Cach thire thwe hién Thoi gian gidi quyét

Budéce 1 Nop hé so thii tuc hanh chinh: Ngudi ¢6 yéu cau ghi chii két hon truc tiép thyuc hién hodc uy quyén cho ngudi | - Sang: tir 07 gio dén
khac thuc hién ndp hd so qua cac cach thire sau: 11 gio 30 phat;
1. Nop tryc tiép qua BO phan tiép nhan va tra két qua thudc Van phong Hoi | - Chiéu: tir 13 gio 30
d6ng nhan dan va Uy ban nhan dan cap huyén. dén 17 giod cua cac
2. Thong qua dich vy buu chinh cong ich. ngay lam viéc.
3. Nop hd so qua hé thong dang ky truc tuyén:
Qua Cong dich vu cong Qudc gia (dichvucong.gov.vn) hoic Cong dich vu
cong Tinh (dichvucong.dongthap.gov.vn)

Budc 2 Tiép nhin va chuyén hd so thi | Di voi hd so duoc ndp truc tiép hoic thong qua dich vu buu chinh cong ich Chuyén ngay ho S0

tuc hanh chinh

cong chirc tiép nhan ho so tai Bd phén tiép nhan va tra két qua xem Xet, kiém
tra tinh chinh xac, day du cta ho 803 quét (scan) va luu trir hé so dién tt, cap
nhat vao co s& dit liéu ciia phan mém mét ctra dién tir cia Tinh.

Péi voi hd so dwoc nép qua Cong dich vu cbng Tinh
(dichvucong.dongthap.gov.vn), Céng dich vu c¢bng Qudc gia
(dichvucong.gov.vn), cong chirc tiép nhan h so tai Bo phan tiép nhan va tra
két qua xem xét kiém tra tinh chinh xac, day di ciia hd so va luu trir ho so
dién tur.

a) Truong hop hé so chua day du, chua chinh xac theo quy dinh, cong chirc
tlep nhan hd so phai huéng din dai dién to chue, ca nhan bd  sung, hoan thién
hd so theo quy dinh va néu rd 1y do theo mau Phiéu yéu ciu bo sung, hoan
thién hd so;

b) Truong hop nguoi co yéu cdu khong bé sung, hoan thién dwoc hd so thi tr
choi nhdn ho so, cong chirc tiép nhdn hé so phai néu ré 1y do theo mau Phiéu tir
chéi gidi quyét ho so thii tuc hanh chinh;

¢) Truong hop ho so ddy du, chinh xac theo quy dinh cong chirc tiép nhan hd
so va lap Glay tiép nhan ho so va hen ngay tra két qua hodc gul ngay Phiéu
hen, tra két qua qua thu dién tir hodc guri tin nhdn hen tra két qua qua dién
thogi di dong cho nguoi co yéu cau (neu nguoi co yéu cau lwa chon hinh thirc
nép ho so truec tuyén); déng thoi, chuyén cho co quan c6 thim quyén dé giai

ti€p nhan truc ti€p
trong ngay lam viéc
(khong dé qua 01 ngay
1am viéc) hodc chuyén
vao dau gid ngay lam
viéc tiép theo ddi véi
truong hop tiép nhan
sau 15 gio hang ngay.
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quyét theo quy trinh. ) i )
d) Truong hop gui qua hé thong buu chinh, thi nguoi thu Iy ho so gui Phieu
thu ly cho nguoi nop ho so qua hé thong buu chinh.

Budce 3

Giai quyét thu tuc hanh chinh

Sau khi nhdn ho so thi tuc hanh chinh tic B6 phdn tiép nhdn va tra két qua
chuyen dén, Cong chirc lam cong tdc ho tich tham tra ho so (tham tra tinh thong
nhat hop 1é ciia cdc thong tin trong ho so, gidy to; tai liéu do nguoi yéu cau ndp,
xudt trinh hodc dinh kem).

+ Trieong hop hé so can bé sung, hoan thién hodc khong du diéu kién
giai quyet phdi tir choi thi giri thong bao vé tinh trang hé so t6i Bé phan mét
cira dé théng bdo cho nguot nop hé so;

+ T mm’ng hop cdn phai kiém tra, xdc minh lam ré hodc do nguyén
nhén khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam
cong tac ho tich lap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu ré
ly do cham tra két qua va thoi gian hen tra két qua, chuyén Bé phdn mét cira
dé tra cho nguoi co yéu cau (néu ngu"oz c6 yéu cau hea chon hinh thirc nép ho
so truee tiép), hodc gt Phiéu xin 16i va hen lai ngay tra két qua ‘qua thu dién
tur hodc gui tin nhdn qua dién thoai di dong cho Nnguoi co yeu cau (néu ngueoi
co yéu cau lya chon hinh thirc nop hé so truec tuyen)

+ Néu thay yeu cau ghi chu két hon dir diéu kién, khong thugc truong
hop tir choi ghi vao sé viéc két hon theo quy dinh, truong hop tiép nhdn ho so
ghi chii két hén theo hinh thirc truc tiép, thi cong chire lam cong tac hé tich thire
hi¢én viéc ghi vao S6 ding ky két hon, cdp nhdt thong tin ghi chii két hén trén
Phén mém déng ky, quan ly ho tich dién tw dung chung.

Truong hop tiép nhin ho so ghi chii ket hén theo hinh thire triec tuyén,
cong chire lam cong tac ho tich gui lai biéu mau Trich luc ghi chii ket hon dién
1 véi thong tin ddy dui cho nguoi yéu cau qua thu dién tir hoac thiét bi sé.

Nguroi yéu cau 6 trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Trich luc ghi chii két hén dién tir va xdc nhdn (t6i da
mot ngay).

Néu nguoi co yéu cau xdc nhdn _thong tin da théng nhat, ddy @i hodc
khéng cé phan héi sau thoi han yéu cdu thi céng chitc lam cong tac hé tich
thiee hién viéc ghi ngi dung vao So ding ky két hon, cdp nhdt théng tin ghi chii két
hon trén Phan mém déing ky, quan Iy hé tich dién tir ding chung.

- Cong chirc lam cong tac ho tich in Trich luc ghi chu két hén, trinh Lanh

12 ngay, trong do:
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dao UBND ky, chuyén B6 phédn mét civa dé tra két qud cho ngudi c¢é yéu cau.
1. Tiép nhén hd so (B phan TN&TKQ)

2. Giai quyét ho so, trong d6:

+ Chuyén vién

+ Nguoi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Truong hop can phai kiém tra, xac minh lam ro

+ Lanh dao phong Tu phap
+ Lanh dao Uy ban nhan dan cap huyén
+ Van thu

01 ngay

11 ngay

07 ngay
Tbi da mot ngay (thoi

gian gui Nguoi yéu
cau x4c nhan khong tin
vao thoi gian giai
quyét ho so)
Thoi gian guri xdc minh
khong tin vao thoi gian
gidi quyét ho so.

02 ngay

01 ngay

01 ngay

Buwoc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chire tiép nhan va tra két qua nhap vao s6 theo ddi hd so va phan mém
dién tr thuc hién nhu sau:

- Thong bao cho ca nhan biét true qua tin nhan, thu dién tir, dién thoai hodc
qua mang xi hoi dugc cip ¢ tham quyén cho phép d6i vai ho so giai quyét
thu tuc hanh chinh truéc thot han quy dinh.

- C4 nhan nhan ket qua giai quyét thi tuc hanh chinh theo thoi gian, dia diém
ghi trén Gidy tiép nhan hod so va hen tra két qua (xuat trinh gidy hen tra két
qua). Cong chirc tra két qua kiém tra phiéu hen va yéu cau ngudi dén nhan két
qua ky nhan vao s6 va trao két qua.

- Truong hop nhan két qua thdng qua dich vu buu chinh cdng ich. (dang ky
theo hudéng dan ciia Buu dién) (néu co).

- Nhén ban dién tir Trich luc ghi chi két hon giri qua thu dién tir, Kho quan 1y
dir li€u dién t cuia ca nhan do.

- Nhén ban dién tur Trich luc ghi cha két hon gui vao thiét bi sd, thong qua
phuong phap truyén sd liéu phu hop, dam bao an toan, bao mat thong tin.

- BOl v6i ho so njp truc tuyén: Ca nhan nhan két qua truc tlep tai BO phan
tiép nhan va tra két qua thudc Van phong Hoi dong nhan dan va Uy ban nhan
dan cp huyén theo thong tin phan hdi (thu dién tir, tin nhin) cia Cong Dich
vu cong cua Tinh hodc Céng dich vu cong Quéc gia, khi di mang theo hd so

- Séang: tir 07 gid dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gid cua cac
ngay lam viéc.
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| | gbc dé dbi chiéu va ndp lai cho can bo tiép nhan hd so.

8.2. Thanh phan, s6 lwgng hé so

a) Thanh phan ho Sy ’ ‘ ’ ‘ ,
- To khai ghi chu két hon theo mau (n€u nguoi ¢6 yéu cau lya chon ndp ho so theo hinh thire tryc ti€p hodc gtri ho so qua hé thong
buu chinh);

- MAu ho tich dién tir twong tac ghi vao S6 ho tich viéc két hon (do ngudi yéu cau cung cip thong tin theo hudng din trén Cong
dich vu cong néu nguoi co yéu cau lya chon nop ho so theo hinh thire truc tuyén);

- Ngudi ¢6 yéu cau ghi chi két hon thyc hién viéc nop/xuat trinh (theo hinh thire truc tiép) hodc tai l1én (theo hinh thirc truc
tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao gidy to ching nhan viéc két hon do co quan c6 thAm quyén cia nudc ngoai cap;

- Néu cong dan Viét Nam da ly hon hodc huy viée két hon tai co quan c6 tham quyén nudc ngoai thi phai nop Trich luc vé
viéc dd ghi vao S6 ho tich viéc ly hon hodc hity viée két hon (Trich luc ghi cha ly hon).

- Vin ban ty quyén (dugc chimg thuc) theo quy dinh cta phép luat trong truong hop ty quyén thuc hién viéc ghi cha két
hon. Truong hop nguoi duge uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van ban uy
quyén khong phai chtng thuc.

* Gidy to phai xuit trinh:

- H$ chiéu/Chitng minh nhdn dan/Thé can cuée cong dan/Thé can cude/Cin cwde dién ti/Gidy chitng nhdn can cude hoic
cac gidy to khac c¢6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cép, con gi tri sit dung dé chimg minh vé nhan than
ciia nguoi cd yéu cau ghi chu két hon. Trudng hop cic thong tin cd nhan trong cac gidy to nay da c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién tu dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy td c6 gia tri ching minh thong tin vé cu trl trong truong hop co quan ding ky ho tich khong thé khai thac dugc
thong tin vé noi cu tri cua cong din theo cac phuwong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cta Chinh pha. Truong hop cac thong tin vé gidy to chirg minh noi cu tra da duoc khai thac tir Co s dir lidu qubc
gia vé dan cu bang cic phuong thic nay thi ngudi cé yéu cau khong phai xuat trinh (theo hinh thurc truc tiép) hodc tai 1én (theo
hinh thire truc tuyén).
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Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢6 ching thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Béi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire tryuc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong tin dé luu trong
hd so va tra lai cho nguoi xuat trinh, khong dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban chinh hodc ban sao duoc cap tir sé gbe hodc ban chup
kém theo ban chinh gidy to dé ddi chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép nhan
c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy
to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, di ho so dang ky ho tich theo quy dinh cua phap luat ho tich, khong duoc
yéu cau ngudi dang ky ho tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co s& dit lidu quoc gia vé dan cu theo quy dinh phép luat néu ngudi
yeu cau dang ky ho tich da cung cép ho, chit dém, tén; ngay, thang, nam sinh; s6 dinh danh cd nhan/thé can cude cong dan/thé can
cuwée/chitng minh nhan dan/cdn cude dién tir. Trudng hop cac thong tin can khai thac khong c6 trong Co so dit liéu qudc gia vé dan
cu thi d& nghi nguoi yéu cau ké khai day du.

- Bdi véi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thic truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so ghi chi két hon truc tuyén phai bao dam 16 nét, day du, toan ven vé ndi dung, 13 ban
chup br?mg may anh, dién thoai hodc dugc chup, duoc quét bﬁng thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia tr1 st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ghi cht két hon tryc tuyén di c6 ban sao dién tir hodc da co ban dién tir
gidy t& ho tich thi ngudi yéu cau duoc st dung ban dién tir nay.

+ Trudng hop nhan két qua (Trich luc ghi cha két hon/ban sao Trich luc ghi chii két hon) tai co quan ddng ky ho tich, ngudi c6
yéu cau ghi chii két hon phai xuét trinh gidy to tuy than, nop cac gidy to, tai liéu 1a thanh phan ho so ghi chi két hon theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cong chimg hodc xac nhan dé sir dung cho viée dang ky ho tich tai
Viét Nam phai dugc hop phap hoa lanh sy theo quy dinh ctia phap luat, trir trudng hop duge mién theo didu udc qudc té ma Viét
Nam la thanh vién.
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b) S6 lugng ho so: 01 b

8.3. P6i twong thuce hién thi tuc hanh chinh: C4 nhan

8.4. Co quan giai quyét thii tuc hanh chinh:

Co quan cé thim quyén quyét dinh:

Uy ban nhan dan c4p huyén noi cu tra ciia cong dan Viét Nam.

Co quan thuc hién tha tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chu tich Uy ban nhan dan cip huyén xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

8.5. Két qua thue hién thu tuc hanh chinh: , o ,

- Trich luc ghi chu két hon (ban chinl}); ban sao Trich luc ghi chu két hon (trqé’ng hop yéu cau cap ban sao Trich luc ghi cha két hon).

- Bép dién, tor Trich luc ghi chu két hQn (Ban dién tur sé& tu dong gui vé Kho ’quén 1y dir ligu dién tir ciia ca nhan/dia chi thu
dién tu/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc ghi chu két hon tai co quan dang ky hd tich).

8.6. Phi, I¢ phi:

-,Déi, v6i hod so ndp qua DVC truc tuyén: mirc thu phi, 1& phi bang 50% murc thu ap dung cho hd so ndp truc tiép (dugc &p
dung dén hét ngay 31/12/2025).

- B6i voi ho so ndp truc tiép: Lé phi ghi cha két hon: 50.000 dong/truong hop.

- Phi cp bén sao Trich lyc ghi chu két hon (néu c6 yéu cau) thyc hién theo quy dinh tai Thong tw s 281/2016/TT-BTC ngay
14/11/2016 cua Bo Tai chinh: 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky

Mién thu 1& phi ddi voi:
- Pang ky ho tich cho ngudi thude gia dinh c6 cong véi cach mang; nguoi thude hd nghéo, ngudi khuyét tat.
- Pang ky ho tich cho ngudi cao tudi, ddng bao dan toc thiéu sé & cac xa co diéu kién kinh té - xa hoi dac biét kho khan.

8.7. Tén miu don, mAu t& Khai:
+ To khai ghi chu két hon (néu ndp ho so theo hinh thirc truc tiép hodc giri ho so qua hé thong buu chinh);
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+ Mau ho tich dién tir twong tac ghi vao S6 ho tich viéc két hon (néu nop hd so theo hinh thire truc tuyén).
8.8. Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

- Vi¢c két hon gitra cong dan Vi¢t Nam voi nhau hodc voi nguoi nude ngoai da duge giai quyét tai co quan c¢6 tham quyén
cua nudc ngoai ¢ nudc ngoai duoc ghi vao So hd tich ncu tai thoi diém két hon, cac bén dap ung du diéu kién ket hon va khong vi
pham di€u cam theo quy dinh ctia Luat Hon nhan va gia dinh Vi€t Nam.

- Néu vao thoi dlem dang ky tai co quan c6 thAm quyén nudc ngoai, viée két hon khong dap tmg diéu kién két hon, nhung
khong vi pham diéu cam theo quy dinh ciia Luat Hon nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao SO ho tich viéc két
hon, hau qua da duogc khic phuc hodc vi¢c ghi chu két hon 13 nham bao vé quyén o1 cia cong dan Viét Nam va tré em, thi viéc két
hon cling dugc ghi vao S6 ho tich.

* Yéu cau ghi chu két hon bi tir choi trong cac truwong hop sau:
- Viéce két hon vi pham diéu cam theo quy dinh ctia Luat Hon nhan va gia dinh.

- Cong dan Viét Nam két hon vo1 nguol nude ngoai tai co quan dai di€én ngoai giao, co quan dai dién lanh sy nudc ngoai tai
Viét Nam.

8.9. Can ctr phap ly cua thu tuc hanh chinh:

- Piéu 125 Luat Hon nhéan va gia dinh nam nam 2014;

- Pidu 7, 9, 48, 50 Luat Ho tich nam 2014;

- Diéu 2, 3, 34, 35, 36 Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Luat Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé& Co s& dit lidu h tich dién tir, ddng ky ho tich truc tuyén;

- Nghi dinh sO 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo sung mot sd diéu cua cac nghi dinh lién quan
dén viéc nop, xudt trinh s6 ho khau, s6 tam tr gidy khi thuc hién thi tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira doi, b6 sung mét s6 diéu cia cac Nghi dinh trong
linh viee ho tich, quoc tich, chieng thuc;

- Diéu 2, 3 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B trudng Bo Tu phap quy dinh chi tiét thi hanh mot sb diéu
ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phil quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat Ho tich;
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- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 caa Bo Tu phap quy dinh chi tiét mot s6 didu va bién phap thi hanh Nghi
dinh s6 87/2020/ND- CP ngay 28/7/2020 ctua Chinh phu quy dinh vé Co so dir liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 ctia Bo Tu phéap stra ddi, bd sung mot sd ndi dung cua Thong tu sd
01/2022/TT-BTP ngay 04/01/2022 ctia B trudéng Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu ctia Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 caa Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Diéu 2 Théng tu sd 04/2024/TT-BTP ngay 06/6/2024 cuia BO trudéng Bd Tu phép sira d6i, bd sung mét sb diéu ciia Thong
tu sé 02/2020/TT-BTP ngay 08/4/2020 cua Bo truong Bo Tu phap ban hanh, huong dan str dung, quan 1y méu s6 quéc tich va mﬁu
glay td vé qudc tich va Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi tlet thi hanh mot sé
diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap
thi hanh Luat H¢ tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai chinh quy dinh murc thu, ché d6 thu, ndp, quan ly va sur
dung phi khai thac, st dung thong tin trong co s dir liéu ho tich, phi xac nhan co qudc tich Viét Nam, phi xac nhan 13 nguoi gdc Viét
Nam, 1& phi qudc tich;

- Khoan 3; Piém a, ¢ Khoan 4 Piéu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 cta Hoi dong nhan dan Tinh ban
hanh quy dinh mtrc thu, ché do thu, nop, quan ly va sir dung 1¢ phi ho tich trén dia ban tinh DPong Thap,

- Diéu 3 Nghi quyét sb 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi ddng nhan dan tinh Dong Thap Quy dinh murc thu ph1
1& phi dbi v6i hoat dong cung cap dich vu cong bang hinh thire truc tuyén trén dja ban tinh Pong Théap (dwoc ap dung dén hét ngay
31/12/2025).

8.10. Luu ho so (ISO):

Thanh phan ho so lvu B¢ phan luu triv Thoi gian luu
- Nhu muc 8.2;
- Keét qua giai quyét TTHC hodc Van ban tra 161 cua don vi doi v6i ho so khong dap )
ung yéu cau, diéu kién. Cong chire Tu phép cap huyén

- H6 so tham dinh (néu co)

. s £ oA X, Tir 01 ndm, sau d6 chuyén ho so
- Van ban trinh co quan cap trén (néu co) ’ Y

dén kho luu trir ciia Phong Tu

Cac biéu miu theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay phép cAp huyén

23/11/2018 cta Bo trudong, Chii nhiém Vin phong Chinh phu quy dinh chi tiét mot
s6 diéu va bién phéap thi hanh Nghi dinh s 61/2018/ND-CP ngay 23/4/2018 cua | BO phan tiép nhan va tra két qua
Chinh phu vé thyc hién co ché mdt ctra, mot cira lién thong trong giai quyét thu tuc
hanh chinh.



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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*Ghi chu: Stra d6i, bd sung Trinh ty, cach thirc, thoi gian gidi quyét thu tuc hanh chinh; thanh phan hé so; can ctr phap 1y cua thi
tuc hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 ciia Bo trudng Bo Tu phéap vé viée cong bd tha tuc hanh chinh mai
ban hanh/duoc sta doi, bd sung trong linh vuc ho tich thuc hién tai co quan dang ky hd tich thuoc pham vi chirc nang quan 1y cta
Bo Tu phap.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

TO KHAI GHI CHU KET HON
KINh U B oo

Ho, chit dém, t&n NEUWOT YEU CAUL ....ooiiiiiiiiiie e esre e nrenre s

Ngay, thang, NAM STNN: ...coiiiii ettt b et e st et be e e reerne s

Dé nghi co quan ghi vio s viéc két hon sau day:

Ho, chir dém, tén bén nit: ............cooooeeriirininen, Ho, chir dém, tén bén nam: .................ccoceeieenee
Ngay, thang, ndm sinh: ..........ccccevvivinininiineneen, Ngay, thang, nam Sinh: ..o
Dantoc: @ ..o, Quéc tich: @ ..o Dantoc: @ .. Québc tich: @ ..o,
NOT Ut @ s NOT U tri: @ e
Gidy o tlly than: © ..o, Gidy o tlly than: © ..o
DA AANG KY KEENON LA™ ..ottt
........................................................................................... SO vvvrieeei s
cép ngay........ thang ...... F0F:10 0 RO T PSR U PO TSR PPTTPPPP

Trudce khi két hon 1an nay chua ting két hon/da timg két hon nhung hon nhan di chdm dut®:

T61 cam doan nhitng ndi dung khai trén day la dung sy that va chiu trach nhiém trudc phap luat vé
cam doan cuia minh.

Lam tqi: ..o, NQAY ... thang ....... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chiv dém, tén)

Dé nghi cip ban sao®: C6 D, Khong []

SO lwone: ....... ban
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Chu thich:

() Ghi rd tén co quan thuc hién ghi cht két hon.

@ Chi ghi trong triong hop ngweoi ¢6 yéu cau dang ky ho tich chiea c¢6/khéng cung cdp
s6 dinh danh cé nhdn/can cude cong dan/thé can cwée/chirng minh nhan dan.

Truweong hop phdi cung cdp thong tin “Noi cur trii” thi ghi theo noi dang ky thuong tri;
néu khéng cé noi ding ky thuong trii thi ghi theo noi ding ky tam trii; truong hop khéng cé
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

®) Ghi s6 dinh danh cé nhdn/can cwée cong dan/thé can cude (vi du: Cén cude cong
ddn s6 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop
khéng c6 s6 dinh danh cd nhén/can cuée cong dan/thé cin cude thi ghi gidy to hop 1é thay thé
(hé chiéu, chirng minh nhan dan,. ).

“) Ghi tén co quan, tén qudc gia nuoc ngoai da dang ky ket hén, tén loai gidy to ching
nhan viéc két hon do co quan c6 thAm quyén nudc ngoai cip, sb (neu c0) va ngay, thang nam
cap gidy to d6. Vi dy: Pang ky két hon tai Cong hoa Phap, Gidy ching nhan két hon sd
0A3456 cap ngay 08/3/2016.

®) Truong hop chua ting két hon thi ghi rd “Chua ting két hén”. Truong hop da timg
két hon thi ghi rd can ctr chAm dirt quan hé hon nhan. Néu cin cir cham dit quan h¢ hén nhan
1a ly hon thi ghi 6 hinh thirc van ban ly hon, ngay c6 hiéu lyc, tén co quan cap.

©) P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb lugng.
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NOQI DUNG MAU HOQ TICH BIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC KET HON

I. Thong tin vé ngudi yéu cau
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Gidy to hop 18 thay thé); sb, ngay,
thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

I1. Thoéng tin nguoi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(7) Dan toc;

(8) Quéc tich;

(9) Sb dinh danh cé4 nhén;

(10) Giay to tiy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Giy to hop 1¢ thay thé); sb, ngay,
thang, nam cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sdng).

II1. Thong tin ngudi chong

(12) Ho, chit dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan tdc;

(15) Quéc tich;

(16) S6 dinh danh c4 nhan;

(17) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/HG chiéu/Gidy to hop 18 thay thé); sd, ngay,
thang, nam cip, co quan cp; ban chup dinh kém;

(18) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sng).

IV. Théng tin vé viéc két hon

(19) Noi ding ky két hon: tén co quan, tén qudc gia da dang ky két hon;

(20) Gidy to ching nhén viée két hon do co quan c6 tham quyén nudc ngoai cap (sb, ngdy, thang nim cip);
(21) Tinh trang hon nhan trude khi két hon 1an nay;

(22) Bé nghi cip ban sao:

o Co

S6 lwong ban sao yéu cau:...

o Khong
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(23) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit liéu dién tir ciia ca nhan/dia chi thu dién t/thiét bi
sO/dién thoai clia nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(24) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung su that, chiu hoan toan trich nhiém trudc phap
luét vé noi dung cam doan ctia minh.

* Trudng hop céac thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir CSDLQGVDC, duoc hé
thong dién ty dong thi khong phai xuét trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc
tuyén).

* Mau dién tir trong tac ghi nhén thoi gian (gio, phat, gidy, ngay thang ndm) hoan tat viéc cung cip
thong tin; nguodi yéu cau trudc d6 da dang nhap vao hé thong thong qua viéc xac thuc dién tur theo quy dinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM

) Péc lap - Tu do - Hanh phiic

S6: @ ITLGCKH ... ,NQAy........thang .......nam ..........

Ho, chivr dém, tén vo: ...

Ngay, thang, ndm sinh: ...
Dan tOC: ...
QUAC R oo

NOT CU s o

Gidy tO tly thAN: ..o

TRICH LUC GHI CHU KET HON

Ho, chir dém, tén chong: ...

Ngay, thang, ndm sinh: ...
Dan tOcC: ...
QUOAC tHCN: o)

NO1 Cu U o

Gidy tO tly thANn: ...

D3 dugc ghi vao S6 dang ky két hon./.

NGUOI KY TRICH LUC ,
(Ky, ghi 0 ho, chit dém, tén, chtrc vu, dong dau)

22) Ghi ten co quan cép Trich luc (ghi @t cac cép hanh chinh).

(23

) Ghi s6 ding ky trong So dang ky két hon.

3 Ghi ten co quan, tén quoc gia nu6e ngoai da dang ky két hon, tén loai gidy chimg nhan viéc két hon do co quan c6
tham quyén nude ngoai cap, so (néu c0) va ngay, thang nam cap gidy to d6. Vi du: Dang ky két hon tai Cong hoa Phap,
Gidy ching nhan két hon s6 0A3456 cap ngay 08/3/2016.
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PHAN GHI CHU NHUNG THONG TIN THAY POI SAU NAY
S6 | Ngay, thang, nim Noi dung ghi chu S e
TT ghi chu (dong dau vao ndi dung da ghi chu) Can cir ghi chu

Ho, chir dém, tén, chir ky
cia nguwoi thue hién ghi chu
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

Sb: ITLGCKH .. ,NQay........thang ......nam .........

TRICH LUC GHI CHU KET HON

Ho, chir dém, tén vo: ...............................  Ho, chir dém, tén chéng: ...

Ngay, thang, ndim sinh: ............................ Ngay, thang, nam sinh: ... ...

Dan toc: ... DANEOCT

Qudc tich: oo QUBC HCR: e,

NO1CU 0 oo NOTCU UG

Gidy tO tiy thAn: ..o GIAY O 80y thAN e

DANG KY Kt NON TAIL ettt
; CADP NEAY .. thang ... nam ...

NGUOI KY TRICH LUC

(Quét QRcode dé
c6 thong tin cdp nhat)
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9. Thii tuc Ghi vao S6 ho tich viéc ly hon, hity viéc két hon ciia cong dan Viét Nam da dwoc gidi quyét tai co quan ¢ thim
quyén ctiia nwé'c ngoai
9.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

T Trinh tu thuc hién Cach thirc thuc hién Thoi gian giai quyét
Buérc 1 Nop ho so thii tuc hanh chinh: | Ngudi ¢6 yéu cau ghi chd ly hon truc tiép thuc hién hodc uy quyén cho | - Sang: tir 07 gid dén 11 gio
ngudi khac thue hién ndp hod so qua cac cach thirc sau: 30 phut;
1. Nop truc tiép qua Bo phan tiép nhan va tra két qua thudc Vian phong | - Chiéu: tir 13 gid 30 dén 17
Hoi dong nhan dan va Uy ban nhan dan cip huyén. gio cua cac ngay lam viéc.
2. Thong qua dich vu buu chinh cong ich.
3. Nop hd so qua hé théng diang ky truc tuyén:
Qua Cong dich vu cong Qudc gia (dichvucong.gov.vn) hoic Cong dich vu
cong Tinh (dichvucong.dongthap.gov.vn)
Budce 2 Tiép nhéan va chuyén hé so thit | Dbi voi ho so duoc ndp truc tiép hoidc théng qua dich vu buu chinh cdng ich Chuyép ngay ho so tiép nhan

tuc hanh chinh

cong chuc tiép nhén hd so tai Bo phan tiép nhén va tra két qua xem x&t, kiém
tra tinh chinh xac, day du cua hd so; quét (scan) va luu trit hd so dién tir, cap
nhat vao co so dir li€u cua phﬁn mém mot ctra dién tir ctia Tinh.

Péi vé6i hd so dugc ndp qua Cong dich vy cbng Tinh
(dichvucong.dongthap.gov.vn), Céng dich vy c¢dng Qudc gia
(dichvucong.gov.vn), cong chic tiép nhan ho so tai B phan tiép nhan va
tra két qua xem xét kiém tra tinh chinh xac, dy du ctia ho so va luu trir ho
so dién tur.

a) Truong hop hd so chua day du, chua chinh xac theo quy dinh, cong
chtrc tiép nhan ho so phai huéng dan dai dién to chuc, ca nhan bo sung,
hoan thién hd so theo quy dinh va néu rd 1y do theo mau Phiéu yéu cau bo
sung, hoan thién ho so;

b) Truong hop nguoi cé yéu cau khong b6 sung, hoan thién dwoc hé so thi
tir chéi nhdn ho so, cong chirc tiép nhdn hé so phai néu 16 Iy do theo mdu
Phiéu tir choi gidi quyét hé so thii tuc hanh chinh;

¢) Truong hop hd so dy du, chinh x4c theo quy dinh cong chire tiép nhan
ho so va lap Giéy tiép nhan hd so va hen ngay tra két qua hodc gui ngay
Phiéu hen, tra két qua qua thu dién tr hodc gui tin nhdn hen tra ket qua
qua dién thoai di dong cho nguoi co yéu cau (néu nguoi co yéu cau lya
chon hinh thirc nép ho so truc tuyén); déng thoi, chuyén cho co quan ¢

tryc tiép trong ngay lam viée
(khong dé qua 01 ngay lam
viéc) hodc chuyén vao dau
gio ngay lam vigc tlep theo
d6i voi trudng hop tiép nhan
sau 15 gio hang ngay.




148

tham quyén dé giai quyét theo quy trinh. ‘
d) Truong hop gui qua hé thong buu chinh, thi nguoi thu Iy ho so gui
Phiéu thu ly cho nguoi nop ho so qua hé thong buu chinh.

Budce 3

Giai quyét thi tuc hanh chinh

Sau khi nhdn ho so thii tuc hanh chinh tir B6 phén tiép nhén va tra két qua
chuyén dén, Cong chirc lam céng tac hé tich tham tra ho so (tham tra tinh
thong nhat, hop ¢ cua cdc thong tin trong ho so, gidy to, tai liéu do nguoi
yéu cau ndp, xudt trinh hodc dinh kém).

+ Truong hop hé so can bé sung, hoan thién hodc khong du diéu
kién gidi quyét, phai tir chéi thi giri théng bdo vé tinh trang hé so t6i Bé
phdn mét cira dé théng bao cho nguoi nop ho so;

+ T mmng hop can phai kiém tra, xdc minh lam ré hodc do nguyén
nhén khac ma khéng thé tra két qua_dung thoti gian da hen thi cong chirc
lam céng tac hé tich ldp Phiéu xin 16i va hen lai ngdy tra két qud, trong do
néu ré Iy do chdm tra két qua va thoi gian hen tra két qua, chuyen Bo
phdn mét cira dé trd cho nguoti co yéu cau (neu nguoi co yeu cau lya chon
hinh thite ngp ho so triee tiép), hodc giri Phiéu xin 16i va hen lai ngay tra
két qua qua thw dién tw hodc gui tin nhdin qua dién thogi di dong cho
nguoi co yéu cau (néu nguwoi ¢6 yéu cau lwa chon hinh thirc ngp ho so truec
tuyén).

+ Néu thdy yéu cau ghi chii ly hén la phit hop quy dinh phdp ludt,
viéc ly hén, hity viéc két hon khéng thudc trueong hop cé don yéu cau thi hanh
tai Viét Nam hodc co don yéu cau khong cong nhdn tai Viét Nam dwoc dang
tdi trén Cong théng tin dién tir ciia B Tw phdp, truong hop tiép nhan ho so
ghi ch ly hdn theo hinh thitc truec tiép, thi cong chirc lam cong tac ho tich
thue hién viéc ghi vao Sé ghi chi ly hon, cdp nhdt théng tin ghi cha ly hon
trén Phan mém ddang ky, qudn Iy ho tich dién tir dimg chung.

Trueong hop tiép nhdn hé so ghi chi ly hon theo hinh thirc truc tuyén,
cong chire lam cong tac ho tich giri lai biéu mdu Trich luc ghi chii ly hon
dién tir voi théng tin ddy dii cho nguoi yéu cau qua thie dién tir hodc thiét bi so.

Nguwoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, ddy di ciia
cdc thong tin trén biéu mau Trich luc ghi chii Iy hén dién tir va xdc nhdn
(t6i da mot ngay).

Néu nguoi c6 yéu cau xdc nhan thong tin da thong nhdt, day di
hodc khéng cé phan hoi sau thoi han yéu cau thi cong chirc lam céng tac

12 ngay, trong do:
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hé tich thuce hién viéc ghi ngi dung vao Sé6 ghi chi ly hon, cdp nhdt thong tin
ghi chl ly hdn trén Phdan mém dang ky, qudn 1y hé tich dién tr ding chung.

- Cong chire lam cong tac ho tich in Trich luc ghi chu ly hon, trinh Lanh dao
UBND ky, chuyen Bé phdn mét cira dé tra két qua cho ngueoi ¢6 yéu cau.

1. Tiép nhan hd so (Bo phan TN&TKQ)

2. Giai quyét hd so, trong do:

+ Chuyén vién

+ Nguoi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Truwong hop can phai kiem tra, xac minh lam ro

01 ngay

11 ngay

07 ngay
Tbi da mot ngay (thoi gian
gtri Nguoi yéu cau xac nhan
khong tin vao thoi gian gidi

quyét ho so)
Thoi gian guwi xac minh

khong tin vao thoi gian gidi

quyét ho so.
+ Lanh dao Phong Tu phap 02 ngay
+ Lanh dao Uy ban nhan dan cép huyén 01 ngay
+ Van thu 01 ngay
Buéc 4 Tra két qua giai quyét thii tuc | Cong chirc tiép nhan va tra két qua nhap vao so theo ddi hd so va phan | - Sang: tir 07 gio dén 11 gio

hanh chinh

mém dién tir thuc hién nhu sau:

- Thong bao cho ca nhan biét trudc qua tin nhén, thu dién tir, dién thoai
hodc qua mang x hdi duoc cap c6 tham quyén cho phép ddi véi ho so giai
quyét thi tuc hanh chinh trudc thoi han quy dinh.

- Ca nhan nhan két qua giai quyét thu tyc hanh chinh theo thoi gian, dia
diém ghi trén Gidy tiép nhan ho so va hen tra két qua (xut trinh gidy hen
tra két qua). Cong chirc tra két qua kiém tra phiéu hen va yéu cau nguoi
dén nhan két qua ky nhan vao s6 va trao két qua.

- Truong hop nhan két qua thdng qua dich vu buu chinh cbng ich. (dang
ky theo hudng dan ciia Buu dién) (néu co).

- Nhén ban dién tr Trich luc ghi chti ly hon gtri qua thu dién tir, Kho quan
1y dir 1i€u dién tir ciia cd nhan do.

- Nhan ban dién ttr Trich luc ghi chu ly hon gui vao thiét bi sd, thong qua
phuong phap truyen s liu pht hop, dam bao an toan, bao mét thong tin.

- Poi voi ho so ndp trwe tuyén: Ca nhan nhan két qua tryc tiép tai BO
phan tiép nhan va tra két qua thudc Vin phong Hoi dong nhan dan va Uy

30 phut; ’
- Chiéu: tir 13 gio 30 dén 17
gio cua cac ngay lam viéc.
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ban nhéan dan cap huyén theo thong tin phan hoi (thu dién tir, tin nhan) cua
Cong Dich vu cong cta Tinh hodc Cong dich vu cong Qudc gia, khi di
mang theo ho so gdc d€ doi chiéu va ndp lai cho can bg ti€p nhén ho so.

9.2. Thanh phén, s6 lwgng ho so

a) Thanh phan ho so

- To khai ghi chii Iy hon theo mau (néu ngudi co yéu cau lya chon ndp hd so theo hinh thire tryc tiép hodc giri hd so qua hé théng
buu chinh);

- Méu ho tich dién tir twong tac ghi vao S6 ho tich viéc ly hon (do ngudi yéu cau cung cip thong tin theo hudng dan trén Cong
dich vu cong néu nguoi co yéu cau lya chon nop ho so theo hinh thire truc tuyén).

- Nguoi ¢6 yéu cau ghi chd ly hon thyc hién viéc nop/xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc
tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Ban an, quyét dinh ly hon, hity két hon, van ban thoéa thuan ly hon hodc gidy td khic cong nhan viéc ly hon do co
quan ¢ tham quyén clia nudc ngoai cap di co hiéu lyc phap luat;

- Vian ban uy quyén (dugc chung thuc) theo quy dinh cua phéap luét trong truong hop uy quyén thuc hién viéc ghi chu ly
hon. Truong hop nguoi duge uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van ban uy
quyén khong phai chtng thuc.

* Gidy to phai xuat trinh:

- H{ chiéu/Chirng minh nhan dan/Thé can cwée cong dan/Thé cin cude/Cin cude dién tir/Gidy chiing nhdn can cwde hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cdp, con gia tri stt dung dé chimg minh vé nhén than cua
ngudi ¢o yéu cau ghi cha ly hon. Trudng hop cac thong tin ¢4 nhin trong cac gidy to nay di c6 trong CSDLQGVDC, CSDLHTDT,
dugc hé théng dién tu dong thi khong phai tai 1én (theo hinh thuc truc tuyén);

- Gidy to chimg minh noi cu trii dé xac dinh tham quyén (trong truong hop cong dan Viét Nam tir nwdc ngoai vé thudng tra tai
Viét Nam c6 yéu cau ghi cha ly hon, cong dan Viét Nam khong thudng tri tai Viét Nam yéu cau ghi chi ly hon tai Uy ban nhan dén
cap huyén noi cu tr trude khi xudt canh) trong truong hop co quan ding ky ho tich khong thé khai thac duge thong tin vé noi cu
trii ciia cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh
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phu. Truong hop cac thong tin vé gidy t& ching minh noi cu tra di duoc khai thac tir Co so dit liéu qudc gia vé dan cu bang cac
phuong thirc nay thi nguoi c6 yéu cau khong phai xuat trinh (theo hinh thtc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén).

Truong hop giii hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢ chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Béi véi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thire truc tiép:

+ Ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong tin dé luu trong hd
so va tra lai cho nguoi xut trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban chinh hodc ban sao dugc cap tir s gde hodc ban chyup kém
theo ban chinh gidy to dé dbi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép nhan cé trach
nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duge yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky ho tich theo quy dinh ciia phap luat ho tich, khong duogc
yéu cau ngudi dang ky ho tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co sé dit liéu qubc gia vé dan cu theo quy dinh phép luat néu ngudi
yéu cau dang ky ho tich da cung cap ho, chit dém, tén; ngay, thang, nam sinh; s6 dinh danh cd nhan/thé can cude cong dan/thé cin
cwde/chitng minh nhdn dan/can cude dién tir. Truong hop cac thong tin can khai thac khong cé trong Co so dit liéu quéc gia vé dan
cu thi d& nghi nguoi yéu cau ké khai day du.

- Bdi véi gidy to giri kém theo néu ngudi yéu cau nop ho so theo hinh thic truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ghi chu ly hon truc tuyén phai biao dam rd nét, day du, toan ven vé nodi dung, 1a ban
chup br?mg may anh, dién thoai hodc dugc chup, dugc quét bﬁng thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia tr1 st dung.

+ Trudng hop gidy o, tai liéu phai giri kém trong hd so ghi chi ly hon truc tuyén dd co ban sao dién tir hodc di co ban dién tir gidy
to ho tich thi nguoi yéu cau duoc sir dung ban dién tir nay.

+ Truong hop nhan két qua (Trich luc ghi cha ly hon/ban sao Trich luc ghi cha ly hon) tai co quan dang ky ho tich, ngudi ¢ yéu
cau ghi chu ly hon xuét trinh gidy to tuy than, ndp cac gidy to 1a thanh phan hd so ghi chi ly hon theo quy dinh phap luét ho tich.

- Gidy to do co quan c6 tham quyén cta nudc ngoai cap, cong chiung hodc xac nhan dé st dung cho viéc dang ky ho tich tai
Viét Nam phai duoc hop phap héa lanh su theo quy dinh cia phap luat, trir truong hop duoc mién theo diéu udc quoc té ma Viét
Nam la thanh vién.
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b) SO lugng ho so: 01 bo
9.3. Poi twong thye hién thi tuc hanh chinh: C4 nhan
9.4. Co quan giai quyét thi tuc hanh chinh:
Co quan c6 tham quyén quyét dinh:
- Uy ban nhan dan cip huyén noi di dang ky két hon hodc ghi vao SO ho tich viéc két hon trude ddy thuc hién ghi chi ly hon.
Truong hop viée két hon hodc ghi cha viéc két hon trude day thuc hién tai S& Tu phap thi viéc ghi chii ly hon do Uy ban nhéan
dan cap huyén noi cu tra ctia cong dan Viét Nam thuc hién.
Truong hop viée két hon trude day duoc dang ky tai Uy ban nhan dan cip xa thi viéc ghi chii ly hon do Uy ban nhéan dan cap
huyén cap trén thuc hién.
Truong hop cong dan Viét Nam khong thuong tra tai Viét Nam thi viéc ghi chu ly hon do Uy ban nhan dan cip huyén noi cu
tru trudc khi xuat canh ctia cong dan Viét Nam thuc hién.

- Cong dan Viét Nam tir nudc ngoai vé thuong tra tai Viét Nam c6 yéu cau ghi chii ly hon ma viée két hon trude day dugc
dang ky tai Co quan dai di¢n hodc tai co quan c6 tham quyén nudc ngoai thi viéc ghi cht ly hon do Uy ban nhan dan cap huyén noi
cong dan Viét Nam thuong tr thuc hién.

- Cong dan Viét Nam cu tri ¢ nudc ngoai ¢ yéu cau ghi chu ly hon dé két hon méi ma viée két hon trudc day dugce dang ky
tai Co quan dai dién hodc tai co quan c6 thAm quyén nudc ngoai thi viéc ghi chii ly hon do Uy ban nhan dan cép huyén noi tiép nhan
hd so két hon mai thuc hién.

- Truong hop cong dan Viét Nam khong thuong tra tai Viét Nam co yéu cau ghi vao S6 ho tich viéc ly hon dé lam thu tuc dang
ky két hon méi tai co quan co tham quyén ctia Viét Nam, thi thyc hién tai Uy ban nhan dan cap huyén noi da dang ky két hon trude
day hoic noi dang ky két hon moi.

Co quan thye hién tha tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chi tich Uy ban nhan dan cip huyén xem xét, quyét dinh.
Co quan phéi hep: Co quan quan Iy CSDLQGVDC

9.5. Két qua thue hién thii tuc hanh chinh:
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+ Trich luc ghi chu ly hon (ban chinh), ban sao Trich luc ghi chii ly hon (trudng hop yéu cau cip ban sao Trich luc ghi chu ly hon).

+ Ban dién tir Trich luc ghi cha ly hon (Ban dién tir s& tu dong giri vé Kho quéan 1y dit liéu ctia c4 nhan/dja chi thu dién tir/thi ét
bi s6/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc ghi chii ly hon tai co quan dang ky ho tich).

9.6. Phi, I¢ phi:

—,D(A)i, v6i hd so ndp qua DVC tryc tuyén: mirc thu phi, 1& phi bang 50% muc thu ap dung cho hd so ndp truc tiép (duoc &p
dung dén hét ngay 31/12/2025).

- DBdi v6i hd so ndp truc tiép: Lé phi ghi chi ly hon: 50.000 dong/trung hop.

- Phi cdp ban sao Trich luc ghi chu ly hon (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu sb 281/2016/TT-BTC ngay
14/11/2016 cua Bo Tai chinh: 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky.

Mién thu 1& phi ddi voi:

- bang ky ho tich cho nguoi thudce gia dinh c6 cong v6i cach mang; nguoi thudc ho nghéo, ngudi khuyét tat.

- Pang ky ho tich cho ngudi cao tudi, ddng bao dan toc thiéu sé & cac xa co didu kién kinh té - x4 hoi dac biét kho khan.
9.7. Tén miu don, mAu to khai:

+ To khai ghi cha ly hon theo mau (néu ndp ho so theo hinh thirc truc tiép hoac giri hd so qua hé thong buu chinh);

+ Mau ho tich dién tir twong tac ghi vao S6 ho tich viéc ly hén (néu nop ho so theo hinh thirc truc tuyén).

9.8. Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

- Ban an, quyét dinh ly hén, huy két hon, van ban thoa thuan Iy hon dé c6 hiéu lyc phap luét hoac gidy to khac cong nhan viéc
ly hon do co quan c6 thdm quyén ctia nudc ngoai cap khong vi pham quy dinh ctia Luat Hon nhan va gia dinh.

- Viéc ly hon, hity két hon cua cong dan Viét Nam do co quan c6 tham quyén nude ngoai giai quyét khong thude truong hop
c6 don yéu cau thi hanh tai Viét Nam hoac c6 don yéu cau khong cong nhan tai Viét Nam.

- Cong dan Viét Nam da ly hon, huy viée két hon ¢ nude ngoai, sau d6 vé nudc thudng tri hodc lam thu tuc ding ky két hon
moi tai co quan ¢6 thdm quyén cua Viét Nam thi phai ghi ch ly hon. Truong hop da nhi€u lan ly hon hodc huy viéc két hon thi chi
lam thu tuc ghi chu 1an ly hon, huy viéc két hon gan nhat.

9.9. Can cwr phap ly cua tha tuc hanh chinh:
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- Diéu 7,9, 48, 50 Luat Ho tich ndm 2014;

- Piéu 2, 3, 37, 38, 39 Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot s diéu va bién
phap thi hanh Luat h tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Nghi dinh sO 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bo sung mot sd diéu cua cac nghi dinh lién quan
dén viéc nop, xudt trinh s6 ho khau, s6 tam trt gidy khi thyc hién thi tuc hanh chinh, cung cap dich vu cong;

- Piéu 2 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sita d6i, b6 sung mét sé diéu ciia cdc Nghi dinh trong
[inh vuee ho tich, quoc tich, chieng thuc;

- Diéu 2, 3 va khoan 2 Diéu 22 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi
hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu
va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND- CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ctua Bd Tu phap sura d6i, bd sung mot sO noi dung cua Thong tu sO
01/2022/TT-BTP ngay 04/01/2022 ctia Bo trudng Bo Tu phap quy dinh chi tiét thi hanh mot sé diéu ctiia Nghi dinh sb 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién ttr, dang ky ho tich truc tuyén

- Diéu 2 Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 ciia B truong Bo Tu phap sta d6i, bo sung mot so diéu cua Thong tu
s6 02/2020/TT-BTP ngay 08/4/2020 cua B¢ truong Bo Tu phap ban hanh, hudng dan sur dung, quan 1y mau so qudc tich va mau glay
td vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu
ctia Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi
hanh Luat Ho tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai chinh quy dinh muc thu, ché do thu, ndp, quan 1y va sir
dung phi khai thac, st dung thong tin trong co s& dit liéu hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét
Nam, 18 phi qudc tich;

- Khoan 3; Piém a, ¢ Khoan 4 Diéu 1 Nghi quyét s 51/2021/NQ-HPND ngay 17/8/2021 ciia Hoi dong nhan dan Tinh ban
hanh quy dinh muc thu, ché do thu, nop, quan ly va sir dung 1¢ phi ho tich trén dia ban tinh Pong Thap,

- Diéu 3 Nghi quyét s6 139/2023/NQ-HDND ngay 18/7/2023 cua Hoi d6ng nhan dan tinh Pong Thap Quy dinh muc thu phi, 1¢
phi d6i v6i hoat dong cung cép dich vu céng bang hinh thirc truc tuyén trén dia ban tinh Péng Thap (duoc &p dung dén hét ngay
31/12/2025).


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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9.10. Luu hd so (ISO):
Thanh phén ho so luu Bé phan lwu triv Thoi gian lru
- Nl}u muc 9.2; ) ) .
- Két qua giai quyét TTHC hoac Van ban tra 11 ciia don vi doi voi ho so khong dap ’
ung yéu cau, dicu kién. Cong chire Tu phép cap huyén

- Ho so thdm dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 cua Bo truong, Chu nhiém Vian phong Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh sé 61/2018/ND-CP ngay 23/4/2018 cta | B0 phan tiép nhan va tra két qua.
Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét tha tuc
hanh chinh.

*Ghi ch(: Stra d6i, bd sung Trinh ty, cach thic, thoi gian giai quyét thu tuc hanh chinh; thanh phan ho so; cin ct phéap 1y cua tha tuc
hanh chinh theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 ctia B truéng Bé Tu phap vé viéc cong bd thi tuc hanh chinh méi ban
hanh/duoc stra d6i, bd sung trong linh vuc hd tich thuc hién tai co quan dang ky ho tich thudc pham vi chirc nang quan ly cua B6 Tu

phap.

Tir 01 ndm, sau d6 chuyén
ho so dén kho luu trir cia
Phong Tu phap cap huyén
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI GHI CHU LY HON

Ho, chi d8m, tn NGWOT YU CAUL ..o
Ngay, thang, NAM SINN: ..o
INOT CU UL @

Quan h¢ voi ngu(‘yi AUOC ghl ChULL

Pé nghi ghi vao s0 hd tich Viéc @.........ocooevvvvveennnen, da dwuoc giai quyét tai co quan cé
thAm quyén ciia nwée ngoai cho nguwdi dwéi day:

HO, Chir A€, tEI: ......ooiiiiiii i
Ngay, thang, na3m SINN: ...
Gidi tinh: @ Dan tdc: @ ..o, Qudc tich: @ oo,
Giay tO 1y thAN: ©) .ottt

HQ, €I A@IMN TRIIT ...
Ngay, thang, NAM SINN: ..o
Gidi tinh: @........ocovcccvcccicc DAN tOC: @ Qudc tich: @ .
GiAY tO Ty thAN: ) et

.................................................................................... cap ngay........ thang ... naM ..o
To1 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhi€m trudc phéap
lut vé cam doan cta minh.
Lam tai: ..., NQay ....... thang ....... nam ...
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao: Co D Khong []
S6 luong: ....... ban
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Chu thich:

(1) Ghi 16 tén co quan thuc hién ghi cht ly hon.

@ Chi ghi trong truong hop ngueoi ¢é yéu cau dang ky hé tich chwa c6/khéng cung
cap s6 dinh danh cd nhdn/cin cuée cong dan/thé cin cudc/chimg minh nhén dan.

Truong hop phai cung cdp théng tin “Noi cie trii” thi ghi theo noi ding ky thuwong
tru; néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop
khong co noi dang ky thwong tru va noi dang ky tam tru thi ghi theo noi o hién tqi.

®) Ghi s6 dinh danh cd nhan/cin cude cong dan/thé can cuée (vi du: Can cude cong
ddn s6 025188001010 do Cuc Cdnh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong
hop khéng c6 sé dinh danh cd nhdn/can cuede cong dan/thé cin cude thi ghi gidy to hop 1é
thay thé (hg chiéu, chieng minh nhén dan,...).

) Ghi 15 loai viéc thuc té: ly hon hodc huy viéc két hon.

®) Ghi rd tén loai gidy to (Ban an/quyét dinh/ thoa thudn/cac hinh thirc khac), sb, tén
co quan, ngdy thang nim cap gidy td ching minh viéc ly hon/huy viéc két hon.

®) Ghi r tén co quan nudc ngoai da giai quyét ly hon/huy két hon.

) Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC LY HON

I. Thong tin vé ngudi yéu ciu
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Gidy to hop 18 thay thé); sd, ngay,
thang, ndm cép, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh sng);
(5) Quan hé véi nguoi dugce ghi chi;

(6) bé nghi ghi cht (lya chon 1 trong 2 loai viéc):

o Ly hén

0 Huy viéc két hon

I1. Thong tin bén nir

(7) Ho, chit dém, tén;

(8) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(9) Dan tdc;

(10) Qudc tich;

(11) Sb dinh danh ca nhan;

(12) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé); sd, ngay,
thang, ndm cép, co quan cip; ban chup dinh kém;

(13) Noi cu tra hién nay (noi thudng tri/noi tam trd/noi dang sinh sdng);

(14) Noi cu tra trude khi xuét canh;

(15) Noi ding ky két hon trudc day.

I11. Théng tin bén nam

(16) Ho, chir dém, tén;

(17) Ngay, thang, ndm sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
(18) Dan tdc;

(19) Qudc tich;

(20) Sb dinh danh c4 nhan;

(21) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé); sd, ngay,
thang, nam cép, co quan cap; ban chup dinh kém.

(22) Noi cu tra hién nay (noi thudng tri/noi tam trd/noi dang sinh sdng);
(23) Noi cu tra trude khi xudt canh;

(24) Noi ding ky két hon trudc day.
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IV. Théng tin vé viéc ly hon

(25) Noi ly hon/hily viée két hon: tén co quan, tén qudc gia nude ngoai

(26) Gidy to ching minh viéc ly hon (Ban an/Quyét dinh/Gidy to hop 18 khéc; s6, ngdy, thang, nim cap);
(27) D& nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(28) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s& duoc giri v& Kho quan 1y dit liéu ciia ca nhan/dia chi thu dién ta/thiét bi sé/dién
thoai ctia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhén).
(29) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung sy that, chiu hoan toan trach nhiém trudc phap
luét vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy t& chirg minh noi cu tra da duoc khai thac tir CSDLQGVDC, duoc hé
thong dién tw dong thi khong phai xuét trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc
tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim hoan tit viéc cung cip thong
tin); ngudi yéu ciu trude d6 da dang nhap vao hé thong thong qua viée xac thuc dién tir theo quy dinh.
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e CONG HOA XA HQI CHU NGHIA VIET NAM
G Poc 1ap - Tw do - Hanh phic

S6: @ ITLGCLH ,Ngay.......thang ...nam ........
TRICH LUC GHI CHU LY HON

HQ, CITE GEIM, TIN: ...
NEAY, thANG, DA STIN: .
Giditinh: ..o DANEOCT QUOC TR s
GHAY 1O Y FRANL: ottt ettt ettt

Pugc ghi vao s6 hd tich viee @ da giai quyét tai nuwdc ngoai voi
nguoi co tén dudi day:

HQ, CITE AEIM, TEIN: .80
CTONGAY, tNANZ, NI STNRL .ottt sttt ettt
Gidi tinh: ..oooooooooeeecs. DANOC s QUOC HCRE e
GHAY 10 UY TAAN .ot

.................................................................... CAP NZAY sl

NGUOI KY TRICH LUC
(Ky, ghi r0 ho, chir dém, tén, chirc vy, dong dau)

(24)
(25)
(26)
(@7

Ghi tén co quan cap Trich luc (ghi da cac cAp hanh chinh).

Ghi s6 dang ky trong S6 ghi chii ly hon.

Ghi 13 loai viéc thuc té: ly hon hodc huy viéc két hon.

) Néu trong gidy to chimg minh viéc ly hon/huy viée két hon khong c6 hodc nguoi yéu cau ghi chii khong cung cép
dugc thi dé trong.

) Ghi 16 tén loai gidy to, s6, tén co quan, ngay thang nam cap gidy to chimg minh viée ly hén/hiy viée két hon do co
quan ¢6 thdm quyén nudc ngoai cap.
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PHAN GHI CHU NHUNG THONG TIN THAY DPOI SAU NAY

S6
TT

Ngay, thang, nam
ghi chu

'Noi dung ghi chu
(déng dau vao ndi dung da ghi chu)

Can ciwr ghi chu

Ho, chir dém, tén, chir ky
ciia nguoi thue hién ghi chu




162

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

Sé: /TLGCLH . ,NQay........thang .....nam .......

TRICH LUC GHI CHU LY HON

Ho, chir d€m, tEIN: ........ooiiiiiiiiiii e
Ngay, thang, NnAm SINN: ...
Gioitinh: ... DANEOCT L, Quéc tich: ..........

GHAY O tIY ThANT ©.evovevereeseseteeeste e ettt ettt s s st nsenses ettt

Puoge ghi vao s0 ho tich VIEC...........co.covvvevveiieeeeeeer e, da giai quyét tai nuéc
ngoai voi ngudi c6 tén dudi day:

Ho, chilt d€m, tEN: ..o
Ngay, thang, nam SINN: ...
Gidi tinh: ....cccooeoeo. DANOC: ooeveeiiieii e QUOC HCh: v

GHAY 1O TUY thANT ©.vevecesceeeeseeeeeee sttt st s sttt en sttt s st en et en et eneesans

NGUOI KY TRICH LUC

(Quét QRcode dé
c6 thong tin cdp nhat)



10. Thii tuc Ghi vao So6 hd tich viéc hd tich khac ciia cong din Viét Nam da dwoc gidi quyét tai co quan c6 tham quyén
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cia nwéc ngoai (khai sinh; giam hg; nhan cha, me, con; xiac dinh cha, me, con; nuéi con nudi; khai tir; thay doi ho tich)
10.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

thi tuc hanh chinh

cong ich cong chic tiép nhan hd so tai B6 phan tiép nhan va tra két
qua xem xét, kiém tra tinh chinh x4c, ddy du cua ho so; quét (scan) va
Iuu trir ho so dién tir, cap nhat vao co so dir liéu ciia phan mém mot
ctra dién tir cua Tinh.
Pbi voi hd so dugc ndp qua Cong dich vy cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu cdng Qudc gia
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai Bo phan tiép nhan
va tra két qua xem xét kiém tra tinh chinh xac, day du cta hd so va luu
trit hd so dién tu.
a) Truong hop hd so chua diy du, chua chinh xac theo quy dinh, cong
chirc tiép nhan ho so phai huéng dan dai dién to chirc, ca nhan bo
sung, hoan thién hd so theo quy dinh va néu 16 1y do theo méiu Phiéu
yéu ciu bd sung, hoan thién hé SO;
b) Truong hop nguoi c6 yéu cau khong bé sung, hoan thi¢n duwoc ho so
thi zir chéi nhdn ho so, cong chirc tiép nhdn hé so phdi néu ré 1y do theo
mau Phiéu tir choi gidi quyet ho so thii tuc hanh chinh;

¢) Truong hop hé so day du, chinh xac theo quy dinh cong chirc tiép
nhan ho so va lap Gidy tiép nhan hd so va hen ngdy tra két qua hoic

TT Trinh tu thue hién Cach thire thwe hién Thoi gian giai
quyét
Buwéc1l |Nop hd so tha tuc hanh | Nguoi co yéu ciu ghi vao SO ho tich cac viéc ho tich khac truc tiép | - Sang: tr 07 gid
chinh: thuc hién hodc Gy quyén cho ngudi khac thuc hién nop hd so qua céc | d&én 11 gio 30 pht;

cach thuc sau: - Chiéu: tir 13 gio
1. Nop truc tiép qua BO phan tiép nhan va tra két qua thudc Van phong | 30 dén 17 gio cua
Hoi dong nhan dan va Uy ban nhan dan cip huyén. cac ngay lam viéc.
2. Thong qua dich vu buu chinh cong ich.
3. Nop hd so qua hé théng diang ky truc tuyén:
Qua Céng dich vu cong Qudc gia (dichvucong.gov.vn) hoic Cong dich
vu cong Tinh (dichvucong.dongthap.gov.vn)

Buwéc 2 | Tiép nhian va chuyén hd so | P6i v6i hd so duoc ndp truc tiép hodc thong qua dich vu buu chinh Chuyen ngay ho S0

tiép nhan truc tiép
trong ngay lam viéc
(khéng dé qua 01
gio lam viéc) hoac
chuyén vao dau gio
ngay lam viéc tiép
theo ddi voi truong
hop tiép nhan sau 15
210 hang ngay.
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gui ngay Phiéu hen, tra két qua qua thu dién tir sodc guii tin nhan hen
tra ket qua qua di¢n thoai di dong cho nguoi co yéu cau (néu nguoi cé
yéu cau hra chon hinh thirc nop ho so triee tuyén); dong thoi, chuyén
cho co quan c6 thim quyén dé giai quyét theo quy trinh.

d) Truong hop gui qua hé thong buwu chinh, thi nguoi thu Iy ho so giri
Phiéu thu Iy cho nguwoi ndp hé so qua hé thong buu chmh

Buwoc 3

Giai quyét thi tuc hanh
chinh

Sau khi nhén hé so thii tuc hanh chinh tir B phan tzep nhdn va tra két
qud chuyén dén, Céng chire lam céng tdc ho tich tham tra ho so (tham
tra tinh thong nhdt, hop 1é cia cdc théng tin trong hé so, gidy to, tdi liéu
do nguoi yéu cau ndp, xudt trinh hodc dinh kém).

+ Truwong hop hé so can bé sung, hoan thién hodc khéng dii
diéu kién gidi quyét, phai tir chéi thi giri théng bdo vé tinh trang ho so
161 BG phdn mét cira dé thong bdo cho nguoi nop ho so;

+ Truong hop can phai kiém tra, xic minh lam ré hodc do
nguyén nhan khic ma khong thé tra két qua ding thoi gian da hen thi
cong chirc lam cong tac ho tich lap Phiéu xin 16i va hen lai ngay tra
két qua, trong do néu ré Iy do cham tra két qua va thoi gian hen tra két
qud, chuyen Bé phdn mét cira dé tra cho nguwoi ¢é yéu cau (néu nguoi
6 yéu cau lwa chon hinh thire nép ho so truec tiép), hodc giri Phiéu xin
16i va hen lai ngay tra két qua qua thw dién tir hodc gii tin nhan qua
dién thoai di dong cho nguoi co yéu cau (néu nguwoi cé yéu cau lya
chon hinh thirc nop ho so truec tuyén).

+ Néu thdy yéu cau ghi vao S6 hé tich du diéu kién, phit hop
quy dinh phap ludt, truong hop tiép nhdn hé so ghi vao Sé h¢ tich cac
viéc ho tich khac theo hinh thirc truc tlep thi cong churc lam cong tac ho
tich thuc hién viéc ghi noi dung ghi chu vao So ho tich, cdp nhat thong
tin ghi vao S6 hé tich cdc viéc hé tich khdac trén Phan mém dang ky,
quan ly ho tich dién tir dung chung.

Truong hop tiép nhdn hé so ghi vao S6 hé tich cac viéc hé tich
Khac theo hinh thirc triec tuyén, cong chirc lam cong tac h tich giri lai
biéu mau Trich luc ghi vao S6 ho tich viée khai sinh/Trich luc ghi vao
S6 hé tich cdc viée hé tich khdc dién tir cho nguoi yéu cau qua thu dién
tir hodc thiét bi so.

Nguwoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di

Trong ngay lam
vigc (truong hop
nhan hd so sau 15
gi0 ma khong gidi
quyét dugc ngay thi
tra két qua trong
ngdy lam viéc tiép
theo), trong do:

, trong do:
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cua cac thong tin trén biéu mau Trich luc ghi vao $6 ho tich viéc khai
sinh/Trich luc ghi vao s6 ho tich cdc viéc hé tich khdc dién tir va xdc
nhdn (t6i da mét ngay).

Néu ngueoi c6 yéu cau xdc nhdn théng tin da thong nhat, day du
hodc khéng cé phdan hoi sau thoi han yéu cau thi cong chirc lam cong
tac ho tich thuc hién viéc ghi ngi dung ghi chi vao S6 hé tich, cdp nhdt
thdng tin ghi vao Sé h¢ tich Cac viéc hé tich khdc trén Phan mém ding
ky, quan Iy h¢ tich dién tw dung chung. '

- Cong churc lam cong tac ho tich in Trich luc ghi vao S6 hé tich viéc
khai sinh/Trich luc ghi vao S6 hé tich cde viée hé tich khde, trinh Lanh
dao UBND ky, chuyén t6i B phdn mét cira dé trd két qua cho nguoi c6
yéu cau.

1. Tiép nhan ho so (Bo phan TN&TKQ)

2. Giai quyét hd so, trong do:

+ Chuyén vién

+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyén.

+ Truong hop can phai kiem tra, xac minh lam ro

01 gio

07 gio

04 gio
Tbi da mot ngay

(thoi gian gii Nguoi
yéu ciu xac nhan
khong tin vao thoi
gian giai quyét ho
s0)

Thoi gian gui xdc
minh khdng tin vao
thoi gian gidi quyét
hé so.

+ Lanh dao phong Tu phap 01 gio
+ Lanh dao Uy ban nhan dan cap huyén 01 gio
+ Van thu 01 gio

Bwoc 4

Tra két qua giai quyét thii tuc
hanh chinh

Cong chirc tiép nhan va tra két qua nhap vao so theo ddi ho so va phan
mém dién tir thue hién nhu sau:

- Thong bao cho ca nhan biét trudce qua tin nhén, thu dién t, dién thoai
hodc qua mang xa hoi duoc cip c6 tham quyén cho phép ddi véi hd so
giai quyét thu tuc hanh chinh truéc thoi han quy dinh.

- C4 nhan nhan két qua giai quyét thu tuc hanh chinh theo thoi gian,

- Séng: tu 07 gio
dén 11 gio 30 phat;
- Chiéu: tir 13 gio
30 d&n 17 gio cua
cac ngay lam viéc.
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dia diém ghi trén Gidy tiép nhan ho so va hen tra két qua (xuét trinh
gidy hen tra két qua). Cong chirc tra két qua kiém tra phiéu hen va yéu
cau ngudi dén nhan két qua ky nhan vao s va trao két qua.

- Truong hop nhan két qua théng qua dich vu buu chinh cong ich.
(dang ky theo huéng dan cua Buu dién) (néu cb).

- Nhéan ban dién tir Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 hd tich cac viée ho tich khac gui qua thu dién tr, Kho quan
ly dir liéu di¢n tir cia ca nhan do.

- Nhan ban dién tir Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khac gui vao thiét bi sd, théng qua
phuong phap truyén s6 liéu phu hop, dam bao an toan, bao mat thong tin.

- Pbi voi hé so ndp trwe tuyén: Ca nhan nhan két qua tryc tiép tai Bo
phan tiép nhan va tra két qua thuéc Vin phong Hoi dong nhan dan va
Uy ban nhan dan cip huyén theo thong tin phan hdi (thu dién tir, tin
nhin) caa Coéng Dich vu cong ciia Tinh hodc Cong dich vu cong Qudc
gia, khi di mang theo hd so géc dé dbi chiéu va nop lai cho can bo tiép
nhén ho so.

10.2. Thanh phan, s6 lrgng ho so

a) Thanh phan ho so

- To khai ghi vao S6 ho tich viéc khai sinh/T¢ khai ghi vao S6 ho tich viéc khai ti/Td khai ghi vao S6 ho tich viéc nudi con
nudi/To khai ghi vao S6 ho tich viée giam hg, nhan cha, me, con/T¢ khai ghi vao SO ho tich cac viée ho tich khac theo mau (néu
ngudi co yéu cau lira chon ndp hd so theo hinh thire tryc tiép hodc gui ho so qua hé théng buu chinh);

- MAu ho tich dién tir tuong tac ghi vao S6 ho tich viéc khai sinh/khai ta/nuéi con nudi/ giam ho,nhan cha, me,con/ Mau hd tich
dién tir twong tac ghi vao S6 ho tich cac viée ho tich khac (do ngudi yéu cau cung cap théng tin theo hudng din trén Cong dich vu cong
néu nguoi co yéu cau lya chon nop hd so theo hinh thie truc tuyén).

- Ngudi 6 yéu cau ghi vao S6 ho tich cac viéc ho tich khac thuc hién viéc ndp/xuit trinh (theo hinh thic truc tiép) hodc tai 18n
(theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao gidy to ching minh viéc ho tich da duoc giai quyét tai co quan c6 thim quyén ciia nude ngoai.
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- Vian ban uy quyén (dugc chung thuc) theo quy dinh cua phap luét trong trudng hop uy quyén thuc hién viéc ghi chu. Trudng
hop nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van ban uy quyén khong phai
chung thyc.

* Gidy to phai xuit trinh:

- H{ chiéu/Chirng minh nhéan dan/Thé can cuede cong dan/Thé can cude/Cin cude dién t/Gidy chitng nhdn cdn cuée hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cép, con gia tri st dung dé chimg minh vé nhén than cua
nguoi cd yéu cau ghi vao S6 ho tich cac viéc ho tich khac. Trudng hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPBT, duoc hé thdng dién ty dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to c6 gia tri chimg minh thong tin vé cu tri trong truong hop co quan dang ky ho tich khong thé khai thac duoc
thong tin vé noi cu tri cua cong dan theo cac phuong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh sé 104/2022/ND-CP ngay
21/12/2022 cta Chinh phu. Trudng hop cac thong tin vé gidy t& chimg minh noi cu tri dd duoc khai thac tir Co so dit liéu quoc
gia vé dan cu bang cic phuong thic nay thi nguoi cé yéu cau khong phai xuat trinh (theo hinh thire tryc tiép) hodc tai 1én (theo
hinh thire truc tuyén).

Trudng hop gii hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢ ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Béi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire truc tiép:

+ Ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong tin dé luu trong hd
so va tra lai cho nguoi xut trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban chinh hodc ban sao dugc cap tir s gdc hodc ban chyp kém
theo ban chinh gidy to dé dbi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép nhan cé trach
nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dang, du hd so dang ky hg tich theo quy dinh ctua phap luat ho tich, khong dugc
yéu cau nguoi dang ky ho tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co sé dit liéu qudc gia vé dan cu theo quy dinh phap luit néu ngudi
yéu cau dang ky ho tich da cung cép ho, chir dém, tén; ngay, thang, ndm sinh; s6 dinh danh cé nhdn/thé can cude cong dan/thé can
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cuwée/chitng minh nhdn ddn/can cude dién tir. Trudng hop cac thong tin can khai thac khong c6 trong Co so dit liéu qubc gia vé dan
cu thi d& nghi nguoi yéu cau ké khai day du.

- Bdi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic truc tuyén:

+ Ban chuyp céc giéy to gui kém theo hd so cau ghi vao Sb ho tich cac viée ho tich khéc truc tuyén phai bao dam 10 nét, dﬁy du,
toan ven vé ndi dung, 1a ban chup béng may anh, dié€n thoai hodc dugc chup, dugc quét béng thiét b dién tt, tr giéy to duoc cép hop 1¢,
con gia tri str dung.

+ Trudng hop gidy to, tai liéu phai gii kém trong hd so ghi vao S6 ho tich cac viéc ho tich khac tryc tuyén di c6 ban sao dién tir
hozic d4 c6 ban dién tir gidy to ho tich thi nguoi yéu cau duoc str dung ban dién tir nay.

+ Truong hop nhan két qua (Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi vao S6 ho tich cac viée ho tich
khac/ban sao Trich luc ghi vao S6 ho tich viée khai sinh/ban sao Trich luc ghi vao S6 ho tich céc viéc ho tich khac) tai co quan
dang ky ho tich, nguoi c6 yéu cau ghi vao S6 ho tich cac viéc ho tich khac phai xuét trinh gidy to tuy than, ndp cac gidy to 1a thanh phan
hé so ghi vao S6 hd tich cac viée ho tich khac theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 tham quyén cta nudc ngoai cap, cong chiung hodc xac nhan dé st dung cho viée dang ky ho tich tai
Viét Nam phai duoc hop phap héa lanh su theo quy dinh ctia phap ludt, trir trudng hop duoc mién theo didu udc qubc té ma Viét
Nam la thanh vién.

b) S6 lwong ho so: 01 bd

10.3. P6i twong thue hién thi tuc hanh chinh: C4 nhan
10.4. Co quan giai quyét thii tuc hanh chinh:
Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi cu tri ciia cong dan Viét Nam ghi vao S6 hg tich viéc khai sinh; gidm ho; nhan cha, me, con;
xac dinh cha, me, con; nudi con nudi; thay doi ho tich da duoc giai quyét tai co quan cd tham quyén cua nude ngoai.

- Uy ban nhan dan cap huyén noi cu trii ciia nguoi ¢6 trach nhiém khai tir ghi vao S6 hd tich viéc khai tir da dugc giai quyét tai
co quan c6 tham quyén cia nudc ngoai.

Co quan thyc hién tha tuc hanh chinh:
Phong Tu phap cap huyén tiép nhan hd so va tham muu Chi tich Uy ban nhan dan cap huyén xem xét, quyét dinh.
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Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

10.5. Két qua thyc hién thi tuc hanh chinh:

- Trich luc ghi vao S6 ho tich viée khai sinh/Trich luc ghi vao S6 ho tich cac viéc ho tich khac (ban chinh), ban sao Trich
luc ghi vao S6 ho tich viéc khai sinh/ban sao Trich luc ghi vao S6 ho tich cac viéc hd tich khac (truong hop yéu cau cép ban sao
Trich luc ghi vao S6 ho tich viéc khai sinh/ban sao Trich luc ghi vao S6 ho tich cac viéc ho tich khac).

- Ban dién t Trich luc ghi vao s6 ho tich viée khai sinh/ Ban dién ti Trich luc ghi vao s6 ho tich cac viéc ho tich khac (Ban
dién tir s& tu dong giri vé Kho quan 1y dit liéu dién tir cia ca nhan/dia chi thu dién t/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi
d3 hoan tat thu tuc ghi vao S6 ho tich cac viée ho tich khac tai co quan dang ky ho tich).

10.6. Phi, 1€ phi:

-,Déi, v6i hd so ndp qua DVC tryc tuyén: muc thu phi, 18 phi bang 50% mirc thu 4p dung cho hd so ndp truc tiép (dugc ap
dung dén hét ngay 31/12/2025).

- Ddi v6i hd so ndp truc tiép: Lé phi ghi vao sd ho tich khac: 50.000 ddng/truong hop.

- Phi cp ban sao Trich luc ghi vao S6 hd tich viéc khai sinh/Trich luc ghi vao S6 h tich cac viée ho tich khac (néu c6 yéu
cau) thyc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh: 8.000 dong/ban sao Trich luc/su
ki€n ho tich da dang ky

Mién thu 18 phi ddi voi:

- bang ky ho tich cho nguoi thudc gia dinh c6 cong vdi cach mang; nguoi thudc ho nghéo, ngudi khuyét tat.

- Pang ky ho tich cho tré em, ngudi cao tudi, dong bao dan toc thidu sb & cac xa co diéu kién kinh té - xa hoi didc biét kho khan.

10.7. Tén méu don, miu to khai:

- To khai ghi vao S6 ho tich viéc khai sinh; To khai ghi vao S6 hg tich viéc khai tir; To khai ghi vao S6 ho tich vi¢c nudi con
nuodi; To khai ghi vao S6 ho tich viée giam ho, nhan cha, me, con; T¢ khai ghi vao S6 ho tich cac viée ho tich khac (néu nop hd so
theo hinh thirc truc tiép hodc giri ho so qua hé thong buu chinh);

- Mau hé tich dién tu: tuong tac ghi vao S6 ho tich Viég khai siph/khai tir/nud1 con nudi1/ gjém ho, nhan cha, me,con/ Mau ho tich
dién tr trong tac ghi vao SO ho tich cac viéc ho tich khac (néu ndp ho so theo hinh thirc truc tuyén).
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10.8. Yéu ciu, diéu kién thye hién thii tuc hanh chinh: khéng
10.9. Can cwr phap ly cua thua tuc hanh chinh:

- Diéu 7,9, 48, 49 Luat H¢ tich ndm 2014;

- Piéu 2, 3 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tu, dang ky ho tich tryc tuyén;

- Nghi dinh sO 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bo sung mot s6 diéu cua cac nghi dinh lién quan
dén viéc nop, xuat trinh so ho khau, s tam tru gidy khi thyc hién thi tuc hanh chinh, cung cap dich vu cong;

- Piéu 2 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sita d6i, b6 sung mét sé diéu ciia cac Nghi dinh trong
[inh vuee ho tich, quoc tich, chieng thuc;

- Diéu 2, 3 va khoan 1 Diéu 22 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi
hanh mét sb diéu cta Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh chi tiét mot sb diéu
va bién phap thi hanh Luat H¢ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND- CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ctua Bo Tu phap sura d6i, bd sung mot s6 noi dung cua Thong tu sO
01/2022/TT-BTP ngay 04/01/2022 ctia Bo trudng Bo Tu phap quy dinh chi tiét thi hanh mot sé diéu ciia Nghi dinh sb 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién ttr, dang ky ho tich truc tuyén

- Piéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo trudong Bo Tu phép stra doi, bd sung mot so diéu cua Thong tu
s6 02/2020/TT-BTP ngay 08/4/2020 cua B¢ truong Bo Tu phap ban hanh, hudng dan sir dung, quan 1y mau so qudc tich va mau glay
td vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu
ctia Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi
hanh Luat H¢ tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truéng Bo Tai chinh quy dinh mirc thu, ché do thu, ndp, quan 1y va sir
dung phi khai thac, st dung thong tin trong co s& dit liéu hd tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac nhan 1a nguoi géc Viét
Nam, 1€ phi quéc tich;

- Khoan 3; Piém a, ¢ Khoan 4 Diéu 1 Nghi quyét s 51/2021/NQ-HPND ngay 17/8/2021 ciia Hoi dong nhan dan Tinh ban
hanh quy dinh muc thu, ché do thu, ndp, quan 1y va st dung 1é phi ho tich trén dia ban tinh Dong Thap;
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- Diéu 3 Nghj quyét so 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi dong nhan dan tinh Déng Thap Quy dinh muc thu phi, &
phi d6i voi hoat dong cung cép dich vu cong bang hinh thirc truc tuyén trén dia ban tinh Péng Thap (dugc ap dung dén hét ngay

31/12/2025).
10.10. Luu hd so (ISO):

Thanh phin ho so luu

B¢ phan lvu triv

Thaoi gian luu

- Nhu muc 10.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ctia don vi dbi véi hd so khong dap
g yéu cau, diéu kién.

- Ho so tham dinh (néu co)

- Vin ban trinh co quan cap trén (néu co)

Cong chirc Tu phap cap huyén

Cac biéu mau theo Khoan 1, Piéu 9, Thong tu sb 01/2018/TT-VPCP ngay
23/11/2018 cua B9 truéng, Chu nhiém Van phong Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua
Chinh phu vé thuc hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc
hanh chinh.

B6 phan tiép nhan va tra két qua
thudc Vian phong Hoi dong nhan
dan va Uy ban nhan dan cap
huyén .

Tir 01 nam, sau d6 chuyén ho so
dén kho luu trir ciia Phong Tu
phép cap huyén

*Ghi ch(: Stra d6i, bo sung Trinh tu, cach thirc, thoi gian giai quyét thu tuc hanh chinh; thanh phan ho so; can clr phap 1y ctia thu tuc
hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 cta Bo truong Bo Tu phap vé viée cong bd thu tuc hanh chinh méi ban
hanh/duoc stra d6i, bd sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich thuéc pham vi chirc nang quan 1y cia Bo Tu

phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1dp - Tw do - Hanh phiic

TO KHAI GHI VAO SO HQ TICH VIEC KHAI SINH

KInh @U@ e

Ho, chit dém, tn NEWOT YU CAUL ...
Ngay, thang, NAM STNR: ...

Quan hé vé&i nguoi duge ghi vao S6 ho tich viée khai sinh: . ..o
Pé nghi co quan ghi vao So6 hd tich viéc khai sinh cho nguoi cé tén duéi day:

HOQ, Chilr A€M, T€I1:.........oooo s
Ngay, thang, ndm sinh: ..., ghi BANG CHTE: oo

INOT SINNE oo
QUE QUAN: ..o
Ho, chit d€m, ten MEUWOT MIE: ...t
Nam sinh: @ oo, DAN tOC: @....ooooeerveccen, QuAC tich: @
INOT CU T @) e
GHAY 1O TUY thANT G Lot
Ho, chit dém, tén n@uwoi cha: ...
Nam sinh: @ DAN tOC: @ .o e QUAC tHCh: @

INOT CU T B ettt et et e e et et et et et et e e et e e et et ee e e ee e eet e s e et e e e et e e s et eten et enneees

Da dugc dang ky khai Sinh tai® ..o
Gidy khai sinh s6 © ..o cap ngay.......... T —

To61 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trude phap luat
ve cam doan cia minh.

Lam t@i: ..o, ngay . thang ... nam ...
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Nguoi yéu cau
(Ky, ghi v6 ho, chit dém, tén)

Chu thich:

() Ghi 13 tén co quan ghi vao S6 ho tich viéc khai sinh

@ Chi ghi trong truong hop ngueoi c6 yéu cau dang ky ho tich chwa c6/khong cung cdp sé
dinh danh ca nhan/can cuoc cong dan/chung minh nhdn dan.

~ Truong hop phai cung cdp théng tin “Noi cw trii” thi ghi theo noi ddng ky thiong trii;
néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop khong co noi
dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

, ®) Ghi s6 dinh danh cd nhan/can cude cong dan/thé can cuoc (vi du: Can cudc cong ddn
50 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop khong
o sO dinh danh cd nhdn/can cudc cong dan/thé can cudc thi ghi gidy to hop Ié thay thé (ho
chiéu, chung minh nhan dan,...).

) Ghi day du ngay, thang sinh cia cha, me (néu co).

®) Ghi rd tén co quan, tén qudc gia nudc ngoai di dang ky khai sinh.

®) Ghi sd, ngdy, thang, nim co quan nudc ngodi cap Gidy khai sinh hodc gidy to c6 gia tri
tuong duong Gidy khai sinh.

M Pé nghi danh dau X vao 6 néu co yéu cau cap ban sao va ghi rd sb lugng.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU

ST 01 11 N

HO, Chit d8M, tEN NEUWOT YEU CAUL oo
Ngay, thang, NAM STNN: ...

N L CU U B e,

QUAN h8 VT NGUOT QA CHEL: .ottt
Pé nghi co quan ghi vao S6 ho tich viéc khai tir cho ngudi c6 tén duwéi day:

L5 0TS 1 LT U5 1 O ) 1 T
Ngay, thAng, NAM SINN: ..
Gidi tinh: @ Dan toc: @ QUAC tiCh: @

NOT CU 0 CUOT CUNEG: B e

Di chét vao [UC: e gi0 phut, ngay ... thang ... NAM ..o
INOT CREE et
NGUYEN TNAN CREE: ettt

T61 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhi¢m trude phéap
luat vé cam doan cua minh.

Lam tqi: .o, ngay ... thang ... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D, Khéng |:|
SO luong:............ ban s
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Chd thich:

() Ghi 16 tén co quan thuc hién ghi vao S6 ho tich viéc khai tur.

@ Chi ghi trong truong hop nguoi c6 yéu cau dang ky hé tich chira cé/khong cung
cdp s6 dinh danh cd nhdn/can cude cong dan/thé can cwée/chirng minh nhén dan.

Truwong hop phdi cung cdp thong tin “Noi cw trii” thi ghi theo noi ddng ky thuong
trii; néu khéng c6 noi dang ky thwong trii thi ghi theo noi dang ky tam tri; trieong hop
khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tqi.

®) Ghi s6 dinh danh cd nhdn/can cuée céng dan/thé can cude (vi du: Céin cude cong
ddn s6 025188001010 do Cuc Céanh sat OLHC vé TTXH cdp ngay 20/11/2021). Truong hop
khéng c6 sé dinh danh cd nhan/can cude cong dan/thé can cwée thi ghi gidy to hop 1é thay
thé (hé chiéu, chitng minh nhédn dan,...).

) Ghi rd tén gidy to ho tich duwoc co quan c6 tham quyén nudc ngoai cap.

®) Ghi 15 tén co quan nudc ngoai da dang ky khai tir.

) P& nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC

Ho, chi d8m, tén NGUOT YU CAUL ..o
Ngay, thang, NAM SINN: ..o
INOT CU T @) oo eseee oo

cho nguai c6 tén dwoi day:
HQ, CRIE A@IM, TRIL: ...

Ngay, thang, NAM STNN: ..o

Gidi tinh: @ ... Dan tdc: @, Quoc tich: @ ..o
INOT CU LI @ ettt

SO rrerrvverenns e AO G e

T61 cam doan nhiing ndi dung khai trén day 1a dung su that va chiu trach nhiém trude phép
luat vé cam doan caa minh.
Lam tqi: ...............,NQAY .......... thang ....... nam ...
Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao™: C6 D, Khong []

S6 luong: ... ban
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Chu thich:

) Ghi 16 tén co quan thyc hién ghi vao S6 ho tich.

’ ,(2) Chi ghi trong truong hop nguoi c6 yéu cau dang ky hé tich chua c6/khéng cung
cdp so dinh danh cd nhdn/can cudc cong ddan/thé can cudc/chung minh nhan dan.

Truong hop phai cung cdp théng tin “Noi cu trii” thi ghi theo noi ding ky thuong
tru; néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop
khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tqi.

,(3) Ghi s6 dinh danh cd nhdn/can cude cong dan/the can cuoc (vi dy: Can cudc cong
dan 56 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/1 ]/20?]). Truong hop
khong c6 so dinh danh ca nhan/can cudc cong dan/thé can cudc thi ghi gidy to hop 1é thay
thé (ho chiéu, chung minh nhan dan,...).

) Ghi r5 loai viéc ho tich da ding ky (vi du: thay d6i ho tich).

) Ghi rd tén gidy to ho tich duoc co quan c6 tham quyén nudc ngoai cap.

®) Ghi rd tén co quan nudc ngoai da diang ky su kién ho tich.

() P& nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 luong
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

Kinh guri: e

Ho, chi d8m, tn NEWOT YU CAUL ...
Ngay, thang, NAM SINN: ..o
INOT CU I ) oo

Pé nghi co quan ghi vao S0 hd tich VIECH® ...
cho nguoi dudi day:

HOQ, Chil A€M, T8I ..o
Ngay, thang, NAM SINN: ..o
Gidi tinh: @ Dan toc: @ Qudc tich: @ e
INOT CU T @) e

E S clia ngwoi co tén dwédi day:

HOQ, ChTt G@IM, T8N ..ot e
Ngay, thang, NAM SINN: ..o
Gidi tinh: @ Dan toc: @ Qubc tich: @ oo
INOT CU UL @) e s e s s

SO vvovveeeees s AOU) e
................................................................................................ cap ngay......... thdng ... nam ...

T61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phéap
lut vé cam doan ctia minh.
Lamtai: ................,NQAQY ... thang ... nam ..
Ngudi yéu ciu
(Ky, ghi r0 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
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Chd thich:
(1) Ghi 15 tén co quan thuc hién ghi vao S6 ho tich.
, @ Chi ghi trong trieong hop ngwoi c6 yéu cau ding ky hé tich chwa c¢é/khdng cung cdp
50 dinh danh cd nhdn/can cudc cong ddan/thé can cuoc/chirng minh nhan dan.
~ Truong hop phai cung cdp thong tin “Noi cw trii” thi ghi theo noi ding ky thuwong tri;
néu khong co noi dang ky thuwong tru thi ghi theo noi dang ky tam tru, truong hop khong co noi
dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tai.
®) Ghi s6 dinh danh cd nhan/can cude cong dan/thé can cude/sé Gidy khai sinh (doi voi tré
em)
Vi du: - Céin cude cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cdp
ngay 20/11/2021.
- Gic?y khai sinh s6 01/2014, quyén sé 02 do UBND xd My Thing, huyén My Léc,
tinh Nam Dinh cap ngay 15/11/2014.
Truwong hop khong co 6 dinh danh cd nhan/can cudc cong dan/thé cin cudce thi ghi gidy
to hop lé thay thé (ho chiéu, chung minh nhan dan,...).
“) Ghi r3 loai viéc ho tich da duoc giai quyét tai co quan c6 thim quyén cia nudc ngoai
(gidm ho, nhan cha, me, con).
®) Ghi rd mdi quan hé: 1a cha/me/con/ngudi giam hd.
© Ghi 16 tén gidy to ching minh sy kién ho tich di dugc co quan c6 thim quyén cia
nudc ngoai cap.
) Ghi 13 tén co quan nudc ngoai di giai quyét sy kién ho tich.
® P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI
KAnh Uz @ s

Ho, chit d8m, t8N NEUWOT VAU CAUL o
Ngay, thang, NAM SINN ..
INOT CU T @) e

Pé nghi co quan ghi vao S6 hd tich viéc nudi con nudi cho nguoi cé tén dwéi day:

HOQ, CREE AT, CEIA ...
Ngay, thAng, NAM SINN s
Giditinh: @ o DAn tdC: @ Qudc tich: @
INOT CU T @)ttt ettt

La con nuéi cua:

HOQ, Chir A€, €11 IME: ...
Ngay, thang, ndm sinh: ... Dan toc: ... Qudc tich: @
D0 0 B 4 3L

Ho, chir d€m, t€N CRAZ ...
Ngay, thang, nam sinh: ... Dan toc: @ ... Qudc tich: @
INOT CU UL B s

T61 cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trude phép
lut vé cam doan cta minh.
Lamtai: ..............,"NQay . thang ... nam ...
Ngudi yéu ciu
(Ky, ghi r0 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
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Chd thich:

(1) Ghi 15 tén co quan thuc hién ghi vao S6 ho tich viéc nudi con nudi.

@ Chi ghi trong truong hop nguoi cé yéu cau dang ky ho tich chiea cé/khéng cung
cap s6 dinh danh cd nhdn/can cuée cong dan/thé can cudc/chirng minh nhan dan.

Truong hop phdi cung cdp théng tin “Noi cuwe trit” thi ghi theo noi ddng ky thuong
trii; néu khong cé noi dang ky thuong trii thi ghi theo noi ddng ky tam trii; trieong hop
khong co noi dang ky thwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

®) Ghi s6 dinh danh cd nhén/can cwée cong dan/thé can cwée/sé Gidy khai sinh (d0i voi
tré em)

Vi dy: - Cén cude cong din sé 025188001010 do Cuc Canh sat QLHC vé TTXH cdp
ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xi My Thang, huyén My
Loc, tinh Nam Binh cap ngay 15/11/2014.

Truwong hop khéng cé sé dinh danh cd nhdn/can ciede cong dan/thé can cude thi ghi
gidy to hop 16 thay thé (hg chiéu, chirng minh nhén dan,...).

“) Ghi 16 tén gidy to ching minh viéc nudi con nudi do co quan c6 tham quyén cia
nudc ngoai cap.

®) Ghi rd tén co quan nudc ngoai da giai quyét viéc nudi con nudi.

©) P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC KHAI SINH

I. Thong tin vé ngudi yéu ciu
(1) Ho, chit dém, tén;
(2) Sé dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé); s,
ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(5) Quan hé voi nguoi duge ghi vao s6 ho tich viéc khai sinh.
II. Théong tin vé nguoi duwge khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nim sinh (tach biét riéng 03 truong thong tin ngdy, thang, nim; hé thong ty dong
chuyén noi dung tir s sang ghi bang chir);

(8) Gidi tinh;

(9) Déan toc;

(10) Qudc tich;

(11) Noi sinh;

(12) Qué quan.

II1. Thong tin vé nguwdi me ciia ngudi dwoge Khai sinh
(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(15) Dan toc;

(16) Quédc tich;

(17) Sb dinh danh c4 nhan;

(18) Gidy to tuy than: Loai gidy t& st dung (CCCD/CMND/HG chiéu/Gidy to hop 16 thay thé); sd,
ngay, thang, ndm cap, co quan cip; ban chup dinh kém;

(19) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh song).

IV. Théng tin vé ngudi cha clia nguoi dwoc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay thang nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);

(22) Dan tdc;

(23) Qudc tich;

(24) Sb dinh danh c4 nhan;

(25) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay thé); sb,
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ngdy, thang, ndm cap, co quan cip; ban chup dinh kém;

(26) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).
V. Théng tin vé viéc ding ky khai sinh

(27) Noi ding ky khai sinh (tén co quan, tén qudc gia da ding ky khai sinh);
(28) Gidy khai sinh (sd, ngay, thang, nim cip);

(29) Bé nghi cip ban sao Gidy khai sinh:

o Co

S6 luong ban sao yéu cau

o Khong

(30) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit liéu dién tir cia ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai clia ngudi yéu cau)

0 Buu chinh (cung cip dia chi noi nhan)

(31) Ho so dinh kém theo quy dinh.

* Nguoi yéu cdu cam doan céac théng tin cung cip la ding sy that va chiu hoan toan trach nhiém trudc
phap luét vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da dwoc khai thac tir CSDLQGVDC,
dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh
thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, ndm) hoan tit viéc cung cp

thong tin; nguoi yéu cAu truge d6 da dang nhap vao hé théng, thuc hién xac thyc dién tir theo quy
dinh.
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NOQI DUNG MAU PIEN TU HQ TICH TUONG TAC
GHI VAO SO HOQ TICH VIEC KHAI TU

I. Thong tin vé ngudi yéu ciu ghi vao so hd tich khai tir
(1) Ho, chit dém, tén nguoi yéu cau;
(2) Sé dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé); s,
ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

(5) Quan hé véi nguoi dugce khai ti.

II. Théong tin vé nguoi dwge khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Noi cu trt cubi ciing (noi thudng tri/noi tam tri/noi dang sinh sdng);

(9) S6 dinh danh cé nhan;

(10) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé); sd,
ngdy, thang, ndm cap, co quan cip; ban chup dinh kém;

(11) Thoi gian chét: gio, phut, ngay, thang, nam (tach biét riéng cac truong thong tin gio, phut, ngay,
thang, nam);

(12) Noi chét;

(13) Nguyén nhén chét (c6 chu thich: néu chua xac dinh dugc/chua 16 thi dé tréng).
II1. Théng tin vé viéc khai tir

(14) Noi ding ky khai tir tai: tén co quan, tén qudc gia nudc ngoai dang ky;
(15) Gidy to ching minh viéc dang ky khai tir (s, ngay, thang, nim cap);
(16) Bé nghi cép ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(17) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit lidu cua ca nhan/dia chi thu dién t/thiét bi
s6/dién thoai clia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhén).
(18) Hd so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung sy that, chiu hoan toan trach nhiém trudc
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phap luét vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da dwgc khai thac tir CSDLQGVDC,
dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh
thirc tryc tuyén).

* MAu dién tir trong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thing, nim hoan tit viéc cung cép
thong tin); ngudi yéu cau trude d6 di ding nhap vao hé thdng thong qua viée xac thuc dién tir theo
quy dinh.
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NOQI DUNG MAU HQ TICH BIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC NUOI CON NUOI

I. Thong tin vé ngudi yéu cau ghi vao S6 hd tich viéc nudi con nudi
(1) Ho, chit dém, tén;
(2) Sé dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé); s,
ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh song).

II. Théng tin vé con nudi

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) S dinh danh c4 nhan;

(11) Gidy to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H6 chiéu/Gidy t& hop 18
thay thé); s6, ngay, thang, nim cip, co quan cép; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).

I11. Thong tin vé me nudi

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(15) Dan toc;

(16) Quédc tich;

(17) Sb dinh danh c4 nhan;

(18) Gidy to tuy than: Loai gidy t& st dung (CCCD/CMND/HG chiéu/Gidy to hop 16 thay thé); sd,
ngay, thang, ndm cap, co quan cip; ban chup dinh kém;

(19) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh song).

IV. Théng tin vé cha nudi

(20) Ho, chir dém, tén;

(21) Ngay, thang, ndm sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);

(22) Dan tdc;

(23) Qudc tich;

(24) Sb dinh danh c4 nhan;

(25) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 1¢ thay thé); sb,
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ngdy, thang, ndm cép, co quan cip; ban chup dinh kém);

(26) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).

V. Théng tin vé viéc ding ky nudi con nudi

(27) Noi dang ky viéc nudi con nudi: tén co quan, tén qudc gia da dang ky;

(28) Giay to chiing nhén viéc nudi con nudi do co quan c6 tham quyén cia nudc ngoai cap (so, ngay,
thang, nam cap);

(29) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(30) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit lidu cua ca nhan/dia chi thu dién tu/thiét bi
s6/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhén).
(31) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding su that, chiu hoan toan trach nhiém trudc
phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tra da dwgc khai thac tir CSDLQGVDC,
dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thic truc tiép) hodc tai 1én (theo hinh
thirc true tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, ndm) hoan tit viéc cung cp

thong tin; ngudi yéu ciu truée d6 da dang nhap vao hé théng, thuc hién xac thuc dién tir theo quy
dinh.
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NOI DUNG MAU PIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

I. Thong tin vé ngudi yéu cau ghi vao so hd tich viéc giam hd, nhan cha, me, con
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy td hop 18 thay thé); s6, ngay, thang,
nam cép, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).

II. Théng tin vé ngwoi giam hd hodic ngwdi nhin cha, me, con

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) Sb dinh danh c4 nhan;

(11) Gidy to tiy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CMND/H$ chiéu/Gidy to hop 18 thay thé);
s6, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).

II1. Thong tin vé nguodi dwgc giam h hodc dwoc nhin la cha, me, con

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan tdc;

(17) Qudc tich;

(18) Sb dinh danh c4 nhan;

(19) Gidy to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H¢ chiéu/Gidy t& hop 1¢ thay thé);
s6, ngdy, thang, nam cap, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).
IV. Théng tin vé viéc ding ky giam hd, nhan cha, me, con
(21) Noi ding ky viéc nhan cha, me, con/giam ho: tén co quan, tén qudc gia di ding ky;

(22) Giay to chiing nhan viéc nhan cha, me, con/giam hg do co quan c6 thdm quyén cliia nudc ngoai cap (so,
ngay, thang, nam cap);

(23) Dé nghj cip ban sao:

o Co
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S6 luong ban sao yéu cau:...

o Khong

(24) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit lidu clia ca nhan/dia chi thu dién tir/thiét bi sé/dién
thoai ctia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhén).

(25) Ho so dinh kém theo quy dinh.

* Nguoi yéu cAu cam doan cac thong tin cung cép 1a dung su that va chiu hoan toan trach nhiém trudce phap luat
vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri da dugc khai thac tir CSDLQGVDC, dugc hé
thdng dién tu dong thi khong phai xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tic ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc cung cip thong tin;
ngudi yéu cau trude dé da dang nhap vao hé thong, thuc hién xac thue dién tir theo quy dinh.
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NOQI DUNG MAU DPIEN TU TUONG TAC
GHI VAO SO VIEC HQ TICH KHAC

I. Thong tin vé ngudi yéu cau ghi vao so viéc hd tich khac
(1) Ho, chit dém, tén;
2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy td hop 18 thay thé); s6, ngay, thang,
nam cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sng).

II. Théng tin ciia cong dan Viét Nam da dwoc ding ky hd tich tai co’ quan c6 thim quyén ciia nwée ngoai
(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(7) Dan tdc;

(8) Quéc tich;

(9) S6 dinh danh cé nhan;

(10) Gidy to tuy than: loai gidy to sir dung (CCCD/CMND/H9 chiéu/Gidy to hop 1é thay thé); s6, ngay, thang,
nam cap, co quan cip; ban chup dinh kém;

(11) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).
II1. Thong tin vé sy kién hd tich thay d6i

(12) Noi dung ho tich thay doi;

(13) Gidy to chimg minh viéc thay ddi ho tich: tén loai gidy to (s6, ngdy, thang, nim cip, co quan cip, tén qudc
gia);

(14) D& nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau:...

o Khong

(15) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dit lidu cta ca nhan/dia chi thu dién tir/thiét bi s/dién
thoai ctia ngudi yéu cau)

o Buu chinh (cung c?ip dia chi noi nhan).
(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thdng tin cung cap la dung su that va chiu hoan toan trach nhiém trudc phap luat
v€ ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trii da duogc khai thac tir CSDLQGVDC, dugc hé
thdng dién tyr dong thi khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir twong tic ghi nhan thoi gian (gid, phut, gidy, ngay, thang, ndm) hoan tit viéc cung cip thong tin;
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ngudi yéu cau trude d6 di ding nhap vao hé thong, thuc hién xac thuc dién tir theo quy dinh.
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

(28)

S6@:  [TLGCKS vy NQAY........thang ... nam .........

- TRICH LYC
GHI VAO SO HQ TICH VIEC KHAI SINH

HQ, CITE AEIMN, TEIN: .80
Ngay, thang, nam sinh: ... QI DANG CHTEL ot
Giditinh: . Dan toc: ..o Quéc TR e
INOT ST 5505555555
QUE QUAN. ..
SO NN AANN CA TRANL .
Ho, chil d€my, t8N MGUIOT IME: ...
Nam sinh: ..o Dan tOC: ..o QUOC HICR: oo
INOT CU BT s
Ho, chit dém, t&n MGUOT CRAL ...
Nam sinh: ..o Dantoc: ... Quéc tICH:
INOT CU LT s
DANG KY KNAT STNR TALE e
Gidy khai $inh 8O .. CAP NZAY oo thang ..o NAM
D3 dwore ghi vao So ding ky khai sinh.

Ho, chit dém, tén nguoi yéu cau ghi vao S6 ho tich vie Khai SIN: ..o
GHAY 1O TY TRAN ooeeoessesesesesesesesesesessesesssesesesesesesesesessessesesessseseseseenensessseseoesesesesnensn

NGUOI KY TRiCH LUC

(Ky, ghi rd ho, chir dém, tén, chirc vy, dong déu)

® Ghi tén co quan cap Trich luc (ghi du cac cép hanh chinh).
29 Ghi s6 dang ky trong S6 dang ky khai sinh.
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PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY

S6
TT

Ngay, thang, nam
ghi chu

'Noi dung ghi chu
(dong dau vao ngi dung da ghi chu)

Can ciwr ghi chu

Ho, chir dém, tén, chir ky
cia ngudi thuc hién ghi cha
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

‘..(30)

Sb:60 ITLGCHT ... ,NQAy.......thang ........ nam ...

o TRICH LUC
GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC ©

HQ, CRTF @I, TRINT ..
Ngay, thang, NAM SN ..o
Giottinh:.....ooo Dan toc:....o. Quéc 15 0] S
GHAY 1O EY THANT e

NGUOI KY TRICH LUC ,
(Ky, ghi 0 ho, chit dém, tén, chttc vu, dong dau)

") Trich lyc nay st dung cho thu tuc ghi va0S ho tich cac viée ho tich khac cia cong dan Viét Nam da dugc giai quyét tai
co quan c6 thdm quyén ctia nu6e ngoai (ngoai cac viée khai sinh, két hon, ly hon, huy viée két hon).
(9 Ghi tén co quan cép Trich luc (ghi du cac cAp hanh chinh).
B1) Ghi theo s6 dang ky trong S6 ho tich twong tmg.
®) Ghi theo ndi dung da dugc ghi vao S6 h¢ tich (Vi du: Pugc thay doi ho tir Nguyén Thi Lan thanh Smith Thi Lan)
@ Ghi tén loai gidy to ho tich, s, tén co quan nudc ngoai di dang ky su kién ho tich hodc cip gidy to xac nhéan sy kién ho
tich da duogc ding ky/giai quyét, ngay ding ky/cap gidy to do.
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PHAN GHI CHU NHUNG THONG TIN THAY DPOI SAU NAY

TT

Ngay, thang, nam
ghi chu

'Noi dung ghi chu
(dong dau vao ndi dung da ghi chi)

Can ciwr ghi chu

Ho, chir dém, tén, chir ky
cia nguwoi thue hién ghi chu
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

Sé: /TLGCKS ,Ngay......thang ......... nim ........

~_ TRICHLUC
GHI VAO SO HQ TICH VIEC KHAI SINH

HQ, Chit A@IM, CEIIZ ..o
Ngay, thang, ndm sinh: ... Ghi DANG CHTEL o
Gio1 tinh: o Dan toC: ... QUAEC HCR: o
INOT STIN: e
QUE QUAN. ..o
SO ANN AANN CA TRAIL o
Ho, chir dém, ten MGUWOT MIE: ...t
Nam sinh: ... Dan toc: .. Quéc TICH:
INOT CUE ETULE o
Ho, chir dém, tén n@uwoi Cha:r ...
Nam sinh: ..o Dan toc: ... QUOBEC HCR: s
INOT CUE TTULL o
DaAng Ky Khai SINN G171 oo
Gidy khai $inh $6 ..o CAp NEAY ... LU= g To [RR— NAM o
Pi dwoe ghi vao SO ding ky khai sinh.

Ho, chit dém, tén nguoi yéu cau ghi vao S6 hé tich viée khai sinh: oo
GHAY 1O TUY THANT oo

NGUOI KY TRiCH LUC

(Quét QRcode dé
c6 théng tin cdp nhdt)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

Sé: JTLGCHT ... ,ngay........thang ... nim ........

0 TRICH LUC
GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC @

HQ, Chit A€M, tEI: ......ccciviiiiiii i
Ngay, thang, NAM SINN: .....ooiiii e
Giditinh:.....cooooooeiiiiie Dan toc:.....vveieeeiiieeeee, Qudc tich: v,

GHAY 1O 1Y thANT vttt s sttt s et st s sttt st st s s et en et eneees

NGUOI KY TRICH LUC

(Quét QRcode dé
¢6 thong tin c¢dp nhdt )

(1) Trich hgc nay st dung cho thu tuc ghi vao S6 ho tich cac viéq ho tich khac cta cong d@n Viét Nam da dugc giai quyét tai co
quan c6 tham quyén ctiia nude ngoai (ngoai cac viée khai sinh, két hon, ly hon, hiy viéc két hon)
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11. Thia tuc Ping ky lai khai sinh ¢ yéu té nwée ngoai
11.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

TT Trinh ty thyc hién Cach thirc thuc hién Thoi gian giai
quyét

Buéc 1 | Nop ho so thii tuc hanh chinh: | Nguoi ¢ yéu cau ding ky lai khai sinh truc tiép thuc hién hodc uy quyén | - Sang: tir 07 gid dén
cho nguoi khac thyc hién viéc dang ky lai khai sinh qua cac cich thac sau: | 11 gio 30 phat;
1. Nop truc tiép qua B phén tiép nhan va tra két qua thudc Vian phong Hoi | - Chiéu: tir 13 gid 30
d6ng nhan dan va Uy ban nhan dan cép huyén. dén 17 gio cua cac
2. Thong qua dich vu buu chinh cong ich. ngay lam viéc.
3. Nop. hd so qua hé thong dang ky truc tuyén:
Qua Céng dich vy cong Qudc gia (dichvucong.gov.vn) hodc Cong dich vu
cong Tinh (dichvucong.dongthap.gov.vn)

Buéc2 | Tiép nhin va chuyén hé so | Pbi véi ho s0 dugc ndp truc tiép hodc thong qua dich vy buu chinh cbng ich Chuyen ngay ho 50

thu tuc hanh chinh

cong chirc tiép nhan hd so tai B phan tiép nhan va tra két qua xem Xet, kiém
tra tinh chinh xéc, ddy da cua hd s0; quét (scan) va luu trir hé so dién tt, cap
nhat vao co so dit liéu ctia phan mém mat cira dién tir caa Tinh.

Péi voi hd so dugc ndp qua cong dich wvu cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich vu cong Quoc gia
(dichvucong.gov.vn), cong chue tiép nhan ho so tai Bo phan tiép nhan va
tra két qua xem xét kiém tra tinh chinh xac, ddy dii cta hd so va luu trit ho
so dién tu.

a) Truong hop hd so chua ddy du, chua chinh xac theo quy dinh, cong
chirc tiép nhan hd so phai hudéng dan dai dién t6 chure, ca nhén b6 sung,
hoan thién hd so theo quy dinh va néu 13 1y do theo mau Phiéu yéu cau bo
sung, hoan thién ho so;

b) T) ruong hop nguoti co yéu cau khong bé sung, hoan thién dwoc hé so thi
tir choi nhdn ho so, cong chirc tiép nhdn hé so phdi néu ré 1y do theo mau
Phiéu tir chéi giai quyet ho so thii tuc hanh chinh;

¢) Truong hop ho so day du, chinh xéac theo quy dinh cong chirc tiép nhan
hd so va lap Glay tiép nhan hd so va hen ngay tra két qua hodc gui ngay
Phiéu hen, tra két qua qua thu dién tr hodc gui tin nhan hen trd ket qua
qua dién thoai di dong cho nguoi co yéu cau (néu Nnguoi co yéu cau lya
chon hinh thitc ngp héo S0 trye tuyén); ddng thoi, chuyén cho co quan co
tham quyén dé giai quyét theo quy trinh.

tiép nhan tryc tiép
trong ngay lam viéc
(khong dé qua 01
ngay lam viéc) hodc
chuyén vao dau gio
ngay lam viéc tiép
theo ddi véi truong
hop tiép nhan sau 15
gi0 hang ngay.
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d) Truong hop gui qua hé thong buwu chinh, thi nguoi thu Iy ho so giri
Phiéu thu 1y cho nguwoi ndp hé so qua hé thong buu chmh

Buwoc 3

Giai quyét thi tuc hanh chinh

Sau khi nhéan ho so thii tuc hanh chinh tir B phan tzep nhan va tra két qua
chuyén dén, Céng chirc lam cong tac hé tich thcfm tra ho so (tham tra tinh
thong nht, hop ¢ cua cdc thong tin trong ho so, gidy 10, tai liéu do nguoi yéu
cau ndp, xudt trinh hodc dinh kem).

+ Truong hop ho so can bé sung, hodan thién hodc khong du diéu
kién gidi quyét, phai tie chéi thi giri thong bdo vé tinh trang hé so téi Bo
phdn mét cira dé thong bao cho nguoi nop hé so;

+ Trwong hop can phai kiém tra, xdc minh lam ré hodc do nguyén
nhédn khdic ma khong thé tra két qud, d‘ung thoi gzan da hen thi cong chirc
lam cong tac ho tich lap Phiéu xin 16i va hen lai ngay tra két qud, trong do
néu ré Iy do chdm tra két qua va thoi gian hen tra két qua, chuyen Bo phan
mét cira dé tra cho nguoi co yéu cau (neu nguoi co yéu cau lua chon hinh
thirc nép ho so truc tiép), hodc giri Phiéu xin 16i va hen lai ngay tra két
qua qua thu dién tir hodc guri tin nhdn qua dién thogi di dong cho nguoi co
yéu cdu (néu nguoi cé yéu cau lira chon hinh thirc ndp ho so triec tuyén).

Truong hop viéc dang ky khai sinh trudc ddy dwoc thuc hién tai Uy
ban nhan dan cdp xa hodc So Tw phap thi Phong Tuw phap co van ban dé
nghi Uy ban nhén din cap xa/So Tr phap noi thuc hién viéc dang ky khai
sinh truée ddy kiém tra, xdc minh vé viéc leu giw S6 ho tich.

Sau khi nhdn dwoc van ban dé nghi, Uy ban nhédn ddn cap xa/So Tuw
phap da dang ky khai sinh truéc ddy tién hanh kiém tra, xdc minh va tra
loi bang vén ban vé viéc con luu giit hodc khong lwu gitk duwoc S6 ho tich.

Truong hop gidy to cia nguoi yéu cdau dang ky lai khai sinh khéng
co thong tin chung minh quan hé cha, me, con thi co quan dang ky ho tich
¢6 van ban dé nghi co quan céng an cé tham quyén xdc minh. Trieong hop
co quan cong an tra loi khong co thong tin thi co quan dang ky ho tich cho
nguoi yéu cau dang ky lai khai sinh lap van ban cam doan vé thong tin cua
cha, me va xac dinh noi dung khai sinh theo van ban cam doan.

+ Sau khi nhdn dwoc két qua xdc minh vé viéc khéng con luu giir
dwoc S6 hé tich tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké
tir ngady giri van ban yéu cau xdc minh ma khéng nhdn dwoc van ban tra
16i, néu thdy ho so day di, hop 18, ding quy dinh, triong hop tiép nhdn hé so
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deing ky lai khai sinh theo hinh thirc truec tiép, thi cong chirc lam cong tac hé
tich thyre hién viéc ghi ngi dung vao S6 dding ky khai sinh, cdp nhdt théng tin
ding ky lai khai sinh trén Phan mém dang ky, quan Iy hé tich dién tr ding
chung.

Trwong hop tiép nhan hé so dang ky lai khai sinh theo hinh thirc trirc
tuyén, cong chire lam cong tac ho tich gui lqi biéu mau Gidy khai sinh dién tu
Véi thong tin day dii cho nguoz yéu cau qua thie dién tir hodc thiét bj sé.

Nguroi yéu cdu c6 trach nhi¢m kiém tra tinh chinh xdc, day du cua
cdc thong tin trén biéu mau Gzay khai sinh dién twr va xac nhan (toz da mot
ngay). , o

Neu nguoi co yéu cau xdc nhan thong tin da thong nhat, day du
hodc khéng c¢é phan hoi sau thoi han yeéu cau thi céng chirc lam cong tdc
ho tich thiee hién viéc ghi noi dung vao S6 dding ky khai sinh, cdp nhdt thong
tin ding ky khai sinh trén Phan mém déing ky, quan 1y hé tich dién tir ding
chung.

- Cong chirc lam cong tac ho tich in Gzay khai sinh, trinh Lanh dao UBND ky,
chuyen 16i B phdn mét civa dé trd két qud cho nguedi cé yéu cau.
a) Néu thay thong tin khai sinh ddy da va phu hop:

1. Tiép nhan hd so (Bo phan TN&TKQ)

2. Giai quyét ho so, trong do:

+ Chuyén vién

+ Nguoi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Lanh dao phong Tu phap

+ Lanh dao Uy ban nhan dan cap huyén

+ Van thu

b) Truong hop phai c6 van ban xac minh .

1. Tiép nhan hd so (Bo phan TN&TKQ)

05 ngay lam viéc,
trong do:
01 ngay
04 ngay
1,5 ngay
Ti da mot ngay
(thoi gian gt Nguoi
yéu cau xac nhan
khong tin vao thoi
gian giai quyét hd
SO)
01 ngay
01 ngay
0,5 ngay
25 ngay lam viéc,
trong do:
01 ngay
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2. Giai quyét ho so, trong d6:
+ Chuyén vién
+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyen.

+ Truong hop can phai kiém tra, xac minh lam ro

24 ngay

1,5 ngay
Téi da mot ngay

(thot gian gui Nguoi
yéu cdu x4c nhan
khong tin vao thoi
gian giai quyét ho
S0)

Thoi gian gui xac
minh khéng tin vao
thoi gian gidi quyét
hé so-

+ Lanh dao Phong Tu phap 01 ngay
+ Uy ban nhan déan cap x4/S¢ Tu phap noi ngudi yéu cau dang ky lai khai 20 ngay
sinh da dang ky khai sinh trude day; Co quan cong an co tham quyén.

+ Chu tich Uy ban nhan dan cap huyén 01 ngay
+ Vin thu 0,5 ngay

Bu6c 4 | Tra két qua giai quyét thi tuc

hanh chinh

Cong chirc tiép nhan va tra két qua nhap vao so theo ddi ho so va phan
mém dién tir thuc hién nhu sau:

- Thong bdo cho c4 nhan biét trudce qua tin nhén, thu dién tt, dién thoai
hodc qua mang xa hdi duge cap co thim quyén cho phép ddi voi ho so giai
quyét thu tuc hanh chinh trudc thot han quy dinh.

- C4 nhan nhan két qua giai quyet thu tyc hanh chinh theo thoi gian, dia
diém ghi trén Gidy tiép nhan ho so va hen tra két qua (xuét trinh gidy hen
tra két qua). Cong chure tra ket qua kiém tra phiéu hen va yéu cau nguoi
dén nhan két qua ky nhan vao s6 va trao két qua.

- P6i véi hd so ndp true tuyén: Ca nhan nhan két qua truc tiép tai Bo
phan tiép nhan va tra két qua thudc Vin phong Hoi dong nhan dan va Uy
ban nhan dan cip huyén theo thong tin phan hoi (thu dién ti, tin nhan) cia
Cong Dich vu cong cua Tinh hodc Cong dich vu cong Quoc gia, khi di
mang theo ho so gdc dé dbi chiéu va ndp lai cho can b tiép nhan ho so.

- Séng: tir 07 gior dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gid cua céc
ngay lam viéc.

11.2. Thanh phan, s6 lwong ho so




201

a) Thanh phan ho so N o , ,

- To khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan ctia nguoi yéu cau vé viéc da ndop du cac gidy to hién co (néu ngudi co
yéu cau lwa chon ndp hd so theo hinh thirc tryc tiép hodc giri hd so qua hé thdng buu chinh);

- MAu ho tich dién tir tuong tac dang ky lai khai sinh, trong d6 c6 cam doan céc thong tin cung cip 1a dung su that, khong con ban
chinh Gidy khai sinh, d ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh (do
ngudi yéu cau cung cap thong tin theo hudng dan trén Cong dich vu céng néu nguoi cd yéu cau lya chon ndp hd so theo hinh thirc
truc tuyén).

- Nguoi ¢6 yéu cau ding Ky lai khai sinh thyc hién viéc nop/xuat trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao toan bo ho so, gidy td clia ngudi yéu cau hodc ho so, gidy to, tai liéu khac trong d6 c6 thong tin lién quan dén nodi dung
khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén ciia Viét Nam cap hop 18 (ban sao dugc ching thyc tir ban chinh, ban sao
dugc cap tir S6 dang ky khai sinh); ban chinh hodc ban sao gidy to c6 gia tri thay thé Gidy khai sinh duoc cap trudc nim 1945 & mién
Bic va trudc nim 1975 & mién Nam.

+ Trudng hop ngudi yéu cau khong co gidy to néu trén thi phai ndp ban sao gidy to do co quan c6 tham quyén cua Viét Nam cap
hop 18 nhu: Giay chimg minh nhan dan, Thé cin cudc cong dan hodc Ho chiéu; gidy to chimg minh vé noi cu tra; Bang tt nghiép, Gidy
chtrng nhan, Chtng chi, Hoc ba, hd so hoc tap do co quan c6 thdm quyén cip hodc xac nhan; Gidy to khac co thong tin vé ho, tén, ngay,
thang, nam sinh cua ca nhan.

Nguoi yéu cau dang ky lai khai sinh c¢6 trach nhiém ndp ddy da ban sao cac gidy to néu trén (néu c6) va phai cam doan di nop du
cac giéy to minh c6; chiu trach nhiém, hé qua cta viéc cam doan khong dung su that.

- Van ban ty quyén theo quy dinh ctia phép luat trong truong hop ty quyén thuc hién viéc dang ky lai khai sinh. Truong hop ngudi
duogc ty quyén 1a ong, ba, cha, me, con, vo, chdng, anh, chi, em rudt cia nguoi iy quyén thi vin ban ty quyén khong phai ching thuc.

* Gidy to phai xut trinh:

- Hé chiéu/Chirng minh nhdn dan/Thé can cuede cong dan/Thé can cwée/Can cude dién tir/Gidy chimg nhdn can cude hodc cac
gidy to khic c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri sir dung dé chimg minh vé nhan than cta ngudi
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¢ yéu cau dang ky lai khai sinh. Trudng hop cac thong tin c4 nhéan trong cac gidy to nay di c6 trong CSDLQGVDC, CSDLHTPDT,
dugc hé théng dién ty dong thi khong phai tai 1én (theo hinh thic truc tuyén).

Truong hop giii hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢ chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Béi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai théng tin dé luu trong hd
so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau diang ky ho tich c6 thé ndp ban sao ching thyc tir ban chinh hodc ban sao dugc cip tir s6 goe hodc ban chup
kém theo ban chinh gidy to dé dbi chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép nhan c6
trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky x4c nhén, khong dugc yéu cau nguoi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky ho tich theo quy dinh ctia phép luat ho tich, khong dugc yéu
cau ngudi dang ky ho tich nop thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co s& dit lidu quéc gia vé dan cu theo quy dinh phap luat néu ngudi
yéu cau dang ky ho tich da cung cap ho, chir dém, tén; ngdy, thang, nam sinh; so dinh danh ca nhan/thé cin cuée cong dan/thé can
cwde/chitng minh nhéan dan/can cudée dién tir. Truong hop cac thong tin can khai thac khong ¢ trong Co so dit liéu quoc gia vé dan cu
thi d& nghi nguoi yéu cau ké khai day du.

- Béi véi gidy to giri kém theo néu ngudi yéu cau nop ho so theo hinh thic truc tuyén:

+ Ban chup céc gidy to giri kém theo ho so dang ky lai khai sinh truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban
chup br?mg may anh, dién thoai hodc dugc chup, duoc quét bﬁng thiét bi dién t, tir giéy to duoc cép hop 1€, con gia tr1 st dung.

+ Truong hop gidy to, tai lidu phai giri kém trong ho so ding ky lai khai sinh truc tuyén da c6 ban sao dién tir hodc da c6 ban dién tir
gidy to ho tich thi nguoi yéu cau duoc str dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao Gidy khai sinh), ngudi c6 yéu cau ding ky lai khai sinh phai
xudt trinh gidy t& tuy than, ndp cac gidy to 1a thanh phan hd so dang ky lai khai sinh theo quy dinh phap luat ho tich.

- Gidy to do co quan c¢6 thAm quyén clia nudc ngoai cap, cong ching hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét
Nam phai dugc hop phép héa lanh su theo quy dinh cta phap luat, trir truong hop dugc mién theo diéu udc qubc té ma Viét Nam 1a
thanh vién.
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- Trudng hop ngudi co yéu cau diang ky lai khai sinh khong cung cip duoc gidy to néu trén theo quy dinh hodc gidy td nop, xuat
trinh bi tAy x0a, stra chira, 1am gia thi co quan ddng ky ho tich c6 tham quyén huty bo két qua dang ky lai khai sinh.
- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky
ho tich phai giai thich rd cho nguoi lap van ban cam doan vé trach nhiém, hé qua phap 1y ctia viéc cam doan khong diing sy that.
Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thdm quyén hily bo két qua ding ky ho tich, néu c6 co s xac dinh
ndi dung cam doan khong ding su that.
b) S6 lwong ho so: 01 bd
11.3. Pi twong thue hién thi tuc hanh chinh: Ca nhan
11.4. Co quan giai quyét thi tuc hanh chinh:
Co quan c6 tham quyén quyét dinh:
- Uy ban nhén dan cip huyén noi da ding ky khai sinh trude ddy thuc hién dang ky lai khai sinh.
- Truong hop viée khai sinh trudc ddy duoc ding ky tai Uy ban nhan dan cap xa thi viéc dang ky lai khai sinh do Uy ban nhan dén
cap huyén cap trén thuc hién.
- Truong hop khai sinh trude day duge dang ky tai Uy ban nhan dan cap tinh hodc S& Tu phép thi viéc ding ky lai khai sinh do

Uy ban nhan dan cip huyén noi cu tra ctia ngudi yéu cau thuc hién; néu ngudi d6 khéng cu tri tai Viét Nam thi do Uy ban nhén dén cép
huyén noi ¢o tru sé hién nay cua S& Tu phép thuc hién.

Co quan thwe hién thi tuc hanh chinh:

Phong Tu phap tiép nhan ho so va tham muu Chi tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

Co quan phéi hep: Co quan quéan ly CSDLQGVDC; Uy ban nhan dan cap x3/S¢ Tu phap noi nguoi yéu cau dang ky lai khai
sinh da dang ky khai sinh trudce day; Co quan cong an ¢6 tham quyén.

11.5. Két qué thwe hién thii tuc hanh chinh: ‘

+ Giay khai sinh (ban chinh); ban sao Giay khai sinh (truong hop yéu cau cap ban sao Giady khai sinh).

+ Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong guri vé Kho quan 1y dir liéu cua ca nhan/dja chi thu dién tir/thiét bi sé/dién
thoai ctia ngudi yéu cu sau khi da hoan tat thi tuc ding ky lai khai sinh tai co quan ding ky ho tich).
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11.6. Phi, 1€ phi:

- Déi véi hd so ndp qua DVC truc tuyén: mire thu phi, 1é phi bang 50% muc thu ap dung cho hd so ndp truc tiép (dugc ap dung
den hét ngay 31/12/2025).

- B4i v6i hd so ndp truc tiép: Lé phi dang ky lai khai sinh: 50.000 ddng/truong hop.

- Phi cap ban sao Gidy khai sinh (néu c¢6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo
Tai chinh: 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky

Mién thu 1& phi ddi voi:

- bang ky ho tich cho nguoi thudc gia dinh c6 cong vdi cach mang; nguoi thudc ho nghéo, ngudi khuyét tat.

- bang ky ho tich cho tré em, ngudi cao tudi, dong bao dan toc thidu sd & cac xa co dicu kién kinh té - x4 hoi dic biét kho khan.

11.7. Tén méu don, méu to khai:

+ To khai dang ky lai khai sinh (néu ndp ho so theo hinh thirc tryc ti€p hoac gui ho so qua hé thong buu chinh);

+ Mau ho tich dién tir twong tac dang ky lai khai sinh (néu ndp hd so theo hinh thirc tric tuyén).

11.8. Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

- Cong dan Viét Nam dinh cu 6 nudce ngoai hodc nguoi nude ngoai da dang ky khai sinh tai co quan c6 tham quyén ctia Viét Nam
trudc ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Giay khai sinh déu bi mat.

- Ngudi c6 yéu cau con séng tai thoi diém yéu cau dang ky lai khai sinh.

- Nguoi yéu cau co trach nhiém nop day di ban sao gidy to, tai liéu c6 ndi dung lién quan dén viéc dang ky lai khai sinh.

11.9. Can cwr phap ly cua tha tuc hanh chinh:

- Diéu 7,9 Ludt H tich ndm 2014; ’ o

- biéu 2, 3, 40, 41,42 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phut quy dinh chi tiét mét so6 diéu va bién phap
thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién tir, dang ky hd tich tryc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bd sung mot sO diéu cua cac nghi dinh lién quan dén
viéc ndp, xuat trinh s6 ho khau, s6 tam tra giay khi thyc hi¢n thu tuc hanh chinh, cung cap dich vu cong;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Diéu 2 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira doi, bo sung mét sé diéu ciia cdc Nghi dinh trong linh
vuee ho tich, quoc tich, ching thuc,

- bitu2,3,4,5,9, 10 Thong tu s0 04/2020/TT-BTP ngay 28/5/2020 cta B§ truong BO Tu phap quy dinh chi tiét thi hanh mot
s0 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 di€u va bién phap
thi hanh Luat HG tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 clia B6 Tu phap quy dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phil quy dinh vé Co s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 ctia Bo truéng Bo Tu phap bai bé mot s6 ndi dung tai cac Thong tu trong linh
vuc trg giup phap 1y, h¢ tich do B truéng Bo Tu phap ban hanh; o , ,

Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B Tu phép stra o1, bd sung mot s6 ndi dung ctia Thong tu s6 01/2022/TT-
BTP ngay 04/01/2022 clia Bo truéng Bo Tu phép quy dinh chi tiét thi hanh mot s6 di€u ctia Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu h tich dién tir, ddng ky ho tich truc tuyén;

- Piéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B truong B Tu phap stra ddi, bd sung mét sé diéu ciia Thong tu s6
02/2020/TT-BTP ngay 08/4/2020 ctia B truong Bo Tu phap ban hanh, huéng dan st dung, quan Iy mau s6 qudc tich va mau gidy to vé
qudc tich va Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sb diéu ciia Luat HO
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B truong Bo Tai chjnh quy dinh muc thu, ché do6 thu, ndp, quan ly va su
dung phi ,khai thac, st dung thong tin trong co s& dit li¢u ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a nguoi goc Viét Nam,
1€ phi quoc tich;

- Khoan 3; Piém a, ¢ Khodn 4 Piéu 1 Nghi quyét s0 51/2021/NQ-HPND ngay 17/8/2021 cua Hoi dong nhan dan Tinh ban
hanh quy dinh mtrc thu, ché d¢ thu, ndp, quan 1y va sur dung 1€ phi ho tich trén dia ban tinh Dong Thap;

- Diéu 3 Nghi quyét so 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi d6ng nhan dan tinh Pong Thap Quy dinh muc thu phi, 1¢

phi dbi v6i hoat dong cung cip dich vu cong bang hinh thirc truc tuyén trén dia ban tinh Pong Thap (duoc &p dung dén hét ngay
31/12/2025).

11.10. Lwu ho so (ISO):



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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Thanh phén ho so luu

B¢ phan luu triv

Thoi gian luu

- Nhu muc 11.2;

- Két qua giai quyét TTHC hodc Vian ban tra 161 cua don vi ddi voi hd so khong dap
g yéu cau, diéu kién.

- H6 so tham dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Cong chirc Tu phap cip huyén.

Céc biéu miu theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay 23/11/2018
ctia Bo truong, Chii nhiém Vin phong Chinh phii quy dinh chi tiét mot sé diéu va bién
phép thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phi vé thuc hién
co ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh.

B0 phan tiép nhan va tra két qua

Ttr 01 nim, sau d6 chuyén hd so
dén kho luu trir ciia Phong Tu
phap cap huyén

*Ghi chu: Stra d6i, bo sung Trinh ty, cach thirc, thoi gian giai quyét thil tuc hanh chinh; thanh phan ho so; cin ¢ phap 1y cta thu tuc
hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 cua Bo truéng Bé Tu phap vé viéc cong bd thu tuc hanh chinh méi ban
hanh/dugc sira d6i, bd sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich thudc pham vi chtic nang quan 1y ciia B Tu

phap.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH

Kinh glri: M oo

Ho, chit dém, teN NEUOT YEU CAUS .....ovvvieeieeeeeeeeeeee e
Ngay, thang, NAM SINN: .....ooiiii e
INOT CU LT @) ettt h et bt e b et b e e e b e e et e e s b e e s nneennr e e
GHAY 0 Y thANT G .ttt sttt s et
Quan hé vo1 nguot Gugce khai SINh: ..o
Pé nghi co’ quan diing Ky lai khai sinh cho nguoi cé tén duéi day:

Ho, chit d@m, tRI: .......ooiiiiiii
Ngay, thang, ndm sinh: ..........ccccooeeiiiiiiieeieee, ghi bAng Chil: ..vvvveeeeeeeeee e,
Gidi tinh:.............coee. Dan toc: ..ccovveviiiieees e, QUAC HCR: v,
INOT SINN: @) ettt
QUE QUAN: ettt e st e et e et e e e et e et e e st e e st e eneeeneeeneeeneeaneenneeeneeareenreenreeares
Ho, chit d€m, ten NEUOT ME:........ocoiiiiiii e
Nam sinh: © .o, Dan toc: @ QUAEC tICh: @ oo
INOT CU T @) ettt s b bt e b bt e be e e b e e e be e et e e e b e e snneennn e e e
GiAY 0 Y thANT @ittt ettt en st
Ho, chir dém, tén nguwdi cha:..............coooiiii
Nim sinh: ©..ooiiii Dan toc: @................. QuAC tich: @ ..o
INOT CU HITL @) ettt e e bt e e et e e et e e e e bt e e e e nb e e e e nbe e e e anbeeennneas
GiAY 0 Y thANT G ..ottt ene sttt
DA ding ky khai sinh tai: ©) ...
Gidy khai sinh s6: ... ,quyénsd M. ngdy .../ ...... TR

T6i cam doan nhiing noi dung khai trén day 1a ding su that va da ndp du cac gidy to hién cO.
T6i chiu trach nhiém trudc phap luat vé viéc cam doan ctia minh.
Lamt@i: ......................... , NQAY ........... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

D;é nghl Cép bén sao(g): Cé D’ Khﬁng D ............................
S6 luong:....... ban
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Chd thich:
() Ghi rd tén co quan dang ky lai khai sinh
, @ Chi ghi trong truong hop nguoi c¢é yéu cau ding ky hé tich chua cé/khdng cung cdp
s6 dinh danh cd nhan/can cuwdc cong dan/thé can cuoc/ching minh nhan dan; khong cung
cdp day du thong tin ngay, thang, nam sinh.

Truong hop phai cung cap thong tin “Noi cu trii” thi ghi theo noi dang ky thuong
tru; néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop
khong co noi dang ky thwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

(,3) Ghi s6 dinh danh cé nhéan/can cude céng dan/the ,cdn cuoc (vi du: Can cuoc cong
ddn s0 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngdy 20/]]/2021). Truong hop
khong co so dinh danh cda nhan/can cudc cong dan/thé can cudce thi ghi gidy to hop I¢ thay
thé (ho chiéu, chung minh nhan dan,...).

® Truong hop sinh tai co sy té thi ghi 16 tén co 56y té va dia chi co so y té do;
truong hop sinh ra ngoai co so y t€ thi ghi dia danh cua 03 cap hanh chinh (x&, huyén, tinh)
noi sinh ra; truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi day du ngay, thang sinh cta cha, me (néu c6).

®) Ghi tén co quan da dang ky khai sinh trudc day.

() Chi khai trong truong hop biét rd.

® Pé nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi 1 sd luong.
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NOQI DUNG MAU HOQ TICH BIEN TU TUONG TAC
PANG KY LAI KHAI SINH

I. Thong tin vé ngudi yéu ciu ding ky lai khai sinh
(1) Ho, chit dém, tén;
2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy td hop 18 thay thé); s6, ngay, thang,
nam cép, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(5) Quan hé véi nguoi dugce khai sinh.

II. Théong tin vé nguwoi dwge ding ky lai khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin: ngdy, thang, nim; hé théng ty déng chuyén ndi
dung tir s6 sang ghi bang chi);

(8) Gi6i tinh;
(9) Déan toc;
(10) Qudc tich;

(11) Noi sinh (gém céc truong thong tin riéng theo dia danh hanh chinh: s nha; duong phd; thon/td/ban/ap; xa,
phuong, thi trin; quan, huyén, thi xa, thanh phé thudc tinh, thanh phé thudc thanh phé trgc thudc Trung wong;
tinh, thanh phé truc thudc Trung uwong);

(12) Qué quan;
(13) Sb dinh danh c4 nhan;

(14) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1¢ thay thé); sb, ngay, thang,
nam cap, co quan cip; ban chup dinh kém.

I11. Thong tin vé ngwoi me cia ngwdi dwge dang ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(17) Dan toc;

(18) Qudc tich;

(19) Sb dinh danh c4 nhan;

(20) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1¢ thay thé); sb, ngay, thang,
nim cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sdng).
IV. Théng tin vé nguoi cha ciia nguoi dwec ding ky lai khai sinh
(22) Ho, chit dém, tén;

(23) Ngay, thang, nadm sinh (tach biét riéng 3 truong thong tin ngay, thang, nam);



210

(24) Dan tdc;
(25) Qudc tich;
(26) S6 dinh danh c4 nhan;

(27) Gidy to tiy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé); sd, ngay, thang,
nim cap, co quan cip; ban chup dinh kém;

(28) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh song).
V. Théng tin vé viéc ding ky khai sinh truéc day

(29) Co quan dang ky khai sinh trudc day;

(30) Gidy khai sinh (s, quyén sd, ngay, thang, nim ding ky);
(31) Dé nghj cép ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(32) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung sy that, khong con ban chinh Giay khai sinh, da ndp
du cac giay to hién c6 va chiu hoan toan trach nhi€m trudce phép luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé giéy to ching minh noi cu trd da dugc khai thac tr CSDLQGVDC, dugc hé
thong dién ty dong thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit viéc cung cip thong tin;
ngudi yéu cau trude d6 da ding nhap vao hé thng, thuc hién xéac thuc dién tir theo quy dinh.

Ngudi yéu cau ding ky lai khai sinh nhan Gidy khai sinh (ban chinh) tryuc tiép tai Co quan dang ky ho tich.

Ban dién tir s& ty dong guri vé Kho quan 1y dit liéu cua ca nhan/dia chi thu dién ti/thiét bi sd/dién thoai cua
ngudi yéu cau sau khi di hoan tat thu tuc dang ky lai khai sinh tai co quan dang ky ho tich.
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CONG HOA XA HOI CHUNGHIA VIETNAM g4
Poc 1ap - Tu do - Hanh phiic

E———

GIAY KHAI SINH

A e T R e N e o s R D AT A DA U N 40 i Vo
Ngay, thang, nam sinh: ..................... ohi BANY Chl 7 s o e o i e

IGaottinbe 2 57 A 4504 Dantdc: ... QubCHiche o
NGO s SO RV e oY vy o A 5~ OO . e S SN\ AN N NN S8 D
NG L DTSN W S 77N AP %, Ve NSO NS NWRIGNG s g
;S(‘) dinkdanh/camhany . U/ s /0G0, 2 e . . e to i ok toh wa k- - 0t A7 NI o o e
16 Cogle (T ry P s (3300 g W 1 (Sl ) NS N SR S O e R LV W VRS 2
N rsthe o U =T s 2l Dantoes,. .......\.. =) Qabetich: 92 slizlnl ol e
iNoi Rk o |- UG Sl S s B ... SR - - NS i) 00 2 031 o) R et oL RS
IHochit demi,ten nguwrdi ChaT 55 Rt s BBy e SV oo w Mo O Sl [RTR0TE8
INGsinting oA 2 e\ Dan tec;, S Seemmmeni. . . . QUG /5 ey 1) T

Ho, chir dém, tén nguwoi di kKhai sinh: ...
A R I e S st AT, /T TN e o s R A S 8

INgay, thang, MM AN Ky A b s et it it by bt b e F s e ead gy
| NGUOI KY GIAY KHAT SINH

c6 thong tin cap nhat)



214

12. Thi tuc Ping ky khai sinh ¢é yéu t6 nudc ngoai cho nguoi da cé hd so, gidy t ca nhan
12.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

T Trinh tu thuc hién Cach thirc thuc hién Thoi gian giai quyét

Budc 1 | Nop ho so thii tuc hanh chinh: Ngudi c6 yéu cau dang ky khai sinh truc tiép thuc hién hodc ty quyén cho nguoi | - Sang: tir 07 gio dén
khac thuc hién ndp hd so qua cac cach thirc sau: 11 gio 30 phat;
1. Nop truc tiép qua Bo phan tiép nhan va tra két qua thudc Van phong Hoi dong | - Chiéu: tir 13 gio 30
nhan dan va Uy ban nhan dan cap huyén. dén 17 gio cua céc
2. Thong qua dich vu buu chinh cong ich. ngay lam viéc.
3. Nop hd so qua hé thdng dang ky truc tuyén:
Qua Cong dich vu cong Qudc gia (dichvucong.gov.vn) hodc Cong dich vu cong
Tinh (dichvucong.dongthap.gov.vn)

Buwéc2 | Tiép nhan va chuyén ho so tha | D6i v6i ho so duoc ndp truc tiép hoic théng qua dich vu buu chinh cdng ich | Chuyén ngay hé so tiép

tuc hanh chinh cong chuc tiép nhan ho so tai Bo phén tiép nhan va tra két qua xem Xet, kiém tra | nhan tryc tiép trong

tinh chinh xéc, day du cua ho s0; quét (scan) va luu trir hd so dién tir, cAp nhat | ngay lam viéc (khdng
vao co so dir liéu cia phan mém mat cira dién tir ctia Tinh. dé qua 04 gio 1am viéc)
Pdi voi hd so dugc ndp qua Coéng dich vu cbéng Tinh | hoic chuyén vao dau
(dichvucong.dongthap.gov.vn), Cong dich  vu  cong Quéc gia | gio ngay lam viée tiép
(dichvucong.gov.vn), cong chue tiép nhan hd so tai Bo phén tiép nhan va tra két | theo dbi véi trudng hop
quéa xem xét kiém tra tinh chinh xé4c, day du ctia hd so va luu trir ho so dién tir. tiép nhan sau 15 gio
a) Truong hop hd so chua day du, chua chinh xac theo quy dinh, cong chire tiép | hang ngay.
nhén hd so phai hudng dan dai dién t6 chuc, ca nhan bo sung, hoan thi¢n hd so
theo quy dinh va néu 16 1y do theo mau Phiéu yéu cau bo sung, hoan thién ho so;
b) Truong hop nguoi co yeéu cau khong bé sung, hodan thién dwoc ho so thi tir choi
nhdn ho s0, cong chirc tiép nhdn hé so phdi néu ré Iy do theo mau Phiéu tir choi
gidi quyét ho so thii tuc hanh chinh;
¢) Truong hop hd so day dil, chinh x4c theo quy dinh cong chirc tiép nhan ho so
va lap Gidy tiép nhan ho so va hen ngay tra két qua hodc giri ngay Phiéu hen, tra
két qua qua thu dién tur hodac gui tin nhdn hen tra két qua qua dién thoai di dong
cho nguoi co yéu cau (neu nguoi c6 yéu cau lra chon hinh thirc ngp hé so truc
tuyén); doéng thoi, chuyén cho co quan c6 thim quyén dé giai quyét theo quy
trinh.
d) Truong hop gui qua h¢ thong buu chinh, thi nguoi thu 1y hé so giri Phiéu thu
ly cho nguoi nop hé so qua hé thong buu chinh.

Buéc 3 Giai quyét thii tuc hanh chinh | Sau khi nhdn ho so thi tuc hanh chinh (hé so gidy hodc ho so dién tir) tir B6 | 05 ngay lam viéc néu
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phan tiép nhdn va tra két qua Céng chire lam cong tdc hé tich thcfm tra ho so
(thdm tra tinh thong nhat hop [é ciia cdc thong tin trong ho so, gidy 1o, tai liéu do
nguoi yéu cau ndp, xudt trinh hodc dinh kem).

+ Truong hop hé so can bé sung, hoan thién hodc khong du diéu kién
giai quyet phai tir chéi thi giri théng bdo vé tinh trang ho so t6i B¢ phdn tiép
nhdn ho so dé thong bdo cho nguroi nop hé so;

+ Truong hop can phdi kiém tra, xdc minh lam ré hodc do nguyén nhan
khdc ma khong thé tra két qua ding thoi gian da hen thi cong chire lam cong tdc
hé tich Idp Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu ro ly do chdm
tra két qua va thot gian hen tra két qua, chuyén B phdn mét cira dé tra cho
nguoi ¢o yéu cau (neu ngum 6 yéu cau lwa chon hinh thirc ndp hé so tree tiép),
hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhdn qua dién thogi di déng cho nguoi ¢o yéu cdu (néu nguwoi c¢é yéu cdu lwa
chon hinh thirc nop ho SO triee tuyén).

Trwong hop gidy to ciia nguwoi yéu cau dang ky khai sinh khéng ¢6 thong tin
chirng minh quan hé cha, me, con thi co quan dang ky ho tich c6 van ban dé nghi co
quan céng an ¢6 tham quyén xdac minh. Trieong hop co quan cong an tra loi khong
co thong tin thi co quan dang ky ho tich cho nguoi yéu cau dang ky khai sinh lap
van ban cam doan vé thong tin cua cha, me va xdc dinh noi dung khai sinh theo van
ban cam doan.

+ Sau khi nhdn duoc két qua xdc minh hodc sau thoi han 20 ngay ké tir
ngay gui van ban yéu cau xac minh ma khéng nhén duoc van ban tra 1o, néu thdy
hé so day du, hop 1é, dung quy dinh, truong hop tiép nhin ho so ding ky khai sinh
theo hinh thurc truc tlep, thi cong chirc lam cong tac ho tich thuc hién viéc ghi vao
S6 ding ky khai sinh, cdp nhdt thong tin dang ky khai sinh trén Phan mém dding ky,
quan Iy ho tich dién tir dung chung.

Trweong hop tiép nhdn hé so ding ky khai sinh theo hinh thirc triec tuyén,
cong chire lam cong tac hg tich guri lai biéu mau Gid'y khai sinh di¢n tir voi thong
tin day dii cho nguoi yeu cau qua thie dién tir hodc thiét bi s6.

Nguot yéu cau co trach nhiém kiém tra tinh chinh xdc, ddy dir ciia cdc
théng tin trén biéu mau Gidy khai sinh dién tir va xdc nhdn (t6i da mét ngay).

Néu nguoi cé yéu cau xac nhdn théng tin da thong nhdt, day di hodc
khéng c6 phdan héi sau thoi han yéu cdu thi céng chire lam céng tac hé tich thuc
hién viéc ghi ndi dung vao Sé dang ky khai sinh, cdp nhdt théng tin dang ky khai

thong tin khai sinh day
du; khong qua 25 ngay
néu phai ¢ vin ban
Xac minh
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sinh trén Phan mém ddang ky, quan Iy ho tich dién tir ding chung.

- Cong chirc lam cong tac ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyen 16i B phdn mét civa dé tra két qud cho nguoi c6 yéu cau:

a) Néu thay thong tin khai sinh ddy du va phu hop:

1. Tiép nhan ho so (B6 phan TN&TKQ)

2. Giai quyét hd so, trong do:

+ Chuyén vién

+ Nguoi yéu cau xac nhan théng tin trén hd so truc tuyén.

+ Phong Tu phap cap huyén

+ Lanh dao Uy ban nhan dan cép huyén

+ Van thu

b) Truong hop phai c6 van ban xac minh

1. Tiép nhan ho so (BO phan TN&TKQ)

2. Giai quyét ho so, trong dé:

+ Chuyén vién

+ Ngudi yéu cau xac nhan thong tin trén ho so truc tuyén.

+ Truong hop cdn phai kiém tra, xac minh lam ro

+ Lanh dao phong Tu phap

+ Uy ban nhan dan cap x@ noi nguoi yéu cau dang ky khai sinh cu tra trudc
khi xuit canh; Co quan cong an co thim quyén.

+ Lanh dao Uy ban nhan dan cip huyén

+ Van thu

05 ngay, trong do:
0,5 ngay
4,5 ngay
02 ngay

Tbi da mot ngay (thoi
gian giri Ngudi yéu cau
xac nhan khong tin vao
thoi gian giai quyét hd

S0)
01 ngay
01 ngay
0,5 ngay
25 ngay, trong do:
01 ngay
24 ngay
1.5 ngay

Téi da mot ngay (thoi
gian giri Nguoi yéu cau
xac nhan khong tin vao

thoi gian giai quyét hd

S0)

Thoi gian gui xdc
minh khong tin vao thoi
gian gidi quyét hé so-

01 ngay
20 ngay

01 ngay
0.5 ngay

Buoc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chuc ti€p nhan va tra két qua nhép vao sé theo doi ho so va phan mém
dién tir thyc hién nhu sau:

- Séang: tur 07 gio dén
11 gio 30 phat;
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- Thong bao cho ca nhan biét trude qua tin nhén, thu dién tt, dién thoai hodc qua | - Chiéu: tir 13 gio 30
mang xa hoi dugc cip c6 thim quyén cho phép dbi v6i hd so giai quyét tha tuc | dén 17 gid cua cac
hanh chinh truéc thoi han quy dinh. ngay lam viéc.

- Ca nhan nhén két qua giai quyét thu tuc hanh chinh theo thoi gian, dia diém ghi
trén Gidy tiép nhan hd so va hen tra két qua (xuat trinh glay hen tra két qua).
Cong chirc tra két qua kiém tra phiéu hen va yéu cau ngudi dén nhan két qua ky
nhan vao sb va trao két qua.

- P6i v6i hd so ndp trwe tuyén: Ca nhan nhan két qua truc tiép tai BO phan tiép
nhan va tra két qua thudc Vian phong Hoi dong nhan dan va Uy ban nhan dan
cap huyén theo thong tin phan hoi (thu dién tu, tin nhén) ciia Céng Dich vy cong
ctia Tinh hodc Cong dich vu cong Quoc gia, khi di mang theo ho so gbc dé ddi
chiéu va ndp lai cho can bo tiép nhan hd so.

12.2. Thanh phin, s6 lrgng ho so

a) Thanh phan ho so o ‘ ‘ , ‘ ,
- To khai dang ky khai sinh theo mau (néu nguoi c6 yéu cau lya chon ndp hod so theo hinh thire truc tuyén hoac gtri ho so qua h¢ thong
buu chinh);

- Mau ho tich dién tir twong tac dang ky khai sinh (do nguoi yéu cau cung cip thong tin theo hudng dan trén Cong dich vu cong néu
ngudi co yéu cau lira chon ndp hd so theo hinh thie tryc tuyén).

- Nguoi ¢6 yéu cau dang Ky khai sinh thyc hién viéc nop/xuat trinh (theo hinh thirc truc tiép) hodc tai 18n (theo hinh thuc truc
tuyén) cac gidy to sau:

* Gidy to phai nop:

- Vian ban cam doan vé viéc chua dugc dang ky khai sinh;

- Ban sao toan bo ho so, gidy to ciia ngudi yéu cau hodc ho so, gidy to, tai liéu khac trong d6 c6 thong tin lién quan dén ndi dung
khai sinh, gém: Giﬁy ching minh nhan dan, Thé can cudc cong dan, thé can cuoc, Can cuoc dién tu, Gicfy chung nhdan can cuoc, HO
chiéu; gidy to chimg minh vé noi cu tri; Bang tot nghiép, Gidy chimg nhan, Chtng chi, Hoc ba, hd so hoc tap do co quan co thim
quyén cép hoac xac nhan; Giéy to khac c6 thong tin vé ho, tén, ngay, thang, ndm sinh cua ca nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém ndp day du ban sao cac gidy to néu trén (néu cd) va phai cam doan di ndp du
cac giéy to minh c6; chiu trach nhiém, hé qua ctua viéc cam doan khong ding sy that.
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- Vian ban ty quyén (duoc chimg thuc) theo quy dinh cta phéap lut trong truong hop ty quyén thuc hién viéc diang ky khai
sinh. Truong hop nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi uy quyén thi van ban uy quyén
khong phai chung thuc.

* Gidy to phai xuit trinh:

- H$ chiéu/Chirng minh nhdn dan/Thé can cuede cong dan/Thé can cwée/Can cuede dién tir/Gidy chimg nhdn can cude hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap, con gia tri st dung dé chirng minh vé nhan than ctia ngudi
¢ yéu cau ding ky khai sinh. Truong hop cac thong tin ca nhan trong cic gidy to ndy da c6 trong CSDLQGVDC, CSDLHTPDT, dugc
hé thong dién tu dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢ gia tri chung minh thong tin vé cu tri trong trudng hop co quan ding ky ho tich khong thé khai thac duoc thong tin vé
noi cu tri clia cong dan theo cac phuong thiic quy dinh tai khoan 2 DPiéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phi.
Trudng hop cac thong tin vé gidy to chimg minh noi cur tra di duoc khai thac tir Co so dit liéu qudc gia vé dan cu bang cac phuong thirc nay
thi ngudi c6 yéu cau khong phai xuét trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop giri ho so qua hé théng buu chinh thi phai giri kém theo ban sao ¢ chig thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Béi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai théng tin dé luu trong ho
so va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau diang ky ho tich ¢6 thé ndp ban sao ching thyc tir ban chinh hodc ban sao dugc cap tir so6 géc hodc ban chup
kém theo ban chinh gidy to dé dbi chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi nguoi tiép nhan c6
trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du hd so dang ky ho tich theo quy dinh ctia phap luat ho tich, khong duoc yéu
cau nguoi dang ky ho tich nop thém giéy to ma phap luat hd tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thyc hién khai thac thong tin trong Co s& dir liéu qudc gia vé dan cu theo quy dinh phép luat néu nguoi
yéu cau diang ky ho tich di cung cdp ho, chit dém, tén; ngdy, thang, nim sinh; s6 dinh danh cd nhan/thé can cuée cong dan/thé can
cuwée/chitng minh nhéan dan/can cude dién tir. Truong hop cac thong tin can khai thac khong c¢6 trong Co so dit liéu quéc gia vé dan cu
thi d& nghi ngudi yéu cau ké khai day du.
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- Béi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic truc tuyén:
+ Ban chup céc gidy to gii kém theo hd so ding ky khai sinh truc tuyén phai bao dam rd nét, dy du, toan ven vé nodi dung, 1a ban
chup bﬁng may anh, di¢n thoai hoac dugc chup, duoc quét bﬁng thiét bi dién t, tir giéy to duoc cép hop 1€, con gia tri str dung.
+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky khai sinh truc tuyén da c6 ban sao dién tir hodc da c6 ban dién tir gidy
to hd tich thi nguoi yéu cau dugce st dung ban di¢n tir nay.
+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao Gidy khai sinh), nguoi c6 yéu cau ding ky khai sinh phai
xuét trinh gidy to tuy than, ndp cac gidy to 1a thanh phan ho so dang ky khai sinh theo quy dinh phap luat ho tich.
- Gidy to do co quan c6 tham quyén ctia nudc ngoai cp, cong chimg hodc xac nhan dé stir dung cho viée dang ky ho tich tai Viét
Nam phai duoc hop phap hoa lanh su theo quy dinh cta phép ludt, trir trudng hop duge mién theo didu ude qubc té ma Viét Nam 1a
thanh vién.
- Truong hop ngudi yéu cau dang ky khai sinh khong cung cap duoc gidy td néu trén theo quy dinh hodc gidy to ndp, xuat trinh
bi tiy x0a, sira chira, lam gia thi co quan dang ky ho tich c6 thim quyén huy bo két qua ding ky khai sinh.
- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan vé ndi dung yéu cau ding ky ho tich thi co quan ding ky
ho tich phai giai thich rd cho nguoi lap van ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan khong ding s that.
Co quan ding ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 thim quyén hay bo két qua diang ky ho tich, néu cé co s xac dinh
nd1 dung cam doan khong dling su that.

b) S6 lwong ho so: 01 bd

12.3. Po6i twong thue hién thi tuc hanh chinh: Ca nhan

12.4. Co quan giai quyét thi tuc hanh chinh:

Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap huyén noi cu tri trude khi xudt canh cta nguoi Viét Nam dinh cu tai
nudc ngoai.

Co quan thuc hién thu tuc hanh chinh: Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cdp huyén xem
x¢ét, quyét dinh.

~ Coquan phoi hop: Co quan quan ly CSDLQGVDC, Uy ban nhan dén cip x4 noi ngudi yéu cau ding ky khai sinh cu tra trude khi

xuat canh; Co quan cong an c6 tham quyén.
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12.5. Két qua thyc hién thi tuc hanh chinh:

+ Giay khai sinh (ban chinh), ban sao Giay khai sinh (truong hop yéu cau cap ban sao Giay khai sinh).

+ Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong gti vé Kho quan 1y dir liéu dién tir ctia c4 nhan/dia chi thu dién tir/thiét bi
s6/dién thoai ctia ngudi yéu cu sau khi da hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich).

12.6. Phi, 1€ phi:

- Péi voi hd so ndp qua DVC truc tuyén: muc thu phi, 1& phi bang 50% mirc thu ap dung cho hd so ndp truc tiép (duoc ap dung
den hét ngay 31/12/2025).

- Bdi véi ho so ndp truc tiép: Lé phi ding ky khai sinh: 50.000 dong/truong hop.

- Phi céap ban sao Gidy khai sinh (néu c6 yéu cau) thyc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo
Tai chinh: 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky

Mién thu 1¢ phi d6i véi:

- Bang ky ho tich cho nguoi thudce gia dinh c6 cong v6i cach mang; nguoi thudc ho nghéo, ngudi khuyét tat.

- Pang ky ho tich ngudi cao tudi, ddng bao dan toc thiéu sé & cac xa co didu kién kinh té - xa hoi ddc biét kho khan.

12.7. Tén miu don, miu to khai:

+ To khai dang ky khai sinh (n€u ndp ho so theo hinh thirc truc tiép hoac gui ho so qua hé thong buu chinh);

+ Mau hé tich dién tir tvong tac diang ky khai sinh (néu ndp ho so theo hinh thirc truc tuyén).

12.8. Yéu gﬁu, diéu kién thyc hién thi tuc hanh chinh: Nguoi Viét Nam dinh cu ¢ nude ngoai, chua dugce dang ky khai sinh
tai co quan co6 tham quyén Viét Nam, c6 ho so, gidy to ca nhan (ban chinh hodc ban sao dugc ching thuc hop 1¢) nhu: giay to tuy than;
S6 hg khau; SO tam tra; gidy to khac do co quan nha nude ¢6 tham quyén cua Viét Nam cap, trong dé c¢o ghi noi sinh tai Viét Nam.

12.9. Can cwr phap ly cia thia tuc hanh chinh:

- Diéu 7, 9 Ludt Ho tich ndm 2014; , ,

- biéu 2, 3 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh
Luat Ho tich; , ‘

- Nghi dinh sO 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh veé Co so dir liéu ho ‘,[ich‘dién tu, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d61, b6 sung mdt s6 di€u cia cac nghi dinh lién quan dén
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viéc nop, xuét trinh s ho khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii siva d6i, b6 sung mét sé diéu ciia cdc Nghi dinh trong linh
vuee ho tich, qucfc tich, chung thuc,

- Diéu 2, 3, 4, 8 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sb diéu
ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat HO tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phit quy dinh vé Co s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo trudong Bé Tu phap bai bo mot sd nodi dung tai cac Thong tu trong linh
vuc trg gitp phap 1y, ho tich do B§ truéng BO Tu phap ban hanh;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B6 Tu phap stra d6i, bd sung mot s6 ndi dung ctia Thong tu s6 01/2022/TT-
BTP ngay 04/01/2022 ciia Bo truong Bo Tu phép quy dinh chi tiét thi hanh mot s6 diéu ciia Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cta Chinh phu quy dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Biéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truéng B Tu phap sira d6i, bd sung mot sé diéu cua Thong tu
s6 02/2020/TT-BTP ngay 08/4/2020 ctia Bo truéng Bd Tu phap ban hanh, hudng dan sir dung, quan 1y mau so quéc tich va mau gidy
to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo trudng Bo Tu phap quy dinh chi tiét thi hanh mot s diéu
ctia Luat Ho tich va Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot sé diéu va bién phép thi
hanh Luat Ho tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai chinh quy dinh muc thu, ché d thu, ndp, quan 1y va sir
dung phi khai thac, stir dung thong tin trong co s¢ dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc Viét Nam,
1€ phi quéc tich;

- Khoan 3; Piém a, ¢ Khoan 4 Piéu 1 Nghi quyét sé 51/2021/NQ-HPND ngay 17/8/2021 cua Ho1 dong nhan dan Tinh ban
hanh quy dinh muc thu, ché d¢ thu, ndp, quan Iy va su dung 1€ phi h¢ tich trén dia ban tinh Bong Thap

- Piéu 3 Nghi quyét so 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi d6ng nhan dan tinh Péng Thap Quy dinh mic thu phi, 1&

phi d6i v6i hoat dong cung cip dich vu cong bang hinh thirc truc tuyén trén dia ban tinh Péng Thap (dugc &p dung dén hét ngay
31/12/2025).
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12.10. Luu hd so (ISO):

Thanh phén ho so luu B6 phan luwu triv Thoi gian lru

- Nhu muc 12.2;

- Két qua giai quyét TTHC hodc Vian ban tra 161 cua don vi ddi voi hd so khong dap
g yéu cau, diéu kién. Cong chire Tu phap cip huyén
- H so tham dinh (néu c6) Ttr 01 ndm, sau d6 chuyén hd so
- Vin ban trinh co quan cip trén (néu co) dén kho luu trir ciia Phong Tu

Céc biéu mau theo Khoan 1, Diéu 9, Thong tur s6 01/2018/TT-VPCP ngay 23/11/2018 cua phap cp huyén
B0 truong, Chu nhiém Vian phong Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi
hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ctia Chinh phu vé thuc hién co ché mot
clra, mdt cira lién thong trong giai quyét thu tuc hanh chinh.

B0 phan tiép nhan va tra két qua

*Ghi chu: Stra d6i, bo sung Trinh ty, cach thirc, thoi gian gidi quyét thl tuc hanh chinh; thanh phan ho so; can cir phap 1y cta tha tuc
hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 cua Bo truéng Bé Tu phap vé viéc cong bd tha tuc hanh chinh méi ban
hanh/dugc sira d6i, bd sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich thudc pham vi chtic nang quan 1y ciia B Tu

phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh glri: M oo
Ho, chi d8m, tn NEWOT YU CAUL ......o.ovvveeieeeeeeseeeeeceeeee et
Ngay, thang, NAM SINN: ....coiiii e sbee e
INOT CU EITL @Rt bbbttt
GHAY O Y thANT @ ..ottt n sttt s et neas
Quan hé vo1 nguot dugce khai SINh: ..o
Deé nghi co quan diang ky khai sinh cho ngwoi duéi day:
Ho, chit d@Im, tRI: ..o
Ngay, thang, ndm sinh: .........ccccociiiiiiieieeeee, ghi bang chil: ...
Gidi tinh:.............cooe. Dan tOcC:......ccceevveennnnnne. QUAC HCR: vveeeeeeeeeeeeeeeeeee e
INOT SINN: @) Lttt et e s s et ettt et ettt ettt et ettt et
QUE QUAN: .ttt ettt bt e e st E bRt e b e b e et e eb e e e et et e Rt e Rt e Re e b e benbe e e
Ho, chit dé€m, ten MGWOT MIE: ...
Nam sinh: @i, Dan toc: @ ..o Quoc tich: @ ...
INOT CU EITL @) ettt ettt ekttt e e st et e et b e e ekt e e e e sbe e e e bb e e e anbeeeanbneeennreeens
GHAY O Y ThANT @ittt et n st s et eneas
Ho, chit dém, tén n@uwdi cha: ...
Nam sinh: ©.ooiiiiieeeeeeee e Dan toc: @.......c........... Quoc tich: @................
INOT CU T @ttt b e e bt e et e e a b e e e b e e e ke e e be e et e e e nbeesnneennne e e
GiAY O Y thANT @ ...ttt ettt s et
Thong tin vé Giay chung nhdan két hon cua cha, me tré (néu cha, me tré di DKKH):
So:......... , Quyén so: ... , dang ky ngay ... thang ... nam ...
FQUiiiiiiiiiiciciiei

T6i cam doan nodi dung dé nghi dang ky khai sinh trén day la ding su that, dugc sy thoa
thuan nhét tri cta cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhi¢m trude phap luat vé nodi dung cam doan cua minh.
Lamtai: ........................ , NQAY ... thang ......... nam ............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
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Chd thich:

() Ghi rd tén co quan ding ky khai sinh.

, @ Chi ghi trong truong hop nguoi c¢é yéu cau ding ky hé tich chwa cé/khéng cung cdp
s6 dinh danh cd nhdn/can cudc cong dan/thé can cuoc/chimg minh nhan dan; khong cung
cdp day du thong tin ngay, thang, nam sinh.

~ Truong hop phai cung cdp thong tin “Noi cuw trii” thi ghi theo noi dang ky thuong trii;
néu khong co noi dang ky thwong tru thi ghi theo noi dang ky tam tru, truong hop khong co
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

,(3) Ghi s6 dinh danh cd nhdn/can cude céng ddn/thé’cdn cudc (vi du: Can cuoc cong
ddn s6 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop
khong co so dinh danh cd nhan/can cudc cong dan/thé can cudce thi ghi gidy to hop I¢ thay
thé (ho chiéu, chung minh nhan dan,...).

® Truong hop sinh tai co o'y té thi ghi 1d tén co so'y t& va va dia chi tru s co so'y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi.

- Tram y té x3 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Bic Ninh.

®) Ghi dy du ngay, thang sinh cta cha, me (néu cb).

®) P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy to hop 18 thay thé); sb, ngay,
thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);
(5) Quan hé v6i ngudi dugce khai sinh.

II. Théng tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngdy, thang, nim sinh; hé théng tu dong
chuyén ndi dung tir sé sang ghi bang chir);

(8) Gioi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm céc truong thong tin tach biét riéng theo dia danh hanh chinh: sé nha; duong/phd;
thon/té/ban/ap; xa, phuong, thi tran; quan, huyén, thi xa, thanh phé thudc tinh, thanh phd thudc thanh phd
truc thudc Trung uong; tinh, thanh phé truc thudce Trung uwong);

(12) Qué quan.

II1. Thong tin vé ngwdi me ciia ngwdi dwoge khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé); sd, ngay,
thang, nam cip, co quan cp; ban chup dinh kém;

(17) Dan tdc;

(18) Qudc tich;

(19) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sng).

IV. Théng tin vé ngudi cha clia nguwoi dwoc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) S dinh danh c4 nhan;

(23) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/HG chiéu/Gidy to hop 18 thay thé); sd, ngay,
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thang, nam cip, co quan cp; ban chup dinh kém;

(24) Dan tdc;

(25) Quéc tich;

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(27) Pé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu cdu cam doan cac thong tin cung cip, ndi dung d& nghi dang ky khai sinh cho tré em 1a dung su
that, da c6 su thoa thuan nhét tri ctia cha, me tré theo quy dinh phap luat va chiu hoan toan trach nhiém trudc
phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé giéy to chirng minh noi cu tru da dugc khai thac tr CSDLQGVDC, dugc hé
thong dién tu dong thi khong phai xuét trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc
tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc cung cép thong
tin; nguoi yéu cAu truge d6 da dang nhép vao hé théng, thuc hién xac thyc dién tir theo quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép tai co quan dang ky ho tich.

Ban dién tir s& tu dong giri vé Kho quan 1y dit liéu dién tir cia ca nhan/dia chi thu dién tw/thiét bi sd/dién
thoai cia ngudi yéu cau sau khi da hoan tat thi tuc dang ky khai sinh tai co quan ding ky ho tich.
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r=le CONG HOA XA HOI CHUNGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

SO el |

Ho, chir dém, tén:

|| Ngay, thang, ndm sinh: ..................... ghi bang CHEE 1 ol L i
5Tl 1 1 as RS A AN A Dantoc: .................i Quobe tich: Stk | '
B NP RS a7 < QO & ¢ & IO PN St (o B R el
1 o T S el A M f o7 R o, - S > b 8. SO VAN NG e e S s _,
Qo dighdenh cambans. /9. m. . R LA BN C\ RN RN A O g
Ho chir dem.ten ngwormes |07 s\ Cata i, o Az i el e s ] :
Nama sl QU " sbeSes TRanstoc N VN RS Quoe tieh: |\l al Sl SRR
18507 5o &t SRS TP Al et (D] Sron S S = 1))+ 2 o= Ch gl IRt 2 25 S e ;
Ho,chir dém; ten \nguwon Chas il /d ] L LS oo B bbb o e« - e Bl et o S R L "
| I NEmsih 2 AR AN AN b N e Ouoeichs Q=] St
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Ho, chir dém, tén nguwdi di Khai sinh: ...
8T TR B v NN IR S g S B R P DRAN YA s, s e sl
et diing kv Rharsimh . o a G0 A A AN o T e i s e ke

NGUOI KY GIAY KHAI SINH

¢6 thong tin cap nhét)
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13. Thii tuc Ding ky lai két hon c6 yéu to nwde ngoai
13.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

TT

Trinh tu thuc hién

Cach thire thwe hién

Thoi gian giai
quyét

Buéce 1

Nop hé so thi tuc hanh

chinh:

Ngudi ¢b yéu cau ding ky lai két hon thuc hién ndp ho so qua cac
cach thac sau:

1. Nop truc tiép qua Bo phan tiép nhan va tra két qua thudc Vin phong
Hoi déng nhan dan va Uy ban nhan dén cép huyén.

2. Nop ho so qua hé théng ding ky truc tuyen Qua Cong dich vy cong
Tinh (dichvucong.dongthap.gov.vn) hoic Cong dich vu cong Quédc gia
(dichvucong.gov.vn).

- Sang: to 07 gio
dén 11 gio 30 phut;
- Chiéu: tir 13 gio
30 dén 17 gio cua
cac ngay lam viéc.

Bwoc 2

Tiép nhin va chuyén ho so

tha tuc hanh chinh

Cong chuc tiép nhan ho so tai BO phan tiép nhan va tra két qua xem
xét, kiém tra tinh chinh xac, ddy du cta hd so; quét (scan) va luu trit
hd so dién tir, cap nhat vao co s dir liéu ciia phan mém mot cira dién
tur cua Tinh.
a) Truong hop hd so chua day du, chua chinh xac theo quy dinh, cong
chuc tiép nhan ho so phai huéng dan ca nhan b sung, hoan thién ho
so theo quy dinh va néu rd 1y do theo méau Phiéu yéu cau bd sung,
hoan thién ho so;
b) Truong hop nguoi co yéu cau khong bo sung, hoan thién dwoc ho so
thi zir chéi nhdn ho so, cong chirc tiép nhdn hé so phdi néu ré Iy do theo
mau Phiéu tir choi gidi quyet ho so thii tuc hanh chinh;
¢) Truong hop ho so day du, chinh xac theo quy dinh cong churc tiép
nhan ho so va lap Gidy tlep nhan ho so va hen ngay tra két qua hoac
gui ngay Phiéu hen, tra két qua qua thu dién tir Zodc gui tin nhdn hen
tra ket qud qua di¢n thoai di dong cho nguroi co yéu cau (néu nguoi cé
yéu cau lwa chon hinh thirc ngp ho so tryc tuyén); ddng thoi, chuyén
cho co quan c6 thim quyén dé giai quyét theo quy trinh.

Chuyen ngay hd S0
tiép nhan truc tiép
trong ngay lam vi¢c
(khéng dé qua 04
gio lam viéc) hodc
chuyén vao dau gio
ngay lam viéc tiép
theo ddi voi truong
hop tiép nhan sau 15
210 hang ngay.
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Buoéce 3

Giai quyét thi tuc hanh
chinh

Sau khi nhdn ho so thii tuc hanh chinh tir BG phdn tiép nhén va tra két qua
chuyén dén, Cong chirc lam cong tac hé tich tham tra ho so (tham tra tinh
thong nhat, hop 1¢ cua cac thong tin trong ho so, giay 10, tai lidu do nguoi
yéu cdu ndp, xudt trinh hodc dinh kém).

+ Truong hop ho so can bé sung, hodan thién hodc khong du diéu
kién gidi quyét, phai tir choi thi giri thong bdo vé tinh trang ho so téi Bo
phén mét civa dé thong bdo cho nguoi ngp ho so;

+ Trueong hop can phai kiém tra, xdc minh lam ré hodc do nguyén
nhan khac ma khéng thé tra két qua dung thoi glan da hen thi cong chirc
lam cong tac ho tich lap Phiéu xin 16i va hen lai ngay tra két qud, trong do
néu ré 1y do cham tra két qua va thoi gian hen tra két qua, chuyen B¢ phdn
mot cira dé trd cho nguot co yéu cau (neu nguoi ¢ yéu cau lya chon hinh
thire ngp hé so tree tiép), hodc giri Phiéu xin 16i va hen lai ngay tra két qua
qua thu dién tur hodc guri tin nhan qua dién thogi di dong cho nguoi co yéu
cau (néu nguoi ¢o yéu cau lira chon hinh thire np hé so truec tuyén).

Truong hop viéc dang ky két hon trude day thwe hién tai Uy ban
nhdn dén cdp xd hodc Sé Tuw phdp thi cong chire lam cong tdc hé tich bdo
cdo Truéng phong Tu phdp cé van ban dé nghi Uy ban nhdn ddn cip
x/Sé Tw phdp noi déing ky két hon trude day kiém tra, xdc minh vé viéc
luew giie S6 hé tich.

Sau khi nhan dwoc van ban dé nghi, S¢ Tur phdp/Uy ban nhan dan
cdp xd tién hanh kiém tra, xdc minh va trd 16 bang vin ban vé viéc con leu
giit hoac khong luu gitr dwoc S6 hé tich.

+ Sau khi nhdn dwoc két qua xac minh vé viéc khong con heu giiv
duwroe S6 hé tich tai noi da déing ky két hén hodc sau thoi han 20 ngay ké tir
ngay gui van ban yéu cau xdc minh ma khong nhan dirgc van ban tra lor,
néu thdy hé so ddy di, hop 1é, ding quy dinh, truong hop tiép nhdn ho so
ding ky lai két hon theo hinh thirc triee tzep thi cong churc lam cong tac ho
tich thiee hi¢n viéc ghi vao S6 ding ky két hon, cdp nhdt thong tin ding ky
lai két hén trén Phan mem dang ky, quan Iy ho tich dién ti dung chung.

Trueong hop tiép nhdn ho so ding ky lai két hon theo hinh thirc truc
tuyén, cong chirc lam cong tac hé tich giri lai biéu mau Gidy chimg nhdn
két hén dién tr véi thong tin ddy dii cho nguoi yéu cdu qua thie dién tir
hodc thiét bi so.

Newoi yéu cdu c6 trach nhiém kiém tra tinh chinh xdc, day di cia
cdc théng tin trén biéu mau Gidy chimg nhdn két hén dién tir va xdc nhdn
(t6i da mot ngay).

Néu newoi cé véu cau xdc nhan thong tin da thone nhat. day di

05 ngay lam viéc
néu viéc dang ky lai
két hon thyuc hién tai
Uy ban nhan dan
cap huyén la noi da
ding ky két hon
trudc day; khong
qua 25 ngay trong
truong  hgp  viée
dang ky két hén
trudc day thuc hién
tai Uy ban nhan dan
cip xa hoic S¢ Tu
phap, trong do:
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a) Néu viéc dang ky lai két hon thuc hién tai Uy ban nhan dan cép
huyén 13 noi d3 ding ky két hon trude day

1. Tiép nhan hd so (Bo phan TN&TKQ)

2. Giai quyét hd so, trong do:

+ Chuyén vién

+ Nguoi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Lanh dao phong Tu phap

+ Lanh dao Uy ban nhan dan cp huyén

+ Van thu

b) Trudng hop viée dang ky két hon trude day thuc hién tai Uy ban
nhan dan cap x& hoac Sé Tu phép

1. Tiép nhan ho so (Bo phan TN&TKQ)

2. Giai quyét ho so, trong d6:

+ Chuyén vién

+ Ngudi yéu cau xac nhan thong tin trén hd so tryc tuyén.

+ Lanh dao phong Tu phap

+ Uy ban nhan dan cip x3/S& Tu phap noi dang ky két hon trude day.
+ Lanh dao Uy ban nhan dén cip huyén

+Van thu

05 ngay lam viéc,

trong do:

0,5 ngay

4,5 ngay

02 ngay
Tbi da mot ngay

(thoi gian gl Nguoi
yéu cau xac nhan
khong tin vao thoi
gian giai quyét ho
sS0)

01 ngay

01 ngay

0,5 ngay

25 ngay, trong do:

01 ngay

24 ngay

1,5 ngay
Ti da mot ngay

(thot gian g1 Nguoi
yéu cdu xac nhan
khong tin vao thot
gian giai quyét ho
s0)

01 ngay

20 ngay

01 ngay

0,5 ngay
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Bwoc 4

Tra két qua giai quyét thi
tuc hanh chinh

Cong chire tiép nhan va tra két qua nhap vao so theo ddi hd so va phan
mém dién tir thue hién nhu sau:

- Thong bao cho ca nhén biét trudc qua tin nhin, thu dién ti, dién
thoai hodc qua mang xa hoi duoc cip c6 thim quyén cho phép dbi véi
hd so giai quyét tha tuc hanh chinh truge thot han quy dinh.

- C4 nhan nhan két qua giai quyét tha tuc hanh chinh theo thoi gian,
dia diém ghi trén Gidy tiép nhan ho so va hen tra két qua (xudt trinh
gidy hen tra két qua). Cong chirc tra két qua kiém tra phiéu hen va yéu
cau nguoi dén nhan két qua ky nhan vao so va trao két qua.

- Poi voi h6 SO’ nop truc tuyén Hai bén nam, nit phai c6 mit nhan két
qua tryc tiép tai BO 'phén tiép nhan va tra két qua thudc Vian phong Hoi
dong nhan dan va Uy ban nhan dan cap huyén theo thong tin phan hoi
(thu dién t, tin nhin) cia Cong Dich vu cong ctia Tinh hodc Cong
dich vu cong Qudc gia, khi di mang theo hd so gbc dé ddi chiéu va
ndp lai cho can bo tiép nhan ho so. Hai bén nam, nit ciing ky vao Gidy
chimg nhan két hon.

- Séng: to 07 gio
dén 11 gio 30 phat;
- Chiéu: tir 13 gio
30 dén 17 gio cua
cac ngay lam viéc.

13.2. Thanh phén, s6 lwong ho so

a) Thanh phan ho so
- To khai dang ky lai két hon theo mau (n€u nguoi ¢o yéu cau lua chon ndp ho so theo hinh thire truc tiép);

- MAu ho tich dién tir trong tac dang ky lai két hon, trong d6 c¢6 cam doan céc thong tin cung cap 1a ding sy that, khong
con ban chinh Gidy chimg nhan két hon, di ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap luat vé noi
dung cam doan ctia minh (do ngudi yéu cau cung cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi co yéu cau lya
chon ndp hd so theo hinh thic truc tuyén).

- Ngudi ¢6 yéu cau dang Ky lai két hon thyc hién viéc nop/xuat trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh

thirc tryc tuyén) cac gidy to sau:
* Giay to phai nQp:

- Ban sao Gidy chimg nhan két hon duoc cp trudc ddy. Néu khong co ban sao Gidy chimg nhan két hon thi ndp ban sao hd

50, gidy to c4 nhan ¢ cac thong tin lién quan dén noi dung dang ky két hon.
* Gidy to phai xuit trinh:
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- Hé chiéu/Chitng minh nhdn dan/Thé can cuéc cong dan/Thé cin cude/Céin cwde dién tir/Gidy chitng nhdn can cude
hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap, con gia tri st dung dé chting minh vé
nhan than cta ca hai bén c6 yéu cau diang ky lai két hon. Trudng hop cac thong tin ca nhan trong cac gidy td nay di co trong
CSDLQGVDC, CSDLHTPT, duoc hé théng dién ty dong thi khong phai tai 1én (theo hinh thtc truc tuyén).

*Luuy

- D6i véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, di chiéu v6i thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xudt trinh, khong dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thyc tir ban chinh hodc ban sao dugc cip tir sé gde hodc ban
chup kém theo ban chinh gidy to dé dbi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi
tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky
nop ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho tich theo quy dinh cta phap luat ho tich, khong
duoc yéu cau ngudi dang ky ho tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thyuc hién khai thac thong tin trong Co sé dit liéu quéc gia vé dan cu theo quy dinh phap luat néu
nguoi yéu cau dang ky ho tich da cung cép ho, chit dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/thé can cude cong
dan/thé can cudc/chimg minh nhan din/can cude dién nr. Trudng hop cac thong tin can khai thac khong c6 trong Co sé dit
liéu quéc gia vé dan cu thi dé nghi ngudi yéu cau ké khai day du.

- Déi véi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire tryc tuyén:

+ Ban chup cac gidy to gii kém theo hd so dang ky lai két hon truc tuyén phai bao dam rd nét, day du, toan ven vé ndi
dung, 13 ban chup bang may anh, dién thoai hodc duoc chup, dugce quét bang thiét bi dién tir, tir gidy to dugc cap hop 18, con gia tri
st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky lai két hon truc tuyén da co ban sao dién tir hodc da ¢ ban
dién tr giéy to hg tich thi nguoi yéu cau dugce str dung ban di¢n tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy chimg nhan két hon), ngudi co yéu cau dang ky lai két hon xuat trinh
gidy t& tuy than, ndp cac gidy to 1a thanh phan ho so dang ky lai két hon theo quy dinh phap luat ho tich.
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- Gidy to do co quan c6 tham quyén ctia nudc ngoai cip, cong chimg hodc xac nhan dé sir dung cho viéc ding ky ho
tich tai Viét Nam phai duoc hop phap hoa 1anh sy theo quy dinh ctia phap luat, trir truong hop dugc mién theo diéu udc qubc
té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau ding ky lai két hon khong cung cap dugc gidy to néu trén quy dinh hodc gidy to nop, xuét
trinh bi tdy x0a, stra chira, 1am gia thi co quan ddng ky ho tich c6 tham quyén huty bo két qua dang ky lai két hon.

b) S6 luong hd so: 01 bd

13.3. Po6i twong thue hién thii tuc hanh chinh: Ca nhan

13.4. Co quan giai quyét thii tuc hanh chinh:

Co quan c¢6 thim quyén quyét dinh:

- Uy ban nhén dan cip huyén noi dd dang ky két hon trude day.

- Truong hop viée két hon trude ddy duge dang ky tai Uy ban nhan dan cép xa thi viéc dang ky lai do Uy ban nhan dan
cap huyén cap trén thuc hién.

- Truong hop viée két hon trude day duoc ding ky tai Uy ban nhan dan cap tinh hodc S& Tu phap thi viéc dang ky lai
do Uy ban nhan dan cap huyén noi cu tri ctia ngudi yéu cu thuc hién; néu nguoi d6 khong cu tri tai Viét Nam thi do Uy ban
nhan dan cap huyén noi c6 try s& hién nay cuia S& Tu phép thuc hién.

Co quan thyce hién tha tuc hanh chinh:
Phong Tu phap tiép nhan ho so va tham muu Chi tich Uy ban nhén dan cap huyén xem xét, quyét dinh.
Co quan phdi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhan déan cap x&/S¢ Tu phép noi dang ky két hon trude day.

13.5. Két qua thyc hién thi tuc hanh chinh:

+ Gidy chung nhan két hon (ban chinh), mdi bén vo, chong 01 ban.

+ Ban dién tir Trich luc két hon (Ban dién tir s& ty dong giri vé Kho quan 1y dir liéu ctia c4 nhan/dja chi thu dién ti/thiét
bi s6/dién thoai cua nguoi yéu cau sau khi da hoan tat thu tuc dang ky lai két héon tai co quan dang ky ho tich).

13.6. Phi, 1¢ phi:
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- Déi Vol hd so ndp qua DVC truc tuyén: mirc thu phi, 1¢ phi bang 50% muc thu ap dung cho hd so ndp truc tiép (dugc
ap dung den hét ngay 31/12/2025).

- D6i v6i hd so ndp truc tiép: 1.000.000 dong/trudng hop

Mién thu 1¢ phi d6i véi:

- Pang ky ho tich cho nguoi thudce gia dinh c6 cong v6i cach mang; nguoi thude ho nghéo, ngudi khuyét tat.

- Pang ky ho tich cho ngudi cao tudi, dong bao dan tdc thidu sb & cac xi co diéu kién kinh té - xa hoi didc biét kho khan.

13.7. Tén mau don, miu to kh;li:

+ To khai dang ky lai két hon (néu ndp ho so theo hinh thurc truc ti€ép);

+ Mau ho tich dién tir twong tac dang ky lai két hon (néu ndp hé so theo hinh thirc truc tuyén).

13.8. Yéu cau, diéu kién thue hién thii tuc hanh chinh:

- Viéc két hon dé dugc dang ky tai co quan cO thAm quyén cua Viét Nam trude ngay 01/01/2016 nhung S6 dang ky két
hon va ban chinh Giay chirng nhan két hon déu bi mat.

- Ca hai bén yéu cau diang ky lai két hon con song vao thoi diém yéu cau dang ky lai két hon.
13.9. Can cw phap ly cua thu tuc hanh chinh:

- Diéu 7 Luat Ho tich ndm 2014;

- Piéu8 Luat Hon nhan va gia dinh nam 2014;

- Piéu 2, 3, 40, 41, 42 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi1 quy dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich
truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra dbi, bod sung mot sé diéu cuia cac nghi dinh lién
quan dén viéc ndp, xuat trinh s0 ho khdu, s6 tam tra gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira doi, b6 sung mét sé diéu ciia cdac Nghi dinh
trong linh vuc ho tich, quoc tich, chung thuc;

- Piéu 2, 3, 4 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truéng Bo Tu phap quy dinh chi tiét thi hanh


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu
va bi¢n phdp thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo Tu phap quy dinh chi tiét mot sé diéu va bién phap thi hanh
Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich truc
tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua B Tu phap sira ddi, bo sung mot sd ndi dung cua Thong tu sd
01/2022/TT-BTP ngay 04/01/2022 cua Bo trudng B6 Tu phap quy dinh chi tiét thi hanh mot sb diéu ctia Nghi dinh sb
87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit lidu ho tich dién tur, dang ky ho tich truc tuyén

- Dleu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bd Tu phap sira d6i, bo sung mét 50 dleu cua
Thong tu so 02/2020/TT-BTP ngay 08/4/2020 cua B¢ truong Bo Tu phap ban hanh, hudng dan str dung, quan 1y miu s6 qudc
tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap quy dinh chi
tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét
mot sé diéu va bién phéap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctuia B truéng Bo Tai chinh quy dinh muc thu, ché do thu, ndp, quan
1y va str dung phi khai thac, st dung thong tin trong co s& dit li¢u ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan la
nguoi géc Vi¢t Nam, 1€ phi quéc tich;

- Khoan 3; Piém a, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HPND ngay 17/8/2021 ciia Hoi dong nhan dan
Tinh ban hanh quy dinh muc thu, ché db thu, ndp, quan ly va st dung 1¢ phi hd tich trén dia ban tinh Déng Théap;

- Piéu 3 Nghi quyét s6 39/2023/NQ-HDPND ngay 18/7/2023 cua Hoi dong nhan dan tinh Pong Thap Quy dinh muc
thu phi, 1& phi d6i véi hoat dong cung cap dich vu cong bang hinh thirc tryc tuyén trén dia ban tinh Pong Thap (dugc &p dung
dén hét ngay 31/12/2025).

13.10. Lwu hd so (ISO):
Thanh phén ho so luu B0 phan lwu trir Thoi gian luu
- Nhu muc 13.2;
- Két qua giai quyét TTHC hodc Van ban tra 1oi ctia don vi déi voi ho so khong Tir 01 nam, sau d6 chuyén ho so
dap tmg yéu cau, dieu kién. Cong chire Tu phép cap huyén dén kho luu trir cia Phong Tu
- H6 so tham dinh (néu c6) phép cap huyén
- Vin ban trinh co quan cép trén (néu co)



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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Céc biéu mau theo Khoan 1, Piéu 9, Théng tu sé 01/2018/TT-VPCP ngay
ngay 23/11/2018 ctua Bo trudéng, Chu nhi€ém Van phong Chinh phu quy dinh chi , ,
tiét mot s6 didu va bién phap thi hanh Nghi dinh sé 61/2018/ND-CP ngay | BO phan tiép nhan va tra két qua
23/4/2018 ctia Chinh phu vé thuc hién co ché mét ctra, mot cira lién thong trong
giai quyét thu tuc hanh chinh.

*Ghi chu: Stra d6i, bd sung Trinh tu, cach thirc, thoi gian giai quyét thl tuc hanh chinh; thanh phan ho so; cin ¢t phép 1y cua
thu tuc hanh chinh theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 cta Bo trudng Bo Tu phap vé viéc cong bo thi tuc hanh
chinh m&i ban hanh/dugc stra d6i, bd sung trong linh vuc ho tich thuc hién tai co quan dang ky hd tich thuoc pham vi chirc
nang quan ly cua Bo Tu phap.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KET HON

Kinh @l: @i

Ho, chit d8m, tn NGWOT YU CAUL ...
Ngay, thang, NAM SINN: ..o
INOT CU T @) e

Pé nghi co' quan diing Ky lai két hon theo ndi dung duwéi day:

Ho, chitr d€m, t€N CTUA Vi .......coo.ooiiii s
Ngay, thang, NAM SINN: ...
DANtOC: @i O T TR 1)

N OT G ETTL: B oo

Ho, chit d8m, t&n clia ChONE: ...
Ngay, thang, NAM SINN: ..o
DAN tOC: @i QUOAC HHCN: @
INOT CU T @) et

T61 cam doan nhiing ndi dung khai trén day la ding su that va chiu trach nhiém trude phap
lut vé cam doan cua minh.
Lamtai: ......................... , NQay ... thang ........ nam ..........
Ngudi yéu cau
(Ky, ghi r6 ho, chii dém, tén)

Dé nghi cip ban sao®: Co D Khoéng []
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Chd thich:

(1) Ghi 16 tén co quan ding ky lai két hon.

, @ Chi ghi trong trirong hop nguoi cé yéu cau dang ky hé tich chwa cé/khéng cung cap
s0 dinh danh cd nhdn/can cudc cong ddan/thé can cudc/chirng minh nhan dan.

~ Truong hop phai cung cdp thong tin “Noi cuw trii” thi ghi theo noi dang ky thuong trii;
néu khong co noi dang ky thwong tru thi ghi theo noi dang ky tam tru, truong hop khong co
noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

(,3) Ghi s6 dinh danh cd nhdn/can cude cong dan/thé can cudc (vi du: Can cudc cong
ddn s6 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop
khong co so dinh danh cd nhdn/can cudc cong dan/thé can cudce thi ghi gidy to hop I¢ thay
thé (ho chiéu, chung minh nhan dan,...).

“) Ghi 1 tén co quan da diang ky két hon trudc day.

®) Chi khai trong truong hop biét rd.

©) P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb lugng.
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NOQI DUNG MAU HOQ TICH BIEN TU TUONG TAC PANG KY LAI KET HON

I. Thong tin vé ngudi yéu cau ding Ky lai két hon
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy td hop 18 thay thé); sd, ngay, thang,
nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).

I1. Théng tin nguoi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(7) Dan toc;

(8) Quéc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé); s, ngay,
thang, nam cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng).

II1. Thong tin ngwoi chong

(12) Ho, chit dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(14) Dan tdc;

(15) Quéc tich;

(16) S6 dinh danh c4 nhén;

(17) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé); s, ngay,
thang, nam cip, co quan cp; ban chup dinh kém;

(18) Noi cu tra (noi thudng tra/noi tam trd/noi dang sinh sdng).

IV. Théng tin vé viéc diing ky két hon trude day

(19) Noi dang ky két hon trudc day;

(20) Gidy chirng nhan két hon (sd, quyén sd, ngay, thang, ndm ding ky);
(21) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(22) Hé so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cép 1a dung sy that, khong con ban chinh Gidy chimg nhan két
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hén, da ndp du cac giay to hién cod va chiu hoan toan trach nhi€m trudc phap luét vé ndi dung cam doan cia
minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tri da dugc khai thac tir CSDLQGVDC, duoc hé
thong dién tu dong thi khong phai xut trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén).

* Méu dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tat viéc cung cép thong
tin; nguoi yéu cau trude d6 da dang nhép vao h¢ théng, thuc hién xac thuc dién tir theo quy dinh.

Ngudi yéu cau dang ky lai két hon nhan Ban chinh Gidy ching nhan két hon tryuc tiép tai co quan dang ky ho
tich.

Ban dién tir s& tu dong giri vé Kho quan 1y dit liéu clia ca nhan/dia chi thu dién tu/thiét bi sd/dién thoai ctia
ngudi yéu cu sau khi di hoan tat thu tuc ding ky lai két hon tai co quan dang ky ho tich.



242

.W.

-

RELS Y

)

RN R
RS

¥ ISy i e L e T ST
o R o8, 00858 A S
%%? R e | RN | A 8] s ISR L2l SIS ST

..u..‘_
M%
ﬁﬂ%@v ;

1)

%, Av edll]
) A\v.v %9
w s

: M.w?w 995

g |




243

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

e, ngay.....thang ...nam ...
So: /TLKH

TRICH LUC KET HON
Ho, chir dém, tén vo: ............................  Ho, chir dém, tén chdng: ...

Ngay, thang, nam sinh: ............................. Ngay, thang, namsinh: ...
Dan toc: ..o DANEOC e
QUOC tCh: oo QUOC TR e

NOTCU O oo NOT CU LU e

NGUOI KY TRICH LUC

(Quét QRcode dé
cO thong tin cdp nhat)
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Chu thich:

@ Truong hop dang ky lai két hon; giéng ky hon nhan thyc té theo quy dinh tai khoan 2 Piéu 44 cia Nghi dinh sb
123/2015/ND-CP; cong nhén viéc }(ét hon theo quy dinh tai Di€u 11 Luat hon nhan va gia dinh; thyc hién lai viéc
dang ky ket hon theo quy dinh tai Bieu 13 ctia Luat hon nhan va gia dinh thi ghi rd tai muc nay va ghi rd ngay xac lap quan
hé hon nhan.
Vi du: - Dang ky lai két hon, quan hé hon nhan duge xac 1ap tir ngay 01/5/1998

- Pang ky hon nhan thuc té theo quy dinh tai khoan 2 Diéu 44 ciia Nghi dinh s 123/2015/ND-CP, quan hé hon
nhan dugc xac 1ap tir ngay 01/5/1985
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14. Thi tuc Ping ky lai khai tir 6 yéu té nwée ngoai
14.1. Trinh tw, cach thirc, thoi gian

idi quyét thi tuc hanh chinh

TT Trinh tu thuc hién Cach thirc thuc hién Thoi gian giai quyét
Buée 1 | Nop ho so thii tuc hanh chinh: | Nguoi c6 yéu cau ding ky lai khai tir truc tiép thuc hién hodc uy quyén cho | - Sang: tir 07 gio dén
nguoi khac thyc hién viée dang ky lai khai tir qua cac cach thuc sau: 11 gio 30 phat;
1. Nop tryc tiép qua Bo phén tiép nhan va tra két qua thudc Vian phong Hoi | - Chiéu: tir 13 gio 30
ddng nhan dan va Uy ban nhan dan cip huyén. dén 17 gio cua céc
2. Thong qua dich vu buu chinh c¢ong ich. ngay lam viéc.
3. Nop hd so qua hé théng dang ky truc tuyén:
Qua Cong dich vu cong Qubc gia (dichvucong.gov.vn) hoic Cong dich vu
cong Tinh (dichvucong. dongthap gov.vn)
Bwéc 2 | Tiép nhin va chuyén ho so tha | Doi véi ho s0 dugc nop truc tiép hoic thong qua dich vu buu chinh cdng ich Chuyen ngay hd S0
tuc hanh chinh cong chirc tiép nhan hd so tai Bo phan tiép nhan va tra két qua xem xét, | tiép nhan truc tiép
kiém tra tinh chinh xac, day du cua ho s0; quet (scan) va luu trix ho so dién | trong ngay lam viéc
tir, cAp nhat vao co so dir liéu ciia phdn mém mat cira dién tir ctia Tinh. (khong dé qua 0,5
Péi v6i hd so dugc ndp qua cong dich vy cbng Tinh | ngay lam viéc) hodc
(dichvucong.dongthap.gov.vn), Cong dich vy c¢ong Quéc gia | chuyén vao dau gio
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai Bo phén tiép nhan va tra | ngdy lam viéc tiép
két qua xem xét kiém tra tinh chinh xac, day du ciia ho so va luu trir ho so | theo dbi véi truong
dién tur. hop tiép nhan sau 15
a) Truong hop ho so chua dy du, chua chinh xac theo quy dinh, cong chirc | gid hang ngay.
tiép nhan ho so phai huéng dan ca nhan b6 sung, hoan thién ho so theo quy
dinh va néu rd 1y do theo mau Phiéu yéu cau bd sung, hoan thién hd so;
b) Truong hgp nguoi co yéu cau khéng bé sung, hoan thién dwoc hé so' thi tue
chéi nhdn ho so, ~cong chirc tiép nhdn hé so phdi néu ré 1y do theo mdu Phiéu
tir choi giai quyet hé so thii tuc hanh chinh;
¢) Truong hop ho so ‘déy du, chinh xac theo/ quy dinh céng chirc tiép nhén ho so va
lap Gidy tiép nhan hd so va hen ngay tra két qua hodc gui ngay Phi€u hen, tra két
qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di déng cho
nguot co yéu cau (néu ngueoi cé yéu. cau lwa chon hinh thirc ngp ho so triec tuyén);
dong thoi, chuyén cho co quan c6 thAm quyén dé giai quyét theo quy trinh.
d) Truong hop giri qua hé thong bueu chinh, thi ngueoi thu Iy hé so giri Phiéu
thu Iy cho nguwoi nép ho so qua hé théng buwu chinh.
Budc 3 Giai quyét thii tuc hanh chinh Sau khi nhdn ho so thii tuc hanh chinh tir B6 phdn tiép nhdn va tra | 05 ngay lam viéc néu
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két qua chuyén dén, Cong chirc lam cong tac hé tich tham tra ho so (tham tra
tinh thong nhat, hop 1é cia cdc théng tin trong ho so, gidy 10, tai liéu do nguoi
yéu cau ndp, xudt trinh hodc dinh kém).

+ Truong hop hé so can bé sung, hoan thién hodc khéng di diéu
kién gidi quyét, phai tir choi thi giri thong bdo vé tinh trang ho so téi Bo
phdn mét cira dé thong bdo cho nguoi nop hé so;

+ Truong hop can phai. kiém tra, xdc minh lam ré hodc do nguyén
nhéin khéc ma khéng thé tra két qua_dung thoi gian da hen thi cong chirc
lam cong tac ho tich ldp. Phiéu xin 16i va hen lai ngay tra két qua, trong do
néu ré Iy do chdm tra két qua va thoi gian hen trd két qua, chuyen Bo phan
mét cira dé tra cho Nnguoi co yéu cau (neu nguoi co yeu cau lua chon hinh
thirc ndp ho so truec tiép), hodc guri Phiéu xin 16i va hen lai ngay tra két qua
qua thw dién tir hodc gui tin nhdn qua dién thoai di dong cho nguoi co yéu
cau (néu nguoi c¢o yéu cau lira chon hinh thirc ngp hé so triee tuyén).

+ Néu thdy ho so day di, hop 1é, ding quy dinh, truong hop tiép nhin
ho so ding ky lai khai ti theo hinh thirc triec tiép, thi cong chire lam cong tic
ho tich thuc hién viéc ghi vao S6 dang ky khai tit, cdp nhdt théng tin dang ky lai
khai ti trén Phan mém dang ky, quan ly ho tich dién tu ding chung.

Truong hop tiép nhdn ho so dang ky lai khai tir theo hinh thirc truc
tuyén, cong chirc lam cong tac ho tich gui lai biéu mau Trich luc khai tir dién
1 Vi théng tin ddy dii cho ngueoi yéu cau qua thue dién tir hodc thiét bi sé.

Nguoi yéu cdu c6 trach nhiém kiém tra tinh chinh xdc, day di cia
cdc thong tin trén biéu mau Trich luc khai tir dién tikr va xdc nhdn (t(fi da mot
o). ‘ o

Neu nguoi co yéu cau xac nhdan thong tin da thong nhdt, day du hoac
khéng cé phan héi sau thoi han yéu cau thi cong chire lam céng tic ho tich
thue hién viéc ghi ngi dung vao S6 ding ky khai tir, cdp nhdt thong tin ding ky
lai khai tir trén Phdan mém dang ky, quan Iy hé tich dién tir dimg chung.

- Cong chirc lam cong tac ho tich in Trich luc khai tir, trinh Lanh dao UBND
ky, chuyén téi Bé phdn mét ciea dé tra két qua cho ngudi cé yéu cau.

a) Néu thay thong tin khai tir ddy du va phu hop

1. Tiép nhan hd so (Bo phan TN&TKQ)

2. Giai quyét hé so, trong do:

+ Chuyén vién

thong tin khai tir day
da va phu hop; 10
ngay lam viéc trong
truong hop phai tién
hanh x&c minh, trong
do:

05 ngay, trong do:
0,5 ngay
4,5 ngay
02 ngay
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+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyen.

+ Lanh dao phong Tu phap

+ Lanh dao Uy ban nhan dén cip huyén

+ Van thu

b) Truong hop phai tién hanh xac minh

1. Tiép nhén ho so (B phan TN&TKQ)

2. Giai quyét ho so, trong do:

+ Chuyén vién

+ Nguoi yéu cau xac nhan thong tin trén ho so truc tuyén.

+ Truwong hop can phdai kiem tra, xac minh lam ro

Téi da mot ngay (thoi
gian gui Nguoi yéu
cau xac nhan khong
tin vao thoi gian giai

quyét ho so)
01 ngay
01 ngay
0,5 ngay
10 ngay, trong do
01 ngay
09 ngay
05 ngay

Téi da mot ngay (thoi
gian guri Nguoi yéu
cau xac nhan khong
tin vao thoi gian giai

quyét ho so)

Thoi gian gui xadc

minh khong tin vao

thoi gian gidi quyét
hé so.

+ Lanh dao phong Tu phép 02 ngay
+ Lanh dao Uy ban nhan dan cap huyén 01 ngay
+ Van thu 01 ngay

Buwoc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chirc tiép nhan va tra két qua nhap vao so6 theo ddi hd so va phan mém
dién tir thuc hién nhu sau:

- Thong bao cho ca nhan biét trude qua tin nhan, thu dién tir, dién thoai hodc
qua mang xa hoi duoc cap c6 tham quyén cho phép dbi véi hd so giai quyét
thu tuc hanh chinh truéce thot han quy dinh.

- Ca nhan nhan két qua giai quyet thu tyc hanh chinh theo thoi gian, dia
diém ghi trén Gidy tiép nhan hd so va hen tra két qua (xuét trinh gidy hen tra
két qua). Cong chuc tra ket quéa kiém tra phiéu hen va yéu cau nguoi dén
nhan két qua ky nhan vao sb va trao két qua.

- P6i véi ho so nop truc tuyén: C4 nhan nhan két qua tryc tiép tai B§ phin

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua cac
ngay lam viéc.
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tiép nhan va tra két qua thuéc Vin phong Hoi dong nhan dan va Uy ban
nhan dan cip huyén theo thong tin phan hoi (thu dién tt, tin nhin) cua Cong
Dich vu cong cua Tinh hodc Cong dich vu cong Qudc gia, khi di mang theo
ho so géc dé dbi chiéu va nop lai cho can bd tiép nhan hd so.

14.2. Thanh phan, s6 lwong ho so

a) Thanh phan ho so

- To khai ding ky lai khai tir theo miu (néu ngudi c6 yéu cau Iua chon nop hd so theo hinh thire truc tiép hodc giri hd so qua hé thng
buu chinh);

- Mau ho tich dién tir twong tac thuc hién dang ky lai khai ti, trong d6 c6 cam doan cac thong tin cung cap 1a ding sy that, khong
con ban chinh Gidy chimg tir/Trich luc khai tir, dd ndp di cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap luat vé noi dung
cam doan cta minh (do ngudi yéu cau cung cip thong tin theo hudng dan trén Cong dich vu cong néu ngudi ¢6 yéu cau lira chon ndp hd so
theo hinh thirc truc tuyén).

- Nguoi ¢ yéu cau dang Ky lai khai tir thuc hién viéc nop/xuat trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thuc truc
tuyén) Cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chimg tir trudc day dugc cap hop 16. Néu khong c6 ban sao Gidy ching tir trude dy dugc cap hop 1¢ thi ndp ban
sao ho so, gidy to lién quan c6 ndi dung chimg minh sy kién chét.

- Vin ban uy quyén theo quy dinh cta phap luat trong truong hop Uy quyén thuc hién diang ky lai khai tir. Trudng hop nguoi
duoc iy quyén 1a 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt ciia ngudi iy quyén thi vin ban uy quyén khong phai chimg thuc.

* Gidy to phai xuét trinh:

- H$ chiéu/Chirng minh nhdn ddan/Thé can cuede cong dan/Thé can cwée/Can cuede dién tr/Gidy chimg nhdn can cude hodc cac
gidy to khic c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri sir dung dé chimg minh vé nhan than cta ngudi
6 yéu cau dang ky lai khai tir. Truong hop céc thong tin ca nhan trong cac gidy to nay da cé trong CSDLQGVDC, CSDLHTDT, duogc
hé thdng dién ty dong thi khong phai tai 1én (theo hinh thirc tryc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢ chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Doi v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thirc tryc tiép:
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+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai théng tin dé luu trong hd
so va tra lai cho nguoi xut trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao ching thyc tir ban chinh hodc ban sao dugc cip tir s6 gbe hodc ban chup
kém theo ban chinh gidy to dé dbi chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép nhan c6
trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to do.

+ Ngudi tiép nhan co trach nhiém tiép nhin dang, du hd so dang ky ho tich theo quy dinh ctia phap luat ho tich, khong duoc yéu
cau ngudi dang ky ho tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co s& dit lidu quéc gia vé dan cu theo quy dinh phap luat néu ngudi
yéu cau dang ky ho tich da cung cap ho, chir dém, tén; ngdy, thang, nam sinh; 5o dinh danh ca nhan/thé cin cuée céng dan/thé can
cuwée/chitng minh nhéan dan/can cude dién tir. Truong hop cac thong tin can khai thac khong c¢6 trong Co s& dit liéu quéc gia vé dan cu
thi d& nghi nguoi yéu cau ké khai day du.

- Bdi véi gidy to guri kém theo néu ngudi yéu cau nop ho so theo hinh thic truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky lai khai tir truc tuyén phai bao dam rd nét, day di, toan ven vé ndi dung, 12 ban
chup br?mg may anh, dién thoai hodc dugc chup, dugc quét bﬁng thiét bi dién t, tir giéy to duoc cép hop 1€, con gia tr1 st dung.

+ Trudng hop gidy to, tai liéu phai gii kém trong hd so dang ky lai khai tir truc tuyén da co ban sao dién tir hodc di c6 ban dién tir
gidy to ho tich thi nguoi yéu cau duoc str dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai ti/ban sao Trich luc khai tir), nguoi c6 yéu cau dang ky lai khai tir
phai xuat trinh gidy to tuy than, ndp cac gidy to 1 thanh phan ho so dang ky lai khai tir theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 tham quyén ctia nudc ngoai cp, cong chimg hodc xac nhan dé str dung cho viée dang ky ho tich tai Viét
Nam phai dugc hop phép hoa lanh su theo quy dinh ctia phap luat, trir trudng hop dugc mién theo diéu udc qubc té ma Viét Nam 1a
thanh vién.

- Truong hop nguoi ¢ yéu cau dang ky lai khai tir khong cung cp duoc gidy td néu trén theo quy dinh hodc gidy to ndp, xuét
trinh bi ty x0a, stra chita, lam gia thi co quan dang ky ho tich c6 tham quyén hity bo két qua dang ky lai khai tir..

b) SO lugng ho so: 01 bo
14.3. Po6i twong thue hién thi tuc hanh chinh: Ca nhan
14.4. Co quan giai quyét thii tuc hanh chinh:
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Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cip huyén noi ding ky khai tir cho nguoi nudc ngoai, cong dan Viét Nam dinh cu tai nude ngoai trude day
thuc hién viéc dang ky lai khai tu;

- Truong hop viée ding ky khai tir trude ddy thuc hién tai Uy ban nhan dan cip xa thi Uy ban nhan dan cip huyén cap trén thyc
hién dang ky lai khai tu;

- Truong hop viée dang ky khai tir trude day thuc hién tai Uy ban nhan dén cap tinh hodc S¢ Tu phép thi Uy ban nhén dan cip
huyén noi cu tri ciia nguoi yéu cau thyc hién; néu ngudi yéu cau khong cu trd tai Viét Nam thi Uy ban nhan dan cip huyén noi ¢6 try
so hién nay cua S& Tu phap thuc hién dang ky lai khai ttr.

Co quan thwe hién thi tuc hanh chinh:
Phong Tu phap tiép nhan ho so va tham muu Chi tich Uy ban nhan dan cap huyén xem xét, quyét dinh.
Co quan phéi hop: Co quan quan Iy CSDLQGVDC

14.5. Két qua thyc hién thi tuc hanh chinh: o

+ Trich luc khai tir (ban chinh), ban sao Trich luc khai tr (treong hop yéu cau cap ban sao Trich luc khai tu).

+ Ban dién ttr Trich luc khai tir (Ban dién tr s& tu dong giri vé Kho quan 1y dit liéu ctia c4 nhan/dia chi thu dién tir/thiét bi s6/dién
thoai ctia ngudi yéu cau sau khi da hoan tat thi tuc ding ky lai khai tir tai co quan dang ky ho tich).

14.6. Phi, 1€ phi:

- Dbi v6i ho so ndp qua DVC truc tuyén: murc thu phi, 1é phi bang 50% murc thu 4p dung cho hd so ndp truc tiép (dugc &p dung
den hét ngay 31/12/2025).

- Bdi v6i hd so ndp truc tiép: Lé phi ding ky lai khai tr: 50.000 dong/trudng hop.

- Phi cAp ban sao Trich luc khai tir (néu ¢6 yéu cau) thyc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia
B0 Tai chinh: 8.000 dong/ban sao Trich luc/sy kién ho tich da dang ky.

Mién thu 1¢ phi d6i véi:
- bang ky ho tich cho nguoi thudce gia dinh c6 cong v6i cach mang; nguoi thude ho nghéo, ngudi khuyét tat.

- Bang ky ho tich cho tré em, nguoi cao tudi, dong bao dan toc thiéu s6 & cac xa cé diéu kién kinh té - xa ho1 dac biét kho khan.
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14.7. Tén méu don, mau to khai:
+ To khai dang ky lai khai tir (néu ndp ho so theo hinh thirc truc ti€p hoac gui ho so qua hé thong buu chinh);
+ Mau ho tich dién tir twong tac thuc hién ding ky lai khai tir (néu nop hd so theo hinh thire truc tuyén).

14.8. Yéu céu, diéu kién thwc hién thi tuc hanh chinh: Viéc khai tir ciia cong dan Viét Nam dinh cu ¢ nu6e ngoai hodc cua
ngudi nude ngoai da dang ky tai co quan ¢6 thAm quyén ctia Viét Nam trudc ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh
Gidy chimg tir déu bi mat.

14.9. Can cwr phap ly cua tha tuc hanh chinh:

- Diéu 7,9 Luat Ho tich nam 2014;

- Diéu 2, 3, 40, 41, 42 Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va bién phap
thi hanh Luat ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira d6i, bo sung mot s6 diéu cuia cac nghi dinh lién quan dén
viéc ndp, xuét trinh s6 ho khau sO tam tra gidy khi thuc hién thi tuc hanh chinh, cung cap dich vu cong;

- Piéu 2 Nghi dinh 6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira déi, bé sung mét sé diéu ciia cdc Nghi dinh trong linh
vuee ho tich, quoc tich, chieng thuc;

- Diéu 2, 3, 4 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truéng Bo Tu phap quy dinh chi tiét thi hanh mot sé dicu
ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat HO tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo Tu phap sua d6i, bd sung mot s6 no1 dung cua Thong tu s6 01/2022/TT-
BTP ngay 04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sé diéu ctia Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Diéu 2 Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo trudng Bo Tu phap stra ddi, bd sung mot s6 diéu cua  Thong tu so
02/2020/TT BTP ngay 08/4/2020 cua Bo truong Bo Tu phap ban hanh, huong dan sir dung, quan ly mau so qudc tich va mau giay to vé
qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctua Chinh phu quy dinh chi tiét mot sd dicu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo trudéng Bo Tai chinh quy dinh muc thu, ché do thu, ndp, quan 1y va sir



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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dung phi khai thac, st dung thong tin trong co s& dit li€u ho tich, phi xac nhan cé quéc tich Vi¢t Nam, phi x4c nhan la nguoi géc Viét Nam,

1€ phi quéc tich;

- Khoan 3; Piém a, ¢ Khoan 4 Piéu 1 Nghi quyét sé 51/2021/NQ-HPND ngay 17/8/2021 cta Hoi déng nhan dan Tinh ban
hanh quy dinh muc thu, ché do thu, ndp, quan ly va sir dung 1¢ phi ho tich trén dia ban tinh DPong Thép
- Diéu 3 Nghi quyét so 39/2023/NQ-HDND ngay 18/7/2023 cua Hoi d6ng nhan dan tinh Dong Thap Quy dinh muc thu phi, 1¢
phi dbi v6i hoat dong cung cip dich vu cong bang hinh thire truc tuyén trén dia ban tinh Ddng Thap (duoc &p dung dén hét ngay

31/12/2025).
14.10. Lwu ho so (ISO):

Thanh phan ho so luu

B9 phan luu triv

Thoi gian luu

- Nhu muc 14.2;

- Két qua giai quyét TTHC hodc Vin ban tra 1i ciia don vi d6i voi hod so khong dap
g yéu cau, diéu kién.

- H6 so tham dinh (néu co)

- Vin ban trinh co quan cap trén (néu co)

Cong chtrc Tu phap cap huyén

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu sé 01/2018/TT-VPCP ngay 23/11/2018
cua Bo truong, Chu nhiém Van phong Chinh phu quy dinh chi tiét mot s6 dléu va bién
phép thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thyc hién
co ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh.

B0 phan tiép nhan va tra két qua

Tir 01 nam, sau d6 chuyén ho so
dén kho luu trir ciia Phong Tu
phép cap huyén

*Ghi chu: Sta do6i, bo sung Trinh ty, cach thirc, thoi gian giai quyét thil tuc hanh chinh; thanh phan ho so; can cir phap 1y cua tha tuc
hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 cua Bo truéng Bé Tu phap vé viéc cong bo thu tuc hanh chinh méi ban
hanh/duoc sira d6i, bd sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich thudc pham vi chirc niang quan 1y ctia B Tu

phap.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI TU

Ho, chir dém, tén NEUWOT YEU CAU. ..o

Ngay, thang, NAM STNR: ...

QuAn hé VOT NEUTT A8 CHEL: .oooooooooeoeeeee et
Pé nghi co quan ding ky lai khai tir cho nguoi c6 tén dudi day:

HOQ, Chil A€M, T€I12 .......cooooi s
Ngay, thang, NAM SINN: ...

Gigitinh: @, DAN tOC: @ QUABC tICh: @ e
NOT CU 1T CUOT CUNE: B oot

Da chét vao [UC: oo gi0 . phat, ngay ... thang .......... Nam ......o......
DN 11T

NEUYEN NHAN CREL: ) e et eoestees et et
Da diang ky khai tir tai: © ngay ... thang .......... NAM oo
Gidy chimg ti/Trich luc khai tirsd: © ... quyénso: ®
T61 cam doan nhiing ndi dung khai trén day la ding su that va chiu trach nhiém trude phap
lut vé cam doan ctia minh.
Lamt@i: ......................... , NQay ... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)
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Chu thich:

() Ghi 16 tén co quan ding ky lai khai tir.

, ’(2) Chi ghi trong trweong hop ngudi c6 yéu cau dang ky hé tich chwa c6/khéng cung
cdp s6 dinh danh ca nhan/can cuoc cong dan/the can cuoc/ching minh nhdn dan; khong
cung cdp dday du thong tin ngay, thang, nam sinh.

Truong hop phai cung cdp thong tin “Noi cuwe trii” thi ghi theo noi ding ky thuong
tru; néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop
khong co noi dang ky thwong tru va noi dang ky tam tru thi ghi theo noi o hién tqi.

,(3) Ghi s6 dinh danh cd nhdn/can cude cong dan/thé can cudc (vi du: Can cude cong
ddn s6 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop
khong c6 so dinh danh cd nhdn/can cuoc cong dan/the can cuoc thi ghi gidy to hop I¢ thay
thé (ho chiéu, chirng minh nhan dan,...).

@ Truong hop chua xac dinh dugce thi dé tréng.

®) Ghi rd tén co quan da ding ky khai tir trude day.

®) Chi khai trong truong hop biét rd.

™ Pé nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC
THUC HIEN PANG KY LAI KHAI TU

I. Thong tin vé ngudi yéu cau ding Ky lai khai tir
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 1€ thay thé); s6, ngay, thang,
ndm cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sng);

(5) Quan hé voi nguoi dugce khai tir.

II. Théong tin vé nguoi dwge ding ky lai khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Sb dinh danh cé nhén;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 1€ thay thé); s6, ngay, thang,
nam cap, co quan cap; ban chyp dinh kém;

(10) Noi cu tra cudi cing (noi thudng tra/noi tam tri/noi sinh séng trude khi chét);

(11) Thoi gian chét: gio, phit, ngay, thang, nim (tich biét riéng cac truong thong tin gid, phut, ngay, thang,
nam);

(12) Noi chét;

(13) Nguyén nhén chét (c6 chu thich: néu chua xac dinh duoc/chua rd thi dé trdng).
II1. Thong tin vé viéc diing ky khai tir truéc diy

(14) Noi dang ky khai ti trude day;

(15) Giay chimg tir/Trich luc khai tir (s, quyén sd, ngay, thang, nam dang ky);
(16) Dé nghi cip ban sao:

o Co

S4 luong ban sao yéu cau: ...

o Khong

(17) Hb so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céc thong tin cung cép 1a ding su that, khong con ban chinh Gidy ching tir/Trich
luc khai tir, d3 ndp du cac gidy to hién céd va chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam
doan cta minh.

* Truong hop cac thong tin vé giéy to chimg minh noi cu tra da duoc ’khai thac tr CSDLQGVDC, duogc hé
thong dién tu dong thi khong phai xuat trinh (theo hinh thic tryc ti€p) hodc tai 1én (theo hinh thirc truc
tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc cung cip thong
tin; ngudi yéu cau trude dé da dang nhap vao hé thdng, thyuc hién xac thuc dién tir theo quy dinh.

Ngudi yéu cau diang ky lai khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co quan dang ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dir liéu cua c4 nhan/dja chi thu dién ti/thiét bi sé/dién thoai cua
nguoi yéu cau sau khi da hoan tat thu tuc dang ky lai khai tir tai co quan dang ky ho tich.
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e CONG HOA XA HOI CHU NGHIA VIET NAM
) Poc lap - Tu do - Hanh phic

Sé: 33

[TLKT

TRICH LUC KHAI TU

L5 0TS 1 YT U 1 O ) 1 S
Ngay, thang, nam SINN: ... e
Gi6itinh: ... DANOC: ooooooovvooeoeco s QUOC HCR: oo,
SO dinh danh cA AN ) o e
GHAY 1O T THAN ettt

Da chét vao 10C......e. <3 T A PhUL, NQAY ... ghi bang chit:
N
Gidy b Gidy s thay hE iy bl 55— o
e RO
Ho, chir dém, tén nguwdi di Khai tUr: ...
N —
""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""" NGUOTKY TRICHLYC

2 Ghi tén co quan cép Trich lyc khai tir (ghi du cac cép hanh chinh).
% Ghi theo SO trong S6 dang ky khai tir.
©) Chi ghi trong truong hop da dugce cap S6 dinh danh c4 nhén.
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(Ky, ghi rd ho, chitr dém, tén, chirc vy, dong déu)
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PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY

S6
TT

Ngay, thang, nam
ghi chu

'Noi dung ghi chu
(dong dau vao ngi dung da ghi chu)

Can ciwr ghi chu

Ho, chir dém, tén, chir ky
cia ngudi thuc hién ghi cha
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

Sé: JTLKT e , ngéythéng ...... nam .........

TRICH LUC KHAI TU

HOQ, CRTE A@IMN, T8I e
Ngay, thang, NAM STNN: ..o
Giéi tinh: ............... DAN OC: oo QUOC HCR:
So GINh danh CA MAN: ... et
GHAY 10 EY TANT o

..................................................................................................................... CAP NZAY .. oo
Ho, chir dém, tén nguwdi di Khai tUr: ...

NGUOI KY TRICH LUC

(Quét ORcode dé
c6 thong tin cdp nhdt)
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15. Thii tuc Ping ky khai sinh két hop dang ky nhan cha, me, con co yéu td nwrée ngoai
15.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

T Trinh tu thuc hién Cach thire thuwe hién Thoi gian gidi quyét
Nguoi co yéu cau dang ky khai sinh va nhdn cha, me, con thuwc hién nop ho so | Sang' tw 0,7_ gio den
. A 1A . . , truc tlep tai Bo phan mot cua/Trung tam hanh chinh cong cua UBND cap huyén 11 gl_o; 30 RhUt’ .
Buwéc1 | Nop ho so thi tuc hanh chinh: - Chiéu: tir 13 gio 30
: : (mot bén c6 thé ndp ho so ma khéng phdi ¢6 van ban 1y quyén ciia bén — con | .z Sy ,
lai) der\l 1‘7 gio cua cac
S ngay lam viéc.
Doi véi ho so dugc ndp truc ti€p, cong chure ti€p nhan ho so tai BO phan tiép
nhéan va trd két qua xem xét, ki€ém tra tinh chinh xac, day du cia ho so; quét . . y
(scan) va luu trit ho so dién tir, cap nhat vao co so dir liéu ciia phan mém mot | Chuyén ngay }}6 SO tiép
cura dién ttr cua Tinh. nhan tryc ti€p trong
a) Truong hop ho so chwa day du, chua chinh xac theo quy dinh, cong chuc tiép | ngdy lam viée (khong
] Tiép nhén va chuyén hd so thii nhan ho 50 pha} hlronig (’lan dai d1¢r; to ch}rc, cd nkhan;bo sung, ¥1oan. }hl@? ho so d.eA qua V01 ngay la}n
Budrc 2 theo quy dinh va néu 13 1y do theo méau Phi€u yéu cau bd sung, hoan thién ho so; viéc) hodc chuyén vao

tuc hanh chinh

b) Truong hop nguoi cé yéu cau khong b6 sung, hoan thién dioc ho so thi tur
choi nhan ho so, cong chirc tiép nhdn ho so phdi néu ré 1y do theo mau Phiéu tir
chéi gidi quyét ho so thii tuc hanh chinh;

¢) Truong hop ho so day du, chinh x4c theo quy dinh cong chirc tiép nhan hd so va lap
Gidy tiép nhan hd so va hen ngay tra két qua hodc guri ngay Phiéu hen, tra két qua qua
thu dién tir; dong thoi, chuyén cho co quan ¢ thim quyén dé giai quyét theo quy trinh.

dau gi0 ngay lam viéc
tiép theo 601 voi
truong hop tiép nhan
sau 15 gio hang ngay.
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Buwoc 3

Giai quyét thii tuc hanh chinh

Sau khi nhdn hé so thii tuc hanh chinh (hé so gidy hodc hoé so dién tir)
tir B phan tié}) nhén va tra két qua Cong churc lam cong tac ho tich tham tra hé
so (tham tra tinh thong nhat, hop 1é cia cdc théng tin trong hé so, gidy t0, tdi liéu
do nguroi yéu cau nop, xudt trinh hodc dinh kém).

+ Truong hop hé so cdan bo sung, hoan thién hodc khong du diéu kién
giai quyet phdi tir chéi thi giri thong bao vé tinh trang hé so téi Bo phdn mot
cira dé théng bdo cho Nnguoi nop hé so;

+ Truong hop can phdai kiém tra, xdc minh lam ré hodc do nguyén nhdn
khéc ma khéng thé tra két qua dung thoi gian da hen thi cong chircc lam cong
tac ho tich lap Phiéu xin 16i va hen lai ngay tra két qua, trong do6 néu ré ly do
chdm trd két qua va thoi gian hen tra két qua, chuyén B6 phdn mét cira dé tra
cho nguoi ¢6 yéu cau;

+ Cong chirc lam cong tac ho tich xac minh, niém yét viéc nhin cha, me, con
tai tru s¢ Uy ban nhdn ddn cap huyén trong thot gian 07 ngay lién tuc, dong thoi
@i van ban dé nghi Uy ban nhdn dan cdap xa noi thuong tri cua nguoi dwoc nhan
la cha, me, con niém yét trong thoi gian 07 ngay lién tuc tai tru sé Uy ban nhdn
ddn cap xa.

+ Néu thcfy viéc nhan cha, me, con la dung va khong co tranh chd'p, théng
tin khai sinh day dit va phit hop, thi céng chire lam céng tac hé tich thue hién viée
ghi vao S6 ding ky nhén cha, me, con, S6 ding ky khai sinh, cdp nhdt théng tin
ding ky khai sinh, dang ky nhén cha, me, con trén Phan mém dang ky, quan Iy ho
tich dién tir dung chung. Truong hop cha, me lya chon quoc tich Viét Nam cho
con thi chuyén théong tin dén CSDLQGVDC dé ldy Sé dinh danh cd nhan.

- Sau khi CSDLOGVDC tra vé S6 dinh danh cé nhén, céng chirc lam cong tic hé
tich in Gidy khai sinh, Trich luc dang ky nhdn cha, me, con, trinh Lanh dao
UBND ky, chuyen 16i BG phdn mét cira trd két qua cho ngudi cé yéu cau.

1. Tiép nhan hd so (B phan TN&TKQ)

2. Giai quyét ho so, trong d6:

+ Chuyén vién

« Tham dinh, giai quyét hd so

* Niém yét viéc nhan cha, me, con tai tru s& Uy ban nhan dan cép huyén va gui van
ban d& nghi Uy ban nhan déan cap xa noi thuong tra cta ngudi dugc nhan 1 cha,
me, con ni€ém yét

15 ngay, trong do:

01 ngay
14 ngay

09 ngay, trong do:
02 ngay

07 ngay
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+ Truong hop can phai kiém tra, xac minh lam ro

Thoi gian gui xdc
minh khdng tin vao
thoi gian gidi quyét ho
50.

+ Lanh dao Phong Tu phap 02 ngay
+ Lanh dao Uy ban nhan dan cap huyén 02 ngay
+ Van thu 01 ngay

Buwoéc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chirc tiép nhan va tra két qua nhdp vao sb theo ddi hd so va phin mém
dién tr thuc hién nhu sau:

- Thong béo cho ¢4 nhan biét trudc qua tin nhan, thu dién tir, dién thoai hoic
qua mang x hoi dugc cap c6 tham quyén cho phép dbi voi hd so giai quyét tha
tuc hanh chinh trudc thoi han quy dinh.

- Ca nhéan nhan két qua giai quyét tha tuc hanh chinh theo thoi gian, dia diém
ghi trén Gidy tlep nhan ho so va hen tra két qua (xuat trinh glay hen tra két qua).
Cong chuec tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan két qua ky
nhan vao s6 va trao két qua.

- Po6i v6i ho so ndp true tuyén: Bén nhan va bén duoc nhan la cha, me, con
phai c6 mat nhan két qua truc tiép tai BO phan tiép nhén va tra két qua thudc
Vin phong Hoi ddng nhan dan va Uy ban nhdn dan cdp huyén theo thong tin
phan hdi (thu dién tir, tin nhin) cia Céng Dich vy cong cua Tinh hoac Céng
dich vu cong Qudc gia, khi di mang theo hd so goc dé dbi chiéu va ndp lai cho
cén bo tiép nhéan ho so.

- Séang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

15.2. Thanh phan, sé lreng ho so

a) Thanh phan ho so

* Gidy to phai nop:

- To khai ding ky khai sinh theo mau;

- To khai ding ky nhan cha, me, con theo miu.

- Gidy chung sinh.

+ Truong hop khong c6 Gidy chung sinh thi ndp vin ban ciia nguoi 1am chimg xac nhan vé viée sinh; néu khong c6 van ban cua
nguoi lam ching thi phai c6 gidy cam doan vé viée sinh.

+ Truong hop tré em sinh ra tai nuéc ngoai thi ndp Gidy chimg sinh hodc gidy to khac do co quan cé thim quyén nudc ngoai
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cap x4c nhan vé viéc tré em dugc sinh ra ¢ nudc ngoai va quan hé me - con (néu c6).

Trwong hop ngwoi yéu cau da ndp ban dién tir Gidy chimg sinh hodc co quan ddng ky hé tich da khai thic dwoc dit lidu dién tir
6 ky s6 ciia Gidy chitng sinh thi khéng phdi ndp ban gidy.

- Truong hop cha hodc me hodc ca cha, me 1a nguo1 nude ngoai thi phai ndp van ban thda thudn cia cha, me vé viéc lya chon
quéc tich cho con. Truong hop cha, me Iya chon quéc tich nudc ngoai cho con, thi ngoai van ban thoéa thuan lga chon quéc tich con
phai c¢6 xac nhan cta co quan c6 thim quyén nudc ma tré duoc chon mang qudc tich vé viée tré ¢6 qudc tich phu hop quy dinh cia
phap luat nudce do.

- Ching ctr chimg minh quan hé cha, con hodc quan hé me, con gdom mdt trong cac gidy to, tai liéu sau day:

+ Vin ban clia co quan y té, co quan giam dinh hodc co quan khac c6 tham quyén & trong nudc hoidc nude ngoai xac nhan quan
hé cha con, quan h¢ me con.

+ Truong hop khong c6 chimmg cir chirng minh quan hé cha, me, con né€u trén thi phai ¢6 van ban cam doan cua cac bén nhan
cha, me, con, c6 it nhat hai nguoi lam ching vé moi quan h¢ cha, me, con.

- Truong hop dang ky nhan cha, me, con gifta cong dan Viét Nam véi ngudi nudc ngoai hoac gitra ngudi nudc ngoai voi nhau
thi ngudi nudc ngoai phai ndp ban sao ho chiéu hodc gidy to co gia tri thay ho chiéu dé chimg minh vé nhan than.

* Gidy to phai xuit trinh:

- H$ chiéu/Chirng minh nhdn dan/Thé can cuede cong dan/Thé cin cwde/Can cude dién tr/Gidy chimg nhdn cin cude hodc cac
gidy to khic c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cip, con gia tri sit dung dé chimg minh vé nhan than cia
nguoi co yéu cau dang ky khai sinh két hop dang ky nhan cha, me, con;

- Gidy to c6 gia tri ching minh thong tin vé cu tri trong truong hop co quan dang ky ho tich khong thé khai thac duoc thong
tin vé noi cu tra ctia cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022
ctia Chinh phu. Trudng hop cac thong tin vé gidy t& ching minh noi cu tra d dugc khai thac tir Co s& dir liéu qudc gia vé dan cu
bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat trinh (theo hinh thire truc tiép).

- Truong hop tré em sinh ra & nudc ngoai, c6 cha hoac me 1a cong dan Vi¢t Nam hodc cha va me déu 1a cong dan Viét Nam, chua
duoc dang ky khai sinh & nudc ngoai, vé cu tra tai Viét Nam thi xudt trinh gidy to chimg minh viéc tré em da nhap canh hop phap vao
Viét Nam (nhu: ho chiéu, gidy to co gia tri di lai quc té c6 ddu xac nhan nhap canh cta co quan quan 1y xuat, nhap canh) va vin ban
xac nhan cta co quan cong an ¢ thAm quyén vé viéc tré em dang cu tra tai Viét Nam.
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*Luuy

- Déi véi gidy to ndp, xuat trinh:

+ Nguoi tiép nhéan ¢ trach nhiém kiém tra, ddi chiéu voi thong tin trong td khai, chup lai hodc ghi lai thong tin dé luu trong hd
s0 va tra lai cho nguoi xut trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cdu ding ky ho tich c6 thé ndp ban sao ching thuc tir ban chinh hoic ban sao dugc cap tir s6 gbe hodc ban chup
kém theo ban chinh gidy to dé di chiéu. Trudng hop nguoi yéu ciu ndp ban chup kém theo ban chinh gidy td thi ngudi tiép nhan c6
trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich theo quy dinh cta phép luét ho tich, khong dugc yéu
cau ngudi diang ky ho tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co sd dit liéu qudc gia vé dan cu theo quy dinh phap luat néu ngudi
yéu cau ding ky ho tich dd cung cip ho, chit dém, tén; ngay, thang, nam sinh; s6 dinh danh cd nhdn/thé can cude cong din/thé cin
cwée/chitng minh nhan dan/can cude dién tir. Traong hop céc thong tin can khai thac khong co trong Co sé dit liéu qudc gia vé dan cu
thi dé nghi nguoi yéu cau ké khai day du.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam doan vé ndi dung yéu cau ding ky ho tich thi co quan
dang ky ho tich phai giai thich rd cho ngudi lap vian ban cam doan vé trach nhiém, hé qua phéap 1y ca viéc cam doan khong dung su
that.

Co quan diang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 tham quyén hiy bo két qua diang ky ho tich, néu ¢ co s
xac dinh nd1 dung cam doan khong dung sy that.

- Poi véi viée X&c dinh ho, dan téc, qué quan, ddt tén cho tré:

+ Viéc Xac dinh ho, dan téc, dat tén cho tré em phdai phl hop véi phap ludt va yéu cau giik gin ban sdac dan téc, tdp quan, truyén
thong van hoa 16t dep ciia Viét Nam; khong dat tén qua dai, kho si dung.

+ Truong hop cha, me khdng théa thudn dwoc vé ho, dan téc, qué quan cua con khi dang ky khai sinh thi ko, dan féc, qué quan
cua con duwoc Xac dinh theo tdp quan nhung phdi bdao dam theo ho, dan téc, qué quan cia cha hodc me.

b) S6 lugng ho so: 01 bo
15.3. P6i twong thwe hién thi tuc hanh chinh: C4 nhan
15.4. Co quan giai quyét thii tuc hanh chinh:
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Co quan cé tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tra cuia nguoi cha hodc nguodi me 1a cong dan Viét Nam thyc hién dang ky khai sinh két hop
nhan cha, me, con ma mot bén c6 yéu cau la nguodi nudc ngoai, cong dan Viét Nam dinh cu ¢ nudc ngoai.

Co quan thuc hién thu tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Cha tich Uy ban nhan dan cp huyén xem xét, quyét dinh.

Co quan phdi hop:

- Uy ban nhan dan cép x4 noi cu tra cia ngudi dugce nhan 1a cha, me, con;

- Co quan quan ly CSDLQGVDC. ’ ,

15.5. Két qua thuc hién tha tuc hanh chinh: Giay khai sinh, Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Giay
khai sinh, ban sao Trich luc ding ky nhdn cha, me, con (trieong hop yéu cau cdp ban sao Gidy khai sinh, ban sao Trich luc ddng ky
nhan cha, me, con).

15.6. Phi, 1€ phi:

- Béi voi hd so nop qua DVC tryc tuyén: murc thu phi, 1¢ phi bang 50% muc thu ap dung cho hd so ndp truc tiép (duwoc &p dung
deén hét ngay 31/12/2025).

- D6i v6i hd so ndp truc tiép: Leé phi Dang ky nhan cha, me, con: 1.000.000 ddng/truong hop; ding ky khai sinh 50.000 ddng/truong hop.

, - Phi cép ban sao Giéy khai sinh, ban sao Trich luc dang ky‘nhém cha, me, con (néu co yéu cﬁu) thuc hién theo quy dinh tai Thong tu
s0 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh: 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky.

Mién thu 1¢ phi doi véi:
- Bang ky ho tich cho ngudi thudc gia dinh ¢6 cong voi cach mang; ngudi thudc hd ngheo, nguoi khuyét tat.
- Bang ky ho tich cho tré em, nguoi cao tudi, déng bao dan tdc thiéu sé & cac xa co diéu kién kinh té - xa hoi dic biét kho khan.

15.7. Tén miu don, miu to khai:
- T khai dang ky khai sinh.
- To khai dang ky nhan cha, me, con.
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15.8. Yéu cau, diéu kién thue hi¢n thi tuc hanh chinh:

- Bén nhan va bén dugc nhan 1 cha, me, con déu con sbng;
- Viéc nhan cha, me, con khong c¢6 tranh chap.

15.9. Can cwr phap ly cua thu tuc hanh chinh:

- Diéu 90, 91 Luat Hon nhan va gia dinh nam 2014,

- Diéu 7, 35, 36, 43, 44 Luat Ho tich ndm 2014;

- Piéu 2, 3 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 dicu va bién phép thi hanh
Luat Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé Co so dit liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi, bd sung mot s6 diéu clia cac nghi dinh lién quan dén
viéc ndp, xuét trinh s6 ho khau sO tam tru gidy khi thyc hién thi tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sita d6i, b6 sung mot sé diéu ciia cdc Nghi dinh trong linh
viee hé tich, quoc tich, chimg thiec;

- Diéu 2, 3, 14, 15, 16 Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi tiét thi hanh mot
sO diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh chi tiét mot s6 diéu va bién phép
thi hanh Luat HO tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Diéu 2 Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu phap stra d6i, bd sung mot so diéu cua Thong tu
5O 02/2020/TT-BTP ngay 08/4/2020 cua B¢ truong B Tu phap ban hanh, hudng dan st dung, quan ly mau s0 quéc tich va ‘mau gidy
td vé qudc tich va Thong tu so 04/2020/TT-BTP ngay 28/5/2020 ctua B truong B Tu phap quy dinh chi tlet thi hanh mot so diéu cia
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va si
dung phi khai théac, sir dung thong tin trong co s¢ dit li¢u ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la nguoi géc Viét Nam,
1€ phi quéc tich;

- Khoan 3; Piém a, ¢ Khoan 4 Piéu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 cua Hoi ddong nhan dan Tinh ban
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hanh quy dinh méc thu, ché do thu, ndp, quan 1y va s dung 1& phi ho tich trén dia ban tinh Pong Thap, ¢6 hiéu lwe tir ngay
01/9/2021;

- Piéu 3 Nghi quyét sb 39/2023/NQ-HDND ngay 18/7/2023 cua Ho1 d6ng nhan dan tinh Dong Thap Quy dinh murc thu phi, 18
phi d6i v6i hoat dong cung cap dich vu cong bang hinh thiic truc tuyén trén dia ban tinh Pong Thap (duoc &p dung dén hét ngay
31/12/2025).

15.10. Lwu hd so (ISO):

Thanh phén ho so luu B¢ phan luu triv Thaoi gian luu

- Nhu muc 15.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ctia don vi d6i véi hod so khong déap
g yéu cau, diéu kién. Cong chie Tu phap cap huyén
- Ho so tham dinh (néu cd) Tir 01 nam, sau d6 chuyén hd so
- Van ban trlnh co quan cép trén (néu cd) dén kho luu trir ciia Phong Tu

Cac biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT- VPCP ngay 23/11/2018 phap cap huyén
cua Bo truong, Chu nhiém Van phong Chinh phu quy dinh chi tiét mot so dleu va bién
phép thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thyc hién
co ché mot cira, mot cira lién thong trong gidi quyét tha tuc hanh chinh,

B phan tiép nhan va tra két qua

*Ghi cha: Sta doi, bo sung Trinh tu, cach thic, thoi gian giai quyét thu tuc hanh chinh; thanh phﬁn ho so; Két qua thuc hién thu tuc
hanh chinh; can ctr phap 1y cta tha tuc hanh chinh theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 ctia Bo trudng Bo Tu phap vé
viéc cong b6 thi tuc hanh chinh méi ban hanh/dugc sira d6i, bo sung trong linh vuc h tich thuc hién tai co quan dang ky ho tich thudc
pham vi chirc nang quan 1y caa B§ Tu phap.




CONG HOA XA H@$CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Kinh glri: M oo

Ho, chit dém, t8N NEUOT YEU CAU: ......ooivveieeeeeeeeee et
Ngay, thang, Nam SINN: ...
INOT CU LTI @£t
G1ay tO t0Y thAN: @i
Quan hé vo1 nguot ugce khai SINh: ...eeeeiii e
Pé nghi co quan ding ky khai sinh cho nguwoi duéi day:

HOQ, Chilr A€M, t€I:........eiiiiiii i
Ngay, thang, ndm sinh: ..........c.ceooiiiiiiieiiiieees ghi bANE ChT: v
Gidi tinh:.......ccovveenee.. Dan toc:....uvveeriiiireeenne, QUAC HCR: oo,
INOT SINN: @) Lttt ettt e et a e et et a et s et ettt bttt ettt
(@0 T= N o[- oSS
Ho, chit dém, ten NGWOT IMIE: ..o
Nam sinh: @i Dan toc: @ ..o Qubc tich: @ ................
INOT CU EITL @) ettt et ekt e e st et e et b e e ekt e e e e st e e e e bbe e e anbeeesnbeeesanneeens
GHAY 1O tUY thAN: @ittt sttt sttt
Ho, chir dém, ten n@woi Cha: ...
Nam sinh: @i Dan tdc: @ Qubc tich: @................
INOT CU T @ttt b e e bt e et e e a b e e e b e e e ke e e be e et e e e nbeesnneennne e e
Gidy to tiy T
Thong tin vé Glay chitng nhdn két hon cua cha, me tre (néu cha, me tré di PKKH):
S6:........ , Quyén so: ... , dang ky ngay .... thang .... nam ......... B

T61i cam doan ndi dung dé nghi ding ky khal sinh trén day la dung su that, dugc su thoa
thudn nhat tri cua céc bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém trudce phap luit vé ndi dung cam doan ctia minh.
Lamtqi: ........................ , NQAY ........... thang ......... nam ...
Ngudi yéu cau
(Ky, ghi r6 ho, chiv dém, tén)

Dé nghi cip ban sao®: Co D Khoéng []
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Chd thich:

() Ghi rd tén co quan ding ky khai sinh.

, @ Chi ghi trong truong hop nguoi c¢é yéu cau ding ky hé tich chua cé/khdng cung cdp
s6 dinh danh cd nhdn/can cudc cong dan/thé can cuoc/chimg minh nhan dan; khong cung
cdp day du thong tin ngay, thang, nam sinh.

 Truong hop phai cung cap thong tin “Noi cuw trii” thi ghi theo noi dang ky thuong trii;
néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop khong co
noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tai.

,(3) Ghi s6 dinh danh cd nhdn/can cude céng ddn/thé,cdn cudc (vi du: Can cuoc cong
ddn s0 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngdy 20/]]/2021). Truong hop
khong co so dinh danh cda nhan/can cudc cong dan/thé can cudce thi ghi gidy to hop I¢ thay
thé (ho chiéu, chung minh nhan dan,...).

* Truong hop sinh tai co s&'y té thi ghi 15 tén co so'y t& va va dia chi tru s co so'y t& do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi.

- Tram y té x3 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

®) Ghi dy du ngay, thang sinh cia cha, me (néu co).

®) P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb lugng.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh glri: .

Ho, chir dém, tén nguwoi YeUu CAU: .......cooovvvviiiiiiieie e

Ngay, thang, nam Sinh: ........ccccoooieriieniiieieee e

Quan hé voi ngudi nhan cha/me/con: @i,

Pé nghi co quan cong nhin nguoi cé tén dwéi day:

Ho, chir GEm, tE1N: ..vvveiiiiiei i

LA cia ngudi co tén dudi day:

Ho, chir @8m, t&N: .....coocivie i

To6i cam doan ViEC NhaAN.........cccvveevveeiirieeiree e, noi trén 1a dang sy that, ty nguyén, khong co tranh

chap va chiu trach nhiém trude phap luat vé cam doan cua minh.

Lam tqi....coooeeiiiiiiiiiinnnnnn,

Y kién ciia nguwoi hién dang 13 me hoic cha®

D& nghi cp ban sao ©: C6 l:' Khong |:|
SO lugng:.......... ban

Nguoi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)
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Cha thich:
@ Ghi rd té€n co quan dang ky nhan cha, me, con.
@ Chi ghi trong truong hop nguoi ¢é yéu cau dang ky ho tich chira c6/khéng cung
cdp sé dinh danh cé nhan/can cude cong dan/thé can cuée/chirng minh nhédn dan.
Truwong hop phdi cung cdp thong tin “Noi cw trii” thi ghi theo noi ddng ky thuong
trii; néu khéng cé noi dang ky thuwong trii thi ghi theo noi dang ky tam trii; truong hop
khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi o hién tai.
®) Ghi s6 dinh danh cd nhdn/can cude céng dan/thé can cudc/sé Gidy khai sinh
(doi véi tré em)
Vi du: - Céin cuwée cong dan so6 025188001010 do Cuc Canh sat QLHC vé TTXH
cdp ngay 20/11/2021.
- Gidy khai sinh s6 01/2014, quyén sé 02 do UBND xd My Théng, huyén My
Léc, tinh Nam Binh cdp ngay 15/11/2014.
Truwong hop khéng cé so dinh danh cd nhén/can cuée cong dan/thé can cuée thi
ghi gidy to hop 1¢ thay thé (hé chiéu, chitng minh nhdn dan,...).
) Chi khai trong truong hop ngudi yéu cau khong dong thoi 1a ngudi nhan
cha/me/con.
®) Chi khai trong truong hop cha hodc me nhén con chua thanh nién hodc nguoi da
thanh nién nhung mat nang lyc hanh vi dan su, ghi ¥ kién ctia nguoi cha néu me 1a nguol
yéu cau ¥ kién nguoi me néu cha 1a ngudi yéu cau (trur truong hop nguoi do da chét, mat
tich, mat nang lyc hanh vi dan sy hoac han ché nang luc hanh vi dan sy).
® Pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

““.(35)

Sé:¢9  /TLCMC . ,ngay.....thang .....nam .............

~ TRICHLUC
PANG KY NHAN ..ooecvniniininnieeenrieeenens &)

X4c nhén ding Ky viée nhan ..o © gira:

Ho, chit @&m, tEN CRA/MIC: ..o
Ngay, thAng, NAM STNN: ..o
Giditinh: ... Dan toc: ... QUOBEC HCR: s

GHAY O LY TRANT oo

L O T 4 L0 35 TR 1< 0 T 0 o
Ngay, thAng, NAM SINN: .o
Gid1 tinh: Dan toc:......oov. QUOBC TICI: oo

Gidy khai SInh/GIAY 1O Y thAN: ...

Viee nhan ..o, ® ¢6 hiéu luc ké tir ngay cap Trich luc./.

NGUOI KY TRICH LUC ,
(Ky, ghi r6 ho, chir dém, tén, chirc vy, dong dau)

3%) Ghi tén co quan cap Trich luc (ghi du cac cdp hanh chinh).

(36) Ghi theo s6 trong S6 dang ky nhan cha, me, con.
@7 Ghi 15 viéc dang ky nhan: cha, con hodc me, con tuy theo dang ky viéc cha nhan con/con nhan cha hodc me nhan
con/con nhan me.
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PHAN GHI CHU NHUNG THONG TIN THAY DPOI SAU NAY

So
TT

Ngay, thang, nam
ghi chu

'Noi dung ghi chu
(dong dau vao ndi dung da ghi chi)

Can cwr ghi chu

Ho, chir dém, tén, chir ky
cia nguoi thue hién ghi chu
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16. Thii tuc Cap ban sao trich luc hd tich )
16.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

T Trinh tu thue hién Cach thirc thwe hién Thoi gian gidi quyét
Bwéc 1 | Nop ho so thii tuc hanh chinh: | Ca nhan chuan bi ho so day du theo quy dinh va ndp hé so qua cac cach | - Sang: tir 07 gio dén
thuc sau: 11 gio 30 phat;
1. Nop truc tiép qua Bo phan tiép nhan va trd két qua thudc Van phong Hoi | - Chiéu: tir 13 gio 30
d6ng nhan dan va Uy ban nhan dan cap huyén. dén 17 gio cua cac
2. Thong qua dich vu buu chinh cong ich. ngay lam viéc.
3. Nop ho so qua hé thong dang ky truc tuyén:
Qua Céng dich vu cong Qudc gia (dichvucong.gov.vn) hodc Cong dich vu
cong Tinh (dichvucong. dongthap gov.vn)
Buéc 2 | Tiép nhin va chuyén ho so thi | D6i voi hd so dugc ndp truc tiép hoic thong qua dich vu buu chinh cong Chuyen ngay ho S0
tuc hanh chinh ich cong chirc tiép nhan hd so tai Bo phén tiép nhan va tra két qua xem xét, | tiép nhan truc tiép
kiém tra tinh chinh xac, day du cta ho so; quét (scan) va luu trir ho so dién | trong ngdy lam viéc
tur, cap nhat vao co sé dir liéu cua phén mém mét cira dién tir caa Tinh. (khong dé qué 01 gio
Péi véi hé so dugc ndp qua Cong dich vu cébng Tinh|lam  viéc)  hoic
(dichvucong.dongthap.gov.vn), Cong dich vu c¢dng Qubc gia | chuyén vao dau gio
(dichvucong.gov.vn), cong chirc tiép nhan ho so tai Bo phan tiép nhan va | ngay lam viéc tiép
tra két qua xem xét kiém tra tinh chinh xéac, ddy du cua ho so va luu trit hd | theo dbi voi truong
so dién tur. hop tiép nhan sau 15
a) Truong hop hd so chua day du, chua chinh xac theo quy dinh, cong chuc | gido hang ngay.
tiép nhan ho so phai huong ¢ dan c4 nhan bo sung, hoan thién hé so theo quy
dinh va néu 1o 1y do theo mau Phleu yéu cau bo sung, hoan thién hd so;
b) Truong hop nguoi co yéu cau khéng bé sung, hoan thién dwoc ho SO thi tur
chéi nhdn ho so, ~cong chirc tiép nhdn hé so phai néu ré 1y do theo mau Phiéu
tir choi gidi quyet ho so thii tuc hanh chinh;
¢) Truong hop ho so day du, chinh xac theo quy dinh cong chirc tiép nhan hd so va
lap Gidy tiép nhan hd so va hen ngay tra két qua hodc gui ngay Phiéu hen, tra két
qua qua thu dién tir hodc gui tin nhan hen tra két qud qua dién thoai di dong cho
nguoz 6 yéu cau (néu nguoi c¢é yéu cau lLta chon hinh thirc nép hé so triec tuyén);
ddng thoi, chuyén cho co quan c6 thdm quyén dé giai quyét theo quy trinh.
d) Truwong hop giri qua hé thong bueu chinh, thi nguwoi thu Iy hé so givi Phiéu
thu ly cho ngu’oz ndp ho so qua hé thong bueu chmh
Budc 3 | Giai quyét thi tuc hanh chinh | Sau khi nhin ho so thii tuc hanh chinh (ho so gidy hodc ho so dién ni) tir B | Ngay trong ngay tiép
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phan tiép nhin va tra két qua Cong chirc lam cong tac ho tich thtfm tra ho so
(tham tra tinh thong nht, “hop ¢ cua cac thong tin trong ho so, gidy to, tdi liéu
do nguoi yéu cau ndp, xudt trinh hodc dinh kém).

+ Truong hop hé so can bé sung, hoan thién hodc khong di diéu kién
gidi quyét, phdi tir choi thi giri thong bdo vé tinh trang ho so t6i Bé phdn mot
cira dé thong bdo cho ngieoi ndp ho so;

+ Truong hop can phdi kiém tra, xdc minh lam ré hodc do nguyén nhén
khdc ma khong thé tra két qua diing thoi gian da hen thi cong chire lam cong tac
hé tich Idp Phiéu xin 16i va hen lai ngay tra két qud, trong do néu ro Iy do cham
tra két qua va thot gian hen tra keét qud, chuyén B phdn mét cira dé tra cho
nguoi ¢6 yéu cau (neu ngum 6 yéu cau lwa chon hinh thire ngp ho so triee tiép),
hodc giri Phiéu xin 16 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhan qua dién thogi di déng cho nguot co yéu cdu (néu nguoi cé yéu cau lwa
chon hinh thirc ngp ho so triee tuyén).

+ Néu thdy hé so ddy di, hop 1é, ding quy dinh, truong hop tiép nhdn
ho so cap ban sao Trich luc hé tich theo hinh thitc truc tiép, thi cong chirc lam
cong tdc ho tich in ban sao Trich luc ho tich trinh Thu treong Co' quan qudan [y
Co so dit liéu ho tich dién tir ky, chuyén téi Bé phdn mét cira dé tra két qua cho
nguoi cé yéu cau.

Truong hop tiép nhéin ho so xin cap ban sao Trich luc hg tich theo hinh
thire triee tuyén, céng chire lam céng tac ho tich giri lai ngi dung biéu mau Trich
luc hé tich dién tir twong 1img véi thong tin day dii cho nguwoi yéu cau qua thu
dién tir hodc thiét bj so.

Nguoi yéu cd‘u c6 trach nhiém kiém tra tinh chinh xdc, ddy di ciia cdc
thong tin trén biéu mau Trich luc hé tich dién tir va xdc nhén (t6i da mét ngay).
Néu nguoi c6 yéu cdp ban sao Trich luc ho tich da thong nhat, day di hodc
khéng cé phan héi sau thoi han yéu cdu thi cong chire lam céng tdc hé tich in
ban sao Trich luc h¢ tich, trinh Thu truong Co quan quan ly Co so dit liu ho
tich dién i ky, chuyen 16i B6 phdn mét cira dé trd két qua cho ngudi ¢6 yéu cau:
1. Tiép nhan ho so (BO phan TN&TKQ)

2. Giai quyét ho so, trong do:
+ Chuyén vién
+ Nguoi yéu cau xdc nhdn théng tin trén hé so truec tuyén.

nhin ho so (trudng
hop nhan hd so sau
15 gid ma khong gidi
quyét duoc ngay thi
tra két qua trong ngay
lam viéc tiép theo),
trong do:

01 gio

07 gio

02 gio
T6i da mét ngay (thoi
gian gui Nguoi yéu
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+ Truong hop can phai kiéem tra, xac minh lam ro

cau xdc nhan khong
tin vao thoi gian gidi

quyét ho so)
Thoi gian gui xac
minh khéng tin vao
thoi gian gidi quyét
hé so.

+ Lanh dao phong Tu phap 02 gio
+ Lanh dao Uy ban nhén dan cap huyén 02 gio
+ Van thu 01 gio

Buwoc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chirc tiép nhan va tra két qua nhdp vao so theo ddi hd so va phan
mém dién tir thuc hién nhu sau:

- Thong bao cho c4 nhan biét trudc qua tin nhin, thu dién tir, dién thoai
hodc qua mang xa hoi dugc cap co thim quyén cho phép dbi vaoi hd so giai
quyét thi tuc hanh chinh trudc thoi han quy dinh.

- Ca nhan nhan két qua giai quyét tht tuc hanh chinh theo thoi gian dia
diém ghi trén Gidy tiép nhan ho so va hen tra két qua (xuat trinh gidy hen
tra két qua). Cong chuc tra ket qua kiém tra phiéu hen va yéu cau ngudi dén
nhan két qua ky nhan vao s6 va trao két qua.

- Trudng hop nhan két qua théng qua dich vu buu chinh céng ich. (ding ky
theo hudng dan ctua Buu dién) (néu co).

- Truong hop sir dung dich vu cong tryc tuyén mirc 4 ca nhan chuyén cac
khoén phi, 1& phi theo huéng dan trén cong DVC cuia Tinh, cong DVC qudc
gia.

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

16.2. Thanh phén, s6 lwong ho so

a) Thanh ph?m ho so N ‘ o

- To khai dé nghi ban sao Trich luc ho tich theo mau trong truong hop nguoi yéu cau la ca nhan hodc Van ban yéu cau cap ban sao
Trich luc ho tich néu rd 1y do trong trudng hop ngudi yéu cau la co quan, to chirc (néu ngudi cé yéu cau lya chon ndp ho so theo hinh thirc
trie tiép hodc giri hd so qua hé théng buu chinh).

- MAu dién tir twong tac yéu cau cip ban sao Gidy khai sinh, ban sao Trich luc ho tich (do ngudi yéu cau cung cap thong tin theo
hudng dan trén Cong dich vu cong, néu ngudi cd yéu cau lira chon ndp hd so theo hinh thirc truc tuyén);
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- Nguoi ¢6 yéu cau cip ban sao Trich luc ho tich thuc hién viéc ndp/xudt trinh (theo hinh thire truc tiép) hodc tai 1&n (theo hinh
thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Vin ban ty quyén theo quy dinh ctia phéap ludt trong trudng hop Gy quyén thuc hién yéu ciu cap ban sao Trich luc ho tich. Truong
hop nguoi duoc Gy quyén 13 6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt cia ngudi ty quyén thi van ban oy quyén khong phai
chung thuc.

* Gidy to phai xuit trinh:

- H chiéu/Chitng minh nhdn dan/Thé can cudc cong dan/Thé can cwde/Can cuede dién tir/Gidy chimg nhdn cdn cwdée hodc cac
gidy to khic c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cip, con gia tri sit dung dé chimg minh vé nhan than cia
ngudi ¢ yéu cau cap ban sao Trich luc ho tich. Trudng hop cac thong tin ca nhan trong cic gidy to nay di ¢ trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién tu dong thi khong phai tai 1én (theo hinh thic truc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao c¢6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Déi v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thirc truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, doi chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong tin dé luu trong hd
so va tra lai cho nguoi xut trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu ciu dang ky hd tich co thé ndp ban sao chung thyc tir ban chinh hodc ban sao dugc cép tir sO géc hoac ban chup
kém theo ban chinh gidy to dé ddi chiéu. Trudng hop nguoi yéu ciu ndp ban chup kém theo ban chinh gidy to thi ngudi tiép nhan c6
trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich theo quy dinh cta phép luat ho tich, khong dugc yéu
cau ngudi dang ky ho tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co s dir liéu qubc gia vé dan cu theo quy dinh phap luat néu nguoi
yéu cau dang ky ho tich da cung cép ho, chit dém, tén; ngay, thang, nam sinh; s6 dinh danh cd nhdn/thé can cude cong dan/thée can
cuée/chitng minh nhan dan/can cuée dién tir. Tradng hop céc thong tin can khai thac khong c6 trong Co sé dit liéu qudc gia vé dan cu
thi d& nghi ngudi yéu cu ké khai day du.

- Poi voi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thic truc tuyén:
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+ Ban chup céac giéy to gui kém theo hd so cép ban sao Trich luc ho tich truc tuyén phai bao dam rd nét, dﬁy du, toan ven vé ndi
dung, 1a ban chup bﬁng may anh, dién thoai hoac dugc chup, dugc quét béng thiét bi dién t, tir giéy to duoc cép hop 1€, con gia tri stir dung.

+ Trudong hop giéy t0, tai liéu phai gtri kém trong hd so cép ban sao Trich luc ho tich truc tuyén da co ban sao dién tir hoac da co
ban dién tir gidy to ho tich thi nguoi yéu cau duoc str dung ban dién tir nay.

- Trudng hop ngudi yéu cau cp ban sao Trich luc ho tich khong cung cap day du hodc cung cép cac thong tin khong chinh xac,
khong thé tra ctru dugce thong tin thi co quan ding ky ho tich tir chdi giai quyét.

- Gidy to do co quan ¢6 thAm quyén ctia nudc ngoai cap, cong ching hodc xac nhan dé st dung cho viée dang ky ho tich tai Viét
Nam phai duoc hop phap héa lanh sy theo quy dinh cta phap luat, trir truong hop duge mién theo diéu udc qubc té ma Viét Nam 1a
thanh vién.

- Truong hop nhan Kkét qua (ban sao Trich luc ho tich) tai co quan dang ky ho tich, nguoi ¢o yéu cau cép ban sao Trich luc ho tich
phai xuat trinh gidy to tuy than; ndp cac gidy to, tai lidu 1a thanh phan hd so cip ban sao Trich luc ho tich theo quy dinh phap luat ho tich.

b) S6 lwong ho so: 01 bd

16.3. P6i twong thue hién thi tuc hanh chinh: C4 nhan, t6 chiic

16.4. Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan cap huyén (co quan quan 1y co s¢ dir liéu ho tich)

16.5. Két qua thue hién thi tuc hanh chinh: Ban sao Trich luc ho tich, nuéi con nuéi, ban sao Gidy khai sinh.

16.6. Phi, 1€ phi: 8.000 déng/bén sao Trich luc/su kién hd tich da dang ky

Mién thu 1¢ phi ddi voi:

- Pang ky ho tich cho nguoi thudce gia dinh c6 cong v6i cach mang; ngudi thude hd nghéo, ngudi khuyét tat.

- Bang ky ho tich cho tré em, nguoi cao tudi, déng bao dan tdc thiéu sd & cac xa co diéu kién kinh té - xa hoi dic biét kho khan.

16.7. Tén mau don, miu to khai:

+ T& khai cip ban sao Trich luc ho tich theo mau dbi voi trudng hop ngudi yéu cau 1a ¢4 nhan (néu ndp hd so theo hinh thire truc
tiép hoac guri ho so qua hé thong buu chinh);

+ Vin ban yéu ciu cap ban sao Trich luc ho tich néu rd 1y do trong trudng hop ngudi yéu cau 13 co quan, to chic (néu nop hd so
theo hinh thirc truc tiép);
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+ Mau dién tir twong tac yéu cau cip ban sao Gidy khai sinh, ban sao Trich luc h tich (néu ndp hd so theo hinh thirc truc tuyén).

16.8. Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong.

16.9. Can ctr phap ly ciaa thi tuc hanh chinh:

- Diéu 57, 62, 63 Luat Ho tich ndm 2014; o

- biéu 2 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi ti¢t mdt so di€u va bién phap thi hanh
Luat Ho tich; , ‘ ,

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tir, dang ky hd tich truc tuyén;

- Piéu 2 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira doi, b6 sung mét sé diéu ciia cdc Nghi dinh trong linh
vuee ho tich, quoc tich, chung thuec;

- Diéu 2, 3, 23 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B trudng Bo Tu phép quy dinh chi tiét thi hanh mot so dieu
cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luat Ho tich;

- Khoan 1 Dieu 1 Thong tu s6 07/2023/TT-BTP ngay 29/9/2023 ciia B truong Bo Tu phép sira doi, bo sung mot s6 diéu cua
Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 cta B truong B Tu phap ve viée ban hanh, huéng dan viéc ghi chép, s dung, quan
Iy va luu trr s6, mau gidy to, ho so nudi con nuoi; ’ L

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phép quy dinh chi tiét mot s6 di€u va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co sd dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B6 Tu phép sira doi, bd sung mot sé ndi dung ctia Thong tu s6 01/2022/TT-
BTP ngay 04/01/2022 cta Bo truong Bo Tu phép quy dinh chi tiét thi hanh mét s6 diéu cua Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phu quy dinh vé Co sé dir liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Diéu 2 Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu phap stra doi, bo sung mot sé diéu caa Thong tu s6
02/2020/TT-BTP ngay 08/4/2020 ctia Bo truong Bé Tu phap ban hanh, hudéng dan sir dung, quan 1y mau sé qudc tich va miu gidy to
vé quéc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua
Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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- Piém ¢ khoan 2 Diéu 5 Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo truéng Bo Tai chinh huéng dan vé phi va 18
phi thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh pho thude trung wong;

- Dicu 4 Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh quy dinh mirc thu, ché do thu, ndp, quan 1y va st
dung phi khai thac, sur dung thong tin trong Co s¢ dir liéu ho tich, phi xac nhén c6 quoc tich Viét Nam, phi xdc nhén la nguoi goc Viét
Nam, I¢ phi qudc tich.

16.10. Lwu hd so (ISO):

Thanh phén ho so luu B¢ phan luu trir Thoi gian luu
- Nhu muc 16.2;
- Két qua giai quyét TTHC hodc Van ban tra 161 cua don vi do1 v6i ho so khong ’
dap g yéu cau, dieu kién. Cong chire Tu phép cap huyén

- Ho so tham dinh (néu c0)

- Vin ban trinh co quan cip trén (néu co)

Céac biéu mau theo Khoan 1, Diéu 9, Thong tu sé 01/2018/TT-VPCP ngay
23/11/2018 cua B9 truong, Cha nhiém Van phong Chinh pht quy dinh chi tiét
mot s6 didu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay | BO phan tiép nhan va tra két qua
23/4/2018 cua Chinh phu vé thuc hién co ché mét cira, mot cira lién thong trong
giai quyét thu tuc hanh chinh.

Tt 01 nam, sau d6 chuyén ho so
dén kho luu trir cua Phong Tu
phap cap huyén

*Ghi chi: Sira doi, bo sung Trlnh tu, cach thire, thoi gian giai quyét thu tuc hanh chinh; thanh phan ho so; can ctr phap 1y cta thi tuc
hanh chinh theo Quyet dinh s6 85/QD-BTP ngay 14/01/2025 ctia Bo truong Bo Tu phap vé viéc cong bd thi tuc hanh chinh méi ban
hanh/duoc stra ddi, bd sung trong linh vuc ho tich thuc hién tai co quan ding ky ho tich thuéc pham vi chirc ning quan 1y cua B Tu

phap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phic

TO KHAI
CAP BAN SAO TRICH LUC HOQ TICH

KInh @ @ o

Ho, chit dém, t8N NEUOT YEU CAUS ...coovovieeieeeeeeeeeeeeee s
Ngay, thang, NAM SINN: ....ooiiiiii e
INOT CU T @ittt ettt bbbttt en e

Quan hé vdi nguoi duoc cép ban sao Trich luc hd tich: ...,
Pé nghi co quan ciap ban sao trich uC® ...,
cho nguoi c6 tén duwdi day:

Ho, chilt A€, tEI: .......eiiiii e
Ngay, thang, NAM SINN: ....oocviii e
Gi6i tinh: @ Lo, Dan toc: @ ... Quobc tich: @ ...,

ngay .......... thang ........... nam .............. SO evvreeerireenns QUYEN SO: et e

To61 cam doan nhitng nd1 dung khai trén day l1a dung sy that va chiu trach nhiém trudc
phap luit vé cam doan cta minh.

Lam tai ..o ,NQAY ...... thang ..... nam .........
Nguoi yéu cau
(ky va ghi ro ho, chir dém, tén)
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Chd thich:

(1) Ghi tén co quan dé nghi thyuc hién viée cAp ban sao Trich luc ho tich.

@ Chi ghi trong triong hop nguoi c¢6 yéu cau dang ky hé tich chwa cé/khéng cung
cap s6 dinh danh cd nhéan/cin cuée cong dan/thé cin cudc/chimg minh nhén dan.

Truwong hop phdi cung cdp thong tin “Noi cuw trii” thi ghi theo noi dang ky thuong
trii; néu khéng cé noi dang ky thuong trii thi ghi theo noi dang ky tam trii; truong hop
khong co noi dang ky thwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

® Ghi s6 dinh danh cd nhdn/can cudc cong dan/thé can cuoc (vi du: Can cudc
cong dan s6 025188001010 do Cuc Canh sat QOLHC vé TTXH cdp ngay 20/11/2021).
Triwong hop khéng cé sé dinh danh cé nhan/cdn cwée cong dan/thé can cude thi ghi gidy
10 hop 1é thay thé (hé chiéu, chitng minh nhédn dan,...).

) Ghi r5 loai viéc ho tich da ding ky trudc day, nay dé nghi cap ban sao Trich luc hd
tich.

®) Ghi rd tén co quan di ding ky ho tich trudc day.

Vi du: Uy ban nhan dan phuong Dién Bién, quan Ba Dinh, thanh ph Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi.
S¢ Tu phép tinh Hoa Binh.

©) Trirong hop ngueoi yéu cau khéng cung cdp dwoc théng tin tai muc @ thi cung
cap bé sung théng tin khdc dé phuc vu viéc tra ciru.

Vi du: Cung cdp théng tin vé cha, me dé phuc vu viéc cap ban sao Gidy khai sinh;
cung cdp thong tin vé vo, chong dé phuc vu viéc cap ban sao Trich luc két hon;...

™ Ghi r5 sb luong ban sao dé nghi cap.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HQ TICH

I. Thong tin vé ngudi yéu cau
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy to hop 18 thay thé); sd, ngay,
thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan hé v&i ngudi duoc cap ban sao Gidy khai sinh/Trich luc ho tich.
II. Théong tin vé gidy to hd tich da diang ky

(6) Ho, chir dém, tén ngudi dugce dang ky;

(7) S6 dinh danh c4 nhan;

(8) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy to hop 18 thay thé); sb, ngay,
thang, ndm cép, co quan cap; ban chup dinh kém;

(9) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);

(10) Loai viéc yéu cau cip ban sao Gidy khai sinh/Trich luc ho tich;
(11) Co quan da dang ky su kién ho tich trude day;

(12) Tén gidy to ho tich, s6, quyén sb, ngay, thang, nim ding ky;
(13) Sb luong ban sao;

(14) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit lidu ctia ca nhan/dia chi thu dién t/thiét bi sé/dién
thoai ciia nguoi yéu cau)

0 Buu chinh (cung cip dia chi noi nhan).
(15) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding su that va chiu hoan toan trach nhiém trudc phap
luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé giéy to chirng minh noi cu tru da dugc khai thac ttr CSDLQGVDC, dugc hé
thong dién tu dong thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén).

* MAu dién tir trong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc cung cap thong
tin; nguoi yéu cAu trude do da dang nhap vao hé théng, thuc hién xac thuc dién tir theo quy dinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

c(D)

S6:@ /TLKH-BS ... ngay......thang ....nam ........
TRICH LUC KET HON

(BAN SAO)

Ho, chir dém, tén vo: ............................ Ho, chir dém, tén chéng: ...

Ngay, thang, ndim sinh: .............................. Ngay, thang, namsinh: ...

Dan toC: ... DANEOC

QUAC R oo QUOC HCR e,

NOTCU IO oo NOT CU U oo

Gidy to thy thAn: ..o GRAY O 80y thAN: e,

NGUOI KY TRICH LYC ,
(Ky, ghi r0 ho, chir dém, tén, chtc vy, dong dau)
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Chu thich:

@ Ghi tén co quan thyc hién viéc cap ban sao Trich luc két hon (ghi da cic cap hanh
chinh).

@ Ghi theo s,(‘) trong So cép ban sao Trich lyc ho tich cua co quan thuc hién viéc cép
ban sao Trich luc két hon.

) Ghi rd tén co quan da thyc hién viéc ding ky két héon.

@ - Truong hop dang ky lai két hon; ding ky hon nhén thuc té theo quy dinh tai
khoan 2 Diéu 44 cua Nghi dinh s6 123/2015/ND-CP; céng nhan viéc két hén theo quy
dinh tai Diéu 11 Luat hon nhan va gia dinh; thuc hién lai viéc dang ky két hon theo quy
dinh tai Diéu 13 ctia Luat hon nhan va gia dinh thi ghi rd tai muc nay va ghi rd ngay xac lap
quan hé hon nhan.

Vi dy: Pang ky lai két hon, quan hé hon nhéan dugc xac 1ap tir ngay 01/5/1998

Ping ky hon nhan thuc té theo quy dinh tai khoan 2 Piéu 44 ctia Nghi dinh s

123/2015/ND-CP, quan hé hon nhan dugc xac 1ap tir ngay 01/5/1985

Quan hé hon nhan duoc cong nhan tir ngay ..... theo Ban 4n/Quyét dinh s6 ...
ngay .......... cutaTAND .............

Thuc hién lai viéc dang ky két hon theo quy dinh tai Diéu 13 cta Luat hon nhan
va gia dinh, quan h¢ hon nhan dugc xac 1ap tr ngay 01/5/2015.

- Truong hop da ly hon/ghi vao S6 ho tich viée ly hon cling can ghi 10 tai myc nay.

Vi du: B3 ly hon/ghi vao S6 ho tich viée ly hon theo Ban an/Quyét dinh/Trich luc ghi
chua ly hén s6........cap ngay...... thang.......ndm........

®) Tuy theo cach thic thuc hién, ghi rd cin ctr cip ban sao tir: S6 dang ky két hon
hoac Co so dir 1iéu ho tich dién tir.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

ceee (1)
Sb: @ ITLKT-BS ..., ngay.....thang ... .nam ..........
TRICH LUC KHAI TU
(BAN SAO)

HQ, CRIF @I, TRIN: ...
Ngay, thAng, NAM SINN: s
Gi6i tinh: oo DAN tOC: ..o QUOAC N
SO AN AANN CA TRAI oot
GHAY 1O TLY TANT o
Da chét vao UG, IO PhUt, NQAY .. ghi bang chir
INOT CREEL s
Da duge ding ky khai tlr tai: @) e
SO: e NQAY...oooer thang ... NAM .o
Thure hien trich TUE 0 ) ettt ettt

NGUOI KY TRICH LUC

(Ky, ghi r6 ho, chit dém, tén, chirc vy, dong déu)
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Ghu thich:

() Ghi tén co quan thuc hién viéc cap ban sao Trich luc khai tir (ghi du cac cAp hanh
chinh).

@ Ghi theo sb trong SO cép ban sao Trich lyc ho tich ctiia co quan thyc hién viéc cép
ban sao Trich luc khai tir.

®) Ghi tén co quan dang ky khai tir, s, ngay thang nim ding ky.

™) Tuy theo cach thirc thuc hién, ghi rd cin ctr cap ban sao tir: SO ding ky khai tir
hoac Co so dir liéu ho tich dién tur.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

D)

g4:@ ITLGH-BS e , Ngay......thang ... .. nam ...

TRICH LUC PANG KY GIAM HQ

(BAN SAO)

Nguwoi giam ho:

L 0T 4 L0 (5 VA 1< o
Ngay, thANg, NAM STNN: ..o
Giditinh:. Dan toc:.....ooc Quéc 1501 S
GHAY O TLY TAN s
INOT CUE EITLL e
Nguwoi dugce giam h:

L L TR &] 00 e ) VA €)'
Ngay, thAng, NAM STNN: ..o
Giditinh:.o Dan tocC:..... Quéc 15 0] 0 S
Gidy Khai SINN/GIAY 10 tUY ThAIN: ..ottt
INOT CU EIULE e
DA dang Ky @AM Do ta1:®) e
SO NQAY.......ccocoovovrvn. thang ... NAM ..o
Thue hidn trich T 60 e

NGUOI KY TRICH LUC ,
(Ky, ghi r0 ho, chitr dém, tén, chic vy, dong dau)
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Chu thich:

(1) Ghi tén co quan cdp ban sao Trich luc ding ky giam ho (ghi du cac cAp hanh
chinh).

@ Ghi theo sb trong S6 cip ban sao Trich luc ho tich ctia co quan cip ban sao Trich
luc ho tich.

®) Ghi 13 tén co quan di dang ky giam ho, s, ngay thang nim ding ky.

) Tuy theo cach thirc thyc hién, ghi rd cin cr cAp ban sao tir: S6 dang ky giam ho
hoac Co so dir 1iéu ho tich dién tir.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

..‘.(1)

S6:®  JTLCDGH-BS = ,Ngay........thang...... .. nam ...

_ _TRICHLUC
PANG KY CHAM DUT GIAM HQ
(BAN SAO)

Nguwoi giam hg:

| Lo TS 41 )5 VA 1< o OO
Ngay, thaAng, NAM SINN: ..o
G161 tinh: Dan toC: ... QUABEC HCH: o

GHAY 1O TIY THAN ettt

Nguwoi dwge giam ho:

L L TR e] 00 e (3 VA )
Ngay, thAng, NAM SINN: .o
Giditinh: Dan tocC: ..o Quéc tICH:

Gidy khai SInh/GIAY 1O Y thAN: ...t

Di dang ky cham dit giam ho, SO ..o ngay ... thang............ NAM....oooe

Thue hi€n trich TUC I @ s

NGUOI KY TRIiCH LUC ,
(Ky, ghi r6 ho, chir dém, tén, chirc vu, dong dau)
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Chu thich:

(1) Ghi tén co quan cap ban sao Trich luyc ding ky chdm dirt giam ho (ghi di cac cap
hanh chinh).

(@) Ghi theo s trong So cép ban sao Trich luc ho tich cia co quan thuc hi¢n viéce cép
ban sao Trich luc ding ky chim dit giam ho.

®) Ghi 10 tén co quan ding ky gidm ho trude day (so ngay thang nam dang ky).

“) Tuy theo cach thirc thyc hién, ghi rd cin ctr cip ban sao tir: S6 dang ky cham dut
giam ho hodc Co so dir liéu ho tich dién tu.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

ey
S6: @ /TLCMC-BS ... ,noay.........thang ... ..... nim ........
TRICH LUC PANG KY NHAN ... ®
(BAN SAO)

X4c nhén ding ky viée nhan ... © giira:

Ho, chilt @&m, t€N CIA/MIC: ... e
Ngay, thANE, NAM STNN: ..o
(€516;171)) DAN tOC: oo QUOC TR o
GHAY O LY TRANT oo
INOT CUE EITLL e
Va

L Lo T 4 L0 35 TR 1< 0 T 0 o
Ngay, thAng, NAM SINN: .o
Giditinh: o Dan toC: ... Quéc TICH:
Gidy khai SInh/GIAY 1O Y thAN: ..o
INOT CU EIULE e
D3 ding ky nhéan......... B AL @)
........................................................................................................................... s6 NQAY o
Thue hién trich Tuc t0r: O e

NGUOI KY TRICH LUC ,
(Ky, ghi r0 ho, chir dém, tén, chirc vy, dong dau)
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Chu thich:

(1) Ghi tén co quan cp ban sao Trich luc (ghi du cac cdp hanh chinh).

@ Ghi theo sb trong S6 cip ban sao Trich luc ho tich cta co quan ding ky ho tich.

@ Ghi 0 vi¢c dang ky nhan: cha, con hodc me, con tuy theo dang ky viéc cha nhan
con/con nhan cha hoac me nhan con/con nhan me.

“) Ghi tén co quan, $0, ngay thang nam dang ky nhéan cha, con hodc me, con.

) Tuy theo cach thirc thuc hién, ghi rd can cir cip ban sao tir: S6 ding ky nhan cha,
me, con hoac Co s¢ dir liéu ho tich dién tir.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

(1)

ST ,ngay......thang ...... nam..........
So0: @ /TLGCKS-BS

- TRICH LUC
GHI VAO SO HQ TICH VIEC KHAI SINH
(BAN SAO)

HoQ, chir @I, T8I ... .o e e

Ngay, thang, nam sinh: .............ccoccooernio... i BANG CHTT: ..o

Gi6i tinh: ... DA TOCE e QudC tich: oo

N O SININ: e e e e

QU QUAN: .o e

S8 ANN AANN CATNAINL ...ttt

Ho, chir dém, ten M@UOT ME: ..o
Namsinh: ... Dantoc: ......c.ocovoeveeieee QudC tCh: oo,
INOT CU UL oo
Ho, chir dém, tén nguwoi Cha: ...,
Nam sinh: ..o Dantoc: ......ccooovveveei QudC tiCh: oo,

N O GO 0L, oo e e e e

Thue hién trich Tue £l B oot

NGUOI KY TRICH LYC ,
(Ky, ghi r0 ho, chitr dém, tén, chic vy, dong dau)
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Chu thich:
() Ghi tén co quan cp ban sao Trich luc ghi vao S6 ho tich viéc khai sinh (ghi da cac cip
hanh chinh).
@ Ghi theo s6 trong SO cép ban sao Trich luc ho tich cua co quan thyc hién viéc cép ban
sao ghi vao S6 ho tich viéc khai sinh.
®) Ghi tén co quan da thuc hién ghi vao so ho tich viéc khai sinh, s6 dang ky, ngdy, thang,
nam thyc hién ghi vao S6 dang ky khai sinh.

Vi du: Uy ban nhan dan quan Ha Pong, thanh phd Ha Noi, s6 05, ngay 11/02/2020.
) Tuy theo cach thtrc thuc hién, ghi & cin clr cap ban sao Trich luc tir: S6 ding ky khai
sinh hoac Co s¢ dir liéu ho tich dién tur.
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CONG HOA XA HOI CHU NGHIA VIET NAM
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@

(BAN SAO)

Xac nhan:

3 0T 4 L0 (<5 VA 1< o
Ngay, thAng, NAM SINN: ..o
Gi6i tinh: ... DAN OC: oo QUOC HCR? o

GHAY O TLY TANT s

NGUOI KY TRICH LUC
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(Ky, ghi rd ho, chitr dém, tén, chirc vy, dong déu)

Chu thich:

() Ghi tén co quan cp ban sao Trich luc ho tich (ghi di cac cap hanh chinh).

@ Ghi theo s6 trong S6 cip ban sao Trich lyc ho tich cua co quan cap ban sao trich
luc, ghi chir viét tat loai viéc da giai quyét trong thuc te.

Vi duy: 01/TLTPHT-BS hoac 02/TLCCHT-BS hoac 05/TLXPLDT-BS

®) Ghi theo loai viéc thuc t& giai quyét: thay doi ho tich; cai chinh ho tich; bd sung
thong tin hd tich; xac dinh lai dan tdc.

“) Ghi theo ndi dung da ding ky: thay d6i ho/chir dém/tén; cai chinh ho, chit dém,
tén, ndm sinh; bod sung dan tdc, ndm sinh cua nguoi cha; xac dinh lai dan toc. ..

) Ghi tén loai gidy to/so dang ky h tich co ndi dung da dwgc thay doi, cai chinh, bo
sung thong tin hg tich, s0, ngay thang ndm dang ky.

) Ghi ndi dung di dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai
dan toc

Vi du: Thay d6i tén tir Nguyén Vin Nam thanh Nguyén Vin An

hoac: Xac dinh lai dan toc tir Dan tdc: Kinh thanh Dan tdc: Thai

hodc Cai chinh nam sinh ctia nguoi me tir sinh ndm 1959 thanh nam 1960.

() Ghi tén co quan da dang ky, s6 dang ky, ngay thang nim diang ky viéc thay dbi/cai
chinh/b6 sung thong tin h tich/xac dinh lai dan tdc.

® Tuy theo cach thirc thyc hién, ghi 6 can ctr cap ban sao tir: S6 dang ky thay doi,
cai chinh, b6 sung thong tin ho tich, xac dinh lai dan toc hodc Co s¢ dit li€u ho tich dién tur.
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TRICH LUC GHI CHU KET HON

Ho, chir dém, tén vo: ...

Ngay, thang, ndm sinh: ...
DantOc: ...
QUOAC tCN: oo,

NOT CU TS oo

Gidy to thy thAn: ...

(BAN SAO)

Ho, chir dém, tén chong: ...

Ngay, thang, ndm sinh: ...
Dan tOc: ...
QUAC tHCN: o)

NOT CU tIU: oo

Gidy to thy thAn: ..o
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NGUOI KY TRICH LUC ,
(Ky, ghi r0 ho, chitr dém, tén, chiric vy, dong dau)

Chu thich:

(1) Ghi tén co quan cip ban sao Trich luc ghi cht két hon (ghi d cac cip hanh chinh).

@ Ghi theo s6 trong Sé cép ban sao Trich luc hg tich ctia co quan thyc hién viéc cép
ban sao Trich luc ghi chu két hon.

®) Ghi rd tén co quan, tén qubc gia nudc ngoai da dang ky ket hon, tén loai gidy to
chirng nhén viée ket hén do co quan c6 thAm quyén nudc ngoai cp, sd (néu cd) va ngay,
thang, nam cap gidy to do.

) Ghi 13 tén co quan dang ky ho tich, s6, ngay thang nam ghi vao S6 ho tich viéc két hon.

®) Tuy theo cach thuc thuc hién, ghi & cin clr cap ban sao tir: S6 dang ky két hon
hoac Co so dir 1iéu ho tich dién tir.
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@

S6:®@  JTLGCLH-BS ... , NQAY......thang .....ndm ........

TRICH LUC GHI CHU LY HON
(BAN SAO)

HQ, CITE AEIM, TEIN: ...
NEAY, thANZ, NAMN SINN ...
Giditinh: .. Dan toc: ..o Quéc BICH: e

GHAY 1O Y TAAN .ot

Puogc ghi vao SO hd tich Viée ..o ®) da giai quyét tai nuwéc ngoai véi
ngwoi c¢6 tén dwdi day:

HQ, CHIE AEIMI, TRIIY ...
@ Ngay, thANG, DAM SINN: .o
Gioitinh: . Dan toc: ..o QUOC TICR: s

GHAY 1O TY TRAN oottt neneesesesesessseseenensn

0 S



NGUOI KY TRICH LUC ,
(Ky, ghi rd ho, chit dém, tén, chic vu, dong dau)

Chu thich:

() Ghi tén co quan cdp ban sao Trich luc ghi cht ly hon (ghi di cac cap hanh chinh).

(@) Ghi theo s trong SO cép ban sao Trich luc ho tich cia co quan thuc hi¢n viéce cép
ban sao Trich luc ghi chu ly hon.

®) Ghi 15 loai viéc thuc té: ly hon hodc huy viéc két hon.

) Ghi theo thong tin c6 trong S6 ghi cha ly hon, néu khong ¢o théng tin thi dé tréng.

®) Ghi rd tén loai gidy to, s, tén co quan, ngay thang nam cap gidy to ching minh
viéc ly hon/huy viée két hon do co quan c6 tham quyén nudc ngoai cap.

© Ghi tén co quan dang ky ho tich da thyc hién viéc ghi cha ly hén, s6, ngay, thang,
nam ghi vao S6 ho tich viéc ly hon.

() Tuy theo cach thirc thuc hién, ghi rd cin ctr cap ban sao tir: S6 ghi chu ly hon hoic
Co so dir 1iéu ho tich dién tu.
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D)

$6:®  JTLGCHT-BS ... ,ngay.......thang .....nam .........

TRICH LUC
GHI VAO SO HQ TICH CAC VIEC HO TICH KHAC
(BAN SAO)

HQ, CRTE BEIM, C8IA: ...
Ngay, thAng, NAM SINN: ..o
Gioi tinh: . Dantoc: ... QUOC TR

GHAY O TIY TANT oo

DA QUOC ZHE VA0 SOB) ettt

INOE UG Ghiz () e

NGUOI KY TRICH LUC ,
(Ky, ghi r0 ho, chir dém, tén, chtc vy, dong dau)



304

Chu thich

() Ghi tén co quan cip ban sao Trich luc ho tich (ghi d cac cap hanh chinh).

@ Ghi theo s6 trong $6 cép ban sao Trich luc hd tich cua co quan thuc hién vigc cép
ban sao Trich luc ghi vao So6 hg tich.

®) Ghi 15 loai S6 ho tich (Vi du: S6 dang ky khai tir, SO thay ddi, cai chinh, bd sung
ho tich, xac dinh lai dan tdc...).

“) Ghi theo ndi dung di duoc ghi vao s ho tich (Vi du: Pugc thay d6i ho tir Nguyén
Thi Lan thanh Smith Thi Lan).

) Ghi tén loai gidy to ho tich, s6, tén co quan nu6c ngoai da dang ky su kién ho tich
hodc cap gidy to xac nhan sy kién ho tich da duoc dang ky/giai quyét, ngay dang ky/cap
giay to do.

© Ghi 15 tén co quan dang ky ho tich da thue hién viée ghi vao S6 ho tich (theo dir cap
hanh chinh), tén s6 ho tich, quyén s6, s6 ding ky trong s6 va ngay thyc hién viéc ghi vao S6 ho
tich.

Vi dy: UBND quan Ba Dinh, thanh ph Ha Noi, S6 dang ky khai tir, quyén s 01, sb
123, ngay 18/8/2020.

@) Tuy theo cach thuc thyc hién, ghi rd cin ctr cip ban sao tir: S6 dang Ky .......... hoic
Co so dir liéu ho tich dién tu.
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TiNI?/?If/?IEI\IHNPHH%N DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
UY BAN NHAN DAN Poc lap - Tu do - Hanh phic

QUAN/HUYEN/THI XA

SH38; /INCNNN-TLGSBS

TRICH LUC
Ghi vao S6 viéc nudi con nudi da dwore giai quyét
tai co' quan c6 thAm quyén ciia nwée ngoai
(BAN SAO)

Ho, chir dém, tén cha nudi: ..., Ho, chir dém, tén me nubi: ...,

Ngay, thang, ndm Sinh: ..., Ngay, thang, ndm sinh: ...

L@ Ta YR AT s CA L@ TS TCR A Te) e

Gidy tO thy thAn®: ..o Gidy tO thy thANZ....oooooeooeeeeeeoeeeeeseee e

NOT CU T s NOT CU UL oo
Ho, chit dém, tén com NMUOI: ... Gi61 tinh: ..o
Ngay, thang, NAm SINN:......coocooii e QUOC HHCN: oo
INOT SITIN L8888
INOT CUE EITLT oottt 8 e
D3 ghi va0 SO dANng KY NUOE COM MUBSE A2 .....ooooccoooooooeeeeeeeeeseeeeeeeceeeeeseseeeessessees oo sssssses e sseseees e
S J NQay ............ thang.............. nam............. 40
Thure hign trich TUC TUL1 ..ottt e ettt

3BGhi theo s6 trong Sb theo ddi viée cAp ban sao trich luc hé tich duge ban hanh theo Thong tw s& 04/2020/TT-BTP ngay 28/5/2020
cua B¢ truong Bo Tu phap quy dinh chi tlét thi hanh mot s6 diéu cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh phu quy dinh chi tiét mot so dleu va bién phdp thi hanh Luét hd tich.

3Ghi 18 s6, loai gidy t0, s6, co quan cip, ngay cip gidy to d6. Vi du: Ho chiéu s6 1089123 do B6 Ngoai giao va Hop tac quc té
Italia cép ngay 02/02/2015.

“0Ghi tén co quan da thuc hién ghi vao sb, sé dang ky, ngay, thang, ndm thuc hién ghi vao sb. Vi du: Uy ban nhan dan quan Hoan
Kiém, thanh phd Ha Nbi, s6 01, ngay 19/11/2020.

41Ghi o thue hién viée trich luc tr S& dang ky nudi con nudi hay tir Co s¢ dir liéu ho tich dién tur.
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GIAY KHAI SINH

(BAN SAO)

............................................................................................................................
......................................................................................................
..............................................................................................................................
....................................................................................................
....................................................................................................................

........................................................... .ngay.....thdang.....ndm..........

@ NGUOI KY
................................... (KY, ghi ré ho, tén, chitc vu va déng ddu)
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17. Thu tuc xac nhan thong tin h¢ tich
17.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

T Trinh tu thue hién Cach thirc thwe hién Thoi gian gidi quyét

Buwéc 1 | Nop ho so thii tuc hanh chinh: Nguoi c6 yéu cau xac nhan thong tin ho tich truc tiép thuc hién hodc ty | - Sang: tir 07 gio d&én
quyén cho ngudi khac thyc hién nop hd so qua céc cach thirc sau: 11 gio 30 phat;
1. Nop truc tiép qua BO phén tiép nhan va tra két qua thuéc Van phong | - Chiéu: tir 13 gio 30
Hoi dong nhan dan va Uy ban nhan déan cap huyén. dén 17 gio cua cac
2. Thong qua dich vu buu chinh cong ich. ngay lam viéc.
3. Nop hd so qua hé thong dang ky truc tuyén:
Qua Céng dich vu cong Qudc gia (dichvucong.gov.vn) hoic Cong dich
vu cong Tinh (dichvucong.dongthap.gov.vn)

Buéc2 | Tiép nhan va chuyén hé so | Poi véi hd s0 dugc nop truc tiép hoic thong qua dich vy buu chinh cong ich Chuyen ngay ho 50

thu tuc hanh chinh

cong chuc tiép nhan ho so tai BO phan tiép nhan va tra két qua xem xét,
kiém tra tinh chinh xac, ddy du ctia hd s0; quét (scan) va luu trir hé so dién
tir, cap nhat vao co s dit liéu ctia phan mém mét cira dién tir ctia Tinh.

Pdi v6i hd so duoc ndp qua Coéng dich vu cong Tinh
(dichvucong.dongthap.gov.vn), Cong dich wvu cong Quoc gia
(dichvucong.gov.vn), cong chire tiép nhan ho so tai Bo phan tiép nhan va
tra két qua xem xét kiém tra tinh chinh xac, day du cua hd so va luu trit
hd so dién tir.

a) Truong hop hd so chua ddy du, chua chinh xac theo quy dinh, cong
chirc tiép nhan ho so phai hudng dan ca nhan bo sung, hoan thién ho so
theo quy dinh va néu rd 1y do theo mau Phiéu yéu cau bd sung, hoan
thién hd so;

b) Truong hop nguoi cé yéu cdu khong b6 sung, hoan thién dwroc hé so thi
tir chéi nhdn hé so, cong chire tiép nhdn hé so phdi néu 16 1y do theo mau
Phiéu tir chéi gidi quyét ho so thii tuc hanh chinh;

¢) Trudong hop ho so déy du, chinh xac theo quy dinh cong churc tiép nhan ho so
va lap Gidy tiép nhan hd so va hen ngay tra két qua hodc gii ngay Phiéu hen,
tra két qua qua thu dién tu hodc guii tin nhdn hen tra két qua qua dién thoai di
dong cho nguoi co yéu cau (neu ngueoi ¢6 yéu cau lwa chon hinh thirc ngp ho so
triee tuyén); dong thoi, chuyén cho co quan c6 thim quyén dé giai quyét theo

tiép nhan tryc tiép
trong ngay lam viéc
(khong d& qua 0,5
ngay lam viéc) hodc
chuyén vao dau gio
ngay lam viéc tiép
theo ddi véi trudong
hop tiép nhén sau 15
gi0 hang ngay.
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quy trinh. ) i
d) Truong hop gui qua hé thong buu chinh, thi nguoi thu ly ho so giri
Phieu thu Iy cho nguoi ngp ho so qua hé thong buu chinh.

Buwédc 3

Giai quyét thi tuc hanh chinh

Sau khi nhdn hé so thii tuc hanh chinh tir B¢ phdn tiép nhdn va
tra két qua chuyén dén, Cong chirc lam céng tac ho tich tham tra ho so
(thdm tra tinh théng nhat, hop 1¢ ciia cdc théng tin trong ho so, gidy to, tdi
liéu do ngueoi yéu cau ndp, xudt trinh hodc dinh kém).

+ Truweong hop ho so can bé sung, hoan thién hodc khong dii diéu
kién gidi quyét, phai tir chéi thi giri théng bdo vé tinh trang hé so téi Bé
phdn mot cuea de thong bao cho nguoi nop ho so;

+ Truong hop can phai kiém tra, xdc minh lam ré6 hodc do
nguyén nhan khac ma khéng thé tra két qua dung thoi gian da hen thi
cong chirc lam céng tac hé tich ldp Phiéu xin 16i va hen lai ngay trd két
qud, trong do néu ro ly do chdm tra két qua va thoi gian hen tra két qua,
chuyen Bé phdn mét cira dé tra cho nguoi ¢é yéu cdu (néu Nnguoi co yeu
cau lwa chon hinh thirc ndp ho so truc tiép), hodc giri Phiéu xin 16i va
hen lai ngay tra két qua qua thuw di¢n tir hodc gui tin nhan qua dién thoai
di dong cho nguoi co yéu cau (néu nguwoi cé yéu cau hra chon hinh thire
nép ho so truec tuyén).

Trwong hop can xdc minh, cong chire lam cong tac ho tich bdo
cao Thu truong Co quan quan ly Co so dir lieu ho tich dién tw co van
ban dé nghi co quan céng an, cdc co quan khdc ¢é lién quan xdc minh
theo quy dinh tai Khoan 3 Piéu 13 Nghi dinh sé 87/2020/NP-CP.
Truong hop két qua xdc minh khong c6 thong tin hodc thong tin khong
thong nhdt véi gidy to ngwoi yéu cau cung cdp thi tir chéi cap Vin bdn
xac nhdn thong tin ho tich.

Déi véi yéu cdu xdc nhdn théng tin hé tich cua ca nhan, néu thdy
théng tin ho tich cia cd nhin khéng cé sw thay doi thi cong chire lam
cong tac ho tich bao cao Thu truong Co quan quan ly Co so dir lieu ho
tich dién tu khong ccfp Van ban xdc nhan thong tin ho tich ma huong dan
ngueoi yéu cau lam thi tuc cdp ban sao Gidy khai sinh hodc ban sao trich
luc hé tich tiwong tng, trir truong hop co quan, té chirc cé tham quyén dé

03 ngay. Truong hop
phai kiém tra, xéac
minh thi thoi han ¢é
thé kéo dai nhung
khéng qua 10 ngay
lam viéc, trong do:




309

nghi cap van ban xac nhdn dé giai quyet vu viéc lién quan den cd nhan.

+ Néu thdy ho so ddy di, hop 1é, ding quy dinh, thong tin trong Co

so dit liéu h tich dién tir va thong tin dé nghi xdc nhan la diing, truong hop
tiép nhén hé so cdp xdc nhdn théng tin ho tich theo hinh thire triee tiép, thi
cong chirc lam cong tac ho tich in Van ban xac nhan thong tin ho tich, trinh
Thu truong Co quan quan ly Co s dit liéu ho tich dién tir ky, chuyén téi
Bé phdn mét cira dé tra két qud cho ngueoi €0 yéu cau.

Truong hop tiép nhdn ho so xin cdp xdc nhdn thong tin ho tich theo
hinh thire triee tuyén, cong chirc lam cong tac h tich giri lai biéu mau Xac
nhan thong tin ho tich dién tir voi thong tin day dit cho nguoi yéu cau qua
thue dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di
cua cdc théng tin trén biéu mau Xac nhdan thong tin hé tich dién tir va
xdc nhdn (t6i da mot ngay).

Néu nguoi ¢é yeu cdu xdac nhdn thong tin da thong nhdt, ddy di hodc
khéng c6 phan héi sau thoi han yéu cau thi céng chirc lam cong tic hé
tich in Van ban xdc nhdn thong tin ho tich, trinh Thu truong Co' quan quan
Iy Co s6 div liéu hé tich dién tir ky cdp van ban xdc nhdn thong tin ho tich,
chuyen Bg phan mot cuea tra két qua cho ngueoi ¢6 yéu cau.

a) Néu thay thong tin day du va phu hop

1. Tiép nhan ho so (BO phan TN&TKQ)

2. Giai quyét ho so, trong dé:

+ Chuyén vién

+ Nguoi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Lanh dao phong Tu phap
+ Lanh dao Uy ban nhan dan cap huyén
+ Van thu

03 ngay, trong do:

0,5 gio

2,5 gio

01 ngay
Téi da mot ngay

(thoi gian giri Nguoi
yéu cau xac nhan
khong tin vao thoi
gian giai quyét ho
S0)

0,5 ngay

0,5 ngay

0,5 gio
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b) Trudng hop phai tién hanh xac minh

1. Tiép nhén hd so (B phan TN&TKQ)

2. Giai quyét ho so, trong dé:

+ Chuyén vién

+ Ngudi yéu cau xac nhan thong tin trén hd so truc tuyén.

+ Truong hop cdn phai kiém tra, xac minh lam ro

10 ngay, trong do
01 ngay
09 ngay
05 ngay
Ti da mot ngay
(thoi gian gri Nguoi
yéu ciu xac nhan
khong tin vao thoi
gian giai quyét hd
S0)

Thoi gian gui xdc
minh khéng tin vao
thoi gian gidi quyét
hé so-

+ Lanh dao phong Tw phdp 02 ngay
+ Lanh dao Uy ban nhan dan cap huyén 01 ngay
+ Van thu 01 ngay

Bwoc 4

Tra két qua giai quyét thi tuc
hanh chinh

Cong chirc tiép nhan va tra két qua nhap vao so theo ddi hd so va phan
mém dién tir thuc hién nhu sau:

- Thong bao cho cd nhan biét trudc qua tin nhén, thu dién tir, dién thoai
hodc qua mang xi hdi dugc cp co tham quyén cho phép ddi v6i ho so
giai quyét thi tuc hanh chinh truéc thoi han quy dinh.

- C4 nhan nhan két qua giai quyét thu tuc hanh chinh theo thoi gian, dia
diém ghi trén Gidy tiép nhan ho so va hen tra két qua (xuét trinh gidy hen
tra két qua). Cong chuc tra két qua kiém tra phiéu hen va yéu cau ngudi
dén nhan két qua ky nhan vao so va trao két qua.

- Truong hop nhan két qua théng qua dich vu buu chinh cong ich. (ding
ky theo hudng dan ciia Buu dién) (néu co).

- Nhan ban dién tir Van ban xac nhan thong tin ho tich gui qua thu dién ti,
Kho quan 1y dir lidu dién tir ciia t6 chirc, c4 nhan do.

- Nhan ban dién tir Vin ban xac nhan thong tin ho tich giri vao thiét bi sb,
thong qua phuong phap truyén s6 lidu phu hop, dam bao an toan, bdo mat

- Séng: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua cac
ngay lam viéc.
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| | | thong tin.

17.2. Thanh phén, s6 lwong ho so

a) Thanh phan ho so

- To khai d& nghi xac nhén thong tin ho tich theo mau (néu ngudi c6 yéu cau lua chon ndp hd so theo hinh thire truc tiép);

- Mau dién tur tuong tac de nghi xac nhan thong tin ho tich (do nguoi yéu cau cung cap thong tin theo huéng dan trén Cong
dich vu cong, néu ngudi co yéu cau lra chon ndp hd so theo hinh thire truc tuyén);

- Nguoi ¢ yeu cau xac nhan thong tin hd tich thue hién viée ndp/xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo
hinh thirc true tuyén) cac giay to sau:

* Gidy to phai nop:

- Giéy to, tai liéu co lién quan dén noi dung dé nghi xac nhan thong tin ho tich;

- Van ban uy quyén (duoc chimg thuc) theo quy dinh cua phap luat trong truong hop uy quyén thue hién viée xin cap xac
nhén thong tin ho tich. Truong hop nguoi duoc uy quyén la 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt cua ngudi uy
quyén thi van ban uy quyén khong phai chung thuc.

* Gidy to' phai xuat trinh:

- Ho chiéu/Chirng minh nhéan dan/Thé can cude cong dan/T) heé can cudc/Can cudce dién 1r/Gidy chimg nhdn can cudc hogc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri sir dung d€ chimg minh v€ nhan than
cia nguoi co yeu cau cap xac nhan thong tin ho tich. Truong hop cac thong tin ca nhan trong cac gidy to' nay da co trong
CSDLQGVDC, CSDLHTDT, dugc h¢ thong dién tu dong thi khong phai tai 1€n (theo hinh thirc truc tuyén);

- Gidy to c6 gia tri chimg minh thong tin vé cu tra trong trudong hop co quan quan 1y Co so dir liéu ho tich dién tir khong
thé khai thac dugc thong tin vé noi cu tra ctia cong dan theo cac phuong thac quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin vé gidy to ching minh noi cu tra da dugc khai

thac tir Co so dit liéu qudc gia vé dan cu bang cac phuong thirc nay thi ngudi cd yéu cau khong phai xuit trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).
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Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢ chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Béi voi gidy to nop, xuét trinh néu ngudi yéu cau ndp ho so theo hinh thirc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, dbi chleu vi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xuat trinh, khong dugc yéu cdu ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban chinh hodc ban sao duoc cap tir s6 goc hodc ban
chup keém theo ban chinh giay to dé doi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhén co6 trach nhiém kiém tra, doi chiéu ban chyp véi ban chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban
sao giay to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di ho so dang ky ho tich theo quy dinh cua phap luat ho tich, khong
duoc yéu cau nguoi dang ky ho tich ndp thém gidy to ma phép luat ho tich khong quy dinh phai nop.

- Béi voi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo hinh thire truc tuyén:

+ Ban chup céc giéy to gtri kem theo hd so cép xac nhan thong tin ho tich truc tuyén phai bado dam 0 nét, dﬁy du, toan ven vé
nd1 dung, 1a ban chyp bang may anh, dién thoai hodc dugc chup, dugc quét bang thiét bi dién tur, tir gidy to dugc cap hop 1€, con gia tri
st dung.

+ Truong hop gidy t0, tai liéu phai gui kem trong hé so cap xac nhan thong tin ho tich truc tuyén di co ban sao dién tir hodc da
c6 ban dién tir gidy to hd tich thi ngudi yéu cau duoc str dung ban dién tir nay.

- Truong hop nguoi yéu cdu cap xac nhan thong tin ho tich khong cung cap day da hodc cung cap cac thong tin khong chinh
xéc, khong thé tra ctru dugc thong tin thi co quan dang ky ho tich tir chéi giai quyét.

- Gidy to do co quan c6 tham quyén ctia nudc ngoai cap, cong chimg hodc xac nhan dé sir dung cho viéc dang ky ho tich
tai Viét Nam phai dugc hop phap hoa lanh su theo quy dinh ctia phap luat, trir trudng hop duoc mién theo diéu udc qudc té ma
Viét Nam la thanh vién.
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- Truong hop nhén két qua (Vin ban xac nhan thong tin h tich) tai co quan ding ky ho tich, ngudi c6 yéu cu cip xac nhin
thong tin ho tich phai xuat trinh giay to tuy than; np cac giay to, tai liéu la thanh phan ho so cap xac nhan thong tin ho tich theo quy
dinh phap luat ho tich.

b) S6 lugng hd so: 01 bd

17.3. Poi twong thue hién thi tuc hanh chinh: Co quan, t6 chic, c4 nhan.

17.4. Co quan giai quyét thii tuc hanh chinh:

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cip huyén (co quan quan 1y co s& di liéu ho tich).

Co quan phéi hop: Co quan cong an, cac co quan khac ¢ lién quan.

17.5. Két qua thyc hién thii tuc hanh chinh:

+ Van ban xac nhan thong tin hd tich.

_+ Ban dién tr Xac nhén thong tin h¢ tich (Ban dién tir s€ tu dong gui vé Kho quan 1y dir liéu dién tir cia c4 nhan/dia chi thu dién

tu/thiét bi s6/dién thoai cuia ngudi yéu cau sau khi da hoan tat thu tuc xac nhan thong tin ho tich tai co quan dang ky hd tich).

17.6. Phi, 1& phi: 8.000 ddng/Vin ban xac nhan vé mot viéc ho tich ciia ¢4 nhan da ding ky.

17.7. Tén mau don, miu to khai:

+ T khai dé nghi xac nhan thong tin ho tich (néu nop hd so theo hinh thie truc tiép);

+ Mau dién tir tuong tac dé nghi xac nhan thong tin ho tich (néu nop ho so theo hinh thire truc tuyén).

17.8. Yéu cau, diéu Kkién thwc hién thi tuc hanh chinh: Khong

17.9. Can cir phap ly cia thia tuc hanh chinh:

- Piéu 57, 62, 63, 63 Luat ho tich nam 2014;

- Piéu 2 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phil quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat ho tich;
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- Diéu 12, 13 Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién tir, dang ky
hd tich truc tuyén;

- Nghi dinh sO 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bd sung mot s6 diéu ctia cac nghi dinh lién quan
dén viéc ndp, xuat trinh s6 ho khau, s6 tam tra gidy khi thuc hi¢én tha tuc hanh chinh, cung cap dich vu cong;

- Piéu 2 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sita doi, bé sung mot sé diéu cia cic Nghi dinh trong
linh vure ho tich, quoc tich, chitng thuc,

- Dicu 2, 3,23 Thong tu s0 04/2020/TT-BTP ngay 28/5/2020 cua B¢ trudng Bo Tu phap quy dinh chi tiét thi hanh mot s
diéu cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mét s6 diéu va bién
phap thi hanh Luat ho tich;

- Diéu 8, 9, 13 Thong tu s0 01/2022/TT-BTP ngay 04/01/2022 cia B§ Tu phap quy dinh chi tiét mot so diéu va bién phap
thi hénh,Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dir li€u hd tich dién tir, dang ky ho tich
tryc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo Tu phap sira doi, bo sung mot sO ndi dung cia Thong tu s
01/2022/TT-BTP ngay 04/01/2022 cua B¢ truong BO Tu phap quy dinh chi ti€t thi hanh mot s6 di€u cua Nghi dinh s0
87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Piéu 4 Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh quy dinh murc thu, ché do thu, nop, quan ly va su

dung phi khai thac, sir dung thong tin trong co s¢ dir 1iéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la nguoi goc Viét
Nam, 1& phi quéc tich.

17.10. Lwu hd so (ISO):

Thanh phin hd so luu B0 phan luu triv Thoi gian luu
- Nhu muc 17.2;
- Két qua giai quyét TTHC hodc Vin ban tra 10i ciia don vi d6i voi ho so khong Tir 01 nam, sau d6 chuyén ho so
dap ung yéu cau, diéu kién. Cong chie Tu phap cip huyén | dén kho luu trir ciia Phong Tur
- Ho so tham dinh (néu c0) phap cip huyén
- Vién ban trinh co quan cép trén (néu co)



https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
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Céac biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23/11/2018 cua Bo truong, Chu nhiém Van phong Chinh phu quy dinh chi tiét
mot sé didu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 | B¢ phén tiép nhan va tra két qua
ctia Chinh phu vé thuc hién co ché mot ctra, mot ctra lién thong trong giai quyét
thu tuc hanh chinh.

*Ghi chu: Stra d6i, bd sung Trinh tu, cach thirc, thoi gian giai quyét thil tuc hanh chinh; thanh phan ho so; cin ctt phap 1y cua thu
tuc hanh chinh theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 ctia Bo truong Bé Tu phap vé viéc cong bd thu tuc hanh chinh
méi ban hanh/duoc stra doi, bd sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich thuéc pham vi chltc nang quan
1y ctia BO Tu phap.
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NOI DUNG MAU PIEN TU TUONG TAC PE NGHI XAC NHAN THONG TIN HQ TICH

I. Thong tin vé ngudi yéu cau cp viin ban xic nhin thong tin hd tich
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sitr dung (CCCD/CMND/H$ chiéu/Gidy to hop 1¢ thay thé); s, ngay,
thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan hé v&i ngudi duoc cap xac nhan théng tin ho tich.

II. Théng tin vé nguwoi duge cip xac nhan thong tin hd tich

(6) Ho, chit dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(8) Gioi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) S6 dinh danh c4 nhén;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 1é thay thé); sb, ngay,
thang, nam cip, co quan cp; ban chup dinh kém;

(13) N¢i dung xac nhén;
(14) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban dién tr s€ dugc guri vé Kho quan ly dir liéu dién tr cia ca nhan/dia chi thu dién tu/thiét
bi sd/dién thoai cua nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(15) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung su that va chiu hoan toan trach nhiém trudc phap
luat vé ndi dung cam doan cuia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cur tri da dugc khai thac tir CSDLQGVDC, duoc hé
thdng dién ty dong thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc
tuyén).

* Mau dién tir twong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tit viéc cung cip thong
tin; nguoi yéu cau truge do da dang nhép vao h¢ théng, thuc hién xac thuc dién tir theo quy dinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PE NGHI XAC NHAN THONG TIN HQ TICH

KInh @UiiW: s

Ho, chir dém, tén nguoi yéu cAu/Tén co quan, t0 ChC: ............c.cc.ovvvvvevverveeereseseeeeseeee s,

Dé nghi co quan cip Xac nhin thong tin h tich cho nguoi ¢ tén dwdéi day:
HOQ, chilt @I, tEIIT ...t nne s
Ngay, thang, NAM SINN: .....ooiiiiii ettt b e e nresbe e nreenes

Gidi tinh:................ DaAN tOC: ... QTS TCR AT EET

SO NN AANN CA TAN v e s se e eess e eees e eeeseseeeeees

T6i cam doan cac thong tin cung cép 1a ding sy that va chiju hoan toan trach nhiém truéc phap luat vé
ndi dung cam doan ctia minh.

Lam tai: .o , NQAY ......... thang ........ nam ............
Nguoi yéu cau®
(Ky, ghi 10 ho, chitr dém, tén)
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Chu thich:

@ Ghi 1 tén co quan dé nghi cip X4c nhan thong tin ho tich.

@ Ghi s6 dinh danh c4 nhin hodc thong tin vé loai gidy to tuy than st dung (CCCD/CMND/H6 chiéu/Gidy
to hop 1¢ thay thé); ghi rd sb, ngay, thang, nim cip, co quan cip; ban chyp dinh kém (Vi du: Cin cude
cong dan sb 001089123500 do Cong an thanh phé Ha Noi cap ngay 20/10/2021). Truong hop co quan, to
chtre dé nghi ghi tén, gidy to ciia ngudi dai dién theo phap luat;

®) Truong hop dé nghi cip xac nhan thong tin ho tich clia minh thi ghi Ban than; truong hop dé nghi cap
xac nhan thong tin hd tich cia nguoi khac thi ghi ro mbi quan h€ voi nguoi dugc cap xac nhéan. Vi du:
Vo/chong/con/thuc hién theo iy quyén;

) Muc nay danh cho co quan, t6 chirc dé nghi xac nhan thong tin ho tich;

®) Néu rd, day du ndi dung, thoi diém dang ky ban dau; ndi dung, cin ctr va thoi gian thyuc hién cac viée
thay d6i, diéu chinh thong tin h tich tinh dén thoi diém cép van ban xac nhan.

Vi du: Xac nhéan thong tin vé viéc két hon ma co quan dang ky ho tich ¢6 thim quyén di cho phép thuc
hién viéc thay doi ho, chit dém, tén, cai chinh ndm sinh cua ngudi vg hodc nguoi chéng hodc hai vo chéng
da ly hon.

® Trudng hop chu thé yéu cau xac nhan thong tin ho tich 1a co quan, t6 chire thi ky, dong ddu cta co quan,
t6 chirc theo quy dinh.

) Ghi rd s6 lugng dé nghi cap.

®) Ghi rd phuong thirc nhan két qua: truc tiép/tryc tuyén/buu chinh. Néu nhéan két qua qua dwong buu chinh
thi phai cung cap dia chi noi nhan va nop phi dich vu buu chinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

vé viéc x4c nhan thong tin ho tich cua
XAC NHAN
] To 7= OO
Ngay, thang, nam sinh: ..
SO NN dANN CANNAN ...ttt e st en s en e es s enees

GHAY 1O Y thAND: ..ottt ettt

NGUOI KY GIAY XAC NHAN
(ky, ghi 1o ho tén, churc vu va dong dau)
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Chd thich:

! Ghi tén co quan cép Xac nhén théng tin ho tich (ghi theo hudng dan tai diém a, khoan 2, Muc 11 Phan I
Phu lyc I ban hanh kém theo Nghi dinh s6 30/2020/ND-CP quy dinh vé cong tac van thu);

2 Ghi tén co quan cdp Xac nhan thong tin hd tich. (Vi du: Phong Tu phap quan Ba Dinh/ S¢ Tu phap
tinh.........);

% Ghi ho, chir dém, tén, chirc danh ctia cong chirc dé nghi;
4 Ghi r5 tén loai gidy to, s6 (néu khong phai 13 Can cude cong din), co quan cap, ngdy cap;

® Noi dung xéac nhan cu thé theo yéu cau va ho so thuc te.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-30-2020-nd-cp-cong-tac-van-thu-436532.aspx
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CONG HOA XA HQI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phuc

NGUOI KY GIAY XAC NHAN

(Quét QRcode dé
c6 thong tin c¢dp nhdt
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I11. LINH VU'C CHUNG THUC

1. Thii tuc C4p bén sao tir s6 gbc

1.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

TT Trinh ty thuc hién Cach thirc thuc hién Thaoi gian giai
quyét
Bwée 1 | Nop ho so thi tuc hanh | C4 nhan, té chac chuan bi hd so day da theo quy dinh va nép | - Sang: tr 07 gio
chinh: hd so qua cac cach thuc sau: dén 11 gio 30 phut;

1. Nop truc tiép qua Bo phan tiép nhan va tra két qua thudc | - Chiéu: tr 13 giod
Vin phong Hoi déng nhan dan va Uy ban nhan dan cép | 30 dén 17 gio cua
huyén. cac ngay lam viéc.
2. Théng qua dich vu buu chinh cdng ich.
3. Qua Cong dich vu cong Quédc gia (dichvucong.gov.vn)
hodc Cong dlCh vu cong Tinh (dichvucong. dongthap gov.vn)

Buéc 2 | Tiép nhan va chuyén hé | Cong chuc tiép nhan ho so tai Bo phén tiép nhan va tra két | Chuyén ngay hd so

so' thu tuc hanh chinh

qua xem xét, kiém tra tinh chinh xéc, day du cta ho so; quét
(scan) va luu trir ho so dién tu, cap nhat vao co so dir liéu ctua
phén mém mét cira dién tir cua Tinh.

Pbi véi hd so duoc ndp qua Cong dich vy cbng Tinh
(dichvucong.dongthap.gov.vn), Céng dich vu céng Qudc gia
(dichvucong.gov.vn), cong chirc tlep nhan hd so tai Bo phén
tiép nhan va tra két qua xem xét kiém tra tinh chinh xac, day
du cta hd so va luu trit hd so dién ti.

a) Truong hop hd so chua day du, chua chinh xac theo quy
dinh, cong chuc tiép nhan hd so phai huéng dan dai dién t6
chirc, ca nhan bd sung, hoan thién ho so theo quy dinh va néu

tiép nhan truc tiép
trong ngay lam viéc
(khong dé qua 01
gio lam vi¢c) hoac
chuyén vao dau gio
ngay lam viéc tiép
theo d6i véi truong
hop tiép nhan sau
15 gi¢ hang ngay.
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13 1y do theo mAu Phiéu yéu cau bd sung, hoan thién ho so;

b) Truong hop tir chéi nhan hd so, cong chirc tiép nhan hd so
phai néu rd 1y do theo mAu Phiéu tir chdi giai quyét hd so thu
tuc hanh chinh;

¢) Truong hop hd so day du, chinh xac theo quy dinh cong
chtrc tiép nhan ho so va 1ap Gidy tiép nhan ho so va hen ngay
tra két qua, dong thoi, chuyén cho co quan c6 tham quyén dé
gidi quyet theo quy trinh.

- P6i véi ho so ndp truc tuyén: Viéc thong bao duoc thuc
hién théng qua chtc ning gui thu dién ti, gii tin nhan téi
nguoi dan cua Céng Dich vu cong cua Tinh hoac Céng dich
vu cong Qudc gia.

Buéc 3 | Gii quyét thii tuc hanh | Sau khi nhan ho so thu tuc hanh chinh (h6 so gidy hodc ho so | 01 ngay lam viéc,
chinh dién tr) tor BO phan tlep nhan va tra két qua Phong Tu phap trong do:
xem xét, thAm dinh hd so, trinh phé duyét két qua giai quyét
thu tuc hanh chinh:
1. Tiép nhan ho so (Bo phan TN&TKQ) 01 gio
2. Giai quyét ho so, trong do: 07 gio
+ Chuyén vién 04 gio
+ Lanh dao phong Tu phap 02 gio
+ Van thu 01 gio
Buéc 4 | Tra két qua giai quyét | Cong chirc tiép nhan va tra két qua nhap vao so theo ddi hd so |- Sang: tr 07 gio

thua tuc hanh chinh

va ph?m mém dién ti thuc hién nhu sau:

- Thong bao cho dai dién td chure, ca nhan biét trudce qua tin
nhén, thu dién ti, dién thoai hodc qua mang xa hdi dugc cép
c6 tham quyén cho phép dbi v6i hd so giai quyét thu tuc hanh
chinh trudc thoi han quy dinh.

dén 11 gio 30 phdt;
- Chiéu: tir 13 gio
30 dén 17 gio cua
cac ngay lam viéc.
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- Pai dién t6 chirc, ca nhan nhan két qua giai quyét thi tuc
hanh chinh theo thoi gian, dia diém ghi trén Gidy tiép nhan ho
so va hen tra két qua (xuat trinh gidy hen tra ket qua). Cong
chuc tra két qua kiém tra phleu hen va yéu cau nguoi dén
nhan két qua ky nhan vao s va trao két qua.

- Truong hop nhan két qua thong qua dich vu buu chinh cong
ich. (dang ky theo huéng dan cua Buu dién) (néu co).

- Truong hop sir dung dich vu cong truc tuyén mac 4 ca nhan
chuyén céc khoan phi, Ié phi theo hudng dan trén cong DVC
cua Tinh, cong DVC quéc gia.

1.2. Thanh phén, s6 lwong hd so
a) Thanh phan ho so

- Trudng hop ndp truc tiép thi xuét trinh ban chinh hoic ban sao c6 ching thuc Gidy chimg minh nhan dan/Thé cin cudc
cong dan/Thé can cude/Gidy ching nhan can cudc/HO chi€u/gidy to xuat nhap canh/gidy to c6 gia tri di lai quoc té€ con gia tri su
dung hodc Can cudc dién tir.

- Trudng hop ngudi yéu cau cip ban sao tir s6 gbe gui qua buu dién thi phai gui kem theo ban sao co chimg thuc Glay

ching minh nhén dan/Thé can cudc cong dan/The can cudc/Gidy ching nhan can cudc/Ho chiéu/gidy to xuat nhép canh/gidy to
c6 gia tri di lai qudc té con gid tri sir dung, phong bi dan tem ghi rd ho tén, dia chi ngudi nhan cho co quan, to chirc cip ban sao.

- Trudng hop nguoi yéu cau 1a ngudi dai dién theo phap luat, nguoi dai dién theo Gy quyén cua ca nhan, to chirc dugc cap
ban chinh; cha, me, con; vg, chong; anh, chi, em rudt; nguoi thira ké khac cua nguoi dugce cap ban chinh trong truong hop nguoi
d6 da chét thi phai xuat trinh gidy to chimg minh quan hé vo1 nguoi dugce cap ban chinh.

b) S6 lugng ho so: 01 bod
1.3. Pdi twong thue hién thii tuc hanh chinh: Ca nhan, t6 chirc
1.4. Co quan giai quyét thii tuc hanh chinh: Co quan, t6 chirc 1ap s6 goc.
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1.5. Két qua thue hién thii tuc hanh chinh: Ban sao dugc cip tir s6 goc

1.6. Phi, 1€ phi: Khong.

1.7. Tén miu don, miu to khai: Khong.

1.8. Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Phai c6 s6 goc

1.9. Can cwr phap ly caa thu tuc hanh chinh

Dicu 5, 7, 16, 17 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cap ban sao tir ban chinh, chimg thyc
chir ky va chirng thuc hop dong, giao dich.

- Bicu 1 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, b0 sung mot s6 dicu ctia cac Nghi dinh
trong linh vuc hd tich, qudc tich, chimg thuec.

1.10. Lwu ho so (ISO)
Thanh phéan hé so luu B¢ phan luu trir Thoi gian luu

- Nhu muc 1.2;
- Két qua giai quyét TTHC hodc Van ban tra loi cua don vi dbi v6i hod Céng chirc Tu phap cdp
so khong dap tmg yéu cau, diéu kién. huvén
- H6 so thdm dinh (néu co) ’ Y¢
- Van ban trinh co quan cap trén (n€u cd) Tt 01 ndm, sau d6 chuyén
Cac biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP ho so dén kho lug trir cua
ngay 23 thang 11 nam 2018 cua Bo truong, Chu nhiém Van phong , | Phong Tu phap cap huyén
Chinh phu quy dinh chi tiét mét so di€u va bién phap thi hanh Nghi | B phan ti€p nhan va tra ket
dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phu vé qua

thue hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc
hanh chinh.
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*Ghi ch(: Sira doi thanh phan ho so, bd sung co s phap 1y.



2. Thi tuc sira 18i sai sot trong hep dong, giao dich

2.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

TT Trinh ty thuc hién Cach thire thue hién Thoi gian giai
quyét
Buéc 1 | Nop ho so thii tuc hanh | Ca nhan, t6 chac chuan bi hd so day du theo quy dinh va nop | - Sang: tir 07 gio dén
chinh: hé so qua cac cach thuc sau: 11 gio 30 phat;
1. Nop truc tiép qua Bo phan tiép nhan va tra két qua thudc | - Chiéu: tir 13 gid 30
Vin phong Hoi dong nhan dan va Uy ban nhan dan cap huyén. | dén 17 gio cta céc
2. Qua Cong dich vu cong Québc gia (dichvucong.gov.vn) | ngay lam viéc.
hoic Cong dlCh vu cong Tinh (dichvucong.dongthap.gov.vn).
Buéc 2 | Tiép nhidn va chuyén | Cong chirc tiép nhan ho so tai Bo phéan tiép nhan va tra két Chuyen ngay ho S0

hd so thi tuc hanh

chinh

qua xem xét, kiém tra tinh chinh x4c, day du cua hd so; quét
(scan) va luu trix hd so dién tu, cap nhat vao co s¢ dir li¢u cua
phén mém mot ctra dién tir cta Tinh.

Pbi véi hd so duge ndp qua Cong dich vu céng Tinh
(dichvucong.dongthap.gov.vn), Cong dich vy cong Quoc gia
(dichvucong.gov.vn), cong chirc tlep nhan ho so tai Bo phén
tiép nhan va tra két qua xem xét kiém tra tinh chinh xac, day
du cua ho so va luu trir ho so dién tir.

a) Truong hop hd so chua diy du, chua chinh xac theo quy
dinh, cong chirc tiép nhan hd so phai hudéng dan dai dién to
chtic, ca nhan bd sung, hoan thién hd so theo quy dinh va néu
10 1y do theo mau Phiéu yéu cau bod sung, hoan thi¢n ho so;

b) Truong hop tir chdi nhan hd so, cong chic tiép nhan hd so
phai néu 13 1y do theo mau Phiéu tir chdi giai quyét hd so th
tuc hanh chinh;

tiép nhan truc tiép
trong ngay lam vi¢c
(khong dé qua 01 gio
lam  viéc) hodc
chuyén vao dau gio
ngay lam viéc tiép
theo dbi véi truong
hop tiép nhan sau 15
gi0 hang ngay.
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¢) Truong hop hd so ddy du, chinh x4c theo quy dinh cong
chtrc tiép nhan ho so va lap Gidy tiép nhan hod so va hen ngay
tra két qua; ddng thoi, chuyén cho co quan c6 tham quyén dé
giai quyet theo quy trinh.

- P6i v6i ho so ndp truc tuyén: Viéc thong bao duogc thuc
hién thong qua chirc ning giri thu dién tir, gl tin nhan toi
nguoi dan ctia Cong Dich vu cong ciia Tinh hodc Cong dich
vu cong Qudc gia.

Budéce 3 Giai quyét thi tuc Sau khi nhan ho so thu tuc hanh chinh (h6 so gidy hodc ho so | Trong ngay lam
hanh chinh dién t) tr BO phan tlep nhan va tra két qua Phong Tu phap viéc, trong do:
xem xét, tham dinh ho so, trinh phé duyét két qua giai quyét
thu tuc hanh chinh:
1. Tiép nhan ho so (Bo phan TN&TKQ) 01 gio
2. Giai quyét hd so, trong do: 07 gio
+ Chuyén vién 04 gio
+ Lanh dao phong Tu phap 02 gio
+ Van thu 01 gio
Buéc 4 | Tra két qua giai quyét | Cong chirc tiép nhan va tra két qua nhap vao so theo doi ho so | - Sang: tir 07 gio dén

thu tuc hanh chinh

va phﬁn mém dién tir thuc hién nhu sau:

- Thong bao cho dai dién to chirc, ca nhéan biét trudc qua tin
nhén, thu dién tir, dién thoai hodc qua mang xa hdi duoc cép
c6 thdm quyén cho phép ddi voi hd so giai quyét thi tuc hanh
chinh trude thoi han quy dinh.

- Pai dién to churc, ca nhan nhan két qua giai quyet thu tuc
hanh chinh theo thoi gian, dia diém ghi trén Glay tiép nhan hd
so va hen tra két qua (xuét trinh gidy hen tra két qua). Cong
chtre tra két qua kiém tra phiéu hen va yéu cau ngudi dén nhan

11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.
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két qua ky nhan vao s va trao két qua.

- Doi v6i ho so ndp tryc tuyén: Ca nhan, t6 chire nhan ket
qua truc tlep tai BO phan tlep nhan va tra két qua thudc Van
phong Hoi dong nhan dan va Uy ban nhan dan cap huyén theo
thong tin phan hdi (thu dién tir, tin nhin) cia Cong Dich vu
cong cia Tinh hodc Cong dich vu cong Qudc gia, khi di mang
theo ho so gdc dé ddi chiéu va nop lai cho can bo tiép nhan ho
SO.

2.2. Thanh phan, s6 lwong ho so

a) Thanh phén ho so

- Ban sao gidy to tuy than con gia tri su dung cua nguoi yéu cau chimg thyc (xuat trinh ban chinh dé d6i chiéu);

- Van ban thoa thuén vé viéc stra 161 sai sét trong hop dong, giao dich di duoc ching thuc

- Hop dong, giao dich dé dugc chung thyc;

- Ban sao giay chimg nhan quy¢n so hiru, quyén st dung hodc ban sao gidy t& thay thé duoc phap luat quy dinh ddi véi tai
san ma phap luat quy dinh phai dang ky quyén s hitu, quyén sir dung trong trudng hop hop dong, giao dich lién quan dén tai san
d6 (xuat trinh ban chinh dé d6i chiéu).

b) S6 lwong ho so: 01 bd

2.3. Poi twgng thuc hién thi tuc hanh chinh: Ca nhén, t6 chuc

2.4. Co quan giai quyét thii tuc hanh chinh: Phong Tu phép

2.5. Két qua thue hién thii tuc hanh chinh: Hop dong, giao dich duoc sira 18i k¥ thuat.

2.6. Phi, 1¢ phi: 25.000 dong/hop ddng, giao dich.

2.7. Tén mau don, miu to khai: Khong.

2.8. Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khdng

2.9. Can cir phap ly cua thu tuc hanh chinh

- Diéu 7, 39 Nghi dinh sb 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cap ban sao tir ban chinh, chimg thuc chir ky
va chirng thuc hop déng, giao dich;

- Diéu 4 Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy dinh mire thu, ché d6 thu, ndp, quan 1y va
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st dung phi chung thuec.

- Bicu 1 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo sung mot s6 diéu cia cac Nghi dinh
trong linh vuc hd tich, qudc tich, chimg thuec.

2.10. Lwru hd so (ISO)
Thanh phin hé so luu B¢ phan luu trir Thaoi gian luu

-Nl}u muc 2.2; ’ ’ ‘
- Két qud giai ,quyetATTAHC h?ac Yan ban tra 161 cua don vi 61 véi ho Céng chirc Tu phap cAp
so khong dap tmg yéu cau, diéu kién. huven
- HO so tham dinh (néu c0) ’ . 7
- Vén ban trinh co quan cap trén (néu co) Tu 01 nam, sau d6 chuyén
Céac bicu mau theo Khoan 1, Dicu 9, Thong tu s6 01/2018/TT-VPCP ho so dén kho lu'L} trir cua
ngay 23 thang 11 ndm 2018 cua B truong, Chu nhiém Van phong , | Phong Tu phap cap huyén
Chinh phu quy dinh chi ti€t mot so di€u va bién phéap thi hanh Nghi | B phan tiep nhan va tra ket
dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phu vé qua

thue hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc
hanh chinh.

*Ghi chd: B6 sung co s phap 1y.
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3.1. Trinh tw, cach thire, thoi gian gidi quyét thi tuc hanh chinh

TT Trinh ty thuc hién Cach thire thue hién Thoi gian giai
quyét
Buéc 1 | Nop ho so thii tuc hanh | Ca nhan, t6 chac chuan bi hd so day du theo quy dinh va nop | - Sang: tir 07 gio dén
chinh: hé so qua cac cach thuc sau: 11 gio 30 phat;
1. Nop truc tiép qua Bo phan tiép nhan va tra két qua thudc | - Chiéu: tir 13 gid 30
Vin phong Hoi dong nhan dan va Uy ban nhan dan cap huyén. | dén 17 gio cta céc
2. Qua Cong dich vu cong Quéc gia (dichvucong.gov.vn) | ngay lam viéc.
hodc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn).
Buwéc 2 Tiép nhian va chuyén Cong chuc tiép nhan ho so tai BO phan tiép nhan va tra két Chuyen ngay ho S0

hd so thi tuc hanh

chinh

qua xem xét, kiém tra tinh chinh x4c, day du cua hd so; quét
(scan) va luu trix hd so dién tu, cap nhat vao co s¢ dir li¢u cua
ph?m mém mot ctra dién tir cta Tinh.

Pbi véi hd so duge ndp qua Cong dich vu céng Tinh
(dichvucong.dongthap.gov.vn), Cong dich vy cong Quoc gia
(dichvucong.gov.vn), cong chirc tlep nhan ho so tai Bo phén
tiép nhan va tra két qua xem xét kiém tra tinh chinh xac, day
du cua ho so va luu trir ho so dién tu.

a) Truong hop hd so chua diy du, chua chinh xac theo quy
dinh, cong chirc tiép nhan hd so phai hudéng dan dai dién to
chtic, ca nhan bd sung, hoan thién hd so theo quy dinh va néu
10 1y do theo mau Phiéu yéu cau bod sung, hoan thi¢n ho so;

b) Truong hop tir chdi nhan hd so, cong chic tiép nhan hd so
phai néu 13 1y do theo mau Phiéu tir chdi giai quyét hd so th
tuc hanh chinh;

¢) Truong hop hd so ddy du, chinh xac theo quy dinh cong

tiép nhan truc tiép
trong ngay lam vi¢c
(khong dé qua 01 gio
lam  viéc) hodc
chuyén vao dau gio
ngay lam viéc tiép
theo dbi véi truong
hop tiép nhan sau 15
gi0 hang ngay.
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chtrc tiép nhan ho so va lap Gidy tiép nhan ho so va hen ngay
tra két qua; ddng thoi, chuyén cho co quan c6 thaim quyén dé
giai quyet theo quy trinh.

- Poi véi hd so ndp truc tuyén: Viéc thong bao duoc thuc
hién thong qua chirc ning giri thu dién tir, gl tin nhin toi
nguoi dan ctia Cong Dich vu cong ciia Tinh hodc Cong dich
vu cong Qudc gia.

Budéce 3 Giai quyét thi tuc Sau khi nhan ho so thu tuc hanh chinh (h6 so gidy hodc ho so | Trong ngay lam
hanh chinh dién t) tr BO phan tlep nhan va tra két qua Phong Tu phap viéc, trong do:
xem xét, tham dinh hd so, trinh phé duyét két qua giai quyét
thu tuc hanh chinh:
1. Tiép nhén hd so (B phan TN&TKQ) 01 gio
2. Giai quyét hd so, trong do: 07 gio
+ Chuyén vién 04 gio
+ Lanh dao phong Tu phéap 02 gio
+ Van thu 01 gio
Buéc 4 | Tra két qua giai quyét | Cong chirc tiép nhan va tra két qua nhap vao so theo doi ho so | - Sang: tir 07 gio dén

thu tuc hanh chinh

va phﬁn mém dién tir thuc hién nhu sau:

- Thong bao cho dai dién to chirc, ca nhéan biét trudc qua tin
nhén, thu dién tir, dién thoai hodc qua mang xa hdi duoc cép
c¢6 tham quyén cho phép ddi voi hod so giai quyét thi tuc hanh
chinh trudce thoi han quy dinh.

- Pai dién t6 chuc, ci nhan nhan két qua giai quyét thu tuc
hanh chinh theo thoi gian, dia diém ghi trén Gidy tiép nhan hd
so va hen tra két qua (xuét trinh gidy hen tra két qua). Cong
chue tra két qua kiém tra phiéu hen va yéu cau ngudi dén nhan
két qua ky nhan vao s va trao két qua.

11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.
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3.2. Thanh phin, so lwong ho so
a) Thanh phan ho so

Nguoi yéu cau chumg thuc xudt trinh ban chinh hodc ban sao ¢ chung thyc Gidy chtng minh nhan dan/The can cudc cong
dan/Thé can cudc/Gidy chimg nhan can cudc/Ho chiéu/gidy to xuat nhap canh/gidy to c6 gia tri di lai qudc té con gia tri sir dung
hoac Can cudc dién tir.

b) S6 lwong ho so: 01 bd

3.3. Poi twong thye hién thii tuc hanh chinh: Ca nhén, t6 chuc

3.4. Co quan giai quyét thii tuc hanh chinh: Phong Tu phap

3.5. Két qua thue hién thii tuc hanh chinh: Ban sao hop dong, giao dich dugc ching thyc.

3.6. Phi, 1¢ phi: 2.000 dong/trang; Tir trang thir 3 tr& 1én thu 1.000 dong/trang, toi da thu khong qua 200.000 dong/ban.
Trang 1a can ctr d€ thu phi dugc tinh theo trang cua ban chinh.

3.7. Tén miu don, miu to khai: Khong.

3.8. Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong

3.9. Can cwr phap ly cua thua tuc hanh chinh

- Didu 7, 40 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cap ban sao tir ban chinh, chimg thyc chit ky
va ching thuc hop dong, giao dich;

- Biéu 4 Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy dinh mire thu, ché d6 thu, ndp, quan 1y va
st dung phi ching thuc.

- Bicu 1 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo sung mot s6 diéu cia cac Nghi dinh
trong linh vuc hd tich, qudc tich, ching thuec.

3.10. Luu hé so (ISO)
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Thanh phin hd so lru

B¢ phan luu trir

Thai gian luu

- Nhu muc 3.2;

- Két qua giai quyét TTHC hodc Vin ban tra 1oi ctia don vi dbi véi hd
so khong dap tmg yéu cau, diéu kién.

- H6 so tham dinh (néu co)

- Vin ban trinh co quan cap trén (néu co)

Cong chirc Tu phép cp
huyén

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cua Bo truong, Chu nhiém Van phong
Chinh phu quy dinh chi tiét mot so diéu va bién phap thi hanh Nghi
dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 ctia Chinh phua vé
thuc hién co ché mot ctra, mot cira lién théng trong giai quyét thu tuc
hanh chinh.

Bo phan tiép nhan va tra két
qua

Tu 01 nam, sau do chuyén
ho so dén kho luu trir cua
Phong Tu phap cap huyén

*Ghi ch(: Sira doi thanh phan ho so, bd sung co s phap 1y.
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4. Thu tuc Chirng thwe chir ky nguwdi dich ma ngudi dich 1a cong tac vién dich thuit cia Phong Tw phap

4.1. Trinh tu, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

TT Trinh ty thuc hién Cach thire thue hién Thoi gian giai
quyét
Bwéce 1 | Nop ho so thi tuc hanh | Ca nhan chuan bi hd so day du theo quy dinh va nop hd so qua | - Sang: tir 07 gid dén
chinh: cac cach thuc sau: 11 gio 30 phdt;
1. Nop truc tiép qua BO phan tiép nhan va tra két qua thudc | - Chiéu: tir 13 gio 30
Vin phong Hoi dong nhan dan va Uy ban nhan dan cap huyén. | dén 17 gio cta céc
2. Qua Cong dich vu cong Quéc gia (dichvucong.gov.vn) ngay lam viéc.
hodc Cong dich vu cong Tinh (dichvucong.dongthap.gov.vn).
Buéc 2 | Tiép nhan va chuyén | Cong chirc tiép nhan ho so tai Bo phan tiép nhan va tra két Chuyén ngay ho Sy

ho so thi tuc hanh

chinh

qua xem xét, kiém tra tinh chinh xac, day du ctia hd so; quét
(scan) va luu trix hd so dién tu, cap nhat vao co s¢ dir li¢u cua
phén mém mot ctra dién tir cta Tinh.

Pbi véi hd so duge ndp qua Cong dich vu céng Tinh
(dichvucong.dongthap.gov.vn), Céng dich vu céng Quéc gia
(dichvucong.gov.vn), cong chirc tlep nhén ho so tai Bo phén
tiép nhan va tra két qua xem xét kiém tra tinh chinh xac, day
du cta hd so va luu trit hd so dién ti.

a) Truong hop hd so chua diy du, chua chinh xac theo quy
dinh, cong chirc tiép nhan hd so phai hudéng dan dai dién to
chirc, c4 nhan b sung, hoan thién hd so theo quy dinh va néu
1d 1y do theo mau Phiéu yéu cau bo sung, hoan thién ho so;

b) Truong hop tir chdi nhan ho so, cong chic tiép nhan ho so
phai néu 1 1y do theo mau Phiéu tir chdi giai quyét ho so thi

tiép nhan truc tiép
trong ngay lam vi¢c
(khong dé qua 01 gio
lam  viéc) hodc
chuyén vao dau gio
ngdy lam viéc tiép
theo ddi véi trudng
hop tiép nhan sau 15
gi0 hang ngay.
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tuc hanh chinh;

¢) Truong hop hoé so day du, chinh xac theo quy dinh cong
chuc tlep nhan ho so va lap Glay tiép nhan ho so va hen ngay
tra két qua; ddng thoi, chuyén cho co quan c6 thaim quyén dé
giai quyet theo quy trinh.

- Poi véi hd so ndp truc tuyén: Viéc thong bao duoc thuc
hién thong qua chirc ning giri thu dién ti, gl tin nhan toi
nguoi dan ctia Cong Dich vu cong ciia Tinh hodc Cong dich
vu cong Qudc gia.

Buéc3 |  Giai quyét thii tuc | Sau khi nhan ho so tha tuc hanh chinh (ho so gidy hodc ho so | Trong ngay lam
hanh chinh dién tir) tir Bo phén tiép nhan va tra két qua cong chirc tu phap viéc, trong do:
- ho tich xem xét, thAm dinh hd so, trinh phé duyét két qua
giai quyét thi tuc hanh chinh:
1. Tiép nhan ho so (Bo phan TN&TKQ) 01 gio
2. Giai quyét hd so, trong do: 07 gio
+ Chuyén vién 04 gio
+ Lanh dao phong Tu phéap 02 gio
+ Van thu 01 gio
Buéc 4 | Tra két qua giai quyét | Cong chirc tiép nhan va tra két qua nhap vao so theo doi ho so | - Sang: tir 07 gio dén

thu tuc hanh chinh

va phﬁn mém dién tir thuc hién nhu sau:

- Thong bao cho dai dién to chirc, ca nhéan biét trudc qua tin
nhén, thu dién tir, dién thoai hodc qua mang xa hoi dugc cép
c6 thdm quyén cho phép ddi voi hd so giai quyét thi tuc hanh
chinh trudce thoi han quy dinh.

- Pai dién t6 chuc, c4 nhan nhan két qua giai quyét thu tuc
hanh chinh theo thoi gian, dia diém ghi trén Gidy tiép nhan hd
so va hen tra két qua (xuét trinh gidy hen tra két qua). Cong

11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.
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chure tra két qua kiém tra phiéu hen va yéu cau ngudi dén nhan
két qua ky nhan vao s va trao két qua.

- Poi voi ho so ndp truc tuyén: Cong tac vién dich thuat cua
Phong Tu phap nhan két qua truc tiép tai Bo phan tiép nhan va
tra két qua thudc Van phong Hoi dong nhan dan va Uy ban
nhan dan cap huyén theo thong tin phan hoi (thu dién tir, tin
nhan) ciia Cong Dich vu cong cta Tinh hoic Cong dich vu
cong Quoc gia, khi di mang theo ho so gbc dé can bo tiép
nhan ho so doi chiéu.

4.2. Thanh phan, s6 lwong ho so

a) Thanh phan ho so

Ban dich va giéy to, van ban can dich

b) S6 lugng hd so: 01 bod

4.3. Poi twong thuc hién thi tuc hanh chinh: C4 nhan

4.4. Co quan giai quyét thii tuc hanh chinh: Phong Tu phap

4.5. Két qua thwe hién thii tuc hanh chinh: Gidy to, van ban dugc chimg thyuc chit ky ngudi dich.
4.6. Phi, 1¢ phi: 10.000 dong/van ban.

4.7. Tén mau don, miu to khai: Khong.

4.8. Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Gidy to, van ban khong duoc dich dé chimg thuc chit ky nguoi dich:

- Gidy to, vin ban da bi tay x6a, sira chita; thém, bét ndi dung khong hop 1¢.

- Giéy t0, van ban bi hu hong, cii nat khong xéc dinh dugc ndi dung.
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- Gidy t0, van ban dong diu mat ctia co quan, to chie c6 thim quyén hodc khong déng ddu mat nhung ghi & khong duoc dich.

- Giay t0, vin ban c6 noi dung quy dinh tai Khoan 4 Diéu 22 ctia Nghi dinh sb 23/2015/ND-CP.

- Gidy t0, van ban do co quan, t6 chuc cd tham quyén cua nudc ngoai cap, cong chimg hodc chung nhén chwa duge hop
phap héa lanh su theo‘quy gﬁnh tai Khoan 1 Diéu 20 cua Nghi dinh so 2?/2015/ND-CP, trir gidy ho chiéu, thé can cudc, thé cu
tra, gidy pheép lai xe, bang tot nghi€p, chiing chi va bang diém kem theo bang tot nghi€p, chimg chi.

4.9. Can cwr phap ly cua thu tuc hanh chinh

- biéu 5, 7,27, 28, 29, 30, 31, 32, 33 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phu vé ¢ip ban sao tir ban
chinh, chung thyc chit ky va chung thuc hop dong, giao dich;

- biéu 5, 6, 16, 18, 19 Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 cua B truong B Tu phap quy dinh chi tiét va
huéng dan thi hanh mot s6 diéu ciia Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phi vé ci

- Piéu 4 Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy dinh mire thu, ché d6 thu, ndp, quan 1y va
st dung phi ching thuc.

- Piéu 1 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd sung mét sd diéu cua cac Nghi dinh
trong linh vuc hd tich, qudc tich, chimg thuec.

4.10. Lwu ho so (ISO)

Thanh phan hé so luu B¢ phan luu trir Thoi gian luu

- Nhu muc 4.2;

- Két qua giai quyét TTHC hodc Van ban tra 101 cua don vi d6i voi ho
so khong dap umg yéu cau, diéu kién. Tir 01 nim, sau d6 chuyén
- Ho so tham dinh (néu c6) hé so dén kho luu trix cta
- Vin ban trinh co quan cap trén (néu c) Phong Tu phép cap huyén

Cong chirc Tu phép cap
huyén

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP | Bo phan tiép nhan va tra két
ngay 23 thang 11 ndm 2018 cia B§ truong, Chu nhiém Van phong qua
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Chinh pha quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 61/2018/ND-CP ngay 23 thang 4 ndm 2018 ciia Chinh phu vé
thie hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc
hanh chinh.

*Ghi chud: B6 sung co s phap 1y.
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5. Thii tuc Chirng thue chir ky trong cac gidy to, viin ban (4p dung cho ca truong hop ching thuc diém chi va
trueong hop nguoi yéu cau chirng thue khong thé ky, khong thé diém chi dugrc)

5.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

TT

Trinh ty thuc hién

Cach thirc thuc hién

Thoi gian giai
quyet

Buoc 1

Nop ho so thii tuc hanh

chinh:

1. Nop truc tiép qua B phan tiép nhan va tra két qua thudc
Vin phong Hoi dong nhan dan va Uy ban nhan dan cap huyén.
2. Ngoai tru sé cua UBND cap huyen néu nguoi yéu cau
ching thuc thudc dién gia yeu, khong thé di lai duoc, dang bi
tam gilr, tam giam, thi hanh &n phat tu hodc c6 1y do chinh
dang khac.

- Sang: tir 07 gio dén
11 gio 30 phdt;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

Buoc 2

Tiép nhian va chuyén
ho so thi tuc hanh

chinh

Cong chirc tiép nhan ho so tai BO phan tiép nhan va tra két
qua xem xét, kiém tra tinh chinh x4c, day du cua hd so; quét
(scan) va luu trix hd so dién tu, cap nhat vao co s¢ dir li¢u cua
phan mém mat cira dién tir cua Tinh.

a) Truong hop hd s0 chua day du, chua chinh xac theo quy
dinh, cong chirc tiép nhan ho so phai huong dan dai dién to
chirc, ¢4 nhan b sung, hoan thi¢n hd so theo quy dinh va néu
15 1y do theo mau Phiéu yéu cau bo sung, hoan thién ho so;

b) Truong hop tir chdi nhan ho so, cong chic tiép nhan ho so
phai néu rd 1y do theo méiu Phiéu tir chdi giai quyét hd so tha
tuc hanh chinh;

¢) Truong hop hé so day du, chinh xac theo quy dinh cong
chuce tlep nhan ho so va lap Glay tiép nhan ho so va hen ngay
tra két qua; ddng thoi, chuyén cho co quan c6 thaim quyén dé
giai quyét theo quy trinh.

Chuyen ngay hd S0
tiép nhan tryc tiép
trong ngay lam viéc
(khong dé qua 01 gio
lam  viéc) hoac
chuyén vao dau gio
ngdy lam viéc tiép
theo ddi véi trudng
hop tiép nhan sau 15
gi0 hang ngay.
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Sau khi nhén ho so thi tuc hanh chinh tir BO phéan tiép nhan va
tra ket qua Phong Tu phap xem xét, thdm dinh ho so, trinh phé
Giai quyét thi tuc duyét két qua giai quyét thu tuc hanh chinh:

Trong ngay lam
viée, trong do:

Buge 3 hanh chinh 1. Tiép nhan hd so (Bo phan TN&TKQ) 01 giv
2. Giai quyét ho so, trong do: 07 gio
+ Chuyén vién 04 gio
+ Lanh dao phong Tu phéap 02 gio
+ Van thu 01 gio

Cong chirc tlep nhan va tra két qua nhap vao so theo ddi ho so
va phan mém dién tir thuc hién nhu sau:

- Thong bao cho dai di¢n td churc, ca nhan biét truée qua tin
nhén, thu dién tir, dién thoai hodc qua mang xa hdi duoc cép - Sang: tu 07 gio dén
Tra két qua giai quyét | co tham quyén cho phép déi v6i hd so giai quyét thii tuc hanh | 11 gio 30 phdt;
Buoc 4 thi tuc hanh chinh | chinh trude thoi han quy dinh. - Chiéu: tir 13 gio 30
- Pai dién to chuc, ca nhan nhan két qua giai quyét tha tuc | dén 17 gio cua cac
hanh chinh theo thoi gian, dia diém ghi trén Giéy tiép nhan ho | ngay lam viéc.

so va hen tra két qua (xuat trinh gidy hen tra két qua). Cong
chure tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vio so va trao két qua.

5.2. Thanh phén, s6 lwong ho so
a) Thanh phan ho so

- Ban chinh hodc ban sao c¢6 chimg thuc Gidy chirmg minh nhan dan/Thé cin cudc cong dan/Thé cin cudc/Gidy chimg
nhan can cudc/HO chidu/giay td xuat nhdp canh/gidy to co gia tri di lai quoc té con gid tri sit dung hodc Can cudc dién tir.
- Gidy 10, van ban ma minh s€ yéu cau chimg thuc chit ky. Truong hop ching thyc chwr ky trong glay to, van ban béng

tleng nudc ngoai, néu ngudi thuc hién ching thuc khong hiéu 16 noi dung cua gidy t0, van ban thi c6 quyén yéu cau ngudi yéu
cau ching thuc nop kém theo ban dich ra tiéng Viét ndi dung cua gidy to, vin ban d6 (ban dich khong can cong chimg hoic
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chung thyc chir ky ngudi dich, nguoi yéu cu chimg thuc phai chiu trach nhiém vé ndi dung ctia ban dich).

b) S6 lugng hd so: 01 bod

5.3. Poi twong thuc hién thi tuc hanh chinh: C4 nhan

5.4. Co quan giai quyét thi tuc hanh chinh: Phong Tu phap

5.5. Két qua thwe hién thii tuc hanh chinh: Gidy to, van ban dugc ching thyuc chit ky/diém chi.

5.6. Phi, 18 phi: 10.000 dong/truong hop (trudng hop dugce tinh 1a mot hodc nhiéu chit ky trong mot gidy to, van ban).

5.7. Tén miu don, miu to khai: Khong.

5.8. Yéu cau, diéu kién thuc hién thi tuc hanh chinh

Truong hop khong dugc ching thuc chir ky:

+ Tai thoi diém chimg thuc, nguoi yéu cau ching thuc chit ky khong nhéan thirc va 1am chu duoc hanh vi ctia minh.

+ Nguoi yéu cau chung thuc chit ky xuét trinh Gidy chimg minh nhan dan hoic Ho chiéu khong con gia tri str dung hodc
g14 mao.

+ Gidy to, van ban ma ngudi yéu cau ching thuc ky vao c¢6 ndi dung quy dinh tai Khoan 4 Diéu 22 cua Nghi dinh s
23/2015/Nb-CP.

+ Glay to, van ban c6 ndi dung la hop ddng, giao dich; trir Gidy Gy quyén trong cac trudng hop Gidy uy quyen (1) uy
quyén vé viéc nop ho, nhan ho ho 50, gidy to, trir _truong hop phap luét quy dinh khong duge uy quyen; (2) uy quyén nhan ho
lwong huu, buu pham, trg cip, phu cip; (3) Gy quyén nhd trong nom nha cira; (4) Gy quyén cta thanh vién ho gia dinh dé vay von
tai Ngan hang chinh sach xa hoi; hodc trir truong hop phéap luat cé quy dinh khac.

5.9. Can cwr phap ly cua thu tuc hanh chinh

- Piéu 5, 7, 23, 24, 25, 26 Nghi ‘dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cép ban sao tur ban chinh,
chung thuc chir ky va chung thyc hop dong, giao dich;

- Piéu 5, 12, 13, 14, 15 Thong tu sb 01/2020/TT-BTP ngay 03/3/2020 ctia B6 Tu phap quy dinh chi tiét va huéng dan thi
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hanh mot s6 diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phii vé cdp ban sao tir ban chinh, chimg thyc chi

ky va chimg thuc hop dong, giao dich;

- Piéu 4 Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy dinh mire thu, ché d6 thu, ndp, quan 1y va

st dung phi chung thuec.

- Piéu 1 Nghi dinh sb 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bd sung mot sd diéu cua cac Nghi dinh

trong linh vuc hd tich, quéc tich, ching thuec.
5.10. Luu ho so (ISO)

Thanh phén hd so hru

B0 phan luu trir

Thoi gian luu

- Nhu muc 5.2,

- Két qua giai quyét TTHC hodc Vin ban tra 10i ctia don vi ddi v6i ho
so khong dap tmg yéu cau, diéu kién.

- Ho so tham dinh (néu c6)

- Vin ban trinh co quan cip trén (néu co)

Cong chirc Tu phép cap
huyén

Cac biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cua Bo truong, Chu nhiém Van phong
Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 61/2018/ND-CP ngay 23 thang 4 nim 2018 ciia Chinh phu vé
thue hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc
hanh chinh.

Bo phan tiép nhan va tra két
qua

Tu 01 nam, sau d6 chuyén
ho so dén kho luu trir cua
Phong Tu phap cap huyén

*Ghi chu: Stra doi thanh phan ho so, bo sung co s phép 1y.
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6. Thii tuc Chirng thue viéc sira doi, bo sung, hity bé hop dong, giao dich

6.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

TT

Trinh ty thyc hién

Cach thirc thuc hién

Thoi gian giai
quyét

Buoc 1

Nop hé so thii tuc hanh

chinh:

Nop truc tiép qua Bo phan tiép nhan va tra két qua thuoc Vin
phong Ho1 dong nhan dan va Uy ban nhan dan cap huyén.

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cta cac
ngay lam viéc.

Buoc 2

Tiép nhan va chuyén
ho so thi tuc hanh

chinh

Cong chuc tiép nhan ho so tai BO phan tiép nhan va tra két
qua xem xét, kiém tra tinh chinh xac, day du cta hd so; quét
(scan) va luu trix hd so dién tu, cap nhat vao co s¢ dir li¢u cua
phan mém mat cira dién tir cua Tinh.

a) Truong hop hd s0 chua day du, chua chinh xac theo quy
dinh, cong chirc tiép nhan ho so phai huong dan dai dién to
chtic, ca nhan bd sung, hoan thién hd so theo quy dinh va néu
10 1y do theo mau Phiéu yéu cau bo sung, hoan thién ho so;

b) Truong hop tir chdi nhan hé so, cong chic tiép nhan ho so
phai néu rd 1y do theo méiu Phiéu tir chdi giai quyét hd so tha
tuc hanh chinh;

¢) Truong hop hé so day du, chinh xac theo quy dinh cong
chtrc tlep nhan ho so va lap Glay tiép nhan hd so va hen ngay
tra két qua; ddng thoi, chuyén cho co quan c6 thaim quyén dé
giai quyét theo quy trinh.

Chuyen ngay hd S0
tiép nhan tryc tiép
trong ngay lam viéc
(khong dé qua 01 gio
lam  viéc) hodc
chuyén vao dau gio
ngay lam viéc tiép
theo ddi véi trudng
hop tiép nhan sau 15
gi0 hang ngay.

Bwoc 3

Giai quyét thii tuc
hanh chinh

Sau lghi nhan hd so thi tuc hanh chinh }1‘1 Bo phap tiép nhan va
tra két qua Phong Tu phap xem xét, tham dinh ho so, trinh phé
duyét két qua giai quyét thu tuc hanh chinh:

Trong ngay lam
viéc, trong do:
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1. Tiép nhan ho so (Bo phan TN&TKQ) 01 gio
2. Giai quyét hd so, trong do: 07 gio
+ Chuyén vién 04 gio
+ Lanh dao phong Tu phap 02 gio
+ Vin thu 01 gio

Cong chirc tiép nhan va tra két qua nhap vao so6 theo ddi ho so
va phén mém dién tir thue hién nhu sau:

- Thong bao cho dai dién to chirc, ca nhan biét trudc qua tin
nhan, thu dién tir, dién thoai hoic qua mang xi hoi dugc cap | - Sang: tir 07 gio dén
Tri két qua giai quyét | co tham quyén cho phép dbi v6i ho so gidi quyét thu tuc hanh | 11 gio 30 pht;
Budc4 | tha tuc hanh chinh | chinh trudc thoi han quy dinh. - Chiéu: tir 13 gio 30
- Pai dién to chuc, ca nhian nhan két qua giai quyét tha tuc | &én 17 gio cua cac
hanh chinh theo thoi gian, dia diém ghi trén Giéy tiép nhan ho | ngay lam viéc.

so va hen tra két qua (xuét trinh gidy hen tra két qua). Cong
chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao s va trao két qua.

6.2. Thanh phan, s6 lwong ho so
a) Thanh phan ho so
* Gidy tO xuat trinh:

Ban chinh hoic ban sao ¢ ching thuc Gidy ching minh nhan dan/Thé cin cudc cong dan/Thé cin cude/Gidy ching nhan
can cudc/HO chiéu/giay to xuat nhap canh/gidy to co6 gia tri di lai quoc t€ con gia tri st dung hodc Can cudce dién tir dé nguodi thuc
hién ching thuc kiém tra.

* Gidy tO phai ndp:
- Hop déng, giao dich da dugc chiing thuc;
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- Dy thao hop déng, giao dich stra ddi, bd sung, huy bo hop déng, giao dich da duoc chung thuc;

- Trong truong horp noi dung sira doi, bé sung co lién quan dén tai san thi ngu:oi yéu cau ching thyc phai ndp ban sao kem
ban chinh dé ddi chiéu gidy ching nhan quyén so hiru, quyén sir dung hodc ban sao gidy to thay thé dugc phéap luat quy dinh ddi
v6i tai san ma phap lut quy dinh phai dang ky quyén so hitu, quyén sir dung, trir trudng hop nguoi 1ap di chiic dang bi cai chét
de doa dén tinh mang.

b) S6 lwong ho so: 01 bd

6.3. Poi twong thuc hién thii tuc hanh chinh: Ca nhén, t6 chuc

6.4. Co quan giai quyét thii tuc hanh chinh: Phong Tu phép.

6.5. Két qua thure hién thii tuc hanh chinh: Hop dong, giao dich dugc chimg thuc
6.6. Phi, 1¢ phi: 30.000 dong/hop dong, giao dich.

6.7. Tén miu don, miu to khai: Khong.

6.8. Yéu cau, diéu kién thwe hién tha tuc hanh chinh: Viéc stra doi, bd sung, hiy bo hop déng, giao dich da dugc ching
thuc chi dugce thuc hién khi c¢6 thoa thuan bang van ban ctia cac bén tham gia hop dong, giao dich.

6.9. Can cir phap ly cua thu tuc hanh chinh

- Didu 7, 38 Nghi dinh 6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cap bén sao tir ban chinh, chimg thyc chit ky
va ching thuc hop dong, giao dich;

- Dicu 23 Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 ctia Bo Tu phép quy dinh chi tiét va huéng dan thi hanh mot s6

diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu v€ cap ban sao tir ban chinh, chimg thyc chir ky va ching
thuc hop dong, giao dich;

- Piéu 4 Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy dinh mire thu, ché d6 thu, ndp, quan 1y va
st dung phi chung thuec.

- Bicu 1 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo sung mot s6 diéu cia cac Nghi dinh
trong linh vuc ho tich, quoc tich, chirng thuec.
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6.10. Lwru hd so (ISO)

Thanh phin hd so lru

B¢ phan luu trir

Thai gian luu

- Nhu muyc 6.2;

- Két qua giai quyét TTHC hodc Van ban tra 161 cia don vi d6i v6i hd
so khong dap tmg yéu cau, diéu kién.

- H6 so tham dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Cong chirc Tu phép cap
huyén

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cua Bo truong, Chu nhiém Van phong
Chinh phu quy dinh chi tiét mot so diéu va bién phap thi hanh Nghi
dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 ctia Chinh phua vé
thue hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc
hanh chinh.

Bo phan tiép nhan va tra két
qua

Tu 01 nam, sau do chuyén
ho so dén kho luu trir cua
Phong Tu phap cap huyén

*Ghi ch(: Sira doi thanh phan ho so, bd sung co s phap 1y.
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7. Thu tuc Chirng thwe van ban théa thuin phén chia di sin ma di san la dong san

7.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

TT

Trinh ty thuc hién

Cach thire thue hién

Thoi gian giai
quyét

Buoc 1

Nop ho so thii tuc hanh

chinh:

Nop truc tiép qua Bo phan tiép nhan va tra két qua thuéc Vin
phong Ho1 dong nhan dan va Uy ban nhan dan cap huyén.

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cta cac
ngay lam viéc.

Buorc 2

Tiép nhian va chuyén
ho so thi tuc hanh

chinh

Cong chuc tiép nhan ho so tai BO phan tiép nhan va tra két
qua xem xét, kiém tra tinh chinh x4c, day du cua hd so; quét
(scan) va luu trix hd so dién tu, cap nhat vao co s¢ dir li¢u cua
ph?m mém mot ctra dién tir cta Tinh.

a) Truong hop hd so chua day du, chua chinh xac theo quy
dinh, cong chirc tiép nhén hd so phai huéng dan dai dién td
chirc, ca nhan b sung, hoan thién hd so theo quy dinh va néu
10 1y do theo mau Phiéu yéu cau bo sung, hoan thién ho so;

b) Truong hop tir chdi nhan hé so, cong chic tiép nhan ho so
phai néu rd 1y do theo méiu Phiéu tir chdi giai quyét hd so tha
tuc hanh chinh;

¢) Truong hop hd so day du, chinh xac theo quy dinh cong
chtrc tiép nhan ho so va lap Gidy tiép nhan hd so va hen ngay
tra két qua; dong thoi, chuyén cho co quan c6 thim quyén dé
giai quyét theo quy trinh.

Chuyén ngay ho so
tiép nhan tryc tiép
trong ngay lam vi¢c
(khong dé qua 02 gio
lam  viéc) hodc
chuyén vao dau gio
ngay lam viéc tiép
theo dbi voi truong
hop tiép nhan sau 15
gi0 hang ngay.

Bwoc 3

Giai quyét thi tuc
hanh chinh

Sau khi nhan ho so tht tuc hanh chinh tir Bo phan tiép nhan va
tra két qua Phong Tu phap xem xé&t, tham dinh ho so, trinh phé

02 ngay lam viéc,
trong do:
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duyét két qua giai quyét thi tuc hanh chinh:

1. Tiép nhan ho so (Bd phan TN&TKQ) 02 gio
2. Giai quyét hd so, trong do: 14 gio
+ Chuyén vién 08 gio
+ Lanh dao phong Tu phép 04 gio
+ Véan thu 02 gio
Buéc 4 | Tra két qua giai quyét | Cong chirc tiép nhan va tra két qua nhap vao so theo doi ho so | - Sang: tir 07 gio dén
thii tuc hanh chinh | va phan mém dién tir thuc hién nhu sau: 11 gio 30 phat;

- Thong bao cho dai dién to chirc, ca nhan biét trudc qua tin | - Chiéu: tir 13 gid 30
nhan, thu dién tir, dién thoai hoic qua mang xa hoi dugc cap | dén 17 gio cua cac
c6 tham quyén cho phép ddi voi hd so giai quyét thu tuc hanh | ngay lam viéc.

chinh trude thoi han quy dinh.

- Pai dién t6 chuc, ca nhan nhan két qua giai quyét thu tuc
hanh chinh theo thoi gian, dia diém ghi trén Giéy tiép nhan hd
so va hen tra két qua (xuét trinh gidy hen tra két qua). Cong
chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao s va trao két qua.

7.2. Thanh phan, s6 lwong ho so:
a) Thanh phan ho so:
- Du thao van ban thoa thuan phan chia di san;

- Ban chinh hodc ban sao co ching thyc Giéy chimg minh nhan dan/The can cudc cong dan/Thé can cudc/Gidy ching
nhan can cudc/Ho chiéu/ glay td xuat nhap canh/gidy to c6 gia tri di lai quoc té con gia tri st dung hodc Can cudce dién tur con gia
tri str dung ctia ngudi yéu cau chimg thuc (xut trinh kém theo ban chinh dé ddi chiéu);

- Ban sao gidy chimg nhan quyén so htru, quyén st dung hodc ban sao gidy t& thay thé duoc phap luat quy dinh ddi véi tai
san ma phap luat quy dinh phai dang ky quyén s& hitu, quyén st dung trong truong hop van ban théa thudn phan chia di san lién
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quan dén tai san d6 (xuét trinh kém theo ban chinh dé di chiéu).
b) S6 lugng hd so: 01 bod
7.3. Poi twong thuc hién thi tuc hanh chinh: Ca nhén, t6 chuic
7.4. Co quan giai quyét thi tuc hanh chinh: Phong Tu phap
7.5. Két qua thwe hién thii tuc hanh chinh: Vin ban thoa thuan phan chia di san dugc chimg thuc
7.6. Phi, 1¢ phi: 50.000 dong/van ban.
7.7. Tén miu don, miu to khai: Khong.
7.8. Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong
7.9. Can cwr phap ly cua thu tuc hanh chinh

- Diéu 7, 34, 35, 36, 37 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cap ban sao tir ban chinh, chimg
thuc chir ky va chung thuc hop dong, giao dich;

- bicu 20, 21, 22 Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 ciia Bo Tu phap quy dinh chi tiét va huéng déan thi hanh
mot s6 di€u cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cap ban sao tu ban chinh, chimg thyc chir ky
va chirng thuc hop dong, giao dich;

- Piéu 4 Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy dinh mire thu, ché d6 thu, ndp, quan 1y va
st dung phi ching thuc.

- Piéu 1 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd sung mot sd diéu cua cac Nghi dinh
trong linh vuc hd tich, qudc tich, chimg thuec.

7.10. Luu hd so (ISO)

Thanh phin hd so luu B¢ phan luu trir Thaoi gian luu

- Nhu muc 7.2; Cong chirc Tu phép cap Tir 01 nim, sau d6 chuyén
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- Két qua giai quyét TTHC hodc Vin ban tra 1oi ctia don vi dbi voi hd
so khong dap tmg yéu cau, diéu kién.

- H6 so tham dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

huyén

Céc biéu mau theo Khoan 1, Diéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cua Bo truong, Chu nhiém Van phong
Chinh phu quy dinh chi tiét mot so diéu va bién phap thi hanh Nghi
dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 ctia Chinh phua vé
thuc hién co ché mot ctra, mot cira lién théng trong giai quyét thu tuc
hanh chinh.

Bo phan tiép nhan va tra két
qua

hé so dén kho luu trir cua
Phong Tu phap cap huyén

*Ghi chu: Stra d6i thanh phan h so, bd sung co s phéap 1y,
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8. Thu tuc Chirng thwe chir ky ngudi dich ma ngwdoi dich khong phai 1a cong tac vién dich thuit cia Phong Tw phap

8.1. Trinh tw, cach thirc, thoi gian gidi quyét thi tuc hanh chinh

TT

Trinh ty thyc hién

Cach thirc thuc hién

Thoi gian giai
quyét

Buoc 1

Nop hé so thii tuc hanh

chinh:

Nop truc tiép qua B0 phan tiép nhan va tra két qua thuoc Van
phong Ho1 dong nhan dan va Uy ban nhan dan cap huyén.

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cta cac
ngay lam viéc.

Buoc 2

Tiép nhan va chuyén
ho so thi tuc hanh

chinh

Cong chuc tiép nhan ho so tai BO phan tiép nhan va tra két
qua xem xét, kiém tra tinh chinh xac, day du cta hd so; quét
(scan) va luu trix hd so dién tu, cap nhat vao co s¢ dir li¢u cua
phan mém mat cira dién tir cua Tinh.

a) Truong hop hd s0 chua day du, chua chinh xac theo quy
dinh, cong chirc tiép nhan ho so phai huong dan dai dién to
chtic, ca nhan bd sung, hoan thién hd so theo quy dinh va néu
10 1y do theo mau Phiéu yéu cau bo sung, hoan thién ho so;

b) Truong hop tir chdi nhan hé so, cong chic tiép nhan ho so
phai néu rd 1y do theo méiu Phiéu tir chdi giai quyét hd so tha
tuc hanh chinh;

¢) Truong hop hé so day du, chinh xac theo quy dinh cong
chtrc tlep nhan ho so va lap Glay tiép nhan hd so va hen ngay
tra két qua; ddng thoi, chuyén cho co quan c6 thaim quyén dé
giai quyét theo quy trinh.

Chuyen ngay hd S0
tiép nhan tryc tiép
trong ngay lam viéc
(khong dé qua 01 gio
lam  viéc) hodc
chuyén vao dau gio
ngay lam viéc tiép
theo ddi véi trudng
hop tiép nhan sau 15
gi0 hang ngay.

Bwoc 3

Giai quyét thii tuc
hanh chinh

Sau khi nhan ho so tht tuc hanh chinh tir Bo phan tiép nhan va
tra két qua cong chuc tu phap - ho tich xem xét, tham dinh ho
s0, trinh phé duyét két qua giai quyét thu tuc hanh chinh:

Trong ngay lam
viéc, trong do:




356

1. Tiép nhan ho so (Bo phan TN&TKQ) 01 gio
2. Giai quyét hd so, trong do: 07 gio
+ Chuyén vién 04 gio
+ Lanh dao phong Tu phéap 02 gio
+ Vin thu 01 gio

Budc 4

Tra két qua giai quyét
thu tuc hanh chinh

Cong chirc tiép nhan va tra két qua nhap vao so6 theo ddi ho so
va phﬁn mém dién tir thue hién nhu sau:

- Thong béo cho dai dién t6 chirc, ca nhan biét trudc qua tin
nhén, thu dién tir, dién thoai hodc qua mang xa hoi duogc cép
c6 tham quyén cho phép dbi véi ho so giai quyét thu tuc hanh
chinh trude thoi han quy dinh.

- Pai dién t6 chuc, ca nhan nhan két qua giai quyét thu tuc
hanh chinh theo thoi gian, dia diém ghi trén Giéy tiép nhan hd
so va hen tra két qua (xuét trinh gidy hen tra két qua). Cong
chure tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao s va trao két qua.

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua céc
ngay lam viéc.

8.2. Thanh phan, s6 lwong ho so

a) Thanh phan ho so

- Ban chinh hodc ban sao ¢ chimg thuc G1ay ching minh nhén dan/Thé can cudc cong dan/The can cudc/Gidy ching

nhan cin cudc/Ho chiéu/gidy to xuit nhap canh/gidy to co gia tri di lai qudc té con gia tri str dung hodc Cin cude dién tir;

- Ban chinh hodc ban sao tu s6 goc, ban sao ¢o chumng thuc bang ctr nhan ngoai ngi trd 1én vé tha tiéng nudc ngoai can
dich hodc bang tot nghiép dai hoc tro 1én ddi véi thi tleng nudc ngoai can dich; tru truong hop dich nhiing ngdén ngir khong phé
bién ma nguoi dich khong c6 bang cir nhan ngoai ngit, bang t6t nghi¢p dai hoc nhung thong thao ngén ngir can dich thi phai nop

ban cam két vé viéc thong thao ngoén nglr d6 va chiu trach nhiém vé ndi dung ban dich;

- Ban dich dinh kém giéy toy, van ban can dich.
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b) S6 lugng hd so: 01 bd

8.3. Poi twong thuc hién thi tuc hanh chinh: C4 nhan

8.4. Co quan giai quyét thii tuc hanh chinh: Phong Tu phap

8.5. Két qua thuwe hién thii tuc hanh chinh: Gidy to, van ban dugc chimg thyuc chit ky ngudi dich.

8.6. Phi, 1& phi: 10.000 dong/van ban.

8.7. Tén miu don, miu to khai: Khong.

8.8. Yéu cau, diéu kién thuc hién thi tuc hanh chinh

- Phong Tu phap chi chtng thuc chit ky nguoi dich khong phai 13 cong tac vién khi nguoi d6 tu dich gidy to, vin ban ctia minh.

- Giéy to, van ban khong duoc dich dé ching thuc chir ky nguoi dich:

+ Gidy t0, vin ban di bi tay x6a, sira chita; thém, bot ndi dung khong hop 1.

+ Giéy td, van ban bi hu héng, cii nat khong xac dinh dugc ndi1 dung.

+ Gidy to, van ban dong dau mat ctia co quan, to chiic ¢6 thim quyén hodc khéng dong dau mat nhung ghi rd khong duoc dich.

+ Gidy to, van ban c¢6 ndi dung quy dinh tai Khoan 4 Diéu 22 ctia Nghi dinh s6 23/2015/ND-CP.

+ Gidy to, van ban do co quan, t6 chirc cc’)‘thém quyén ctia nudc ngoai cap, cong ching hodc chimg nhan chua dugc hop
phap hoéa lanh su theo quy dinh tai thén I,Diéu 20 cua Nghi dinh s6 23{2015/ND—CP,‘tr1‘1’ giéy ho chiéu, thé can cudc, thé
thuong tra, thé cu tra, gidy phép lai xe, bang tot nghi€p, ching chi va bang diém kém theo bang tot nghiép, chung chi.

8.9. Can cwr phap ly cua thu tuc hanh chinh

- biéu 5, 7, 27, 28, 29, 30, 31, 32, 33 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cip ban sao tir ban
chinh, chimg thuc chit ky va chimg thuc hop dong, giao dich;

- Piéu 5, 6, 16, 17 Thong tu sO 01/2020/TT-BTP ngay 03/3/2020 cua Bo truong Bo Tu phap quy dinh chi tiét va hudng
dan thi hanh mot sd diéu ctia Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh pha vé cdp ban sao tir ban chinh, chimg
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thue chit ky va chimg thuc hop dong, giao dich;
- Piéu 4 Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy dinh mire thu, ché d6 thu, ndp, quan 1y va
st dung phi chung thuec.

- Dicu 1 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo sung mot s6 diéu cia cac Nghi dinh
trong linh vuc hd tich, qudc tich, chimg thuec.

8.10. Luu ho so (ISO)
Thanh phin hé so luu B¢ phan luu trir Thaoi gian luu
- Nhu muc 8.2;
e . Al o 01 e dom I BIVGTRO | g ehie T phip cip

- H6 so tham dinh (néu c0)
- Van ban trinh co quan cap trén (n€u co) Tt 01 ndm, sau d6 chuyén

Céc biéu miu theo Khoan 1, Didu 9, Thong tu sé 01/2018/TT-VPCP ;}ﬁ >0 d;n kﬁ‘? uru t"}‘f cua
ngay 23 thang 11 ndm 2018 ciia Bo truong, Chii nhiém Vin phong , , ong 1 phap cap iuyen
Chinh pht quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghj | B0 phan tiép nhan va tra ket
dinh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 ctia Chinh pha vé qua

thue hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc
hanh chinh.

*Ghi ch(: Sira ddi thanh phan ho so, bd sung co s phap 1y.
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9. Chung thue ban sao tr ban chinh glay t0' van ban do co quan, to chirc c6 thim quyen cua Viét Nam; co quan, to
chuc c6 thAm quyen cua nudc ngoai; co quan, t6 chirc c6 tham quyén cua Viét Nam lién két véi co quan, to chirc c6 tham
quyen cua nwdc ngoai cap hoiac chirng nhan

9.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

TT

Trinh ty thuc hién

Cach thire thue hién

Thoi gian giai
quyet

Buoc 1

Nop hé so thii tuc hanh

chinh:

Nop truc tiép qua B0 phan tiép nhan va tra két qué thudéc Van
phong Ho1 dong nhan dan va Uy ban nhan dan cap huyén.

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cta cac
ngay lam viéc.

Buwoc 2

Tiép nhan va chuyén
ho so thi tuc hanh

chinh

Cong chirc tiép nhan ho so tai BO phan tiép nhan va tra két
qua xem xét, kiém tra tinh chinh x4c, day du cua hd so; quét
(scan) va luu trix hd so dién tu, cap nhat vao co s¢ dir li¢u cua
phén mém mot ctra dién tir cta Tinh.

a) Truong hop hd so chua diy du, chua chinh xac theo quy
dinh, cong chirc tiép nhan hd so phai hudéng dan dai dién to
chirc, ca nhan b sung, hoan thién ho so theo quy dinh va néu
16 1y do theo mau Phiéu yéu cau bo sung, hoan thién ho so;

b) Truong hop tir chdi nhan ho so, cong chic tiép nhan ho so
phai néu 13 1y do theo mau Phiéu tir chdi giai quyét hod so thi
tuc hanh chinh;

¢) Truong hop hd so day du, chinh xac theo quy dinh cong
chtrc tlep nhan ho so va lap Glay tiép nhan hd so va hen ngay
tra két qua; ddng thoi, chuyén cho co quan c6 thaim quyén dé
giai quyét theo quy trinh.

Chuyen ngay hd Sy
tiép nhan truc tiép
trong ngay lam vi¢c
(khong dé qua 01 gio
lam  vi¢c) hoac
chuyén vao dau gio
ngdy lam viéc tiép
theo ddi véi trudng
hop tiép nhan sau 15
gi0 hang ngay.
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Buwoc 3

Giai quyét thi tuc
hanh chinh

Sau khi nhan ho so tha tuc hanh chinh tir Bo phan tiép nhén va
tra két qua, ‘Phong Tu phap xem xét, tham dinh ho so, trinh
phé duyét két qua giai quyét thi tuc hanh chinh:

a) Truong hop chtng thyc tir 01 ban chinh, ndi dung giay to,
van ban dé kiém tra

1. Tiép nhan ho so (Bd phan TN&TKQ)

2. Giai quyét ho so, trong dé:

+ Chuyén vién

+ Lanh dao phong Tu phap cip huyén

+ Van thu

Trong ngay lam
viéc dbi voi ching
thuc tir 01 ban chinh,
ndi dung gidy to, vin
ban dé kiém tra; 02
ngay lam viéc d6i
véi truong hop cung
mot lic yéu cau
chimg thuc ban sao
tir nhiéu loai ban
chinh gidy to, vin
ban; ban chinh ¢
nhleu trang; yéu cau
s6 luong nhiéu ban
sao; ndi dung gidy
t0, van ban phuc tap
kho kiém tra
Trong ngay lam
vi€c, trong do:

01 gio
07 gio
04 gio
02 gio
01 gio
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b) Béi véi _truong hop cung mot lac yéu cau chimg thuc ban
sao tir nhiéu loai Jban chinh glay to, van ban; ban chinh c6
nhiéu trang; yéu cau sb lugng nhiéu ban sao; ndi dung glay to,
van ban phirc tap kho kiém tra, d6i chiéu ma co quan, to chuc
thuc hién chimg thuc khong thé dap tng duoc trong ngay tiép
nhén ho so.

02 ngay hodc c6 thé
dai hon theo thoa
thuan bang vin ban
véi nguoi yéu cau
ching thuc. Trong
do:

1. Tiép nhan ho so (Bd phan TN&TKQ) 04 gio
2. Giai quyét ho so, trong do: 12 gio
+ Chuyén vién 08 gid
+ Lanh dao phong Tu phéap 03 gio
+ Van thu 01 gio

Tra két qua giai quyét
Budc 4 thu tuc hanh chinh

Cong chirc tiép nhan va tra két qua nhap vao so6 theo ddi ho so
va ph?m mém dién tir thuc hién nhu sau:

- Thong bao cho dai di¢n td churc, ca nhan biét trude qua tin
nhén, thu dién tir, dién thoai hodc qua mang xa hoi dugc cép
c6 thadm quyén cho phép ddi voi hd so giai quyét thi tuc hanh
chinh trude thoi han quy dinh.

- Pai dién t6 chuc, ca nhan nhan két qua giai quyet thu tuc
hanh chinh theo thoi gian, dia diém ghi trén Glay tiép nhan ho
so va hen tra két qua (xuat trinh gidy hen tra két qua). Cong
chuc tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao s6 va trao két qua.

- Sang: tir 07 gio dén
11 gio 30 phdt;
- Chiéu: tir 13 gio 30
dén 17 gio cta céc
ngay lam viéc.

9.2. Thanh phén, s6 lwong ho so
a) Thanh phan ho so

Ban chinh gidy to, van ban lam co s& dé chung thuc ban sao va ban sao can chung thuc.
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Truong hop nguoi yéu cau chimg thuc chi xuét trinh ban chinh thi co quan, to chtic tién hanh chup tir ban chinh dé thuc
hién ching thuc, trir truong hop co quan, t6 chirc khong c6 phuong tién dé chup.

Ban sao, chyp tir ban chinh dé thuc hién chung thuc phai co dﬁy du céc trang da ghi thong tin cua ban chinh.
b) S6 lugng hd so: 01 bod

9.3. P6i twong thuc hién thi tuc hanh chinh: Ca nhén, t6 chuc

9.4. Co quan giai quyét thii tuc hanh chinh: Phong Tu phéap

9.5. Két qua thwe hién thi tuc hanh chinh: Ban sao duoc chimg thuc tir ban chinh.

9.6. Phi, 1€ phi: 2.000 dong/trang; Tur trang thir 3 tro 1én thu 1.000 dong/trang, t6i da thu khong qua 200.000 dong/ban.
Trang 1a can ctr d€ thu phi dugc tinh theo trang cua ban chinh.

9.7. Tén miu don, miu to khai: Khong.

9.8. Yéu cau, diéu kién thuc hién thi tuc hanh chinh

- Ban chinh gidy td, vin ban can ching thyc.

- Ban chinh gidy t0, vin ban khong duoc dung lam co s dé ching thyc ban sao:

+ Ban chinh bi trfly x0a, stra chita, thém, bt nd1 dung khong hop 1€.

+ Ban chinh b1 hu héng, cii nat, khong xac dinh dugc ndi dung.

+ Ban chinh dong diu mét ctia co quan, to chirc c6 thAm quyén hodc khong dong diu mat nhung ghi rd khéng dugc sao chup.

+ Ban chinh c6 ndi dung trai phap luat, dao dirc xa hoi; tuyén truyén, kich dong chién tranh, chng che do xa hoi chu nghia
Viét Nam; xuyén tac lich st ctia dan toc Viét Nam; xac pham danh dy, nhan pham, uy tin cta c4 nhén, to chic; vi pham quyén
cong dan.

+ Ban chinh do co quan, t6 chtc ¢6 thAm quyén cua nude ngoai cap, cong chimg hodc chting nhan chua dugc hop phap
hoa lanh sy theo quy dinh tai Khoan 1 Piéu 20 Nghi dinh s6 23/2015/ND-CP, trir ho chiéu, thé cin cude, thé thuong tra, thé cu
tra, gidy phép lai xe, bang t6t nghiép, chimg chi va bang diém kém theo bang tot nghiép, chimg chi.
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+ Gidy to, van ban do c4 nhan tu 14p nhung khong c6 xac nhan va déng diu cta co quan, to chirc c6 thim quyén.

9.9. Can cwr phap ly cua thu tuc hanh chinh

- biéu 5, 7, 18, 19, 20, 21, 22 Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cip ban sao tir ban chinh,
chung thuc chir ky va chung thuc hop dong, giao dich;

- Dicu 10, 11 Thong tur s6 01/2020/TT-BTP ngay 03/3/2020 ctia Bo Tu phap quy dinh chi tiét va huéng dn thi hanh mot
s0 dieu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu v€ cap ban sao tu s6 goc, ching thuc ban sao tu ban
chinh, chung thyc chit ky va chung thuc hop dong, giao dich;

- Piéu 4 Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy dinh mire thu, ché d6 thu, ndp, quan 1y va
st dung phi ching thuc.

- Thong tu s6 264/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai chinh quy dinh mirc thu, ché do, thu, ndp, quan 1y
va st dung phi, 1€ phi trong linh vuc ngoai giao ap dung tai cac co quan dai dién Viét Nam & nudc ngoai;

- Thong tu s6 257/2016/TT-BTC ngay 11/ 101/2016 cua Bo trgéng ]36 Tai chinh quy ‘dinh muc thu, ché d@qthu, nop, quén 1y,
su dung phi cong chimg; phi chimg thuc; phi tham dinh ti€u chuan, diéu kién hanh nghé cong ching; phi tham dinh diéu kién
hoat dong van phong cong ching; 1¢ phi cap thé cong chirng vién;

- DBiéu 1 Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi, bo sung mét s6 diéu cta cac Nghi dinh
trong linh vuc hd tich, qudc tich, chimg thuec.

9.10. Lwu hé so (ISO)

Thanh phin hd so luu B¢ phan luu trir Thai gian luu

- Nhu muc 9.2

- Két qua giai quyét TTHC hodc Vin ban tra 10i cia don vi dbi v6i ho
so khong dap umg yéu cau, diéu kién.

- H6 so tham dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Tu 01 nam, sau do chuyén
ho so dén kho luu trir cua
Phong Tu phap cap huyén

Cong chirc Tu phép cap
huyén
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Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cua B truong, Chu nhiém Van phong
Chinh pha quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 61/2018/ND-CP ngay 23 thang 4 ndm 2018 ciia Chinh phu vé
thue hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc
hanh chinh.

B6 phan tiép nhan va tra két
qua

Ghi chu:

-B6 sung co s& phap 1y, Yéu cau, diéu kién thyuc hién thu tuc hanh chinh

- Stra d6i tén TTHC thanh “Chimg thuc ban sao tir ban chinh gidy td, van ban do co quan, to chirc ¢6 tham quyén ciia Viét Nam;
CO quan, té chtic ¢6 tham quyén clia nudc ngoai; co quan, to chirc ¢ tham quyén cua Viét Nam lién két voi co quan, to chiic co
tham quyen cua nudc ngoai cap hodc ching nhan”. Vi ndi dung cua thu tuc “Chimng thuc ban sao tir ban chinh gidy td, van ban do
co quan to chirc c6 thaim quyén cua Viét Nam cap hodc chimg nhan” da duoc dleu chinh theo hudng gop ndi dung cua thu tyc
Chimng thue ban sao trr ban chinh gidy td, vin ban do co quan, t6 chirc [€¢ tham quyén cta nudc ngoai; co quan, t6 chirc co tham
quyén cta Viét Nam lién két v6i co quan, to chirc c¢6 thdm quyén cua nudc ngoai cdp hodc ching nhin (m3 TTHC:

2.000843.000.00.00.H20);

- Thu tuc Chumng thyuc ban sao tur ban chinh gidy to, van ban do co quan, t6 chtrc ¢ tham quyen clia nudc ngoai; co quan, to chire
c6 tham quyén cua Viét Nam lién két voi co quan, t6 chitc c6 tham quyen cuia nude ngoai cap hodc chimg nhén da bi bai bo boi
Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra ddi, bd sung mot sO diéu cua cac Nghi dinh trong linh vuc ho

tich, qudc tich, chimg thuec.
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10. Thii tuc Chirng thue hop dong, giao dich lién quan dén tai san la dong san

10.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

TT

Trinh ty thyc hién

Cach thirc thuc hién

Thoi gian giai
quyet

Buwoc 1

Nop hé so thii tuc hanh

chinh:

Nop truc tiép qua Bo phan tiép nhan va tra két qua thuoc Vin
phong Ho1 dong nhan dan va Uy ban nhan dan cap huyén.

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cta céc
ngay lam viéc.

Buoc 2

Tiép nhan va chuyén
ho so thi tuc hanh

chinh

Cong chuc tiép nhan ho so tai BO phan tiép nhan va tra két
qua xem xét, kiém tra tinh chinh x4c, day du cua hd so; quét
(scan) va luu trix hd so dién tu, cap nhat vao co s¢ dir li¢u cua
ph?m mém mot ctra dién tir cta Tinh.

a) Truong hop hd so chua day du, chua chinh xac theo quy
dinh, cong chirc tiép nhan hd so phai hudéng dan dai dién to
chirc, ca nhan b sung, hoan thién ho so theo quy dinh va néu
10 1y do theo mau Phiéu yéu cau bo sung, hoan thién ho so;

b) Truong hop tir chdi nhan ho so, cong chic tiép nhan ho so
phai néu rd 1y do theo miu Phiéu tir chdi giai quyét ho so tha
tuc hanh chinh;

¢) Truong hop hd so day du, chinh xac theo quy dinh cong
chtrc tlep nhan ho so va lap Glay tiép nhan hd so va hen ngay
tra két qua; ddng thoi, chuyén cho co quan c6 thaim quyén dé
giai quyét theo quy trinh.

Chuyen ngay hd S0
tiép nhan tryc tiép
trong ngay lam vi¢c
(khong dé qua 02 gio
lam  viéc) hodc
chuyén vao dau gio
ngay lam viéc tiép
theo ddi véi trudng
hop tiép nhan sau 15
gi0 hang ngay.
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Sau lghi nhén ho so thi tuc hanh chinh tir BO phéan tiép nhan va 02 ngay lam viée
) tra ket qua Phong Tu phap xem x¢ét, tham dinh ho so, trinh phé trong do: T
Buée 3 Giai quyet thu tuc duyét két qua giai quyét tht tuc hanh chinh: '
hanh chinh 1. Tiép nhan ho so (Bo phan TN&TKQ) 02 gio
2. Giai quyét hd so, trong do: 14 g10
+ Chuyén vién 08 gid
+ Lanh dao phong Tu phéap 04 gio
+ Véan thu 02 gio
Cong chirc tiép nhan va tra két qua nhap vao so6 theo ddi ho so
va phﬁn mém dién tir thue hién nhu sau:
- Thong bao cho dai dién to chirc, ca nhan biét truéc qua tin
nhén, thu dién tir, dién thoai hodc qua mang xa hoi dugc cép
c6 thdm quyén cho phép di vaoi hd so giai quyét thi tuc hanh | - Sang: tir 07 gio dén
Tra két qua giai quyét | chinh trude thot han quy dinh. 11 gio 30 phat;
Buoérc 4 thi tuc hanh chinh | - Dai dién t6 chirc, c4 nhan nhan két qua giai quyet thu tuc | - Chiéu: t 13 gio 30
hanh chinh theo thoi gian, dia diém ghi trén Glay tiép nhan ho | dén 17 gio cia cac
so va hen tra két qua (xuat trinh gidy hen tra két qua). Cong | ngay lam viéc.
chtre tra két qua kiém tra phiéu hen va yéu cau nguoi dén nhan
két qua ky nhan vao s6 va trao két qua.
- Truong hop nhan két qua_ thdng qua dich vu buu chinh cong
ich. (ding ky theo huéng dan ctia Buu dién) (néu co)

10.2. Thanh phén, s6 lwong ho so
a) Thanh phan ho so
- Dy thao hop dong, giao dich;

- Ban chinh hodc ban sao ¢ chimg thyc Glay ching minh nhéan dan/Theé can cudc cong dan/The can cudc/Gidy ching
nhan cin cudc/Ho chiéu/gidy to xuat nhap canh/gidy to ¢ gia tri di lai qudc té con gia tri st dung hodc Can cude dién tir (xuét
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trinh kém theo ban chinh dé dbi chiéu);

- Ban sao gidy chimg nhan quyén so hiru, quyén sir dung hodc ban sao gidy to thay thé duogc phap luat quy dinh ddi véi tai
san ma phap ludt quy dinh phai dang ky quyen s& hitu, quyén sir dung trong trudng hop hop dong, giao dich lién quan dén tai san
d6 (xuat trinh kém theo ban chinh dé d6i chiéu).

b) S luong ho so: 01 bod

10.3. P6i twong thue hién thi tuc hanh chinh: C4 nhan, t6 chiic

10.4. Co quan giai quyét thii tuc hanh chinh: Phong Tu phap

10.5. Két qua thue hién thi tuc hanh chinh: Hop dong, giao dich duoc chimg thuyc.
10.6. Phi, 1& phi: 50.000 dong/hop dong, giao dich.

~ Canhan, ho gia dinh vay vén tai to chuc tin dung dé phuc vu phat trién nébng nghiép, nong thon theo quy dinh tai Nghi dinh
s0 55/2015/ND-CP ngay 09 thang 6 ndm 2015 cua Chinh phu vé chinh sach tin dung phuc vu phat trién ndng nghiép, nong thon
thi khong phai ndp phi ching thuc hop dong thé chap tai san.

10.7. Tén miu don, miu to khai: Khong.
10.8. Yéu cau, diéu kién thwc hién thi tuc hanh chinh: Khong
10.9. Can cir phap ly cua thua tuc hanh chinh

- Diéu 7, 34, 35, 36, 37 Nghj dinh s 23/2015/ND-CP ngay 16/02/2015 cua Chinh phii vé cap ban sao tir ban chinh, chimg
thuc chir ky va chimg thuc hop dong, giao dich;

- Nghj dinh s6 55/2015/ND-CP ngay 09/6/2015 cia Chinh phii vé chinh sach tin dung phuc vu phét trién ndng nghiép,
ndng thon;

- Diéu 20, 21, 22 Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 ciia Bo Tu phap quy dinh chi tiét va huéng dan thi hanh

mot s6 diéu cua Nghl dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phi1 vé cip ban sao tir ban chinh, ching thuc chir ky
va chimg thuc hop ddng, giao dich;
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- Piéu 4, 5 Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia Bo Tai chinh quy dinh mire thu, ché d6 thu, ndp, quan Iy

va su dung phi chung thuc.

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bo sung mot sé diéu cua cac Nghi dinh trong linh

vuc ho tich, quéc tich, chiing thyec.
10.10. Lwu hd so (ISO)

Thanh phén hd so hru

B0 phan luu trir

Thoi gian luu

- Nhu muc 10.2;

- Két qua giai quyét TTHC hodc Vin ban tra 10i ctia don vi doi v6i ho
so khong dap tmg yéu cau, diéu kién.

- H6 so tham dinh (néu co)

- Vin ban trinh co quan cip trén (néu co)

Cong chirc Tu phép cap
huyén

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 nam 2018 cua Bo truong, Chu nhiém Van phong
Chinh pha quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 61/2018/ND-CP ngay 23 thang 4 ndm 2018 ctia Chinh phu vé
thue hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc
hanh chinh.

B6 phan tiép nhan va tra két
qua

Tu 01 nam, sau do chuyén
ho so dén kho luu trir cua
Phong Tu phap cap huyén

*Ghi chu: Stra d6i thanh phan ho so, bd sung co s phép 1y.
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11. Thi tuc Chung thuc van ban khai nhan di sin ma di san 1a dong san

11.1. Trinh tw, cach thirc, thoi gian giai quyét thi tuc hanh chinh

T

Trinh ty thuc hién

Cach thirc thuce hi€én

Thoi gian giai quyét

Buwoc 1

Nop hé so thi tuc hanh

chinh:

Nop truc tiép qua B phan tgép nhan va tra ké,:t qua thudéc Van
phong Ho1 dong nhan dan va Uy ban nhan dan cap huyén.

- Sang: tir 07 gio dén
11 gio 30 phat;
- Chiéu: tir 13 gio 30
dén 17 gio cua cac
ngay lam viéc.

Bwoc 2

Tiép nhan va chuyén ho

so thu tuc hanh chinh

Cong chirc tiép nhan ho so tai Bo _phéan tiép nhan va tra két qua
xem xét, kiém tra tinh chinh xéac, ddy du cua ho so; quét (scan) va
lru trir hd so dién tir, cAp nhét vao co so dit liéu cua phin mém
mot ctra dién tir cua Tinh.

a) Trudong hop hd so chwa day du, chua chinh xac theo quy dinh,
cong chirc tiép nhan hd so phai hudng dan dai dién t6 chirc, ca
nhan bd sung, hoan thién hd so theo quy dinh va néu 13 1y do theo
mAu Phiéu yéu cau bd sung, hoan thién ho so;

b) Truong hop tir chdi nhan ho so, cong chirc tiép nhan ho so phai
néu rd 1y do theo mau Phiéu tir chéi giai quyét ho so tha tuc hanh
chinh;

¢) Truong hop hé so day du, chinh xac theo quy dinh cong churc
tiép nhan ho so va lap Gidy tiép nhan ho so va hen ngay tra ket
qua; dong thoi, chuyén cho co quan c6 thAm quyén dé giai quyét
theo quy trinh.

Chuyen ngay ho Sy
tiép nhan tryc tiép
trong ngay lam viéc
(khong dé qua 02 gio
lam viéc) hoac chuyén
vao dau gid ngay lam
viée tiép theo ddi véi
truong hop tiép nhan
sau 15 gio hang ngay.

Bwoc 3

Giai quyét thi tuc hanh

chinh

Sau khi nhan ho so thi tuc hanh chinh tir Bo phan tiép nhan va tra
két qua Phong Tu phap xem xét, tham dinh ho so, trinh phé duyét
két qua giai quyet thu tuc hanh chinh:

1. Tiép nhan ho so (Bo phan TN&TKQ)

02 ngay lam viéc,
trong do:

02 gio
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2. Giai quyét hd so, trong do: 14 gio
+ Chuyén vién 08 gio
+ Lanh dao phong Tu phap 04 gio
+ Van thu 02 gid
Buéc 4 | Tra két qua giai quyét | Cong chirc tiép nhan va tra két qua nhap vao so theo ddi hd so va | - Sang: tir 07 gio dén
thu tuc hanh chinh phan mém dién tir thuc hién nhu sau: 11 gio 30 phat;

- Thong bao cho dai dién to chic, ca nhan biét truéc qua tin nhan, | - Chiéu: tir 13 gio 30
thu dién tor, dién thoai hodc qua mang xa hoi duoc cip c6 tham | dén 17 gid cua cac
quyén cho phép d6i v6i ho so giai quyét tha tuc hanh chinh trude | ngay 1am viéc.

thot han quy dinh.

- Pai dién to chiic, c4 nhan nhan két qua giai quyét tha tuc hanh
chinh theo thoi gian, dia diém ghi trén Gidy tiép nhan ho so va
hen tra két qua (xuét trinh gidy hen tra két qua). Cong chirc tra két
qua kiém tra phiéu hen va yéu cau ngudi dén nhan két qua ky
nhan vao sb va trao két qua.

11.2. Thanh phén, s6 lwong ho so
a) Thanh phan ho so
- Dy thdo van ban khai nhén di san;

- Ban chinh hodc ban sao c¢6 chimg thuc G1ay ching minh nhén dan/Thé can cudc cong dan/The can cudc/Giay ching
nhan can cudc/Ho chiéu/ glay td xuat nhap canh/gidy to co gia tri di lai qudc té con gia tri str dung hodc Can cude dién tir (xuét
trinh kém theo ban chinh dé dbi chiéu);

- Ban sao gidy chimg nhan quyén s& hiru, quyén sir dung hodc ban sao gidy to thay thé dugc phép lut quy dinh doi véi tai
san ma phap luat quy dinh phai dang ky quyen so hitu, quyén sir dung trong truong hop vin ban khai nhan di san lién quan dén
tai san d6 (xuét trinh kém theo ban chinh dé ddi chiéu.

b) Sb lugng hd so: 01 bd
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11.3. Poi twong thue hién thi tuc hanh chinh: C4 nhan, t6 chic

11.4. Co quan giai quyét thii tuc hanh chinh: Phong Tu phap

11.5. Két qua thwe hién thi tuc hanh chinh: Hop dong, giao dich dugc ching thuc
11.6. Phi, 1¢ phi: 50.000 dong/ hop ddng, giao dich.

11.7. Tén miu don, miu to khai: Khong.

11.8. Yéu cau, diéu Kkién thuc hién thi tuc hanh chinh: Khong

11.9. Can cw phap ly cua thu tuc hanh chinh

- Diéu 5, 7, 9, 34, 35, 36, 37 Nghi dinh s0 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cip ban sao tir ban chinh,
ching thuc chir ky va chung thyc hop dong, giao dich;

- Diéu 20, 21, 22 Thong tu s6 01/2020/TT-BTP ngay 03/3/2020 cua B Tu phap quy dinh chi tiét va huéng dan thi hanh
mot s6 di€u cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu v€ cap ban sao tur ban chinh, chimg thyc chir ky
va chung thyc hop dong, giao dich;

- Piéu 4 Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy dinh mire thu, ché d6 thu, ndp, quan 1y va
st dung phi ching thuc.

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctiia Chinh phu sira d6i, b sung mot sé diéu cua cac Nghi dinh trong linh
vuc ho tich, quoc tich, chung thuc.

11.10. Lwu hd so (ISO)

Thanh phin hd so luu B¢ phan luu trir Thai gian luu
-Nhwmue 11.2; Tir 01 nim, sau d6 chuyén
- Két qua giai quyet TTHC hodc Van ban tra 161 cua don vi doi v6i ho | Cong chire Tu phap cap o so dén 1,<h0 Ly et gﬁa
so khong dap tmg yéu cau, diéu kién. huyén Phone Tu phan cib huvén
- Hb so thim dinh (néu co) 5 11 phiap cap iyt
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- Van ban trinh co quan cap trén (né€u c0)

Cac biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP
ngay 23 thang 11 ndm 2018 cta B truong, Chu nhiém Van phong
Chinh pha quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi | Bo phan tiép nhan va tra két
dinh s6 61/2018/ND-CP ngay 23 thang 4 ndm 2018 ciia Chinh phu vé qua

thue hién co ché mot cira, mot cira lién thong trong giai quyét thu tuc
hanh chinh.

*Ghi chu: Stra d6i thanh phan ho so, bd sung co s phép 1y.
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